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Hwxnuit HoBropon

«0O CO3/IAaHUH ]_[eHT]')a 1O COJACHCTBHIO 3AHATOCTH BBIIIYCKHUKOB KOJIJICZKA

B nensix oxazanusi COACUCTBUSI prﬂoyCTpOﬁCTBy W 3aHATOCTHU BBITYCKHHKOB KOJIJIC/KA,
obecneueHus COLMAJILHOM 3alllUThl U YJIY4YIICHHsT TIOJIOKCHUSA Ha PBIHKE TpyJa MOJOAbIX
CIICHAJIUCTOB, pa3sBUTHS MEXaHU3MOB COIMAJIbHOT'O napraepcrsa cC MNPCATTPUITHUSIMHU,

YUpCIKACHUAMU, Opranu3alusaMuu, MOHUTOPHUHTA HOTpe6HOCT€I>'I pbIHKa TpyJa

[IPUKA3BIBAIO:

1. Cozpars 14 centabpst 2021 rona LlenTp 1o copeicTBHIO 3aHATOCTH BBIyCKHUKOB UI[TOY
HI'TK B cocrage:
- Kenobkesnua Muxauna MiBanoBn4a, 3aMecTHTENsI IUPEKTOPA, K.10.H, JIOLEHTA.
- bapanueBoit Basientunsl BacuibeBHbBI, 3aBeyIOIEro yueOHOM 4acThIO.
- benoyc Hunbl MakapoBHbI, rpero/iaBaresisi.

2. Yreepauth nonoxenue o Llentpe no coneiictauio 3austoctn Beinyckuukos (IIpuioxenne
Nel).

3. KoHTtpoib 3a BBIIOJIHEHUEM TPUKA3a OCTABIISIO 3a COOOM.

[Ipuioxxenue 1: na 4 1. A — /

Jupexrop YIHOY HI'TK

C npuka3oM 03HaKOMJICHbI:
3amecturens gupekropa YITOY HI'TK M.N. XKenobkepuu

3asejytotero yueonoi yactero UIIOY HI'TK B.B. bapannesa

IpenonaBarens YITOY HI'TK r/f@ a/ﬁ@%@/ H.M. Benoyc

Hcn. 3ydapenko C.B.
Ten. 8 (831)417 71 22 no6.130



Ipruroxenne Nel
Kk npuxaszy Nes ¢ “or 14.09.2021 r.

[MMOJOXEHUE

0 HeHTpe o COACHCTBUIO 3aHATOCTH BBIITY CKHUKOB YacrHoro ﬂpO(bCCC“OHﬂJIbHOFO

o0pa3zoBaTeJIbHOI0 yupe:xaeHus: «Huxeropoacknii ryMaHUTAPHO-TEXHHYCCKHI KOJLJIE/K»

Hacrosiee  1ojio)KeHue  sABJISETCS OCHOBHBIM JIOKYMEHTOM, OTPEICISIIOIIAM  OPSIJIOK
oOpa3zoBaHMsl, OpraHuzanuio paboThl M KOMMETeHIUIO lleHTpa 1Mo CcoaeicTBMIO 3aHSTOCTH
BBITYCKHUKOB B YactHom npodeccuonanbnom oOpasoBarelibHOM yupesxienun «Hukeropoackuii

'YMaHHUTApHO-TCXHHU YECKUH KOJIICIK)

1. OBIIME IMOJIOYKEHUSI

1.1. IlenTp 1no COACHCTBHMIO 3aHSITOCTH BBITYCKHHKOB KOJUIE/DKA CO37aH Ha OCHOBAHHH
npuKasa JIMpeKTopa.

1.2. Pabora cityx0Ob1 perjnaMeHTUpyeTcsl HOPMATHBHO - NPABOBBIMH aKTamMu MUHHCTEPCTBA
oOpaszoBanus 1 Hayku Poccuiickoit denepanuu.

- HOPMATUBHBIMHU JIOKyMeHTaMu MunucrtepcrBa oOpazoBanust PD;

- Yerasom UITOY HI'TK, npaBunaMu BHyTpEeHHETO pactiopsijika;

- IPUKA3aMHU U PACTIOPSHKEHUSIMU JIMPEKTOpA KOJIIS/KA;

- Hacrosium llonoxenuem.

1.3.  Ob6mee pykoBojacTBO LIeHTPOM 1O COJICHCTBUIO 3aHSITOCTH BBITYCKHUKOB KOJLIEIKA
OCYUIECTBIISIET JIMPEKTOP.

1.4. HenocpejncrBeHHoe — pykoBOJCTBO  LleHTpoM 1m0 CONEHCTBHIO  3aHSTOCTH
BBITYCKHUKOB KOJIJIE/DKA OCYLIECTBISETCS PYKOBOJMTENEM, HAa3HAUYAEMbIM IPHKA30M JIMPEKTOPA
YI1OY HI'TK.

1.5.  Pacnopsiiok pabortbl M (yHKIMOHAJILHBIE 00s3aHHOCTH pyKoBojmTest Ilentpa
YTBEPIKJIAIOTCS JIMPEKTOPOM.

1.6.  Cocras llentpa 1o cojueicTBIIO 3aHIATOCTH BBINTYCKHUKOB KOJUIC/DKA YTBEPIKIAECTCSI

IIPUKA30M JIMPEKTOPA U COCTOUT U3 COTPYAHHUKOB, ITOCTOSHHO pa60Ta10u114x B KOJIJIC/KE.



2. IIEJIM, 3AJIAYU U IPEJIMET JIEATEJIbHOCTHU LEHTP 11O COZIEMCTBUIO
SAHATOCTU BBINTYCKHUKOB KOJUJIEPKA

2.1. OcHoBHBIM HarmpasieHueM padboTbl LlenTpa 1o conedcTBUIO 3aHSITOCTH  BBITYCKHUKOB
KOJIJIE KA SIBJISICTCSI:

- UH(HOPMHUPOBAHHUE CTYJICHTOB M BBITYCKHUKOB O COCTOSIHUM U TCHJICHIMSIX PBIHKA TPY/IA;

- IOMCK BapMaHTOB COLMAJIBHOIO IAPTHEPCTBA C IPEANPUSTUSIMH, OpraHU3alMsIMH U
YUPEKAEHUAMU; IPOBEJCHUE KOHCYJIBTAIIMNA 00 MMEIOIIUXCSl BOBMOMKHOCTSIX 1O TPYLOYCTPOUCTRBY;

- OKa3aHue COACHCTBUS BBIILYCKHHUKAM, HE UMEIOUIMM padoThl, B IOJIOTOBKE M Pa3sMeElEHUH
pestome;

- COINPOBOXJICHUE BBITYCKHUKOB TIPU MX OOpallleHWH B OpraHbl CIy>KOBI 3aHSTOCTH;
OpraHu3anusi BpeMEHHOH 3aHSITOCTH CTYJIEHTOB, B TOM YHCJIE B JIECTHUH TEPHOJI;

- OpraHu3anus U NIpoBeJICHUE SIPMApPOK BaKaHCUHM JJisi 00yUYaIONUXCsl U BBINTYCKHUKOB;

- MOUCK TMapTHEPOB W3 uucia padoTojareiicid U UX OOBbCAMHEHHH M 3aKIIOYEHHE ¢ HUMH
COIIALIEHUH 110 BOIIPOCAM IPOBEIACHUS CTAKUPOBOK, TPYAOYCTPOMCTBA BHITYCKHUKOB;

- IIPOBEJICHUE DKCKYPCUH Ha MPEANpUsITUS JJIsE 00YUaroOUXCs ¥ BBITYCKHHKOB, BEICHUE
JMYHBIX JIe] 00yYalomMXCsl M BBITYCKHHKOB € OTCJIECKMBAHUEM TPOPECCHOHAIBHOIO pPa3BUTHS,
YUETOM OKa3aHHBIX Mep MOJUIEPIKKH 10 COACHCTBHIO TPYAOYCTPOUCTRY;

- IPOBEJICHUE JUISI BBITYCKHUKOB BCTPEY C IPEJICTABUTEISIME MPOQECCHIA;

2.2. OcHOBHBIMHU 33J1auaMu LleHTpa 1o coielCTBUIO 3aHITOCTH BbINYCKHHKOB KOJIIEIKA
SIBJISITIOTCSI:

- Opra"u3aius MPaKTHK;

- COJICHCTBHE MOUCKY pabOThI;

- IPOBEJEHUE SIPMAPOK BAKAHCUM; IOBbIIIEHUE KBaM(pUKamu W 1podeccrnoHanbHas

)
HEPeroroTOBKa BhIMYCKHUKOB;

- BOBJICUEHHE B TPYJOBYIO JICATEIBHOCTh BBIITYCKHUKOB, MCIBITHIBAIOIUX TPYJAHOCTH B
oucKe paboThl, BKIIIOYAsI HHBAJUJIOB;

- cojieficTBHE 3aHSTOCTH BBITYCKHMKOB M3 UHMC/IA OKCHIIHH, HMEIOIIHX JleTe, u

COBMCIIICHHUIO prI[OBOﬁ JICSITEJILHOCTH ¢ CEMEUMHBIMHM 00SI3aHHOCTSIMU

3. OPTAHU3ALIMS PABOTBI CJIYKBbI COJIEMCTBUSI TPYIOYCTPOMCTBY

‘ OBYYAIOIIUXCS U BbIITY CKHUKOB KOJUIEJIDKA
3.1. IlenTp mo COAEHCTBMIO 3aHSATOCTH  BBIIYCKHUKOB KOJUIE/KA bcymeCTBmeT CBOIO
pabory comvlec;HO ¢ npexcrasutessmu - [13H, Hp'ClIlOI],a‘]‘SaTeJISIMH, IPEJICTaBUTENSIMU

paboroyareiie - opraHu3aiui.

o

3.2. IleHTp mO COJNEHCTBHMIO 3aHSATOCTH  BBIIYCKHMKOB KOJUIE/DKA OCYIIECTBIISIET CBOIO

pa60Ty o CJICAYIOUIUM HAllpaBJICHUSM:

ke 2



- undopmanmonHoe odecrieyeHrue 00yUaIOUMXCsS W BBITYCKHMKOB KOJUIEJ3ka B 00JlacTh
3aHSITOCTU U TPYAOYCTPOHCTBA;

-uHJUBUAyallbHAs  pabota ¢ OOy4arOlMMHUCSL M BBITYCKHHKaMH I10  BOIpOcam
npoopueHTaIiu, TPYJIO0YCTPOUCTBA U BPEMEHHOM 3aHSITOCTH;

-aHaJIu3 phIHKA TPyJla U B3aUMOJICHCTBUS ¢ paboTOAATEISIMU;

-CO3JIaHKE, BEJICHUE U aKTyalln3alksi KOMIIBIOTEPHOTO OaHKa BaKaHCHH JUISI BBIITYCKHHKOB;

-y4acTHe B IIPE3CHTALUSAX, TEMATHUECKUX BBICTABKAX, «/{HSAX OTKPBITBIX JIBEPEii», spMapKax
BAKAHCUH U JIPYTMX aHAJOTHUYHBIX MEPOIIPUSATHSX

-cOop uH(pOpMaLMK 0 pe3ylibTaTax padoThI IO TPYAOYCTPOHUCTBY BBITYCKHHKOB;

-NPOBEJICHUE aHKETUPOBAHUSI CPEI 00YHAIONIMXCSl U BBINTYCKHUKOB;

-IIPOBEACHUE  ICUXOJOIMYECKOW  IMOATOTOBKM [0 JICJIOBOMY  OOLIEHHIO  IIpH

yCTpOHCTBE Ha padoTy;

-OpraHusanusi IPOU3BOJCTBEHHBIX HPAKTUK BO Bpemsi 0OydeHHs] OO0ydarommxcs ¢
[OCJIEAYIOLUM TPYAOYCTPOUCTBOM 110 MECTY ITPOXOMKIACHUSI IIPAKTUKH;

-BECTH TIEPENUCKY W MEXJIYropoJiHhe TeJNe(OHHbIE MNEPEroBOPhl € YUPEIHKIACHHUIMU,
OpraHM3alysMi, YaCTHLIMM W IOPHJIMYECKUMHU JIMIIAMHM 110 BOIIPOCAM  TPYJIOYCTPOHUCTBA
BBIITYCKHUKOB;

-IIPOBOJIUTH IIPEJBAPUTEIBHYIO IOJANOTOBKY JIOTOBOPOB O COTPYJHHMYECTBE KOJLIE/DKA C
3aMHTEPECOBAHHBIMU OpraHu3alusIMU ¥ (PU3NUECKUMU JINIAMU;

-JlaBaTh 3asdBKM Ha MarepuajbHO-TEXHMUecKoe cHaOenue llentpa U TpeboBaTh HX
BBIIIOJIHCHHUS;

- TOTOBUTH Marepualsbl o JesrenbHocTH LlenTpa.

-X0/1aTalCTBOBATE O MOOIIPEHUH COTPYIHUKOB KOJUIEJKA, AKTUBHO YYacTBYIOHIMX B padoTe
[lenTpa.

3.3. LlenTp 1no ConeHCTBUIO 3aHATOCTH BBIILYCKHUKOB KOJUIEJKA, PYKOBOJICTBYSICH IJIAHOM
paboThI, POBOJIUT CIIEJIYIOLIHE MEPOTIPUSITHSI:

-JIHU OTKPBITBIX JBEPEH,

-SIpMapKu BaKaHCHIA;

-OpraHu3anysi ¥ COCTaBIEHUE OTYETHOCTH (aJIMUHUCTPATUBHOM, CTATHCTHYECKOM );

-IIPOBEJICHUE aHKETUPOBAHUS CTYJIEHTOB 110 BOIIPOCAM TPYJI0yCTpoicTBa (B Havalie rojia, B
TEUYEHHE I'0J1a) 1. BBITTYCKHUKOB;

v ) -KOHCYJIBTUPOBAHUE 11O TAKTHKEC ITOUCKA pa60’1‘1;1 (npaKTmca HaITuCaHU s pC3IOMe);

b0 ' ¥

-BECIM IEPENUCKY M MEXAYropoAHHE Tele(OHHBIE MNEPEroBOPbl €  YUPEIKIAECHUIMU,

<

OpraHu3alusiMM, YacTHBIMH W  IOPUJMYECKMMU JIMLIAMHU 110  BONPOCAM  TPYJIOYCTPOUCTBA
BBIITYCKHUKOB.

3.4. Jlyist ocy1ecTBIEHUS OCHOBHBIX BHJIOB JiesstesibHOCTH LlenTp o0si3an:



-IIPOBOUTD ITPOBEPKHU B COOTBETCTBHUHU C PACIIOPSIHKECHHUEM AUPEKTOPA.

-(l)OpMHpOBaTb OTYETHI 110 pesyjibTaTaM JICATCIIbHOCTH IIEHTPA.

4. YIIPABJIEHUE HEHTPOM U KOHTPOJIb EI'O AEATEJIBHOCTH.

4.1.  Texymee pykoBoactso LlenTpom ocymiectnisier 3am. jupekropa o Y IP.

4.2. OpI‘aHé{M ynpasienust Llentpom siBisiercst nemarornueckuii  CoBer u JIMPEKTOP
KOJIIe KA.

4.3.  Konrpoab 3a ucnonnenuem Hacrosiero Ilonoxenus, a taxxe 3a 3¢QexkTuBHBIM
BBIIOJIHEHUEM BO3JIOKEHHBIX Ha Llentp 3ajau u QyHKumid, ocymecTsiser 3am. JupekTopa
KoJutejpka o YIIP.

4.4. PyxoBogurenb llenTpa jieHcTBYeT B COOTBETCTBHHM ¢ HacTosM [lojtoxxenuem.

4.5. Pyxosoamrens Llentpa pemaer Bee Bonpocs! pyHkunonuposanus Llenrpa, ecinu onn
HE OTHECEHbI K KOMIIETEHIIUA aJIMUHUCTPAIIMU KOJIJIS/KA.

4.6. Ilnan paGotbl lleHTpa 1O COJCHCTBHIO 3aHSITOCTH  BBITYCKHHKOB KOJUIEIKA,
YTBEPIKJIAET JTUPEKTOP.

4.7. Peopranmsanus wim JuKkBHAanus LleHTpa ocylecTBIsIeTCsl NPUKA30M JIMPEKTOPa Ha

OCHOBaHWHW pCHICHUS NCAAroru4cCKoro CoBera.

5. KOHTPOJIb .3A JAEATEJBHOCTBIO HEHTPA
5.1. Pykosoaurens Ilentpa mpejcraBisieT OTYETHOCTH B YCTAHOBICHHOM HOPSIJIKE U HECET
OTBETCTBEHHOCTbH 3a JIOCTOBEPHOCTH MPEJICTaBICHHON HHPOPMAIIUH.
5.2. Pykoojurens  lLleHTpa OTUMTBIBAETCS 1O WTOraM padoThl 3a Y4EOHBIH T0j B

COOTBETCTBHH C IIJIAHOM KOJUJICKA.

6. HOMEHKJIATYPA JIEJI HEHTPA
6.1.  Ilonoxenue o LlenTpe no conelcTBUio 3aHATOCTH BbITyCKHUKOB UIIOY
HI'TK.
6.2. IIporokonnl 3acenanuii [lenrpa.
6.3. I1iman pabots! LlenTpa.
6.4. Pacniucanue npoBeJieHus! KOHCYJIbTAIH.
6.5. Ananutrdeckue marepuainsl Llenrpa.

6.6. Mndopmarmonnbie MaTepuaibl.



