YACTHOE [TPOPECCUOHAJIBHOE OBPA30BATEJIBHOE YUPEKIAEHUE
«HUWXKXEI'OPOACKUU 'YMAHUTAPHO-TEXHUYECKHUHU KOJIJIEXK»

(MIIOY HI'TK)
PACCMOTPEHO YTBEPXJIEHO
ITexaroruuecknm coserom YIMOY HI'TK Ipukaszom aupexropa UIIOY HI'TK
«11» stuBaps 2021 r.
nporoxoa Ne 1
IMOJIOKEHUE

O PABPABOTKE U YTBEPXJIEHUU
JIOKAJIBHOTI'O HOPMATUBHOI'O AKTA 4I1IOY HI'TK

Hwxuuit Hosropopn, 2021



1. O0mue moJ10keHNsI. TEPMHUHBI U ONPeE/eICHHUS.

1.1. Hacrosimiee [lonoxxenue pazpabotano B COOTBETCTBHH CO ¢T.28, 4.2 ,4.4.c1.30 O3-
273 «O6 obpazoBanuu B Poccuiickoit deneparumy.

1.2. YactHoe mnpodeccuoHanbHOe oOpa3oBareiabHOE YupexkaeHue «Hwmxeropomckuit
IYMaHUTapHO-TEXHUUYECKHH KoJuiemk, (nanee — oOpas3oBaresibHas oOpraHuzainus) oOianaer
CaMOCTOSITEJIbHOCTBIO B Pa3pabOTKe M MPHUHATUM JIOKAIBHBIX HOPMATHUBHBIX AaKTOB B
cooTBeTCTBUH ¢ DenepanbHbIM 3aKOHOM 00 00pa30BaHMM, MHBIMH HOPMATUBHBIMU IPaBOBBIMHU
aktamu Poccuiickoit denepanuu U yctaBoM 00pa3oBaTelIbHON OpraHU3aIiH.

1.3. JlokanpHbIi HOPMATHUBHBIA aKT — 3TO NHUCHBMEHHBIH OQHUIMATBHBIA JOKYMEHT
OpraHu3aluM, NPUHATHIM (M3JaHHBIN) B ONpeAerIeHHON GopMe B mpejenax ee KOMIETEHIUH U
HAIpaBJICHHBI Ha YCTaHOBJIEHUE, W3MEHEHHWE WJIM OTMEHY HOpPM, pETYJIHPYIOIUX €€
NeSITEIbHOCTD.

1.4. JIokaabHBIM aKTOM BBICIICH FOPUIMYECKON CHIIBI B 00pa30BaTEIbHON OpraHu3aluu
SBJISICTCS €€ YCTaB.

1.5. Konuu npaBuia BHYTPEHHEIO pacropsiika 0OydaroIMXCs, NMPaBUJI BHYTPEHHEIO
TPYAOBOTO  pACHOpPs/IKA, KOJUIEKTUBHOI'O JIOTOBOPA, JIOKAJIbHBIX HOPMATUBHBIX AKTOB,
nperycMOTpeHHbIX 4. 2 cT. 30 ®enepanpHoro 3akoHa Ne 273-@3, pasmemarorcs Ha
oduuuansHOM caiite 00pa3oBaTeNbHON OpraHu3aluu B ceTu «MHTepHEeT».

1.6. JlokambHble HOPMATHUBHBIE aKThl MPHHAMAIOTCS [0 OCHOBHBIM BOIPOCAM
0o0pa3oBaTeNbHON  J€SATENbHOCTH. OTO  aKThl, pErJIaMEHTUPYIOIIME IpaBWja IpUeMa
o0yyaroluxcs, peKUM 3aHATUH, (OPMBI, NEPUOAMYHOCTb U TOPSIAOK TEKYIIEro KOHTPOJSA
yCIIEBa€MOCTH U MPOMEXKYTOYHOM aTTeCTalllH, MOPSIOK U OCHOBAaHUS ME€PEBO/IA, OTUUCIICHUS U
BOCCTAHOBJIEHMsI OOydaroluxcs, Mopsiiok opOopMIEHHUsS] BO3SHUKHOBEHUS, MPUOCTAHOBICHUS U
IpeKpalleHus] OTHOUIEHUH MeXIy o0pa30oBaTebHONW OpraHu3anueil 1 oOyyaromuMucs 1 (Win)
poAUTENSIMU (3aKOHHBIMH NPEACTaBUTESIMU ) HECOBEPLICHHOJIETHUX 00yUYaIOLIUXCSL.

1.7. Ilpm mnpUHATUM JIOKAJbHBIX HOPMATUBHBIX aKTOB, 3aTpardBalOLIUX IpaBa
oOydJaronuxcsi ¥ pabOTHUKOB, YYHUTBHIBAETCS MHEHHE COBETOB OOYy4YalOIIMXCS, COBETOB
poauTesel, MpeJCTaBUTENIbHBIX OPraHOB OOYUAIOLINXCS, a TAKXKE B CIIydasx, MPeIyCMOTPEHHBIX
TPYZOBBIM 3aKOHO/1aTEIbCTBOM.

1.8. OOGpa3oBaTenpHas OpraHu3anusi MMeeT IMpaBo pa3pabarbiBaTh JIA 10 1H00BIM
BOIPOCaM JIeATEIbHOCTH 00pa30BaTeIbHON OpraHU3alii, BXOASIIUM B €€ KOMIIETEHIUIO.

1.9. JIA sBnsiercss JOKYMEHTOM, 00s3aTeIbHBIM JJIS1 UCIIOJIHEHUS! BCEMH COTPYIHUKAMHU
00pa3oBaTesbHOIM OpraHu3aliy U yYaCTHUKaMH 00pa30BaTeIbHOIO MpoLecca.

1.10. JlokanbHbIE HOPMATHBHBIE AKThl MOYKHO CIPYIIITUPOBATh CIEIYIOLUMM 00pa3oMm:

- ymeepacoaemole pyKogooumenem.

- ymeepicoaemole OpP2AHOM CAMOYNPAGIEHUA 00pA306aMENbHOU OPAHUZAUUU W
BBOJMMBIE B JICHCTBUE MPUKA30M PYKOBOJUTEINS, €CIIM yCTaBOM IPEAYCMOTPEHO, YTO YacTb
JIOKaJIbHBIX HOPMATUBHBIX aKTOB YTBEPXKJIACTCS PYKOBOAMTENIEM IOCIIE MPUHATHUSA UX OpraHaMH
CaMOYIpaBJIeHUs, HalpuUMep, TMporpaMma pPa3BUTUS  00pa3oBaTeNbHONM  OpraHu3aluu
paccMaTpUBAETCs U IPUHUMAETCS HA NIE1arorH4eCKOM COBETE.

2. IlopsA10K NPUHATHS JTOKAJIbHOI0 aAKTA

2.1. OOpa3zoBatenpHasi OpraHW3AIUS CaMOCTOSATENBHO YCTAHABIWBAIOT IOPSIOK
paspabotku JIA.

2.2. Tlopsimok pa3pabOTKH JIOKAJIBHBIX aKTOB, YCTaHOBJIGHHBIH B 00pa3oBaTEIbHOM
OpraHu3aluu:
Ornpenenenne Kpyra BOIPOCOB, IO KOTOPBIM TPEOYIOTCS JIOKAJTbHBIE aKTHI.
OmnpeneneHue 3TaroB U CPOKOB pa3pabOTKU.
Cozmanne pabodeli rpymIibl IO pa3padOTKe JIOKAIBHOTO aKTa.
[ToaroToBka mpoekTa JOKaJIbHOTO aKTa.
CornacoBaHue IPOEKTA JOKAJIbHOTO AKTA.
[Tpu HEOOXOIUMOCTH — 10paOOTKA JIOKAILHOTO aKTa.
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7. Ilpunstue JIA B COOTBETCTBUHU C YCTAHOBJIEHHBIM IOPSIIKOM.

2.3. Hupextop 00pa3oBaTelbHONW OpTraHHW3allMd MOXKET TMPUHSITH JIOKAIbHBIE aKThI
CIETYIOIIUMHU CIIOCO0aMHU:

- YTBEp/UTH,

- U3J1aTh MIpHKa3 (pacropsikeHne) 00 yTBEPKICHUH JIOKAIBHOTO aKTa.

2.4. JlokanpHble HOPMAaTHBHBIE aKThl MPUHUMAIOTCS AUPEKTOPOM 00pa30BaTEIbHOM
opranusanuu u Ilegarornyeckum COBETOM B COOTBETCTBUM CO CBOEH KOMIIETCHIIUEH.

2.5. JlokanpHble HOpPMAaTHBHBIE aKThl, 3aTpardBalollue IpaBa oOOyYaroIUXcs U
pabOTHUKOB 00pa30BaTEIbHON OpTaHU3AIMH, IPUHUMAIOTCA C YYeTOM MHEHHS CTYACHUECKUX
COBETOB (MHBIX COBETOB U IIPEICTABUTENBHBIX OPraHOB OOYYAIOIIMXCS, NPU UX HAJIMYUH),
COBETOB poaMTENeH (3aKOHHBIX MPEJCTABUTENICH) HECOBEPUICHHOJIETHUX OOydaroummxcs (mpu
HAJIMYMK), a TaKkKe B TMOPSIJKE M B CIy4asx, KOTOpble MPENyCMOTPEHbl TPYIOBBIM
3aKOHOJIATENILCTBOM, IPEICTABUTEIBHBIX OpPraHOB pPAa0OTHUKOB (IPU HAIMYMM  TaKUX
IPEJCTaBUTEIIbHBIX OPTraHOB).

2.6. CTyneHYecKre COBETHI CO3JIAIOTCS M0 MHHUIIMATHBE CTYIECHTOB 00pa30BaTEIIBHOMN
OpraHu3alui U SBIAIOTCS (GOpMOM HX OOIIECTBEHHOH camopesaTenbHOcTH. CTylneHuecKue
COBETHI MOT'YT IIPEJICTABIISITh MHTEPECHI BCEX MJIM YaCTH 00YYarOIIHUXCS.

2.7. CoBerbl poauTeneil (3aKOHHBIX IPEACTaBUTENIEH) HECOBEPLICHHOJIETHUX
00y4aroluXxcsl CO3/1al0TCs 10 MHULMATHUBE YKa3aHHBIX U SABJIAIOTCA (OPMOIN MX OOILIECTBEHHON
camozesarenbHocTH. CoBeThl pojauTeniell (3aKOHHBIX NpeAcTaBuTeneil) oO0ydaromuxcs MOryT
IPEJICTaBIsITh MHTEPEChl BCEX MJIM 4YacTH PpPOAMTENECH (3aKOHHBIX IpeICTaBUTENEH)
oOyyaroimuxcst 00pa3oBaTeIbHOM OpraHu3aluy.

2.8. Ilemarormyeckuii coBeT 0O0pa3oOBaTEIIBHOM OpraHu3alud, PyKOBOIUTENb
o0pa3oBaTeNbHOW OpraHu3alMM B Cilydyae MPUHATHA JIOKaIbHOTO HOPMAaTHBHOIO aKTa,
3aTparuBarollero mnpaBa oO0ydaromMxcs 00pa3oBaTeNbHOM OpraHu3aluu, Iepe]l MPUHATHEM
pelIeHHs] O MPUHATUM JAHHOIO aKTa HaNpaBiseT MPOEKT JIOKAJbHOIO HOPMATUBHOI'O aKTa B
COOTBETCTBYIOIIMH CTY/IEHUYECKUH COBET U COBET POAMTENCH (3aKOHHBIX Mpe/ICTaBUTENIEH)
HECOBEPILICHHOJIETHUX 00yJaromuXcs.

2.9. TIpoeKThl JOKaJbHBIX HOPMATHBHBIX AKTOB OTIPABISIIOTCS B YKa3aHHBIE COBETHI
IPU CO3JaHUU TaKUX COBETOB B 00pa30BaTeIbHON OpraHU3alluK M0 HHUIIMATUBE 00yYaroIuXcs,
ponuTenel (3aKOHHBIX MPECTaBUTENEH) HECOBEPILIEHHOIETHIUX 00yJaronXCsl.

2.10. CryneHyeckuidi COBET, COBET poAuTeNnel (3aKOHHBIX TPEJCTaBUTENEH)
HECOBEPIICHHOJIETHUX OOy4YaroluXcsl HE MO3/HEE MATH Y4YEeOHBIX THEH CO JHSA MOJyuyeHUs
IIPOEKTa, YKa3aHHOI'O JIOKAJbHOTO HOPMAaTMBHOIO akTa, HampasiseT B Ilegarornueckuil coser
o0pa3zoBaTeNbHOW  OpraHuM3aluu Wik  PykoBoauTtento  oOpa3oBaTeIbHON  OpraHU3alUU
MOTHBUPOBAHHOE MHEHHE 110 NMPOEKTY B MUCbMEHHOU (hopMe.

2.11. B cnydae, ecid COOTBETCTBYIOIIMI CTYAEHUECKUH COBET, COBET pPOJUTENEH
(3aKOHHBIX TpeACTaBUTENCH) HECOBEPUICHHOJIETHUX OOYyYaroIMXcs BBIPA3UJ COrjlacue ¢
IIPOEKTOM JIOKaJIbHOTO HOPMATUBHOI'O aKTa, TM0O0 €Clii MOTUBUPOBAHHOE MHEHHE HE MOCTYIHIIO
B cpok, Ilemarormueckuii  coBer  oOpazoBaTeNbHOW  OpraHu3auuu, PykoBoauTeNlb
o0pa3oBaTeNbHOI OpraHu3aly IPUHUMAET JIOKaJIbHbIA HOPMATUBHBIN aKT.

2.12. B cnyudae, ecim MOTHBHPOBAaHHOE€ MHEHHE CTYAECHUECKOIO COBETA, COBETA
ponuteneil (3aKOHHBIX TPEJICTABUTENICH) HECOBEPIICHHOJETHUX OOYUYaIOIIMXCS HE COACPIKUT
COIJIacHsl C MPOEKTOM JIOKAJIbHOTO HOPMATHUBHOTO aKTa JIMOO COJNEPXKUT MPEASIOKEHHS 1O €ro
COBeplIeHCTBOBaHUIO, [legarornyeckuii coBer oOpa3zoBaTesIbHON OpraHu3anuu, PykoBoauTenb
00pa3oBaTeNbHOW OpraHU3alyy BIpaBe MOJTHOCTBIO MM YaCTHYHO COTJIACUTHCS B JIAHHBIM
MHEHHEM U BHECTH U3MEHEHUH B MPOEKT JIOKAJbHOTO HOPMATUBHOTO aKTa JIM0O HE COINIaCUThCS
C MHEHMEM U IPUHATH JOKAJIBHBII HOPMATUBHBIN aKT B IEPBOHAYAIBHON PEJAKILINH.

2.13. PerucTpaunus JIOKaJIbHOT0 HOPMATHBHOI0 aKTa

2.13.1. JIns Bcex JOKYMEHTOB, TPEOYIOUIMX y4yeTa, UCIOJHEHHUS M MCIOJIb30BaHUS B
CIPABOYHBIX LENAX, 00s3aTeIbHA PETUCTPALU, T. €. 3allUCh YUYETHBIX AAHHBIX O JOKYMEHTE 110
YCTAaHOBIICHHOH (popme, PUKCHpyromas (pakT ero co3gaHus, OTIPABICHUS WIN TOTY4YEHUS.
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2.13.2. ]JIOKYMEHT perucTpupyercss B JI€Hb €ro YTBEPXKICHUS PYKOBOAUTEIEM
OpraHu3aIliy WIK HHBIM YIIOJTHOMOUYCHHBIM MTPEICTABUTEIEM OpTaHa.

2.13.3. Peructpanuonnsie (GopMbl pa3zpadaTbIBaloTCss 00pa3oBaTeIbHON OpraHu3aluei
CaMOCTOSITEITBHO.

2.14. AcnekTbl [1eATeJbHOCTH, He (PUKCUpPyeMble B JIOKAJBHBIX HOPMAaTHBHBIX
aKTax:

- IeJI0BbIe 00BIYau, HallpuUMep, TPEOOBAHMS CIa4l OOXOAHBIX JIMCTOB MPU YBOJIbHEHUH
pabOTHHKA;

- ICTIOBBIX OOBIKHOBEHUH, HAIIpUMEp, MPOBEICHUS «IIJIAHEPOK;

- TpaJUIIHiA, HAIPUMEP, YECTBOBAHUS BETCPAHOB WIIN I0OHIISIPOB;

- OJTHYECKMX HOpM, Hampumep, TpeOoBaHM K O0OydaroUMMCs TPHUBETCTBOBATH
nearoroB ctosi. [IpuBeeHHbBIC TTO3UIIUN OTHOCATCS K JISSTEIILHOCTH OPTaHU3aIllK, HO HE HOCST
IPaBOBOIO XapakTepa.

2.15. Ecnu nokajapHBIN aKT KacaeTcsi 00yJarolmuXxcs, UX POJIUTENCH, OH JIOJDKEH OBbITh
JOBEJICH JI0 WX CBEACHUS, B TOM YHCJIE IIyTeM pa3MemeHuss Ha OQUIHaTIbHOM caifte
opranu3zaiuu B cetu «MHTepHET.

3. U3MeHeHHs 1 0TMeHA

3.1. I3meHeHMe JIOKATbHBIX HOPMATHBHBIX AKTOB.

3.1.1. Opranu3anus MOKET BHOCUTh U3MCHCHUS B JIOKAJIbHBIC aKThI:

— B CBS3M CO BCTYIUICHHEM B CHJYy JIMOO HW3MEHCHHEM 3aKOHa WJIH JPYroro
HOPMAaTHBHOTO TPAaBOBOTO aKTa, COAEPKAIIEr0 HOPMBI TPYAOBOTO TIPaBa, KOJUJICKTHBHOTO
JIOTOBOPA, COTJIAIICHYSI,

— 110 COOCTBEHHOMY YCMOTPEHHIO (BaXKHO, YTOOBI IPUHUMACMBIC JIOKAJIbHBIC aKTHI HE
YXYIIATA TOJOXKCHHUS PAOOTHUKOB, O0YYAIOIIUXCSl, UX POJMUTENCH 10 CPABHEHHUIO C TPYIOBBIM
3aKOHOJIATENTLCTBOM, 3aKOHOJATEIhCTBOM 00 00pa3oBaHWM, KOJJICKTHMBHBIMH JIOTOBOPAaMH,
COTJIAIICHUSIMU ).

3.1.2. M3MeHeHHs BHOCATCSI B TOM K€ IMOPSAIKE, B KOTOPOM JIOKAJIbHBIH aKT
pa3pabaTbIBaICS M YTBEpXKAAJICS IEPBOHAYAIBHO.

3.2. OT™MeHa JI0KAJTbHBIX HOPMATHBHBIX AKTOB

3.2.1. OcHOBaHUSIMU [UTS TTPEKPAIICHUS IEHCTBHS JJOKAJIBHOTO aKTa WIH OTJEIBHBIX €T0
TIOJIOXKCHHH SIBIISIFOTCSL:

- UCTEYeHHEe Cpoka aeicTBUs (eciu mpu pa3paboTKe JIOKAJTBHOTO aKTa ObLI OMpeieicH
TIEPHOJI €r0 ICHCTBHS);

- BCTYIUICHHE B CWJIy 3aKOHa WJIH JPYroro HOPMaTHBHOTO IIPABOBOTO AaKTa,
COJIepKaIller0 HOPMBI TPYIOBOIO IpaBa, KOJUIEKTMBHOTO JOTOBOpA, COIJIALIEHHS, KOI/a
yKa3aHHBIE aKThl YCTAHABIMBAIOT OoJiee BBICOKMH YpPOBEHb TapaHTUH paOOTHUKAM TIO
CPaBHEHHIO C JICHCTBOBABIIUM JIOKAJILHBIM aKTOM.



