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HUcTouHuk myOamkannu

B nanHOM BHJE TOKYMEHT OMyOJUKOBaH HE OBLI.
[lepBoHaUaNbHBINA TEKCT JOKYMEHTA OITyOJIMKOBAH B M3/1aHUH
"Bromrerens Munrocta PO", N 4, 2012.

Nudopmanmro o myOIuKamuu JTOKYMEHTOB, CO3JAIONIUMX JAHHYIO PEAaKIHi0, CM. B CIOpaBKE K O3TUM
JOKYMEHTaM.

IIpumeyanue K JOKYMEHTY
Hayvaino nefictBus penakuuu - 12.05.2020.

Ha3BaHue 1oxkymeHTa
[Ipuka3z Muntocra Poccun ot 30.12.2011 N 460
(pen. ot 12.05.2020)

"O6 yrBepxkaennn MHCTpYKIIMHU 1O AETONPOU3BOACTBY B MuHMCTEpCTBE FocTuInu Poccutickont @enepammu”
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MWHUCTEPCTBO HOCTULIMXM POCCUNCKON ®ELQEPALIUN

NMPUKA3
ot 30 nekabps 2011 r. N 460

OB YTBEPXOEHUU MHCTPYKUWWU NO AENOMNPOMN3BOACTBY
B MMHUCTEPCTBE FOCTULUMN POCCUNCKOU PEOEPALIUN

CHMCOK U3MEHSIIOIHUX JOKYMEHTOB
(B pen. Ilpukazos Muntocra Poccun ot 24.01.2014 N 8,
ot 18.04.2016 N 96, ot 15.04.2019 N 76, or 31.07.2019 N 151,
ot 23.04.2020 N 106, ot 12.05.2020 N 115)

B cootBercTtBuM ¢ nmyHkToM 3 [locranoBnenus I[lpaButensctBa Poccuiickoit denepamuu ot 15 utoHs
2009 r. N 477 "OO6 yrBepxkaenun IIpaBun memonpou3BojacTBa B (penepanibHBIX OpraHax HCIOJHHTEIbHON
Biactu" (Cobpanue 3akoHonatenbcTBa Poccuiickoit @eneparuu, 2009, N 25, ct. 3060; 2011, N 37, cT. 5263)
MPUKA3bIBAIO:

1. VYTBepautrh mnpuiaraeMyio WMHCTpYKIMIO MO JAENONpPOU3BOACTBY B  MMHHCTEPCTBE IOCTULIUU
Poccuiickoit ®eneparumn.

2. Ilpusnate ytpatuBminMu cuiy [Ipukaszsr MunucrepctBa roctuunn Poccuniickoit ®enepanuu ot 16
HOs10pst 2007 1. N 220 "OO6 yTtBepknennn VMHCTPYKIUU TO JIEJIOMPOU3BOJCTBY B MUHUCTEPCTBE FOCTUIIUU
Poccuiickoit ®enepanun" u ot 16 utons 2009 r. N 188 "O BHecenuun nzmenenuit B [Ipukas Muntocra Poccun
ot 16.11.2007 N 220".

Munuctp
A.B.KOHOBAIJIOB

YT1BepxkaeHa
[Tpukazom Muntocta Poccun
ot 30 gexabps 2011 r. N 460

MHCTPYKUUA
no genonpon3BoacTteY B MUHUCTEPCTBE FOCTULIMMA
POCCUNCKOU ®EOEPALIA

CIrcoK M3MEHSIOINX TOKYMEHTOB
(B pen. IIpukazos Mumntocra Poccun ot 24.01.2014 N 8,
ot 18.04.2016 N 96, ot 15.04.2019 N 76, or 31.07.2019 N 151,
o1 23.04.2020 N 106, ot 12.05.2020 N 115)

|. O6wme nonoxeHus
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1. MHCTpyKIMS 1O AETONpou3BOACTBY B MuHHcTepcTBe roctuiiun Poccuiickoit @enepanun (nanee -
Wuctpyknus) paspaboTraHa B COOTBETCTBHU ¢ [IpaBWiiaMu JeNONpPOM3BOACTBA B (elepalbHBIX OpraHax
WCIIOJIHUTENIBHON BIIAcTH, yTBep:KIAeHHbIMU [locrtaHoBinenuem IIpaBurenscrBa Poccuiickoin @enepanuu Ot
15.06.2009 N 477 "O6 ytBepxkaenuu [IpaBui genonpon3BoiCcTBa B PeaepaabHbIX OpraHax UCIOJHUTEIbHON
Biactu" (Cobpanue 3akoHonarenbcTBa Poccuiickoit deneparuu, 2009, N 25, ct. 3060; 2011, N 37, cT. 5263),
[lonoxenuem o Munucrepctse roctuumu Poccuiickon Penepauuu, yTBEpKIACHHBIM YKa3om lIpesunenra
Poccuiickoit ®enepaumn ot 13.10.2004 N 1313 "Bompockl MunucrepcTBa toctuiuu  Poccuiickoit
Oeneparuu" (Cobpanne 3akoHoaarenbcTBa Poccuiickoit denepanuu, 2004, N 42, ct. 4108; 2005, N 44, cr.
4535, N 52, ct. 5690; 2006, N 12, ct. 1284, N 19, cr. 2070, N 23, ct. 2452, N 38, ct. 3975, N 39, ct. 4039;
2007, N 13, ct. 1530, N 20, cT. 2390; 2008, N 10, ct. 909, N 29, ct1. 3473, N 43, c1. 4921; 2010, N 4, cT. 368,
N 19, ct. 2300; 2011, N 21, ct. 2927, c1. 2930, N 29, ct. 4420) (nanee - [lonoxxenne o MunucrepcTse),
Pernmamentom MununcrepcrBa roctuunu Poccuiickoit denepanuu, yreepxacHHbM [Ipukazom Munucrepersa
toctuiimu  Poccmiickoit ®enepaunu (manee - MunucrepetBo) ot 27.01.2010 N 8 "OO6 yTBepkaeHUH
Pernamenta MunucrepctBa roctuuuu Poccuiickoit ®epepanuun” (3apeructpupoBaH MMHHUCTEPCTBOM
28.01.2010, peructpaunonnsii N 16096) (nanee - Permament Munucrepctsa), Ilonoxxennem o ['nmaBHOM
ynpasieHnn MwuHuctepctBa toctuniun Poccuiickoit ®denepanuun mo cyOwekty (cyOwnektam) Poccuiickoit
®denepannn, yrBepkaeHHbIM [Ipukazom MunucrepctBa ot 21.05.2009 N 146 "O6 yrBepxkaenun Ilonoxenus
o ['maBHOM ympaBneHun MunucrepctBa roctunmu Poccuiickoit ®denepannuu mo cyObekTy (cyObeKTam)
Poccuiickoit @enepannu v nepedHs INIaBHbIX yrpasieHuii Munucrepcta roctuiuu Poccniickoit @enepannu
o cyowsekram Poccuiickoit denepamuu” (3apeructpupoBad MunucrepctoM 22.05.2009, peructpanoHHbINA
N 13985), ¢ usmenenussmu, BHeceHHbIMU [Ipukaszamu Munuctepersa ot 01.04.2010 N 76 (3apeructpupoBan
Munuctepcteom 08.04.2010, peructpammonnsiii N 16826), or 15.04.2010 N 91 (3apeructpupoBaH
MunucrepctBom 21.04.2010, peructpammonusii N 16948), or 27.09.2010 N 237 (3apeructpupoBaH
MunucrepctBom 19.10.2010, perucrpaumonnsiii N 18756), or 24.01.2011 N 23 (3apeructpupoBan
Munuctepcteom 17.02.2011, perucrpaumonnsiii N 19872), or 19.09.2011 N 314 (3aperucrpupoBaH
Munuctepcteom 27.09.2011, peructpanuonnsiii N 21904), ITonoxxenuem o0 YmnpasieHun MunuctepcTBa
toctuuun Poccuiickoii @enepanun no cyownekty (cyonektam) Poccuiickoit denepanuu, yTBEp:KICHHBIM
[Ipukazom Munucrepctea ot 21.05.2009 N 147 "O6 yrtBepxknaenun Ilomoxxenus o0 VYmpasneHuu
MunucrepctBa toctuiuu Poccuiickoit denepanuu mo cyowbekty (cyonekram) Poccuiickoii ®enepanvu u
nepeyHsi ymnpaeieHuil MunucrepctBa toctuiuu  Poccuiickoit ®denepauuu mo cyowekram Poccuiickoit
Oenepanuu" (3apeructpupoBad MunuctepctBoM 22.05.2009, peructparmonnsiii N 13984), ¢ uamMeHneHusmu,
BHeceHHbIMU [Ipukazamu MunucrepctBa ot 01.04.2010 N 76 (3apeructpupoBaH MUHHUCTEPCTBOM
08.04.2010, perucrpaunonusii N 16826), or 15.04.2010 N 91 (3apeructpupoBaH MUHUCTEPCTBOM
21.04.2010, peructpamuonnbii N 16948), ot 27.09.2010 N 237 (3apeructpupoBaH MUHUCTEPCTBOM
19.10.2010, peructpammonnbii N 18756), or 24.01.2011 N 23 (3apeructpupoBaH MUHHUCTEPCTBOM
17.02.2011, peructpanuonusiii N 19872), or 19.09.2011 N 314 (3apeructpupoBaH MUHHUCTEPCTBOM
27.09.2011, peructpammonssit N 21904), 1 MeToauueckuMu peKOMEHIAUAME 1O pa3paboTKe WHCTPYKIMN
M0 JIeJIONPOU3BOACTBY B (peepanbHbIX OpraHax HCIIOJHUTENBbHONW BIIACTH, yTBEep)KIAeHHbIMH [Ipukazom
PocapxuBa ot 23.12.2009 N 76 "OO6 ytBepxkaeHun MeToauueckux peKoOMEeHAaluuid Mo pa3padboTke
WHCTPYKLIUN IO AENONPOU3BOJACTBY B (peiepalibHbIX OpraHax HMCIIOJHUTEIbHOW BiAacTH" (HE HYKIAeTcs B
TOCYJapCTBEHHON perucrpamuu, mucbMo MunuctepctBa oT 26.04.2010 N 01/6756-11K), B 1emsx
COBEPILEHCTBOBAHUS JIEJIONPOU3BO/ICTBA U MOBBIIEHUS €ro 3()h()EeKTUBHOCTH.

2. HWHcTpyknmsi yCTaHaBIMBAaeT €aUHBIE TpeOOBaHUS K TMOATOTOBKE, 00paboTKe, XpaHEHHIO U
WCIIOJIb30BAHUIO OOPA3yIOIIUXCS B Pe3yibTare NEATEIbHOCTH MUHUCTEPCTBA U €r0 TEPPUTOPHAIBHBIX
OpraHoB (Jlajee - TEepPPUTOPHUANBHBIA OpraH) IJOKYMEHTOB, OOs3aTelbHBIC IS BCeX (henepaabHBIX
TOCYJapCTBEHHBIX TPAXKIAHCKUX CIOyXKalmmx MUHHCTEPCTBa (TEPPUTOPHANBHOTO oOprana) (jaigee -
CITyKaIIue).
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3. [onoxxenust MTHCTpYKIMU pacnipoOCTPaHSIOTCS HA OPraHU3aluio paboThl C JOKYMEHTaMHU HE3aBUCHUMO
OT BU/Ia HOCUTEIIS, B TOM YHUCIIE C 3JIEKTPOHHBIMU JTOKYMEHTaMH, BKIFOUas MOJIrOTOBKY, 00pabOTKy, XpaHEHUE
1 MCTIOJIb30BaHKE JOKYMEHTOB C IPUMEHEHHEM HH(POPMAITMOHHBIX TEXHOJIOTHH.

Opranu3zaius JeJIoNpou3BOACTBA B MHHHCTEPCTBE (TECPPUTOPHAILHOM OpraHe) OCYIISCTBIIICTCS C
rcrnonb3oBaHneM CHUCTEMBI 3JIEKTPOHHOTO JJOKYMEeHTooOopoTa (nanee - CO/I).

4. OOpamieHue ¢ JOKYMEHTaMH, COJEpKAIlUMHU CIIy)XeOHy:0 HMH(OpMAaInMI0 OrpaHUYEHHOTO
pacrpoCTpaHeHUs, OCYIIECTBIIAETCS B COOTBETCTBUU ¢ [lojiokeHHEM O MOpsiiKe OOpalleHust co ciayxkeOHOoH
uHpopManyell OTrpaHUYEHHOTO0 pPACHpPOCTpaHEeHUsT B (eAepalbHBIX OpraHax HCIOJHUTENFHON BIACTH,
yrBepkaeHHbIM [locTanoBnenuem IlpaButensctBa Poccuiickoit @enepamun ot 03.11.1994 N 1233 "O06
yrBepxkaeHun IlomoxkeHuss o mopsjake oOpaiieHuss co CiayXeOHol uHdopManuell OrpaHuYeHHOIO
pacripoctpaneHuss B ¢eaepalbHBIX oOpraHax ucnoiaHuTenbHoW Biactu" (CoOpaHue 3aKOHOMATENHCTBA
Poccuiickoit ®eneparnun, 2005, N 30, cr. 3165), u [Ipukazom Mwunuctepcrsa ot 07.10.2010 N 250 "O6
yIOPSIOYEHUH OOpalleHusi co ciayxeOHoHW HH]opMalueil orpaHM4YeHHOro pacmpocTpaHeHuss B MuHiocte
Poccum wu ero TeppuropuanbHbIX  opraHax"  (3apeructpupoBaH  Munucrepctsom  01.11.2010,
peructpanuonsslii N 18870).

5. Tlonmoxkenust MHCTPYKIIMM HE pacCIpOCTPAHSIOTCS Ha OpraHu3anuio paboThl C JOKYMEHTaMH,
COJICpKAIIMMU CBEJEHUS, COCTABIISIIOLINE TOCYAAPCTBEHHYIO TAlHY.

6. TpeboBanust MHCTpyKIMK K paboTe ¢ OyXraJTepcKol, HAyYHO-TEXHUYECKON U JIPYroM CreIuaibHOU
JOKYMEHTAIMEe paclpOCTPaHSIOTCS JIMIIb B YAaCTH OOUIMX MPHUHIMIIOB pabOTHI C JHOKYMEHTaMH, a Takxke
MOATOTOBKU JOKYMEHTOB K Iepeaue Ha apXUBHOE XpaHEHUE.

7. Pabora ¢ oOpamieHUsMH TPaKIAH OCYIIECTBISETCS B COOTBETCTBUHM ¢ DenepanbHbIM 3aKOHOM OT
02.05.2006 N 59-@3 "O mnopsiake paccMoTpeHus oOparnienuii rpaxaan Poccuiickoit enepanun” (Cobpanue
3akoHojarenbeTBa Poccuiickont ®eneparuu, 2006, N 19, cr. 2060; 2010, N 27, ct. 3410, N 31, ct. 4196;
2012, N 31, ct. 4470; 2013, N 19, c1. 2307, N 27, ct. 3474).

(m. 7 B pen. llpukaza Muntocta Poccuu ot 24.01.2014 N 8)

8. OpraHu3anuio JeIONPOU3BOJCTBA HAa OCHOBE €IUHOW IOJUTHKHU, HCIOJb30BAaHUE COBPEMEHHBIX
MH(POPMALIMOHHBIX TEXHOJIOTUH B paboTe ¢ JOKYMEHTaMH, METOJMYECKOE PYKOBOJACTBO M KOHTPOJIb 32
COOJIFOJICHNEM YCTAaHOBJICHHOTO TOpsZKAa paboOThl C JOKYMEHTaMH B CTPYKTYPHBIX TIOApa3AeICHHUIX
LEHTpaJpHOrO ammapara MuHHCTepcTBa (fajiee - MOAPA3JCNIeHUs) M TEepPPUTOPUANBHBIX OpraHax
ocyllecTBIIseT JlenmapTaMeHT OpraHu3alud M KOHTpousid B cooTBeTcTBMM ¢ [lonoxkenueM o Jlemapramenre
OpraHu3ali M KOHTpOJIsA, YTBepkIAeHHbIM [Ipukazom Munucrepctea ot 04.06.2009 N 170 "O6
yTrBepxkaeHuH [lonoxenus o JlenapraMeHTe OpraHu3aliyi U KOHTpouIs'.

9. HemocpeacTBeHHOE BEACHUE JIEIONPOU3BOJCTBA B MOJAPA3ACICHUAX (CTPYKTYPHBIX MOJpa3IeIICHUSIX
TEPPUTOPUANBHOTO OpraHa (majee - TOJpas[elieHue TEPPUTOPUATBHOTO OpraHa) OCYHIECTBISETCS
CIy’)KalllUMH, OTBETCTBCHHBIMH 32 BEJCHHE JICIIONPOM3BOJICTBA B COOTBETCTBUU C WX JOJDKHOCTHBIMHU
periaMeHTaMH.

10. KouTponp 3a coOmMOA€HHEM YCTaHOBIEHHBIX WHCTpyKIMeH NpaBuil JOKYMEHTUPOBAaHHUS U
JOKYMEHTOO00pOTa, a TaKkkKe 3a 00ECIIeYeHHEM COXPAHHOCTH CIIY)KEOHBIX JOKYMEHTOB B MOApa3eNeHHIX
(TeppUTOpPHUATILHOM OpraHe) BO3JIaraeTcs Ha UX PyKOBOAMTENEH (HaualbHUKA TEPPUTOPUAIBHOIO OpraHa Ui
JIMIIO, UCTIONHSIOIIEE ero 00s3aHHOCTH (J1ajiee - HaYaJIbHUK TEPPUTOPHATHHOTO OpraHa).
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Chyxaiye HecyT IepCOHANbHYI0 OTBETCTBEHHOCTh 3a coOJtofieHne TpeboBanuii WHCTpykumu,
COXPAaHHOCTh HAXOJSIIMXCS Y HHUX JOKYMEHTOB W HepasIJalleHHe cojepxkalleiics B HHUX CIIy>KeOHOH
uHpOpMaLUH.

11. Tlepemaua ciyXeOHBIX JIOKyMEHTOB MMUHHCTEPCTBA, WX KONUNH WJIM HPOEKTOB CTOPOHHUM
OpraHU3alMsIM WM YAaCTHBIM JIMIIAM JIOMYCKAeTCA TOJIBKO C paspemieHus MunucTpa roctuiuu Poccuiickoit
deaepanuu, WIK JUIA, UCTIOTHSIONIETO €ro 0053aHHOCTH (anee - MUHUCTP), WK 3aMecTuTeneii MuHuCTpa
(mamnee - pykoBOACTBO MHUHHCTEPCTBA).

[Tepenaua ciaykeOHBIX JOKYMEHTOB TEPPUTOPHATIBHOIO OpraHa, MX KOMWH WM MPOEKTOB CTOPOHHHM
opranu3aiuvsaM WM YaCTHBIM JIMIAM OOIIYCKACTCA TOJIBKO C PaspCHICHUA Ha4daJIbHUKa TCPPUTOPHUATIBHOIO
oprasa.

12. Tlpu yxome B OTHYCK, Bble3[le B KOMaHIMPOBKY, Ha BpeMsi OoOJIe3HM, MpPHU IEpeBoJie B APYyroe
nojpasjeseHue (1oapasieieHue TeppUTOPUAIIBHOTO OpraHa) Wil B CIy4ae YBOJbHEHHUs CIyXaluil o0s3aH
NepeJaTh BCE HAXOASIIUECS Yy HETO TIOKYMEHTHI CIIy>KalllEMy, OTBETCTBEHHOMY 3a BEJCHHE JIEI0IPOU3BOICTBA
B NOJpa3ienacHuu (NOApa3AeIeHu TEPPUTOPUAIBHOIO OpraHa), WiIM APYroMy CiyXallleMy I0 YKa3aHMIO
PYKOBOJUTENS MOpa3JesieHus (HauaabHUKA TEPPUTOPHAIBHOTO oprasa). IIpu yBOJbHEHMM CITy’Kallero win
€ro MepeBoJie B Ipyroe nojapaszieiacHue (moapasaeaeHie TEppUTOPUAIbHOIO Oprana) nepeada JOKyMeHTOB U
nen ocyuiectsisiercs o akty ([Ipunoxenne N 1).

13. O0 yTpaTe Wi HEUCTIPAaBUMOM MOBPEXKICHHH TOKYMEHTA CITy)Kalllie He3aMeIJTUTEIIbHO TUCHMEHHO
COOOMIAIOT PYKOBOJHUTEIIO IOJApa3ieicHUss (HAYaJbHUKY TEpPPUTOPHAIBHOTO opraHa). Ha ocHoBaHuu
TOJTy4€HHOM MH(OpMAIK B YCTAHOBJICHHOM TOPSKE MPOBOIUTCS CIIyKeOHast IPOBEPKa.

Il. MpaBuna ochopmneHna AOKYyMeHTOB
BnaHku OKyMeHTOB

14. JlokymeHTBI, co3iaBaemble B MUHHCTEPCTBE (TEpPUTOpPUATBLHOM OpraHe), OGOpMISIOTCS Ha

OlaHKax, Ha CTaHJIAPTHBIX JUcTax Oymaru ¢opmara A4 (210 x 297 mm) (manee - nuctel popmara A4) wiu B

BUIC SJICKTPOHHBIX TOKYMCHTOB U JOJIKHBI UMCTb YCTaHOBJICHHBIﬁ COCTaB PCKBU3HTOB.

15. B MunHucrepcTBe HUCHONB3YIOTCS  CIEAYIONIME BHIBI OJIAHKOB C  BOCIPOHM3BEICHUEM
INocynapcrBennoro rep6a Poccuiickoit denepanuu (nanee - OJIaHKH):

6nank mpukaza Munucrepctsa (IIpunoxenne N 2);
6nank pacnopsokenus Munucrepersa (Ipunoxenue N 3);
onank muckMa Munucrepctsa ([Ipunoxxenue N 4);

6nank nuceMa Munuctpa (Ilpunoxenue N 5);

yriioBoM OnaHk mucbMa YmomHoMmoudeHHOTO Poccwmiickoit ®deneparuu npu EBpomneiickom Cyzae mo
npaBaM 4eJIOBeKa - 3amecTuTenss Munuctpa roctuiun Poccutickont @enepanuu (IIpunoxenne N 6);

IPOJIOJIbHBINA OaHK muckMa YmonHomodeHHoro Poccuiickoit ®enepanun npu Eponeiickom Cyne no
IIpaBaM 4eJIoBeKa - 3amecTuTesst Munuctpa roctuiu Poccuiickoit @enepanuu (Ipunoxenne N 7);
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o0umit 61ank Munucrepctsa (I[Ipunoxxenue N 8);

npoaosbHbINA 61ank Munucrepcrsa (IIpunoxxenue N 9).

16. B TeppuTOopranibHOM OpraHe UCTIONb3YIOTCS CIEAYIOINE BUIbI OJIaHKOB:
OnaHk nmpukasa TepputopranbHoro oprasa (IIpunoxenue N 10);

O5aHK pacropsukeHus: TepputoprasibHoro oprana ([Ipumnoxenue N 11);
OylaHK mchMa TepputoprasibHoro oprana ([Ipunoxenue N 12);

o0uruii 01ank TeppuropuansHoro oprana ([Ipunoxenne N 13).

17. JoxymeHThl, u3gaBaeMble MUHHUCTEPCTBOM (TEPPUTOPUAIBHBIM OPIaHOM) COBMECTHO C JIPYTUMH
OpraHaMHu ToCyAapCTBEHHON BIacTH, 0POPMIIIOTCS Ha ucTax Gopmara A4.

I[aHHBIe O HAWMMCHOBAHHUAX OpPraHoOB FOCYI[apCTBeHHOﬁ BJIaCTH BKIHOYAKOTCId B HAMMCHOBaHUA
)IOH)KHOCTeﬁ JIMI, MMOAIMUCaBIINX JOKYMCHT.

18. BHyTpeHHHE JOKYMEHTHI (ClTy:KeOHbIe 3alMCKU, 3asBJICHUS, OTUETHl U IPYTHE), a TAaKXKE MeperncKa

MEXY MOJpa3ieNeHusIMU (IT0Ipa3IeeHUsIMI TEPPUTOPHATIBHOIO opraHa) oopMIIIIOTCS Ha JTUCTax Gopmara
A4.

OdopmrneHne pekBM3UTOB AOKYMEHTOB
19. IlpaBuna moxkymMeHTHpoBaHUST MHGOPMAIUU B O(GOPMIICHHS TOKYMEHTOB SIBIISIFOTCS €IUHBIMU JJIS
O(l)OpMJ'ICHI/ISI JOKYMCHTOB KaK Ha 6YMa)I(HOM HOCHUTCJIC, TaK U B JJICKTPOHHOM BHUIC (BJICKTpOHHBIX

JIOKYMEHTOB).

20. Kaxxaplii HaneyaTaHHBIA JIUCT JOKYMEHTa, O()OpMIICHHBIH Ha OnaHKe W 0e3 Hero, JOJDKEH UMETh
CIEAYIOLIME Pa3MEPBI MOJIEH:

JIeBOE - 2,5 CM;
npasoe - 2,5 cm;
BEpXHee - 2,5 cM;
HIDKHEE - 3 CM.

A63anssblii oterym - 1,25 cm.
(m. 20 B pen. [Ipukaza Munrocta Poccun ot 23.04.2020 N 106)

21. Ilpn moaroToBKE NOKYMEHTOB PEKOMEHIYETCS NMPUMEHSATHh TEKCTOBBIM PEIAKTOP OTEUYECTBEHHOTO
0(UCHOTO TPOrpaMMHOTO OOecTeueHHus ¢ HCrojib3oBaHueM Impudra pazmepom N 13 - 15 gepes 1 - 2
MEXCTPOUYHBIX HHTEpBajIa. B OCHOBHOM JIOJI’KEH MCIIOJIb30BATHCA OAMHAPHBIA MEXKCTPOUYHBIN HHTEPBAJL.

I[J'ISI BBIACIICHHUA YaCTH TCKCTa JOOKYMCHTA, HAWMCHOBAHHWA, 3aroJIOBKa, IMIPpUMCYAHUA MOT'YT
HCIIOJIb30BATLCA IMOJYKUPHOC HAYCPTAHUC, KYPCUB, IMOAYCPKUBAHHUC WUJIM CMCHICHUC OTHOCHUTCIBHO I'PaHUI]
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OCHOBHOT'O TEKCTa.
(m. 21 B pen. [Ipukaza Muntocta Poccun ot 23.04.2020 N 106)

22. Tlpu odopmieHUN TeKcTa JOKyMEHTa Ha JIByX W 0oJjiee CTpaHHUIIAX BTOpass W MOCIEAYIOIIUE
CTpaHHIbl HyMmepyroTcs. [lopsiakoBble HOMEpa CTpaHUI[ MPOCTABISIOTCS TIOCEPEAMHE BEPXHETO MO
CTpaHHIlBl apabckumu udpamu 6e3 ciosa ""cTpanuia” (CTp.) ¥ 3HAKOB MPETTUHAHMSL.

CrpaHullbl MPWIOKEHHUS K JOKYMEHTY HYMEPYIOTCS CaMOCTOSITeNbHO, HauumHasi co BTopo. [lpu
HAJIMYUHN HECKOJBKUX MPUIIOKEHHUH CTPAHUIIBI B KQXKJIOM M3 HUX HYMEPYIOTCS OTAETBHO.

[Tpu opopmieHnN TPUITOKEHUS K PUIIOKEHUIO HyMEpaIHsl CTPaHUL] IPOJOIKACTCS.

23. JIokyMeHTBI, cO3/laBaeMble MUHHCTEPCTBOM (TEPPUTOPUATIBLHBIM OpPraHOM), MMEIOT CIEAYOLIUI
COCTaB PEKBU3UTOB:

INocynapcrennsrii repd Poccuiickoit deneparuu;
HauMeHoBaHHe MUHUCTEpPCTBA (TEPPUTOPUATILHOTO OpraHa);
JIOJIKHOCTB JIMIIA - aBTOPA IOKYMEHTA;

CIPaBOYHBIE TaHHBIE 0 MHUHHCTEPCTBE (TEPPUTOPUAILHOM OpTaHe);
BU/JI JOKYMEHTA;

MECTO COCTaBJICHUsI (M3TaHUS) TOKYMEHTA;

JlaTa JOKYMEHTa;

PErucTpallMOHHBIN HOMEP JOKYMEHTA;

CCBUIKA Ha UCXOJSIINA HOMEp U 1aTy JOKYMEHTA aJIpecaHTa;
azapecar;

HaMMEHOBAHUE JIOKyMEHTa MO0 aHHOTAIHsI JOKYMEHTA;
TEKCT TOKYMEHTA;

OTMETKA O HAIMYWHU TIPHIIOKEHUH;

rpu¢ coriacoBaHus;

BH3A;

MOAMKCH TOKHOCTHOTO JIUIIA;

rpud yTBEpKIACHUS;

OTTHUCK II€4YaTu,
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OTMETKA O 3aBEPEHUHU KOIIHH;

OTMETKa 00 UCIIOJIHUTEIIE;

YKa3aHHUs 110 UCTIOJIHEHUIO TOKYMEHTA;

OTMETKa O KOHTPOJIE I0KYMEHTA;

OTMETKa 00 UCIIOJIHEHUH IOKYMEHTA,

OTMETKa 0 KOH(PUACHINATHHOCTH.

CocTaB peKBU3UTOB KOHKPETHOT'O JOKYMEHTA ONPEEISETCS €ro BUJIOM U HAa3HAYEHUEM.

24. MzoOpaxenue [ocymapctBeHHoro repba Poccuiickoit denepanuu mnoMeniaroT Ha OJaHKax B
cooTBeTcTBUM ¢ DenepanbHbIM KOHCTUTYLMOHHBIM 3akoHOM OT 25.12.2000 N 2-®K3 "O I'ocynapcTBeHHOM
repbe Poccwmiickoit ®enepanun” (CobOpanue 3akoHonmatenbcTBa Poccuiickoit @eneparuu, 2000, N 52, cr.

5021; 2002, N 28, ct. 2780; 2003, N 27, ct. 2696; 2009, N 46, ct. 5417; 2011, N 1, ct. 1).

25. HaumenoBanue MuHuctepcTBa (IIOJIHOE U COKpAIICHHOE), MOMEN[aeMoe Ha OJlaHKax, IJOJHKHO
COOTBETCTBOBATh €r0 HAUMEHOBAHUIO, YCTAaHOBIEHHOMY [lonoxeHneM o MHUHHCTEPCTBE.

HaumeHoBaHMsI TeppUTOpHAIbHBIX OPTaHOB yKa3bIBalOTCSA B cooTBeTcTBUU C IIpukazamu MunucrepcTBa
or 21.05.2009 N 146 v N _147.

26. HammeHoBaHMe AOJDKHOCTH JIMIa, IOANHCAaBIICTO JOKYMCHT, YKa3bIBACTCA Ha 0JaHKaxX ITHCEM
JOJDKHOCTHBIX JINI] MI/IHI/ICTepCTBa.

27. CnpaBouHble JaHHbIe 0 MUHUCTEPCTBE (TEPPUTOPUATHLHOM OpraHe) BKIIIOYAIOT: MOYTOBBIN ajpec,
HOMepa TenedoHa, (hakca, aapec SMEKTPOHHOM MOYTHI.

28. HaumenoBanme Buma pokymenta (IIPMKA3, PACIIOPS)KEHUE) Bximtouaercs B OnaHk
COOTBETCTBYIOILIETO BUJIA IOKYMEHTA.

HanmeHoBanne BHJa U pa3HOBUAHOCTU JOKYMCHTA HC YKA3bIBACTCA B ITMCbMax.

29. Mecto cocTaBieHUs WM u3ganus qokymeHnTa (MockBa) yka3pIBaeTCsl Ha OaHKax JOKYMEHTOB, 3a
UCKJIIOYEHHEM OJIaHKOB MTUCEM.

30. JlaToil moxymeHTa sBJI€TCA JaTa €ro IMOAIUCAHWs WIN YTBEPKACHHSA, Ul NMPOTOKONA - JaTa
3acefaHus (MPUHATHUS pEIIeHUs ), A aKkTa - Jara noanucaHus. JJOKyMeHThI, M3/1aHHbIC IBYMs WM Oosee
OpraHu3alsIMH, JOJDKHBI MMETh OJHY (eIMHYI0) AaTy - naTy (aKTHYeCKOM IOAMUCH IOCIEIHEro W3
MOATMCABIINX COBMECTHBIN JOKYMEHT.

JlaTa mOKyMeHTa MpPOCTAaBISAETCSA: TOJDKHOCTHBIM JIUIIOM, TIOAMMCABIINM WJIH YTBEPAUBIIUM JOKYMEHT;
npu peructpauuu gokymenta B COJI; HEmocpeACTBEHHO HCIONHUTENEM (JOKJIaaHasi, ciy>keOHasl 3amucka,
3asiBIICHUE U IPYTHE TIOKYMEHTHI).

Bce CJ'Iy>KC6HBIe OTMCTKHU Ha JOKYMCHTC, CBA3daHHBIC C €TO IMPOXOKACHUCM U HCIIOJIHCHUCM, HOJI?KHBI
AaTUPOBATHCA U NIOAIINCHIBATHCA.
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Jara noxymenra opopmisiercsi apabCKUMH HU(PPaMH B MTOCIE0BATEIBHOCTH: IeHh MECSIa, MECSI], TOJI.
Jlenp Mecsna U Mecsal opOopMIIIOT IByMs NapaMu apaOCKuX HUQp, pa3AeIeHHBIMUA TOUYKON; TOJl - YEThIPbMs
apaOCKUMHU IUppamMHu.

Hanpumep:
18.01.2010

Ecnun umucno wimm HOpHHKOBBﬁi HOMEp MeEcCidla ABJIACTCA OAHO3HAYHBIM YHCIIOM, TO IIEPECH HH@pOﬁ
CTaBUTCsA HOJIb.

Hanpumep:
09.09.2011

Jlorryckaercst ciioBeCHO-ITU(POBOI cIocod 0OpMIICHHS TATHI.

Hanpumep :
1 oxrabpsa 2011 r.

He nomyckaercs pa3pbIB JaThl IPH €€ MEPEHOCE Ha IPYTYIO CTPOKY.

31. PerucrpallioHHBI HOMEp JOKYMEHTa MPOCTABISETCSA B COOTBETCTBUU C CHUCTEMOM perucTparyi,
NpUHATON B MUHMCTEpCTBE (TeppuTopuanbHoM oprane) B CO/I.

PeructpanmoHHbIiI HOMEp JOKyMEHTa MpHCBaMBaeTcs JOKYMEHTY IIOclie €ro IOJIMUCaHUs
(yTBEpkeHus).

ITpucBoeHre perucTpaliOHHBIX HOMEPOB OCYIIECTBIISIETCS 10 BUAAM JIOKYMEHTOB B IIpejeliax
KaJeHJapHOro rojaa (IpUKa3bl, pACIOPSIKEHUs, BXOIAIIME M MCXOJAIINME JOKYMEHTHI, BHYTpPEHHUE
JIOKYMEHTBI, IPOTOKOJIBI U JIPYTHUE BUBI IOKYMEHTOB).

PerucrpanuoHHslli HOMEp HCXOIAILIErO JOKYMEHTa, IOAIMCAaHHOTO PYKOBOACTBOM MUHHUCTEPCTBA,
COCTOWT M3 MHJEKCA MOJpa3IeiIeHus, TOATOTOBUBLIETO MMPOEKT JTOKYMEHTA, ITOPSIAKOBOTO HOMEpPA B MpEEIax
KaJIEHAApHOTO roJla ¥ MepBbIX OYKB UIMEHU U (haMUJIMH MOANKCABLIETO JINIA.

Hanpumep:
N 01/10568-AB, rme 01 - wmupmekc nompasmnejienus; 10568 - NOpAOKOBEIM HOMEP
B IpeJejlax KaJIeHIDapHOTo rozma; AB - mnepBHe OyKBE MMeHM U QaMUIMM

nmognucaBmero Jnmia.

PerucrpanimoHHbBIii HOMEpP HMCXOJSINEr0 JTOKYMEHTa, MOANMCAHHOTO PYKOBOJICTBOM TOJpa3IesICHHUs,
COCTOMT W3 WHJCKCa MOJPA3ACICHUS M MOPSIIKOBOIO HOMEpa B TMpeAeiax KaJeHJapHOrO Toja.
PeructpannoHHBIi HOMEpP HCXOISINErO JOKYMEHTa, MHOINMCAHHOTO PYKOBOJCTBOM TEPPHUTOPHAIBHOTO
OpraHa, COCTOMUT W3 KOJa TEeppUTOpUabHOrO opraHa (mpuinoxenue N 14), WHIEKca MOApa3IeNeHHS
TEPPUTOPUAIBHOTO OPTraHa M MOPSAIKOBOI0 HOMepa B MpeJieNax KaJleHIapHOTo roja.

(B pen. llpukaza Muntocra Poccun ot 24.01.2014 N 8)

Hanpumep:

N 01-105, rme 0l - mMHOeKC NOOpPAaB3OEJIEHUA; 105 - [$opsAOKOBHEI HOMEP B
npepesyiax KajleHIapHOT'O Tona.

N 21/01-105, rme 21 - Ko&mo TeppuTOopMayibHOTO opraHa; 01 - wuHIOEKC
rnompasneJieHUss TeppuTOopMasyibHOTO opraHa; 105 - mopsnkoBeNM HOMEP B Ipenesax
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| KaJIeHIOapHOT'O Trozha.

(B pen. llpukaza Muntocra Poccun ot 24.01.2014 N 8)

PerucrpanuonHslii HOMeEp BHYTpPEHHETO JOKYMEHTa noJipa3esieHus (monpasneneHus
TEPPUTOPUATBHOTO OPraHa) COCTOUT W3 MHJEKCA MOoapa3AesieHus (MoApa3IeIeHus TEpPpUTOPUAIBHOTIO OpraHa)
U TIOPS,IKOBOTO HOMEpa B Ipe/ieNiax KaJleHIapHOro roja.

K perucrpanoHHOMYy HOMEpY AOKYMEHTA, COJAEPIKAIIEro CIy)XKeOHYyI0 MH(POPMALUIO OTPAHUYEHHOTO
pacrpocTpaHeHus, 100aBseTcs noMeTka "acm'.

PerucrpanimonHslii HOMEp TOKYMEHTa, COCTaBJIEHHOTO COBMECTHO IBYMs M 0ojiee OpraHu3alusiMHU,
COCTOUT U3 PETMCTPALMOHHBIX HOMEPOB JOKYMEHTA KaXIOW W3 3TUX OPraHM3alUi, MPOCTaBISEMBIX 4Yepe3
KOCYIO 4epTY B MOPSAKE YKa3aHUS aBTOPOB B IOKYMEHTE.

32. Ccpuika Ha UCXOMSIINN HOMEP U JAaTy AOKYMEHTA aJipecaHTa BKJIIOUAET: PETUCTPALMOHHBIA HOMEP U
JaTy JDOKyMEHTa, Ha KOTOPBIM JOHKEeH ObITh MaH oTBeT. OHa yKa3bpIBaeTCsA B CIEHMAIbHOW CTpoKe OjaHKa
1100 MOCie 3arojioBKa K TEKCTYy JOKYMEHTa M OTAENSETCS OT 3arojoBKa CIUIONIHOW YepTOH, AJIMHA KOTOPOH
COOTBETCTBYET JUIMHE CAMOM JUIMHHOM CTPOKH 3aroJIOBKA.

33. JIoKyMeHTHI aJpecyloT OpTaHM3allUsiM, HX CTPYKTYPHBIM MOJPa3JeieHHUSIM, TOJKHOCTHBIM HIH
(bU3UIECKUM JTUTIAM.

B cinyuae agpecoBaHMsi JOKyMEHTa OpraHU3allid, CTPYKTYPHOMY MOJpa3felieHUuI0 OpraHu3anuu 6e3
yKa3zaHus JOHKHOCTHOTO JIMIa HAMMEHOBAaHKE aJpecaTta MHUILETCs B UMEHUTEILHOM Majeke.

HanpumMmep:
MrHMUCTEPCTBO
MHOCTPAaHHEX IeJl
Poccuiickon demepauum
KOHCyJNIBCKMM OenapTaMeHT

(B pen. llpukaza Muntocra Poccun ot 24.01.2014 N 8)

HPH aIp€CoOBaHM OOKYMCHTa PYKOBOJIUTCIIO OpraHu3ali €€ HANMCHOBAHHME BXOJUT B COCTaB
HanMCHOBaHUA TOJIKHOCTH aJgpecaTta.

I[OJ'DKHOCTL Jiia, KOTOpoMy aaApeCOBaH JOKYMCHT, YKA3bIBACTCA B JATCIIBHOM IIaJICKE.

Hanpumep:
Pykopomutrenio demepalibHOM
TaMOXEHHOM CJIyXObI

A.H0. BeJlbSHUMHOBY

B ciyyae agpecoBaHHsl TOKYMEHTa KOHKPETHOMY JOJPKHOCTHOMY JIMIy HAUMEHOBAHUS OPTraHU3AIUU,
CTPYKTYPHOTO TOJpa3JeiCHUs] OPTaHM3alliy YKa3bIBAlOTCSI B HMEHHUTEIBHOM Tmajaexe, a damwims u
JOJKHOCTB JIMLA - B JATEJIBHOM.

Hanpumep:
MMHMCTEPCTBO OOpPas30BaHMUSA M HAYKU
Poccuiickont denmepaumun
IlenapTaMeHT yIIpaBJIeHMS OejlaMu
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HadvaylbHUKY aHalUMTUUECKOT'O OoTIelia

K.T'. IlerpoBy

IIpn agpecoBaHMM JOKYMEHTOB JIOJDKHOCTHBIM JIMIIAM TOCYJAPCTBEHHBIX OpPraHOB, B KOTOPBIX
IpeayCMOTPEHA BOEHHAsl WM MPAaBOOXPAHMUTENbHAs CIIy»kO0a, 1ociie TOKHOCTH YKa3bIBAalOT BOMHCKOE HIIU
CIIELMAJIbHOE 3BAHMUE.

Hanpumep:
MMHMCTEPCTBO BHYTPEHHUX el
Poccuiickolr dermepaluu
HauanpHUMKy JlenapTaMeHTa
obecnedeHusa NpaBoONoOpAnKa
Ha TpaHCIoOpTe
reHepaJyl-Manopy NOAULUU

M.T. KpaBueHKO

[Ipn agpecoBaHnM JOKYMEHTa B HECKOJIKO OJJHOPOJHBIX OpPraHU3alMii MM B HECKOJIBKO CTPYKTYPHBIX
MOJIpa3/IeIeHUil OHOM OpraHMU3aluu UX YKa3bIBaIOT 0000ICHHO.

Hanpumep:
HaugasnpHMKaM
TEePPUTOPMAJIBHEIX OPI'aHOB
MuHiocTa Poccum

B noxkyMeHTax ¢ HECKOJBKMMH ajapecaTamM cioBo "komus" He mpocrasisgercsa. [Ipm moaroroeke k
OTIIPAaBKE OTMEYAETCSl KOPPECIOHAEHT, KOTOPOMY HAIpaBisieTCsl JaHHBIM JK3EMIUISp JOKyMeHTa. Bce
9K3EMILISPBI JOKYMEHTA JI0JIKHBI OBITh IIOITUCAHBI.

He nomyckaercsi yka3piBaTh Ha JOKyMEHTe Oojiee 4eThIpeX aJpecaToB; MpH OOJIbLIEM KOJIMYECTBE
aZipecaToB Ha KaXKIOM JOKYMEHTE yKa3bIBaeTCs OJMH aJpec U COCTaBISETCS yKa3aTellb PaCChUIKH, KOTOPBII
MOJIMUCHIBACTCA PYKOBOAMUTENEM (€r0 3aMeCTUTENIeM) MOpa3ieJieHHs] U yTBEPkKAAeTCsS HAa4aJIbHUKOM OTAelNa
JTOKYMEHTAIlMOHHOTO  oOecrieueHus [lemaprameHTa oOpraHu3allid W KOHTposs (Jamee -  OTAelN
nokymeHrtarmonnoro obecneuenus) (IIpunoxenne N 14). Vkazarenb pacChUIKM TPHIAraeTcs K KOIMUU
OTMPABIIIEMOTO IOKYMEHTA.

[Topsimox opopmiIeHHs U YTBEPKIIEHUS yKa3aTessl PaCChUIKM B TEPPUTOPUATIBHOM OpraHe OINpeaesseTcs
€ro Ha4aJIbHUKOM.

B pekBusute "Anpecat" JoImycKaeTcsi KCIOJIb30BaTh OQUIMAIBHO TPUHATHIE COKPAILICHHBIC
HAaWMEHOBAHMSI OPTaHOB TOCYJApCTBEHHOH BIACTH, OPTaHOB MECTHOTO CaMOYIIPABJICHHUsS, WHBIX OPTaHOB
(opranuszanuii).

[TouToBHIii afpec B cocTaBe pekBuU3MTa "Azpecar" yka3pIBaeTCsl B IOCIEI0BATEIbHOCTH, YCTAaHOBICHHOMN
[IpaBuiamMy oOKa3aHHUs YCIyr TMOYTOBOM CBSI3M, YTBepkAeHHbIMU [locranoBnenuem I[IpaBuTenbcTBa
Poccuiickoit @eaepamuu ot 15.04.2005 N 221 "O06 yrBepknenuu [IpaBui okazaHus yciIyT MOYTOBON CBS3H"
(Cobpanue 3axkoHomatenbeTBa Poccuiickoit denepauuu, 2005, N 17, cr. 1556) (nanee - IlpaBuna okazaHus
YCIIYT TIOYTOBOM CBSI3H).

[TouToBBI aapec MOXKET HE YKa3blBaThbCAd HA JIOKYMEHTax, HAaNpaBis€MbIX B BBICIIME OpraHbl
TOCYJapCTBEHHOM BIACTH, (elepalibHble OpPraHbl WCIIOJHHUTEIBHOW BIIACTU, TEPPUTOPUAIBHBIE OpPraHbl U
MOCTOSSHHBIM KOPPECTOHAEHTAM.
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HpI/I aIp€COBAaHNU NOKYMCHTA B OpTraHNU3alUI0 YKAa3bIBACTCA €€ HAMMCHOBAHUC, 3aTEM MOYTOBBIM aapec.

Hanpumep:
T'ocymapCTBeHHOE yuUpexIeHMe
Bcepoccumckmii Hay4dHO—
MCCJIEeNOBATEJIbCKUM MHCTUTYT
IOOKYMEHTOBEIOEeHMA U aAPXMBHOI'O HOeja

yi. IpodbcowsHasa, no. 82,
Mockea, 117393

Ecnm nmoxkymeHT ampecoBaH (u3MUeCKOMY JIHILY, YKa3bIBAIOTCA (DaMmivs ¥ MHHUIMAIBI 3TOTO JIKIA, a
3aTEM IOJHBIN TOYTOBBIN aapec.

Hanpumep:
Cunopory A.H.

yyi. CamoBas, m. 5, kB. 12,
Mockea, 301264

[Ipu agpecoBaHUM IOKYMEHTa JOJUKHOCTHOMY JIMIy HMHHUIMANBl CTaBATCS mepel (amuiuei, mnpu
a/lpecOBaHUM YaCTHOMY JIHILY - T1OCIIE (haMUIIHH.

PekBu3ut "Agnpecar" mnedaraeTcsi HMKE TPaHUIBI BEPXHEr0 TMOJS CTPAaHUIBI HAa 3 MEXCTPOUYHBIX
uHTepBasa. Bece cocTaBHble YacTH peKBU3UTA LEHTPYIOTCS OTHOCUTENIBHO CaMOW JUTMHHOM CTPOKH, KOTOpas
OTPaHUYMBACTCS [IPABBIM I10JIEM IOKYMEHTA.

HaumeHnoBaHue OopraHu3alny, CTPYKTYPHOI'O IMOAPA3ACIICHUSA OpraHU3aluu, a TaKKE€ HAWMCHOBAHHC
AOJKHOCTH ITE€YATAIOTCS 4CPE3 1 MC)KCTpOQHBIﬁ HUHTCPBAJI.

Wunnmansl w1 ¢amMuius TedaTaroTcs I0Cie HAMMEHOBAHUS JOJDKHOCTH 4Yepe3 2 MEXCTPOUYHBIX
HHTEpBaa.

34. HauMeHOBaHHE JOKYMEHTA - 3ar0J0BOK K TEKCTY, OTPAXKAIOIIMN KPaTKOE COJIEpKaHUE JOKYMEHTA, -
COCTaBJISIETCSI KO BCEM JOKYMEHTaM, 3a MCKIIOUYECHHEM OTBETOB Ha OOpaIleHHs TpaXIaH, TeJIerpamM,
TeneoHorpamMm, a TakKe TOKyMEHTOB, UMEIOIINX TEKCT HEOOIbIIOro oobeMa (110 4 - 5 CTpoK).

3aroJ0BOK IeYaTaeTcs LEHTPOBAHHO, MOJTYKUPHBIM mpudTom uepe3 1 MexcTpounslii nuuTepBai. Touka
B KOHIIC 3aroJOBKa HE MPOCTABIIAETCS. 3arojiOBOK K TEKCTY JOJDKEH ObITh KpaTKMM M TOYHO DPAaCKPBIBATh
coJiep)KaHue JOKYMEHTa, OTBeYaTh Ha BONPOCHL: O yeM? (0 koMm?), 4ero? (Koro?) U COIJIaCoOBBIBATHCA C €r0
HaAaMMCHOBAHUEM.

Hanpumep:
O BOBJIOXEHUM MCIOJIHEHUS OO0S3aHHOCTEN

MuHMCTpa ocTHUuMM Poccurickoy denepalum
|

3aroJ0BOK K TEKCTY MMCbMa IeYaTaeTcs MoJl PeKBU3UTAMU OJIaHKA OT JIEBOW IPaHULIbl TEKCTOBOT'O OIS
CTPOUYHBIMHU OyKBaMH (3a UCKJIIOUEHHEM TepBOif). 3aroJIOBOK K TEKCTY MOXKET 3aHUMAaTh 710 4 - 5 cTpok 1o 28 -
35 3HaKOB B CTpOKe (B OTHENBHBIX CIIydasX JIOMyCKaeTcs OoJjblliee YMCIO CTPOK M 3HAKOB). B mpoekTax
3aKOHOJATEIbHBIX, MHBIX HOPMAaTHBHBIX IPABOBBIX AKTOB 3aroJIOBOK K TEKCTY O(GOpPMIIAETCS MO IIMPHHE
CTpaHUIbI HaJ] TEKCTOM IIEHTPOBaHHBIM CIIOCOOOM.
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35. TekcT JOKyMEHTa COCTaBIIIETCS HA TOCYIapCTBEHHOM si3blke Poccuiickoit denepanuu.

Tekct noKkymeHTa opopMIiIsieTcs B BUJIE aHKETbI, TAOIHUIbI, CBA3HOIO TEKCTa WJIM B BUJAE COCAUHCHHS
3TUX CTPYKTYD.

TexkcT neuaTaeTcsa Ha PacCTOAHNN 2-3 MCKCTPOUYHLIX HHTCPBAJIOB OT 3aroJioBKa, TaAKOC KE€ paCCTOAHUC
MCXKIY TEKCTOM NOKYMEHTA U MMOAIUCHIO.

HpI/I COCTaBJICHMHU TC€KCTA B BUAC AHKETHI HAMMCHOBAHUA ITPU3HAKOB XapaKTCPU3yEeMOIo 00BeKTa MOr'yT
OBITh BBIPAKCHBI UMCHEM CYIICCTBUTCIIbHBIM B UMCHHUTCIIbBHOM I1aJICIKE.

Hanpumep:
dammnma
Vmsa
OTyecTBO

WIK CJIIOBOCOYCTAHMEM C TJIaroJioM BTOPOTrO JIMI[Aa MHOXKECTBEHHOTO YHCJIA HACTOSIIEIO MU
MPOIIEIIEer0 BpeMeHu (uMeere, ObUIH, HAXOAUITUCH).

Hanpumep:
Beliu s 3a T'paHuUen (rme?, korma?)

XapaKTepI/ICTI/IKI/I, BBIPAXKCHHBIC CJIOBCCHO, JOJIPKHBI OBITH COTJIACOBAHBI C HAMMEHOBAHUSIMH IMPU3HAKOB.

I'padbl TaONMHIBI UMEIOT 3ar0JIOBKH, KOTOPBIE MOTYT OBITH BBIPAKEHBI MMEHEM CYIICCTBUTCIBHBIM B
UMEHUTEILHOM majexe. [lom3aronoBku rpad TaOIMIBI JTOJDKHBI OBITh T'PAMMATHYECKH COTJIACOBAHBI C
3aronoBkamMu rpad tabmumbl. Ecnu Tabmuia medaraercs Oojiee yeM Ha OJHOM JHcCTe, Tpadbl TaOIUIIBI
JOJKHBI OBITH TIPOHYMEPOBAHBI U Ha BTOPOM M MOCHEAYIONIUX JINCTaX JOJDKHBI OBITh HaledaTaHbl HOMEpa
stux Tpad. Texct Tabmuipl newaraercs pasmepoMm mpupra N 12 yepes 1 MEKCTpOUHBIH HHTEPBAL
3aroyloBoYHas 9aCTh TAOIUIIBI MOKET TICUATATHCS JKUPHBIM MIPUDTOM.

CBsI3HBIN TEKCT, KaK MPaBHJIO, COCTOUT U3 ABYX 4acTel. B mepBoil yacTu yka3bIBalOTCs MPUYMHBI, LIEIH,
OCHOBAHHMS CO3JaHMS JOKYMEHTa; BO BTOPOHl (3aKJIIOYMTENBHOM) - pelleHus, BbIBOJBI, MPOCHOBI,
pekoMeHaauu. TeKCT MOXeT CcojAep)KaTh OJHY 3aKJIIOYMTENbHYI0 4YacTh (HampuMep, TMpHKa3bl -
pacnopsaIuTeIbHYI0 4acTh 0e3 KOHCTaTUpYIoIleH, MuchMa - Ipoch0y 06e3 mosicHeHus). B Tekcre nokymeHTa,
IIOATOTOBJICHHOIO HAa OCHOBAHMM HWJIM BO HCIIOJIHEHME paHee M3JaHHOIO JOKYMEHTa, YKa3bIBalOT €ro
PEKBU3HTHI: HANMEHOBAHUE JOKYMEHTA U OPraHU3alMU-aBTOPA, 1aTy, PETUCTPALMOHHBIM HOMED, 3ar0JI0BOK K
TEKCTY.

Texct JOKYMCHTA MOXKET IIOAPA3ACIATECA Ha pa3aciibl, IOApPa3aACiibl, IIYHKTHI U IIOAITYHKTBI. PaSI[eJ'IBI u
noApa3aciibl MOTYT UMETD 3aroJIOBKH (HOI[SEII"OJ'IOBKI/I).

3aroJOoBKM pa3eNoOB MUIIYTCS C MPOMMCHOM OYyKBBI WIIM JIONYCKaeTcsd MX HAMUCAHUE MPOMUCHBIMH
OyKBaMH, I10/13arOJIOBKH - C IPOMMCHOM OYKBBHI.

Touka B KOHIIE 3aroJIOBKOB M IOJ3ar0JIOBKOB HE NMpOCTaBisAeTCsA. [IyHKTBI M MOAIYHKTBI HyMEPYIOTCS
apaOckuMu nudpamu, pas3ieleHHbIMH TOYKAMM, C TOYKOW Ha KoHLE. [IoAmyHKTBI MOTYT HyMepoBaThCs
apaOCKUMHU HU(pPaMU UM CTPOUYHBIMU OyKBaMU pyCCKOro ajnaBUTa ¢ 3aKpbIBaIOIIEH KPYIJIOi CKOOKOI.

Tekct ITYHKTOB NUIICTCA C HpOHHCHOﬁ 6YKBI:>I N 3aKaHYHMBACTCA TOQKOﬁ, TEKCT MOAITYHKTOB IMTUIICTCA CO

www.consultant.ru Crpanvua 13 mn3 107
HafeXHasa npaBoBan noaAepXxkKa


http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

Mpukas MuHiocta Poccun ot 30.12.2011 N 460

(pea. ot 12.05.2020) [JokyMeHT npepocTasneH KoHcynbTaHTnoc
"06 yTBEepXaeHUM MHCTpyKLUM NO AeNonpon3BOACTBY B [ata coxpaHenms: 04.02.2021
MwuHucTep...

CTpO‘IHOfI 6YKBBI U 3aKaHYUBACTCS TOUKOM C 3aIsSITOM.

B tekcte JOKYMCHTA HC JOITYCKACTCA UCII0JIb30BAHNC COKpaH_ICHI/Iﬁ 0e3 ux Pa3bACHCHUA B TCKCTC, KPOMC
O(i)I/II_II/IaJIBHBIX HNIn O6H.I€HpI/IHSITBIX.

B mpukazax (pacnopsbkeHusix) MuHucTepcTBa (TEppUTOPHAIIBHOTO OpPraHa), a TakKe BO BHYTPEHHUX
JOKYMEHTaX, aJpecOBaHHBIX PYKOBOJCTBY, TEKCT H3JIAaraloT OT TMEepBOr0 JIMIA E€JUHCTBEHHOIO 4Hcia
("mpukasbiBaro", "npemiararw", "mpomry").

B nokymeHTax KOJJIErMH TEKCT M3JIaraloT OT TPEThEro JiMia €AMHCTBEHHOro uucia ('mocraHoBiser",
"pemmna").

TekcT MpoTOKOJA M3JararoT OT TPETHhEro Jihla MHOXKeCTBeHHOro uwcia ("cmymanu", "BeICTynuin",
"pemmnn").

TekcThl JOKYMEHTOB M3J1araroTcs OT:

MIEPBOTO JIMIIa MHOKECTBEHHOT0 uncia ('mpocuM npeactaButh', "Hampasisiem B Bamr aapec');
MEPBOTO JHIa €MUHCTBEHHOTO YKcia ('mporry BeicnaTs", ""cuntaro Heo0XoguMbIM");

TPEThETOo JUIla eAUHCTBEHHOTO yKcna ("MUHUCTEpCTBO HE Bo3pakaeT").

B COBMeCTHBIX [OKYMEHTax TEKCT H3JaraloT OT TIepBOr0 JIMIA MHOXKECTBEHHOTO YHCIIA
("mpuxasbiBaem", "permman").

B noxymeHTax, peryaupyronmx AesTelIbHOCTh MHMHHUCTEpCTBa (TEPPUTOPUATIBHOIO OpraHa), a TakkKe
CoJiepXKalllMX ONUCaHHE, OLIEHKY (PAKTOB WJIM BBIBOJBI (AKT, CIpPaBKa), TEKCT M3JaratoT OT TPEThEro JMLA
€JUHCTBEHHOI'0 UM MHOKECTBEHHOI'O YHCJIA.

Hanpumep:
KOMUCCUSA YCTaHOBUJIA, TEeppUTOPUAJIbHEE OPI'aHH OCYWECTBJIALT Clenyoiye
[IOJIHOMOYM A

I[OHyCKaeTCSI HAaYWHATh TCKCT IMMUCbMA C YBAKUTCIBHOI'O 06paIJ_I€HI/I$I K aJpecary, KOTOPOC NneUaTacTcCAa
HCHTPOBAHHBIM CII0CO00M C BOCKJIMIATC/IIbHBIM 3HAKOM B KOHIIC 06paIJ_IeHI/ISI.

Hanpumep:
YBaxaement VBaH [lerpoBuu!

B nucbmax ¢ noanuceio pykoBojacTBa MUHHCTEPCTBA clieyeT oOpaiarbes OT MMeHu MUHUCTEepCTBa, a
B MHChMaxX C MOAMKCHIO PYKOBOJCTBA MOJpa3aeicHus (PYKOBOACTBA TEPPUTOPUAIBHOTIO OpPTraHa) - OT UMEHHU
noApaszaesieHust (TEppUTOPUATBLHOTO OpraHa).

[Tucema, MMeEroIe HECKOIBKUX apecaToB, MOTYT OQOPMIISTECS Oe3 0OpalieHui.
3axnrounTenbHas Gopma BEXIMBOCTH IMPEALIECTBYET IMOJAINUCH, pacrojiaraercd Ha | MeXCTpOYHBIN

HUHTCpBAJI HMIKEC TCEKCTa NHCbMa W MOXCT BBIIIOJIHATHCA CO6CTBCHHOpy‘IHO NOANUCHIBAKOIIIUM €TI0
JOJDKHOCTHBIM JIMIIOM.
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Hanpumep :

C yBaxeHMEM, ...

36. OTMeTKa 0 HAJIMYUH HpI/IJ'IO)KCHI/Iﬁ K JOKYMCHTY II€4YaTaCTCA OT Kpad JICBOI'O ITOJIA oe3 8.6321]_[H01"O
OTCTYyIIa, OTACIACTCA OT TCKCTA 1-2 MCKCTPOUYHBIMU HUHTCPBAJIAMHU. Ecnu B TekcTe mHChbMa €CTh CChIIIKA Ha
MIPHUIIOKCHUC, TO B OTMCTKC O HAJIMYNUN HpI/IJIO)KeHI/Iﬁ YKa3bIBAOTCA TOJIBKO KOJIMYCCTBO JIUCTOB U KOJIUYCCTBO
OK3CEMINISIPOB IMPpHUJIAaracMbIX JOKYMCHTOB.

Hanpumep :
[IpusoxeHMe: Ha 5 JI. B 2 3K3.

Ecan AOKYMCHT HMECT MNPHUIIOKCHUEC, HC HA3BAHHOC B TCEKCTC, TO YKa3bIBAKOT €ro HAMMCHOBAHHC,
KOJIMYCCTBO JIMCTOB U SK3CMIUIAPOB; IIPU HAJTMIUH HCCKOJIBKUX HpI/IJ'IO)KeHI/Iﬁ HUX HYMCPYIOT.

Hanpumep:
[lpunoxeHre: 1. 3BakJOUeHMEe Ha NPOEKT... Ha 3 JI. B 2 BK3.
2. CnpaBka o mopaboTke... Ha 3 J. B 1 5K3.

Ecnu npuosxeHust cOpOIIopoBaHbl, KOJTUYECTBO JIUCTOB HE YKa3bIBACTCH.

Ecmu MPUIIOKCHUC HAITPABJIAIOT HC BO BCC YKA3aHHBIC B JOKYMCHTC aapeca, TO OTMCTKY O €ro HaJIn4nuu
0OPMIISIOT CIICTYIOITUM 00pa3oM.

Hanpumep:
[IpunoxeHre: Ha 3 J. B 1 ®K3., TOJBKO B IEPBHM anpec.

Ecnu mpunoxkeHne K JOKYMEHTY COACP)KUTCS Ha HOCHTeJNe HWH(POpPMAalWU, MpPEICTaBICHHON B
ANEKTPOHHO-IIM(PPOBOK (popMe, TO B OTMETKE O HAIMYUHM MPUIOKECHUH YKa3bIBAIOTCS HAHMMEHOBAHHE
HOCHUTEIISI THPOPMALIMU U KOJIMIECTBO MITYK.

Hanpumep :
[IpunoxeHre: mguck CD-R - 1 mT.

Ecnu nmpunoxeHussMu K CONTPOBOIUTEIILHOMY TMTUCHMY SIBIISTFOTCS IOKYMEHTBI, COJIEPIKAIlUe CITyKEOHYIO
MH(OPMAIIMIO OTPAHMYEHHOTO PACIPOCTPAHEHHs, OTMETKAa O HAIMYUU TPWIOKEHUH odopmisercs
CJIEIYIOIIUM 00pa3oMm.

Hanpumep:
[lpuyioxeHue: cnpaBka O.., IJS CJIyxeOHOTO mnosp30BanHms, ot 12.05.2010 N lgpcno
5x3. N 1 Ha 2 .

B »stom ciywae compoBoaMTeNnbHOE MHCHMO Takke Oyaer uMeTh mnomeTky "Jlims ciyxeOHoro
MOJIb30BaHUS .

ITpu GonbIIOM KOJMYECTBE MPUIIOKEHUI HAa HUX COCTaBIISAETCS OT/JENIbHAs ONUCh, @ OTMETKA O HAJTMYUU
HPUIOKEHUH 0(OPMIIIETCS CIeIyIOIUM 00pa3oM.

Hanpumep:
[IpuyioxeHre: COTJIaCHO ONMCU Ha 5 JI.

Ecmu MMPUITIOKCHUC TAKIKEC UMECT NPHUIIOKCHHA, TO OTMETKA 06 X HaAJINYUU O(bOpMJ'I?[CTC?[ CJICOYIOIUM
obpazom.
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Hanpumep:

llpuioxeHue: nucbMo PocapxmBa oT 05.06.2005 N 112-6/72 u OPUIIOXEeHME K
HeMy, BCero Ha 3 J.

HpI/I HaIlpaBJICHUU KOITH I InpuiaaracMbIX JOKYMCHTOB 00 >TOM YKa3bIBACTCA B IIPUIJIOKCHUU.

Hanpumep:
[lpunoxeHue: komnmusa llpmkaza MuHiocTa Poccum ot 23.12.2009 N 45 Ha 2 ;. B
1 sk3.

Ha mnpunoxkxeHusax K JIOKyYMEHTaM OTMETKa O IIPUJIOKEHHHM IIPOCTABISAETCS Ha IIEpBOM JIUCTE
IIPUJIOKEHNUS B IPABOM BEpXHEM yri1y. ECiau npuiiokeHnil HECKOJIBKO, OHU HyMEPYIOTCS.

Hanpumep:
[IPVJIOKEHVE N 1, IPWIOKEHUE N 2

Ecmm IMPUITOKEHUEC OOAHO, OHO HE HYMEPYETCs. B ormeTke o IMPUIOKCHUH YKA3bIBAOTCA HAMMCHOBAHUC
BHUJla JOKYMEHTA, €ro JaTta 1 HOMCDP.

Hanpumep:
IPUIJIOXEHVE
K NpukKasy MuHoOCTa Poccum
or 15.03.2009 N 35

Ecnu npunokeHueM K JOKYMEHTY (Hampumep, K IpHKa3y) SBISETCS YTBEPKIAeMbIl JOKYMEHT
(monoxeHue, NpaBuia, WHCTPYKIHUs, PETNAMEHT M JpYrHe JOKYMEHTBI), B BEPXHEM IIPaBOM YLy
MPOCTaBIsETCS TPpUQ YTBEPKACHUS TOKYMEHTA.

Hanpumep:
YTBEPXIEH
npmukasoM MmHOCTa Poccum
or 15.03.2009 N 35

Hanmuuwne HpI/IJ'IO)KeHI/Iﬁ K OpPraHu3alfuOHHO-PACIIOPAAUTCIIBHBIM HOKYMCHTAM YKa3bIBACTCA TOJIBKO B
TCKCTC.

37. CornacoBaHue IpoeKkTa JOKyMEHTa C JPYI'MMU OpraHaMu TIOCYJapCTBEHHOM BIAacTd U
OpraHu3aIMsIMHA, HHTEPECHl KOTOPHIX B HEM 3aTparuBarorcs, opopmisieTcs rpudom cornacoBanus. [Ipoekr
JIOKYMEHTa MOXET ObITh COTJIaCOBaH HEMOCPEICTBEHHO JOKHOCTHBIM JIUIIOM, MPOTOKOJIOM KOJUIETHAIBHOTO
opraHa WM ciayeOHbIM ITMCbMOM.

I'pud cornacoBanus noxymenta coctout u3 ciosa COIJTACOBAHO, nomkHOCTH jJMLa, ¢ KOTOPHIM
COIJIACOBAH JIOKYMEHT (BKJIIOYas HAUMEHOBAaHUE OpPTaHM3ALMH), JTUYHOM MOANHMCH, paciiupoOBKU MOAMNUCH
(vHUIIMATOB, (haMWIIMKM) U AATHI COTJIACOBAHUS

Hanpumep:

COTJIACOBAHO
BaMecTuTresnb MmHUCTPa (QMHAHCOB
Poccumckon denmepaumn

A.B. Homak
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win cinoBa COI'JTACOBAHO u pekBU3MTOB JOKYMEHTa, KOTOPbIM O(OpMIIEHO pelieHHe o
COTJIACOBaHUMU.

Hanpumep:

COTJIACOBAHO
NMCBMO MMHKYJIb TYPEL Poccum
oT 26.07.2010 N 01-18/115

I'pud cormacoBanust opopmiisieTcs Ha JHMIEBOW CTOpPOHE JOKyMeHTa moj pekBuzutoMm "lloamuces" B
JIEBOM HIKHEM I10JI€ JOKYMEHTA.

Ecmu moxymeHT mMeeT nBa Tpuda COTIacOBaHMs, TO OHHU PACIONAraroTCs HA OJHOM YPOBHE, IMPH
OOJIBIIIOM KOJNMYECTBE WX pa3MEMIaloT, KaK MPaBUJIO, JBYMs BEPTUKAIBHBIMH PSAAMH WIH OHH MOTYT
pacriosiaratbCsi Ha OTJEIBHOM JIUCTE corjacoBaHus. Ha mokyMmMeHTe B MecTe, NpeIyCMOTPEHHOM JUis
pacnosoxkeHust TpUGOB COTTIACOBAHMS, JeTaeTcsi oTMeTka "JIMCT corylacoBaHus mpuiaraeTcs'.

38. CornacoBaHue MpoeKTa JOKYMEHTa C JOJKHOCTHBIMU JIMIIaMU MUHUCTEpCTBA (TEPPUTOPHATIEHOTO
oprasa) opopmisieTcs BU30i Ha JTOKyMEHTE.

Buza Brutouaet B ce0s1 HOAMKUCH BU3UPYIOLIETO, pacIM(ppPOBKY MOANUCH (MHULMAIBI, (PaMUIIUIO) U ATy
BU3UPOBAHUS, IPU HEOOXOIUMOCTH - IOJKHOCTh BU3HPYIOIIETO.

Hanpumep:

InpexTop HenapTaMeHTa
yInpaBJieHrs OejiaMu
A.T'. BaxeHnos

(momnmce)
HaTa

Ha opraHuzanmoHHO-pacopsSAUTENbHBIX JOKYMEHTAaX BH3bI MPOCTABISIOTCS Ha OOOPOTHOM CTOpOHE
MOCJIEHETO JIMCTA, Ha MPOEKTaX 3aKOHOJATENIBHBIX AaKTOB M HA BTOPBIX DK3EMIULIpaX BHYTPEHHHX
JOKYMEHTOB H CITy>KEOHBIX ITUCEM BU3bI IPOCTABIISAIOTCS HA JIMIIEBOM CTOPOHE MOCIIEAHETO JINCTA TOKYMEHTA.

Jlonyckaercsi HOJMCTHOE BUUPOBAHUE JOKYMEHTA U €T0 MPHIIOKEHUH.

3amevanusi, 0cOObIe MHCHHSI M IOTIOJTHEHUS K TIPOEKTY JOKYMEHTa O(pOPMIISIOTCS Ha OTACIBHOM JIUCTE.

Hanpumep:

3aMedaHud nOpuilaranTcd
HayaslbHMK OPUOUMYECKOTO OTHesa
A.C. OpJios

(momnmce)
IaTa

Ecmu B X0A€ BHU3HUPOBAHHA MPOCKTA NJOKYMCHTA B HCTO BHOCATCA CYHICCTBCHHBLIC HM3MCHCHHA, TO OH
MOAJIC)KUT IMOBTOPHOMY BU3UPOBAHUIO.

[ToBTOpHOE BU3UpPOBaHUE HE TPeOyeTcs, eciau Mpu JopaboTKe B MPOEKT JOKYMEHTA BHECEHbI YTOUHEHUS
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PCAAKIIMOHHOI'O XapaKTepa, HC U3BMCHUBIINEC €TI0 COLACPKAHU.

JIOKyMEHTBI, MpeacTaBIseMble Ha MNOANUCh MMHUCTPY, HOKYMEHTBI C MOANHMCHIO 3aMECTHTENS
Munuctpa B IlpaBurensctBo Poccuiickoit @enepanuu, Annapar IIpasurensctBa Poccuiickont denepaunu,
Anmunuctpanuto Ilpesunenta Poccuiickoit denepanuu, MOTHOMOYHBIM HpejactaButensaMm llpesunenta
Poccuiickoit ®eneparun B QeaepanbHbIX OKpyrax, mnpeaceaarensm mnanat DenepanpHoro CobOpaHus
Poccuiickoit ®enepannu, [lpeacenarento Cuernoit nanarsl Poccuiickoin @enepauun, [Ipencenarento Cosera
bezonacnoctu Poccuiickoit deneparun, a Takxke MUCbMa, MOJUIEXKAIIME MACCOBOM pacchlike (Oosiee yeThlpex
aJipecaroB), MOJJIeKAT MPOBEPKE HAa COOTBETCTBHE TPEOOBAHUAM MHCTPYKIMH U BU3UPOBAHUIO CITY>KAIIUMHU
JlenaprameHTa OpraHu3aluy U KOHTPOJIS (peAakTOpamH).

HpCHCTaBHﬂCMHG Ha moAIMCb PYKOBOACTBY MI/IHI/ICTCpCTBa JOKYMCHTBI BU3UPYIOTCA HCIIOJIHUTCIIEM,
3aMCCTHUTCIIEM PYKOBOAUTEIA W PYKOBOJUTCIIEM MOAPA3ACICHUA, B KOTOPOM IIOATOTaBIMBAJICA IIPOCKT
JOKYMCHTA. I[OKYMCHTBI, NpEaACTaBIACMEBIC HA IMOAIUCH MI/IHI/ICpr, B 00s3aTEIBLHOM MOPAAKE BU3HPYIOTCA
3aMCCTUTCIIEM MI/IHI/ICTpa, KypupyromuM IMoApasACjICHUC, IMOATOTOBUBLIICC IIPOCKT JOKYMCHTA. Ecan
JAOKYMCHTBI KaCaroTCs YCTaHOBHCHHOfI C(I)epbl ACATCIIBHOCTU APYTUX HOHpaSﬂGHCHHﬁ, TO OHH IIOJJIC)KAT
BU3HUPOBAHUIO PYKOBOJACTBOM 3THUX HOI[pEBI[GJICHI/If/'I. HOSI/II_[I/ISI 3aUHTCPCCOBAHHOI'O ITOAPA3ACICHUA MOXKET
OBITH U3JIOJKEHA B OTACIBHOM ITMCHMCE. OTBeTCTBEHHOCTh 3a yueT 3TOM IMO3UINHU ITPU MOATOTOBKE JOKYMCHTOB
BO3J1ara€TcCs Ha UCIIOJITHUTCIIA.

[IpencraBisiemMble Ha MOANKHCH PYKOBOJACTBY TEPPUTOPHAIBHOTO OpraHa JOKYMEHTBhl BU3HPYIOTCS
UCTIOTHUTENIEM, 3aMECTHTENIEM PYKOBOJIUTENS U PYKOBOAUTEIEM MOAPA3IEICHUs TEPPUTOPHAIBHOTO OpraHa.
JIOKYMEHTBI, TIpe/icTaBisieMble Ha TIOJMUCH HAa4YaIbHUKY TEPPUTOPUATFHOTO OpraHa, B 0053aTeIbHOM MOPSIKE
BU3UPYIOTCSI 3aMECTHTEJIEM HauyajJbHUKA TEPPUTOPUAILHOIO OpraHa, KypUPYIOIIUM TMOJpa3/ieiieHue
TEPPUTOPHATHHOTO OpPTaHa, MOATOTOBUBIIIEE TPOEKT JIOKYMEHTA.

39. JIoKyMEeHTHI MOJANUCHIBAIOTCS TOJKHOCTHBIMM JIMIIaMU MUHHCTEPCTBA (TEPPUTOPHAIIBHOTO OpPraHa)
B COOTBETCTBMM C MX KOMIIETEHIMEH (IOJIHOMOYMSAMH), YCTAHOBJIEHHOW 3aKOHOJATENLCTBOM Poccuiickoit
®denepani ¥ HOpPMaTUBHBIMM akTaMi MUHHUCTEpCTBA.

B cocraB pexBusura "[loanuce" BXOAST: HAUMEHOBAHME JOJKHOCTH JIMIA, MOJIUCABIIETO JOKYMEHT
(momHoe, eciu AOKyMEHT OQOpMieH He Ha OJaHKe OKYMEHTa, M COKpalleHHOe - Ha JOKyMEHTE,
oopmieHHOM Ha OJaHKe); IMYHAS OIKCH; paciu(poBKa MoANUcH (MHUIHANbI, pamunns). Ecim gokymeHT
odopmiisieTcs Ha OJaHKe JOKHOCTHOTO JIMIIA, TO HAUMEHOBAHUE JOHKHOCTH B MOANKMCH HE YKa3bIBaeTCS.

PexBuzut "l[loanuce" pacnonaraercsi moJ TEKCTOM JOKYMEHTA WM OTMETKOW O HaJW4YUU MPUIOKECHUH.
[Toanuck oTnensieTcs OT NPEABIAYIIETO PEKBU3UTA 2 - 3 MEKCTPOYHBIMU MHTEPBAJIaMH.

HanmeHoBaHNE OODKHOCTH II€YaTaeTCs OT JICBOH rpaHulbl TCKCTOBOI'O IOJIA 4YCPE3 1 MG)KCTpOQHBII\/'I
HWHTCPBAJI U BBIPABHUBACTCA 110 JICBOMY Kparo.

Pacmm¢poBka momnmucu mevaraeTcs Ha YPOBHE TNOCIETHEH CTPOKM HAMMEHOBAHUS JOJDKHOCTH C
npobesnioM Mexay uHMnMamamu u pamunuei. Ilpu opopmienun pacmm@poBKU HOINUCH, BKIHOYAIOIIEH
TOJIbKO WMHUIMAJI MMEHM W (paMHIMI0, IpoOen MeXIy TOUYKOM Iocie MHHLIMana UMEHH U (amuiued He
craBurcs. [locnennss OykBa B pacmu@poBKe MOJMUCH OTPAHUYMBAETCS TPAHULIEH TPABOTO MOJIS.

He nomyckaercs moAnucsBaTh JOKYMEHTHI € MpeuioroM "3a" Uim npocTaBIEHUEM KOCOM YepThl Mmepes
HAaMEHOBaHMEM JIOJDKHOCTH. ECIM MOMKHOCTHOE JHIO, TOANUCH KOTOPOro OQopmieHa Ha IPOEKTE
JTOKyMEHTa, OTCYTCTBYET, NOKYMEHT TMOAMUCHIBAET €ro 3aMeCTUTEIh, WMEIIINM TPaBO TOJMUCHIBATH
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JIOKYMEHTBI 32 OTCYTCTBYIOIIEE TOJKHOCTHOE JIUIIO, UM UHOE JOJPKHOCTHOE JIMI0, UMEIOIee MPaBo NOAIHCH
B COOTBETCTBHUHM C pacrpeneneHueM oOs3anHocTeil. [Ipu 3ToM ykas3bIBatoTcsi pakTuyeckast JOHKHOCTD JIMLIA,
MOJIMMCABIIETO JOKYMEHT, €ro MHUIUANB U damuinus. He3naunTenbHble MCIPaBICHHUS B MOJATOTOBICHHBIN
JOKYMEHT MOTYT OBITh BHECEHBI OT PYKH JIMIIOM, MOJIHMCHIBAIOIIAM TOKYMEHT (HampuMep, HCIpaBICHHE
3HAKOB MPEMUHAHUSA).

HpI/I MMoANMUCaHUM JOKYMCHTA JIMIOM, B COOTBETCTBUHU C IIPHUKA30M MI/IHI/ICTepCTBa (TeppI/ITOpI/IaJ'IBHOFO
opraHa) HCITIOJIHAOIINM O6$ISaHHOCTI/I, noanucCh Oq)OpMJ'IHeTCH CJICAYIOIUM 06p8.30M.

Hanpumep:

N.o. mupekTopa [lenapTaMeHTa
opraHmM3aumuy M KOHTPOJIA onnuce BE.B. MacJsos

HpI/I IMOAINMMCAaHNN JOKYMCHTA HCCKOJIbBKHMH JOJDKHOCTHBIMHU JIMIIAMU KX IMOAIMCHU pacCIoIaratoT OJHYy
oA I[perﬁ B ITOCJICA0BATCIIbHOCTH, COOTBCTCTBYIOH_[eﬁ Hepapxnuu JIOJKHOCTEH.

Hanpumep:
HauasibHMK YNpaBJIeHUA
MuHiCcTa Poccum mo

Pecnybnuke Caxa (AxyTusa) INonnmuce A.H. VBaHOB

I'maBHE OyXTajirep onnuce N.A. KOpOuUKMHa

HpI/I MNOoAINMMCaHUN JOKYMCHTA HECKOJBKUMU JIMOAMH, PABHBIMHA I10 JOJIKHOCTH, HO IIPEACTABIIAOIINMN
Ppa3HbIC OPraHbl, HOAIINCH pacCIiojIaratoT Ha OJHOM YPOBHC.

B JOKYMCHTAax, COCTaBJICHHBIX KOMI/ICCI/IGI‘/’I, YKa3bIBAOTCA HC OOJDKHOCTHU JIML, HNOANHCBIBAIOIINX
AOKYMCHT, a UX 00s13aHHOCTH B COCTaBE KOMMCCUU B COOTBETCTBHH C pacrnpeaciiCHuCM.

AHaIOroM COOCTBEHHOPYYHOH MOAMKUCH, UCTOJIb3yeMbiM B CDJI, SBISIETCS SJEKTPOHHAS TOAIMHKCH;
TIOATBEPKICHUEM JCHCTBUNM C DJIEKTPOHHBIMH JOKYMEHTAMHU SBJSIOTCS TakKe JaHHBIC aBTOPHU3AIUH
M10JI30BATENIEH.

40. T'pu¢ yTBep)KIeHUS NPOCTABISETCS B MPABOM BEPXHEM YIy HEpBOro JjucTa AokymeHTa. [Ipu
YTBEP)KJICHUH JOKYMEHTAa JIOJDKHOCTHBIM JIMIIOM TIpu¢ yTBepkaeHus coctouT u3 cioBa Y TBEPXJIAIO,
HAaMEHOBAHMSA JOJDKHOCTU JIMILA, YTBEPXKAAIOLIETO JOKYMEHT, JHMYHOW MOJIKHCH, €€ paciuppoBKU
(MHUTIMAITBL 1 PaMUIIHST) U IATHI (TT€9aTaeTCs CIOBECHO-IIM(POBBIM CITIOCOOOM).

Hanpumep :
YTBEPXIAI
MUHMCTP OCTULUA
Poccuiickon demepaumu
A.B. Konomajos
(mommnmce)
HaTa

HpI/I YTBCPKACHUNU JOKYMCHTA HCCKOJBKHMHU JOJLKHOCTHBIMU JIMIAMU HUX IMOAIMCHU pPacCIojJararoT Ha
OOHOM YPOBHC; ITpH 0OJIBIIIOM KOJIUYECTBE X pasMelaroT, Kak MmpaBujio, AByMs BCPTUKAJIbHBIMU PAJaMU.

[Ipu yTBepKaeHUH TOKYMEHTa IPUKA30M IpUQ yTBEpKIeHUSI 0popMIIseTCs CIIeAYIOMKUM 00pa3oMm.
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Hanpumep:
YTBEPXIEHO

nprkasoM MmHoOCTa Poccum
or 15.04.2009 N 65

['pucom yTBep:kI€HUS MOXKET MPUAABATHCS IOPUINUECKAs CUJla CIEAYIOLUIUM TIOKyMEHTaM:

IUIaHBI M TPOTpamMMbl IPOBEPOK TMOApa3AeNIeHUIl (MOApa3aeNeHuid TEepPPUTOPHAIBHBIX OpPraHoOB),
MOBECTKH JHs 3acelJaHHil KOJIJIETWH, KOMHUCCUH, pabouuX TPYMI, COBEIIaHH, COBETOB MO HANpaBICHUSIM
NEeSTENbHOCTH, JIOJDKHOCTHBIE PETJIaMEHThI Ciyxamux (yTBEpXkKAaloTcs pPYKOBOJACTBOM MUHHUCTEPCTBA,
Ha4YaJIbHUKOM TEPPUTOPHUAIILHOTO OPraHa);

(MHAHCOBO-XO3SMCTBEHHBIC JIOKYMEHTHI: CMETHI, CU€Ta, BEIOMOCTH, OaJaHChl, OTYETHI, ATLOOMBI
YYETHOM JOKYMEHTAIIMH, aKThl IEpeayu JICHEKHBIX CPEJCTB, 3AaHUN, TOMEIIEHHUN, TPAHCTIOPTHBIX CPEJICTB,
OPIrTeXHUKH M MHOTO MMYIIECTBA, aKThl CIIMCAHUSI UMYIIECTBA, aKThl PEBU3UM, MPOBEPOK, MHBEHTAPHU3ALIMHU
(yrBepknmatorcss MUHHCTpPOM, €ro 3amecTuresieM, KypupyroomuMm JlemapramMeHT yhpaBieHHs AellaMu,
HayaJIbHUKOM TEPPUTOPHAIIBHOTO OpPraHa);

apXUBHBIE TOKYMEHTBI: OIUCHU JEJ IOCTOSHHOIO, JOJITOBPEMEHHOIO CPOKA XPAHEHHUS U IO JIMYHOMY
COCTaBY, aKThl IEpPEJaul apXUBHBIX JIEJI HAa IOCTOSTHHOE XpaHEHUe, IpueMa-repeiayu ey, akThl O BbIACIEHUN
K YHUYTOXKEHUIO TOKYMEHTOB U JieJ, He MOJUIeKAlINX XPAaHEHUIO0, W JpPyrue JOKYMEHTHI (YTBEp)KIaroTcCs
npeacenarenem LleHTpanbHOM 3KcniepTHOM Komuccuu MunucrepcTBa (nanee - [IOK)) (3xcniepTHOM KOMUCCHT
TEppPUTOpUANBHOrO oprana (nanee - 9K));

IUIaHbl  PaboOThl  MOJpa3JeNeHuil  (YTBEPXKIAIOTCS 3aMECTUTENSIMU  MMHHUCTpPA, KYpPHPYIOLIUMHU
COOTBETCTBYIOIIME  TOApA3JeNeHHsi), IUIaHbl pabOTBl TOApPA3JCICHUH TEPPUTOPHAIBLHOIO  OpraHa
(YyTBepKIar0TCs 3aMECTUTENSIMM HadaJIbHUKAa TEPPUTOPUATBHOIO OpraHa, KypUpPYIOUIMMH COOTBETCTBYIOIIUE
M0/Ipa3/IeNIeHusl TEPPUTOPHAIIBHOTO OpraHa);

MOJIOKEHHUSA 00 oTAcIax moApa3aACIICHUA (YTBep)KI[aIOTCH PYKOBOAUTCIICEM HOI[paB,I[CJ'IeHI/IH), ITOJIOKCHU S
0 MOAPA3ACICHUAX TCPPUTOPUATIBHOT'O OpraHa (YTBCP)K,Z[aIOTCSI HAaYaJIbHUKOM TCPPUTOPHUAIIBHOT'O opraHa);

pacripeieieHue 00s13aHHOCTEH MEX/y 3aMECTHUTEISIMH PYKOBOJIUTENS MOJAPA3/IeIeHUs (3aMECTUTEISIMU
HavyaJbHUKA TEPPUTOPUATILHOTO OpraHa) (yTBEp)KAAeTCs PYKOBOJIUTEIEM IMOApa3/ieiieHus (HauaJIbHUKOM
TEPPUTOPUAIBHOTO OPIaHa)).

I'pud yTBepxkaeHus qokyMeHTa opopmiisiercs Ha 61ankax MuHUCTEpCTBa (TEPPUTOPHATIBHOTO OpraHa),
KpPOME yCTaHOBJIEHHBIX ()OPM (PMHAHCOBBIX, KaJPOBbIX, APXUBHBIX JOKYMEHTOB U JOKYMEHTOB C aJlbOOMHBIM
pAacIONOKEHUEM TEKCTa.

JlnyHast TONMUCH JOJDKHOCTHOrO Jinia MuHHCTepcTBa (TEPPUTOPUAIBHOTO OpraHa) B TpHde
yTBepXKIeHHUA (NP HEOOXOJMMOCTH) 3aBepsieTcs Medarbio ¢ u300paxkeHueM [ocymapcTBeHHOro repOa
Poccuiickoit deneparuu (nanee - repooBasi mevatsb).

41. MuHHCTEPCTBO (TEPPUTOPUATBHBIM OpraH) UMeEeT repOOBYIO TedaTh M WHBIC MEYaTH W IITaMITbI
YCTaHOBJIEHHOT'O 00pasia.

Ileuatn MMpOCTABJIACTCA Ha CBO60,Z[HOM OT TCKCTa MCCTC, HC 3aXBaThbIBasi JIMYHOM TMOAIHCH
JOJDKHOCTHOT'O JIMIIA. OTTUCK IIeYaTH MOXKET 3axBaThbIBaTh YacTh HAMMCHOBAHUS JOJIKHOCTH JIMIIA,
oAU CaBIICTO JOKYMCHT.
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B nmokymeHTax, MOArOTOBICHHBIX HAa OCHOBE YHU(DHIIMPOBAHHBIX (OPM, MMEYaTh CTABUTCS B MECTE,
0003HaueHHOM oT™MeTKOoM "MIT".

['epOoBoii TeuaThiO 3aBEpsIOTCS MOANUCH MUHHCTpa, 3amecTuTesieil MUHUCTpa, PYKOBOIUTEICH
MOAPA3ACIICHAN, HadaJlbHUKA TEPPUTOPUATIBHOTO OpPraHa, a TaKKe IPYTMX JOJLKHOCTHBIX JIHI, KOTOPBIM
JOBEPEHHOCThIO WM  TNpuKa3oM  MuHHCTEpCTBAa  (TEPPUTOPUANBHOIO  OpraHa)  MpPeJOCTaBIICHBI
COOTBETCTBYIOIIHE ITOJTHOMOYHSL.

42. Ilpu 3aBepeHUM COOTBETCTBHS KOMHHM JOKyMEHTa MOJJIMHHUKY Hike pekBusurta "[loamuce”
MIPOCTaBJIAIOTCS 3aBepuTenbHas Haanuch "BEPHO", HanmeHoBaHME JOKHOCTH JIMIA, 3aBEPUBILETO KOIUIO,
JlaTa 3aBEPeHus, TMUHAs MOAINNCH, pacIM(pPOBKa MOANUCH (MHUIHMAIBI, (paMuins).

Hanpumep:
BEPHO

Crapumy cneumanmucT 1 pas3psana

oTmesia OOKYMEHTALMOHHOI'O

obecneueHusa JlenapTaMeHTa

OopraHmMs3alUuM M KOHTPOJIA lNoonnuce N.0. VBaHOB
IaTa OTTHUCK IedaTu

OTMeTka O 3aBepeHHM KONMU YIOCTOBEPSIETCS OTTHCKOM IIPOCTOM KpYyIJIOM Ie4aTd IMOjApa3/eieHus
(moxpa3zaeneHus TeppUTOPUAILHOTO OPIraHa) MPH €€ HaJTHUUH.

JIucTel MHOT'OCTPAHUYHBIX KOITMH (BBIHI/ICOK us3 I[OKYMQHTa) CIIMUBAIOTCA, HYMCPYIOTCA, OTMCTKa O
3aBCPCHUH KOIIMU JOIIOJHACTCA YKA3aHUCM KOJINYCCTBA JIMCTOB KOIINU (BBIHI/ICKI/I ns3 I[OKYMCHTa).

Hanpumep:
Bcero B xonmum 5 .

JomyckaeTcs 3aBepATh OTMETKOM "BepHO" KaXKAblil IUCT MHOTOCTPAHUYHOU KOTTMU JJOKYMEHTA.

43, OtMeTKa 00 HCIIOJHHUTETIE JOKYMCHTA IIPOCTABJISICTCA B JICBOM HHIKXHCM YTy JIMLIEBOU CTOPOHBI
NOCJICAHCTO JINCTA IMOJJIMHHHUKA JOKYMCHTA.

OTMeTka BKJIIOYAeT (PaMUIIMIO HCTIONHUTENS, MHULMAIIBI, HOMEp CIIy)KeOHOro TenedoHa, rnedaraercs
mpudrom N 10 uepes 1 MmexxcTpoUHBIA HHTEPBAIL.

Hanpumep :
.M. VBaHOBa
629-00-00

44. VYkazaHus 1O HCIOJIHEHHUIO JOKyMEHTa O(QOPMIISIOTCS HEMOCPEICTBEHHO Ha JOKyMeHTe (B
3aroJO0BOYHON YacTH JOKYMEHTA), Ha OJlaHKe yKa3aHus 1o ucnoiaHeHuto qokymenrta (Ilpunoxenue N 15) win
B D3JIEKTPOHHOM BHJE IYTEM 3alOJIHEHHsI MOJs COOTBETCTBYIOIIEH 3JEKTPOHHOW (OpPMBI, C YKa3aHHEM
PETUCTPAlIMOHHOTO HOMEPA U AAThl IOKyMEHTa, K KOTOPOMY YKa3aHHUE OTHOCHUTCSI.

VYka3zaHusi 10 UCTHOJIHEHUIO JOKYMEHTA, KaK MpPaBUIO, BKIIOYAIOT: (haMIIIUI0, HHULIUAIBI UCTIOTHUTEIIS
(ucnonHMTENEH), COEpIKAHUE TOPYUEHHUSI, CPOK MCIIOJIHEHNUS, TIOJUCH aBTOpa MOPYUYEHUs U JaTy.

45. OTmMeTKa 0 KOHTpOJIE JOKYMEHTA MPOCTABIISIETCS HAa JOKYMEHTAaX, MOCTABJICHHBIX Ha KOHTPOJb, C
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nomouipto mramna "KoHTpons" B mpaBoM BEpXHEM YINIy MEpPBOTO JUCTa AOKyMeHTa. CoOTBETCTBYIOLIas
uHpopmanus BHocutcs B CO/.

46. OtMeTKa 00 HMCHOJHEHUU JOKYMEHTA M HANpaBJICHUH €ro B JENO BKIIOYAET: CCBUIKY Ha JaTy H
HOMEp JOKyMEHTa, CBUIETEIbCTBYIOIIETO O €ro MCHOJHEHHH, WM (TpU OTCYTCTBHM TaKOTO JTOKyMEHTa)
KpaTKue cBeJleHusl 00 MCroiaHeHuu; ciioBa "B neno"; HoMmep Aena, B KOTOPOM OyJIeT XpaHUTHCS TOKYMEHT.
JlanHblie 00 UCnoHeHUH JOKyMeHTa BHOcsATCs B CO /1.

I[OKYMCHTBI, MOCTAaBJICHHBIC HA KOHTPOJIb, HAITPABJIIAKOTCA B ICJIO TOJIBKO ITOCJIC CHATUA UX C KOHTPOJIA.

OTtMmeTka 00 HCIONHEHUHM JOKYMEHTAa W HAlpaBICHUM €ro B JEJI0 MOJNHMCHIBACTCS M JaTUPyeTCs
WCIIOJIHUTEJIEM JIOKYMEHTa WIM PYKOBOAMTENEM IMOApa3JeneHus (MOApa3ieieHus] TEeppUTOPUAIBHOIO
oprasa), B KOTOPOM HCIIOJIHEH IOKYMEHT.

47. OtrMeTka 0 KOH(UICHIMAIBLHOCTH IPOCTABISETCS HA JOKYMEHTaX, COJAEpXalluX CIyKeOHYIo
UH(QOPMALIMIO OFPAaHUYEHHOI'O PaCIPOCTPAHEHUS.

B cootBerctBuM ¢ [lonoxkenueM o nmopsiaike oOpalieHus co cinykeOHoH HMH(opMaleil orpaHu4eHHOro
pacnipocTpaHeHHsT B (pelepanbHBIX OpraHax HUCIOJHUTENBHOW BIIACTH, yTBepXkJAeHHBbIM [locTaHOBIECHHEM
[IpaBurensctBa Poccuiickoii @enepaunu ot 03.11.1994 N 1233, nmomerka 00 OrpaHWYEeHUH AOCTyHa K
NOKyMeHTy "Jliist citykeOHOro mosib30BaHus" MPOCTABIISIETCS HAa KaXA0M IK3EMILISIpE JOKYMEHTA.

[Tomerka "Jlnst ciryeOHOTO TONH30BaHUS" TPOCTABISETCS B BEPXHEM IPABOM YIUIy TIEPBOTO JIUCTA
JIOKYMEHTA, a TAKXKE Ha MEPBOU CTPAHUIIE COMPOBOAUTEIBHOIO MUCbMA K TAKUM JIOKYMEHTAaM U JOMNOJHAETCA
yKazaHHeM HOMepa 2K3eMIUIsIpa TOKyMEHTa, eyaTaeTcs TeM K€ pasMepoM IpudTa, Kak U TEKCT JOKYMEHTA.
Homep sk3emIuisipa mpocTaBiiseTcsl HUKE MOMETKH uepe3 | MEeXCTpOUHBIA HHTEpBAl M LEHTPYETCA IO
OTHOIIIEHUIO K HEM.

Hanpumep:
I ciyxe®HOT'O IOJIb30BaHUS
Sx3. N

MoaroToBKa NMPOEKTOB 3aKoHOoA4aTeJsIbHbIX
N UHBbIX HOPMATUBHbLIX NPaAaBOBbLIX AKTOB

48. MUHHUCTEPCTBO B YCTaHOBJICHHOW cdepe AesATeNbHOCTH pa3padaThiBaeT MPOEKTHI (erepaabHbIX
KOHCTUTYLIMOHHBIX 3aKOHOB M (pelepalbHBIX 3aKOHOB, YKa30B M pacnopsbkeHuit Ilpesmaenta Poccuiickoit
®enepanuu, nocTaHoOBIEHUN U pacnopsbkeHuid IlpaBurensctBa Poccuiickoit denepanuu (nanee - MpoeKThI
aKTOB) BO HCIIOJHEHHE AaKTOB 3akoHojaTenbcTBa Poccuiickoir @Pexnepanuy, IJIaHOB 3aKOHOMPOEKTHOMN
nearenbHocTH [lpaButenscTBa Poccuiickoii denepaniiy ¥ COOTBETCTBYIONIMX YKa3aHWW M TOPYYEHHM, a
TaK)K€ B MHULIMATUBHOM IOPSIKE.

OpFaHI/IBaL[I/ISI NOATOTOBKHU TIPOCKTOB A4AKTOB BO3JIArac€TCs Ha pYKOBO,Z[I/ITeJIeﬁ HOI[pBBI[GHGHPIﬁ B
COOTBETCTBUH C MX KOMIICTCHIINCH.

KoHnTponp 3a yka3aHHON [A€ATEIbHOCTHIO OCYLIECTBIIAETCS 3aMecTuTesleM MUHHCTpa, KypUpPYIOLIUM
COOTBETCTBYIOIIEE MOIPA3/ICICHUE.

49. IToaroroBka u oopMIICHHE ITPOCKTOB 3aKOHOIATENBHBIX aKTOB Poccuiickoit deneparuu:
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a) mpoekThl nevartatroTcss mpudrom N 15 Ha nmucrax dopmara A4. Ha mepBoii cTpaHulle mpoekra B
mpenesax BEpXHEW M MpaBOM TpaHUIl TEKCTOBOTO MOJS MomemaroTcsi ciosa: "BHocurtcs [IpaButenbcTBoM
Poccuiickoit @eneparuun'. Y npaBoil rpaHUIlbl TEKCTOBOTO MOJIs reyaTaeTcs cioBo "[Ipoekt";

0) IPOEKT UMEET CIAEAYIOLUE PEKBU3UTHI.

HaumenoBanue rocynapcrtsa - POCCUIICKAS OEJIEPAIIUA - meuaTaeTcs MPONMHCHBIMA OyKBamH,
BBIJICTISICTCS TTOTYKUPHBIM IIPU(PTOM U BBIPABHUBAETCS 110 LICHTPY.

Haumenosanne Buga akra - OEJEPAJIBHBIM KOHCTUTYLMOHHBIM 3AKOH  umm
OEJIEPAJIBHBIM 3AKOH - otnensiercs OT HpeAbIAYIIEr0 PEKBU3UTa | MEXCTPOYHBIM MHTEPBAJIOM,
revaTaeTcs NpONMUCHBIMU OyKBaMu pazMepoM mpudra He 6o1ee N 17 1 MOKET OBITh BBIEIEHO MOTYKHUPHBIM
mpudTom. BeipaBHUBaeTCs MO UEHTPY.

3arosioBok oopmiisieTcsi B COOTBETCTBHH ¢ 1. 34 MHCTpyKIMH.
B 3aronoBke 0 BHECEHUM W3MEHEHUU B 3aKOHBI YKa3bIBAlOTCS IPUYMHBI WIM KOHKPETHas HOpMa, B

KOTOPYKO BHOCATCA HU3MCHCHHA, a4 B CJIy4a€ HCOAHOKPATHOI'O H3MCHCHU OJHOM M TOH XKe HOPMBI -
JAOMOJHUTCIBHO YKAa3bIBAIOT, B KaKkoM MMEHHO YaCTH OHA U3MEHSCTCS.

Hanpumep:
O BHECEHMM M3MEHEHMM B BaKOHONATEJIbHBIE aKTH
Poccuiickoll delepaluy O CPelCcTBax MacCoOBOM MHOopMauuUm
B CBAsM C npuHATHMeM demepalsibHOTO 3akoHa "O peksame"

nin

Hanpumep:
O BHeCeHMM M3MEeHEeHUN B NYyHKT 2 craTbu 855
I'paxIaHCKOTO KoIekca Poccurickon demepaluuM B HaCTU IJIaTexeu
B OoIXeT M BO BHeOWIXeTHBE QOHIL

TekcT oTaensieTcss OT 3arojoBKa 1 MEKCTPOUYHBIM MHTEPBAJIOM U MOXET MOAPA3ACIATHCS Ha MpeaMOyIry
Y OCHOBHYIO 4acCTh.

OcHOBHasi 4acTh TEKCTa 3aKOHOMPOEKTa MOXKET MOAPA3NENAThCS Ha YacTH, Pa3Aelibl, MOAPA3IEIbI,
TJIaBbl, maparpadsbl, CTaThbH, YaCTH, TyHKTHI, MOAMYHKTHI, a03aIlbI.

YacTu 1 pazaensl HyMepyrTcs pUMCKUMHU HU(PaMHU, UX 3aroJIOBKH MEeYaTaloTCsl MPONUCHBIMHA OyKBaMH
MOJTYKUPHBIM MIPUPTOM U BEIPAaBHUBAIOTCS MO LEHTPY.

Hanpumep :
PASIEJ I
[IPABO COBCTBEHHOCTUM ¥ IOPYTME BENHHE ITPABA

[Tonpaznensl HyMepyroTCS PUMCKUMU IIUPPaMU, UX 3ar0JIOBKH ME€YaTAIOTCS MOTYXUPHBIM MIPUPTOM C
a03a1HOro OTCTYMA C MPOIUCHON OYKBBI.

Hanpumep:
Mompaszzmen I. OOmwme noJsioxeHus o060 oba3aTeslbCTBax

['maBbl HyMEpyIOTCS apaOCKUMH IU(PPaMU, UX 3ar0JOBKH MEYATAIOTCA MOJIYXHPHBIM MIPU(TOM B OJHY
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CTPOKY C a03aI[HOT0 OTCTYIa ¢ IPOMUCHOM OYKBBHI.

Hanpumep:
I'maBa 5. I[lpaBa, OOA3aHHOCTU UM OTBETCTBEHHOCTHb

[Taparpad Hy™Mepyercs 3HaKOM § W apaOCKUMH IUPpPaMH, €ro 3aroJIOBOK HAYMHACTCS C MPOIHCHOMN
OYKBBI, TIeUaTaeTCsl MOTYKUPHBIM LIPUPTOM ¢ a03aIIHOTO OTCTYTA B OJIHY CTPOKY.

Hanpumep:
§ 1. Xoz4aliCcTBEHHHE TOoBapuuleCTBa M OOLIECTBa

CraTbu UMEIOT €AMHYIO0 CKBO3HYIO HyMepaluio apaOCckuMu nudpamu. 3aroloBOK CTaTbH IedaTaeTcs
MOy KUPHBIM MIPUQPTOM € a03aIIHOTO OTCTYIIA U MPOMUCHON OYKBBI B OJTHY CTPOKY.

Hanpumep:
CraTtbsa 33. Ceprudmxaumsa

B uckIIrounTEeNBHBIX CIIy4YasX CTaThsi MOXKET HE UMETh 3arojioBka. [Ipu ero orcyrcTBum cioBo "crarbs'" u
€€ HOMep TaK)Ke BBIIEISIOT MOTYKUPHBIM MIPUPTOM.

Yacti HyMepyloTcsl apaOCKUMM IM(pamMH C TOYKOM, MyHKTHl - C 3aKpbIBAlOIIEH KpPYyIJIod CKOOKOH.
[MonmyHKTHI 0003HAYAIOTCS CTPOYHBIMU OYKBaMHU PyCCKOTo an(aBUTa ¢ 3aKPBIBAIOIICH KPYTIOi CKOOKOIA.

Bu3sbl noMemaroTes Ha JIMIEBOM CTOPOHE MOCJIEAHETO JIMCTA 3aKOHOMPOEKTAa B €r0 HUKHEW YaCTH.

[Toamuce oTaensercst OT TekcTa 1 MEKCTPOUHBIM HHTEPBAJIIOM M COCTOUT M3 HAUMEHOBAHUS JOJDKHOCTH
"[Ipe3unent Poccuiickoit @enepannn’, KOTOPOE NMeyaTaeTcs B JIBE€ CTPOKHU 4epe3 1 MEeKCTpOUYHBIA MHTEpBAJI,
uHuana uMmenn u ¢pammnuu [Ipesunenta Poccuiickoit @enepanuu. Cnosa "Poccuiickoit ®@eneparuu’ B
HaUMEHOBAHUM JOHKHOCTH M€YaTaAIOTCS OT JIEBOM IPAHUIIBI TEKCTOBOTO MOJIsl, OTHOCUTENIBHO HUX LEHTPYETCA
cioBo "llpesupent". Wnumman umenn u ¢amumnus Ilpesunenra Poccuiickoit @epepanuu mnedaTaroTcs y
IIPaBOM TPAHULIBI TEKCTA;

B) MOSICHUTENbHAS 3alliCKa K 3aKOHOMpPOEKTy neyaTtaercd mpudrom N 14 Ha nuctax dopmara A4 u
UMEET CIIEAYIOIINE PEKBU3HTHI.

HaumenoBanne Buzma noxkymenrta - IIOSICHUTEJIbHAS 3AIIMCKA - nedataeTcs NOIYXKUPHBIM
mpuTOM NPONUCHBIMU OyKBAaMH HUKE T'PAHHIIBI BEPXHETO MOJIS CTPAHUIIBI U BEIPABHUBAETCS 110 LICHTPY.

3aronoBok oopMIIsieTCs B MOPSAIKE, MpeaycMOTpeHHOM I1. 34 MHcTpykuuu. B 3aronoBke ykasbiBaeTcs
MIOJIHOE Ha3BaHUE 3aKOHOIPOEKTa, K KOTOPOMY IOJArOTOBIIEHA OSICHUTEIbHAS 3aIIMCKa.

Hanpumep :
K npoexTy bemepalibHOT'O BaKoOHAa
"O BHeCEeHMM M3MEHEHMM B CTaThid 1 3akoHa Poccurickoy denepalum
"O nmomoxXoImHOM HaJjioTe C ou3luyeckmux Jmi"

TekcT oTaensercs oT 3arojJoBka 1 MeKCTPOYHBIM MHTEPBAJIOM, II€4aTAETCs C a03alHOrO OTCTYIA OT €ro
JI€BOM TpaHULIbI, 0GOPMIISIETCS B COOTBETCTBUU C M. 35 VMHCTPYKIMHM M JIOJKEH CoJep:kKaTh 00OCHOBaHHE
HEOOXOUMOCTH TPHUHATHS 3aKOHOMPOEKTAa, BKIIOYAIOIIEE €ro pa3BEepHYTYIO XapaKTEpUCTUKY, IEIH,
OCHOBHBIE II0JIO’KEHUS, MECTO B CUCTEME 3aKOHOAATEIbCTBA, & TAK)KE IPOTHO3 COLUAIbHO-DKOHOMUYECKUX U
MHBIX MOCJIEICTBUN €r0 IPUHATHUS.
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50. IToaroroBka u odopmiieHHE MPOEKTOB akTOB (yKa3oB U pacmnopsbkeHuit) [Ipesuaenta Poccuiickoit
denepauuu:

a) TPOEKTHI W NPHJIOKEHHUS K HUM Tedaraiorcs Ha nuctax (opmata A4 mpudrom N 15. Ha nmepsoit
CTpaHULE MPOEKTa Y IPaBOH I'paHULbl TEKCTOBOTO IMOJIA Ievyaraercs cioBo "[Ipoekt";

0) IPOEKThl UMEIOT CJIEIYIONINE PEKBU3HTHI.

HaumenoBanune Buma akra - YKA3 TIPESUJIEHTA POCCUMCKOU @EJEPALIMM wmu
PACIIOPAKEHUE TIIPESUJAEHTA POCCHUUCKOU ®EJEPALIMA - nevaraercss UEHTPOBAHHO
nporucueivi OykBamu. CroBa "VKA3" u "PACIIOPSDKEHUE" BbIensiioTcs moNy>KUPHBIM MIPUPTOM,
BBITIOJIHSIOTCS pazMepoM mpudTa e 6omnee N 17 u otaenstores ot cinoB "[IPESUJIEHTA POCCI/II/ICKOI/I
OEJIEPAIINUN" 1 MeXCTPOUYHBIM HHTEPBATIOM.

3arosoBoK 0(GOpMIIAETCS B COOTBETCTBUM C 1. 34 MHCTPYKUMH M IEHTPYETCS OTHOCHTENBHO CJIOB
"IIPESUJJEHTA POCCUMCKOHN ®EJEPALINI".

Tekct oraenseTcs OT 3arojoBka | MEKCTPOYHBIM MHTEPBAJIOM M MOXKET TMOAPa3ACAThCS Ha
KOHCTaTHPYIONIYI0 YacTh - MpeamMOyily M MOCTAHOBISIONIYIO YacTh (B PaCHOPSIKEHHUU - PACTOPSIUTEILHYIO
4acTh).

[Ipeambyna B ykazax IIpesunmentra Poccuiickoit denepanuu 3aBepiiaeTcsi CIOBOM '"TOCTaHOBIISIO",
KOTOPOE TIeYaTaeTcsi Bpa3psiKy.

[TyHKTBI B TEKCTE HyMepYIOTCs apaOckuMu nudpamMu ¢ TOUKOH U 3aT0JIOBKOB HE UMEIOT.

ITyHKTBI MOryT pa3[ensaThCsi Ha MOANYHKTBI, KOTOpblE HYMEpYIOTCS apaOCKuMHM LUdpamMHu HIH
CTPOYHBIMHU OyKBaMH PYCCKOTO ai(aBHTa C 3aKphIBAIONIEH KPYTI0H CKOOKOM.

Bce u3MeHeHus M JOINOJIHEHUS, BHOCUMBIE B paHee MPUHATHIA YKa3 (paclopspKeHue), JOJKHBI
COOTBETCTBOBATh CTPYKTYPE OCHOBHOI'O HOPMATUBHOI'O aKTa.

[Tpu Hanmuuuu npuiiokeHui K ykasy (pacnopsbxenuto) [pesunenta Poccuiickoit denepannu B TekcTe Ha
HHUX 00513aTeJIbHO JEIaeTCsl CChUIKA.

Jlomyckaercs meyaTaTh NPONMCHBIMUA OYKBaMHM U BBIIENATH HIPUGTOM APYTON HACHIIIEHHOCTH (haMUINH
TOJBKO B TpOeKTax yka3oB (pacnopspkenuil) Ilpesuaenra Poccuiickoit ®enepauuu 1o Bompocam
HarpaKJIeHUs rocyJapCTBEHHBIMU HarpagaMu, IPUCBOCHUS IIOYETHBIX, BOMHCKUX U CIICLIMAIIBHBIX 3BAHUMN.

[Toanuck oTaenseTcs oT TeKCTa 1 MEKCTPOUHBIM MHTEPBAJIOM U COCTOUT U3 HAUMEHOBAHUS JOJKHOCTH
"[Ipesunent Poccuiickoir @enepanun’, KOTOpOEe MevyaTaeTcsa B 2 CTPOKH 4epe3 | MEeXCTpOUYHBIA WHTEpBAI,
uHunuana umeHn u pamunuun [Ipesunenra Poccuiickoit denepanuu. CrnoBa "Poccuiickoit denepanuu”" B
HAaMMEHOBAaHMHU JIOJKHOCTH 1€YaTaI0TCs OT JIEBOM I'PaHUIIBI TEKCTOBOIO MOJISl, OTHOCUTEIBHO HUX LIEHTPYETCS
cioBo "llpesuaent". Wnunman umenn u ¢amunus Ilpesunenra Poccuiickoit dexepannu mnedataroTcs y
IIpaBOM I'PAaHHULIBI TEKCTA.

[TpunoxeHus K mpoeKTaM yKka3oB H pacriopsbkenuit [Ipesunenta Poccuiickoit denepanmu opopMIIsroTes
Ha OTJENbHBIX JUCTaX OyMaru B Mopsake, aHAIOTUYHOM IMpeycCMOTpeHHOMY 11. 36 MHcTpykiuu.

[IpoekThl yKa30B, paclOpsLDKEHUN U NPUIIOKEHUH K HUM BU3UPYIOTCSI MUHHCTPOM Ha MOCIIEAHEM JIUCTE
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B UX HIWKHEW YacTH.
51. IloxroroBka u oopmieHue npoekroB akToB IIpaButenscTBa Poccuiickoit @enepanuu:

a) TPOEKTHI W NPHJIOKEHHUS K HUM Tedaraiorcs Ha nuctax opmata A4 mpudrom N 14. Ha mepsoit
CTpaHULIE POEKTa Y MIPaBOK I'paHULbI TEKCTOBOTO IMOJIA Mevyaraercs cioBo "[Ipoekt";

0) IPOEKThl UMEIOT CJIEIYIONINE PEKBU3HTHI.

Hanmenosanue - [IPABUTEJIBCTBO POCCUMCKOUN ®EJEPALIMU - neuaraercs MPONUCHBIMU
OyKBamH, BBIACISETCS MOTYKUPHBIM MIPUPTOM U BRIPABHUBAETCS TIO LIEHTPY.

Haumenosanme Buga akta - I[IOCTAHOBJIEHUME wumu PACIIOPSDKEHUE - otneagerca ot
MPEIBIIYIIEeTr0 PEKBU3UTA | MEKCTPOYHBIM MHTEPBAJIOM U TIEUATACTCS MPOIMMCHBIMU OyKBaMHU.

3aronoBok odopmisercs B TOpsAAKe, NOpeaycMoTpeHHoM 1. 34 UHcTpykuuu, M LEHTpyeTcs
otHocutenbHO ciioB "[IOCTAHOBJIEHUE" nnu "PACIIOPSA)KEHUE".

TekcT oTAenseTcs OT 3aroyioBka | MEXCTPOYHBIM HHTEPBAJIOM W MOXKET IOAPA3JeIThCs Ha
KOHCTaTHPYIOIIYI0 YacTh - NpeamMOyJly ¥ MOCTAHOBJISIFOILYIO 4acTh (B PACIOPSIKCHUU - PACIOPSAUTEIBHYHO
4acTh).

[IpeamOyna B mpoekTax mocraHoBieHudd IlpaBurenscTBa Poccuiickoit ®Depepanuu 3aBepmiaeTcs
cioBamu "llpaBurensctBo Poccuiickoii ®Denepanuu  MOCTAHOBISET', TMOCJIEIHEE CJIOBO IE€YATAETCS
MOJTY>KUPHBIM HIPU(TOM Bpa3psIKy.

HpeaM6yna MOXKET OTCYTCTBOBATh, €CJIU IIPEAIINCBIBACMBIC ,HefICTBHH HC HYKJIAKOTCA B Pa3bsACHCHUU.

[TocranoBmsitomast  (pacmopsiguTeNbHAas)  4YacTh ~ MPOEKTOB  MOCTAaHOBIEHWH,  paclopsKeHUi
[IpaBurensctBa Poccuiickoit denepanuu, Kak NpaBuiio, MOApa3AeiseTcss Ha MyHKTbL. [[yHKTbI HymMepyroTcs
apaOckuMu IUppamMu ¢ TOYKOH M 3ar0JIOBKOB HE UMECIOT.

[Ipy Hanuuuum NOpUIOKEHUM K MocTaHOBIeHHIO (pacnopsbkeHuto) IlpaBurensctBa Poccuiickoit
denepanuy B TEKCTE OCTAHOBIIAIOMIEH (pacopsaIUTEIbHOM) YaCTH Ha HUX 0053aTENIbHO JeNIaeTCs CChUIKA.

[Tonnuce oTaenseTcs OT TEKCTa 1 MEKCTPOYHBIM MHTEPBAJIOM M COCTOUT U3 HAUMEHOBAHUS JOJDKHOCTH
"IIpencenarens IlpaBurensctBa Poccuiickoii ®enepauuu', KOTOpoe Medaraerca B JBE CTPOKH uepe3 |
MEXCTPOUHBIM MHTepBall, MHHIMana uMeHn u Qamumuu Ilpencemarens IlpaButensctBa Poccuiickoit
®enepanuu. Cnosa "llpencenarens IlpaBurenscTBa" meuyaTaroTcsi OT JIEBOM I'paHUIBl TEKCTOBOTO IOJS, a
cioBa "Poccuiickoit @enepanun” LEHTPYIOTCS OTHOCUTEIBHO MEpBOM cTpoku. MHuman nmenu u damuamns
[Ipencenarens [IpaBurensctBa Poccniickoit denepanuy neyaTaroTcsl y NpaBoy IPAHMIIBI TEKCTA.

[Ipunoxenust K nmpoekTaM MOCTaHOBIECHUM U pacnopstkeHuid [IpaButensctBa Poccuiickoit denepanniu
0QOPMIISIFOTCSI aHAJIOTUYHO TPUIIOKEHUSIM K MpoeKTaM ykazoB (pacmopspkenuid) Ilpesupenta Poccuiickoit
denepauuu.

IIpoexTsl nocraHoBieHUH, pacnopskeHui [IpaBurensctBa Poccuiickon @epepanuy U IPWIOKEHUN K
HUM BH3UPYIOTCS MMHHCTPOM Ha IMOCIEIHEM JHUCTE IPOEKTOB IIOCTAHOBIEHUN, PpAaCIOPSHKEHUN H
MPUJIOKEHNUN K HUM B UX HUKHEW YaCTH.
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52. Ilpu ccpinkax B TeKcTax nNpoekTtoB akToB lIpesmaenta Poccuiickoit @enepaunu u [IpaBurenscra
Poccuiickoit ®eneparun Ha (eaepanbHble 3aKOHBI WIM paHee NpuHAThIE akThl [Ipesunenta Poccuiickoit
Oeneparuu (I[IpaButenberBa Poccuiickoit denepannn) B CKOOKax JaeTcsi CHOCKA HA COOTBETCTBYIOIIUI
o(HUIMaNBEHBIA UCTOYHUK UX OITyOJIMKOBAHUSI.

Hanpumep :
(Cobpanme 3akoHOmaTesbCTBa Poccuiickou demepauwmm, 2005, N 3, cT. 6)

53. B mpoekrax yka3oB Ilpesunentra Poccuiickoii ®enepanuu, nocraHosieHuil [IpaBurenbcrBa
Poccuiickoit @enepanuu ynorpeOisroTcs MojaHble OpUIMaTbHble HAUMEHOBAHUS OPraHOB M OpPraHU3alHii, B
npoekrax pacnopsbkennil [Ipesunenra Poceutickoit @enepanuu u [IpaBurensctBa Poccniickorn @enepanuu -
UX COKpallleHHble 0(UIIMaIbHbIE HAUMEHOBAHUS.

(. 53 B pen. [Ipukaza Muntocta Poccun ot 24.01.2014 N 8)

NMoaroToBKka HOPpMaTUBHLIX MpPaBoOBbIX akToB MUHUCTEepCTBa

54. HopmatuBHBIE TIPaBOBEIC aKThl MUHHCTEPCTBA MU3AIOTCS HA OCHOBE U BO MCIOHEHHE (DeepaabHbIX
KOHCTUTYIIMOHHBIX 3aKOHOB, (pefiepadbHBIX 3aKOHOB, YKa30B W pacnopspbkenuid Ilpesummenta Poccuiickoii
®enepanun, MocTaHoBieHUd W pacnopstkeHuid [lpaBurenbctBa Poccuiickoit @enepanuu, a Takke IO
MHULMaTHBe MHUHHCTEPCTBA B Mpeeiax ero KOMIETEHIUH.

55. TloaroroBka u oQopmIIeHHE HOPMATHUBHBIX MPABOBBIX aKTOB MMHHCTEPCTBA OCYIIECTBISIOTCS B
cooTBeTCTBUM ¢ [IpaBuiamMu TOJATOTOBKM HOPMATHUBHBIX TMPABOBBIX aKTOB (enepalbHbIX OpraHoB
WCIIOHUTEJIBHOW BJIACTU M UX TOCYAAapCTBEHHOM perucTpaiuu, yTBepxAeHHbIMH IlocTanoBieHuem
[IpaButensctBa Poccuiickoit @enepanuu ot 13.08.1997 N 1009 "OO yrtBepxkaenun [IpaBun moarotoBku
HOPMAaTHBHBIX TPABOBBIX aKTOB (eAepalbHbIX OPraHOB HWCITOJIHUTEIBHOW BJIACTH M HMX TOCYAapCTBEHHOU
peructpanun" (CoOpanue 3akoHoaarenbctBa Poccuiickoit deneparuu, 1997, N 33, ct. 3895, N 50, cT. 5689;
1998, N 47, ct. 5771; 1999, N 8, cT. 1026; 2006, N 29, ct. 3251; 2009, N 2, ct. 240, N 12, c1. 1443; 2010, N
9, ct. 964, N 21, cr. 2602; 2011, N 9, cr. 1251, N 29, cr. 4472, N 32, cr. 4834), u PernmameHTom
MunucrepcTsa.

56 HOpMaTI/IBHI)Ie HpaBOBI)Ie AKThI MI/IHI/ICTepCTBa NU3Jar0TCA B BUIC HpI/IKaSOB NJin B HWHOM
YCTaHOBJICHHOM 3aKOHOAATeNbCTBOM Poccuiickoit @enepanuu BUE.

57. HOpMaTI/IBHI)Ie IMpaBOBBIC AKTbl MOI'YT H31aBaATbCA COBMCCTHO HCCKOJIbBKMMUH (beﬂCpaJ'IbHBIMI/I
OopraHaMu HWCIIOJTHUTEILHOM BIACTH WU OJHUM M3 HUX I10 COTIJIACOBAHUIO C APYTruMHu.

58. M3nmanue HOpMATHBHBIX IPABOBBIX aKTOB MUHHCTEpCTBA B BHUJAE IUCEM U TEJETpaMM HE
JIOIYCKaeTCsl.

HO[[paBI[CJ'IeHI/ISI N TCPPUTOPHATILHBIC OpTraHbl HE BIIPABE U31aBAaTh HOPMATHUBHBIC ITPABOBLIC AKThI.

lll. Oco6eHHOCTU NOAroTOBKM U 0hOpPMIeHUsA OTAENbHbIX BUAOB
AOKyMeHTOB B MuHucTepcTBe (TepputopuanbHOM opraHe)

59. B pamkax pedarenbHOCTH MuHHCTEpCTBAa (TEPPUTOPUATIBHOIO OpraHa) CO3JA€TCsl KOMIUIEKC
OpTraHHU3alMOHHO-PACIIOPAAUTCIIBHBIX  JOKYMCHTOB: IIPUKA3bl, PpPacCIOpsKCHUA, IIOJIOXCHUA, IIpaBHJIA,
WHCTPYKILIWUHU, PETJaMeHThl, PeleHUs] Koulerui MUHHCTEepCTBa, MPOTOKOJIbI 3acelaHnil (COBEIaHui), aKThl,
aHAJIMTUYECKHE CIPABKHU, JOKJIAJHbIC U CIIy’)KEOHbIC 3alIUCKHU, JOTOBOPHI (KOHTPAKTHI, COIJIAIIEHUS), 1e10Bast
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(cmy>xe0Hasi) mepenucKa U Jpyrue JOKYMEHTHI.

B uensx nmoBblmeHHss 3(QQPEKTHUBHOCTH  BBINMOJHEHHS IOCTABJICHHBIX 3a7a4  MUHHCTD IpH
HEOOXOJMMOCTH J1aeT MUCHMEHHBIE MOPYYECHHUSI 3aMECTUTENISIM MMHUCTpA, PYKOBOJIUTEINSAM IOApa3AeIeHUN
(HauanbHUKAM TEPPUTOPHANIBHBIX OPraHOB), IUPEKTOpaM IOJIBEJOMCTBEHHBIX (elepalibHbIX CIyK0 U
pykoBoauTensaM (enepaabHbIX OI0KETHBIX U Ka3eHHOTO yupexaeHnil Munucrepcrsa (mpuioxenue N 16).
(a63arn BBeneH [Ipuka3zom Muntocta Poccun ot 12.05.2020 N 115)

KonneruansHo o06CykaaeMpie BOMPOCH U MPUHUMAEMbIE TI0O HUM pelIeHUs (PUKCUPYIOTCS B MPOTOKOJIAX
3aCelaHuil KOJUIErMM MHHUCTEpPCTBA, KOOPAMHALMOHHBIX M COBEIIATENBHBIX OPraHOB, MHBIX 3aCENaHU U
COBEIaHUH.

B3aumnbslie oOs3arenscTBa MUHMCTEPCTBA (TEPPUTOPUATBHOIO OpraHa) C €ro KOHTpareHTaMM MU HX
perynupoBaHue O(GOPMISIOTCS B BUJE JIOTOBOPOB, COIVIALIEHHM, KOHTPAKTOB, MPOTOKOJOB M JPYIHX
JIOKYMEHTOB.

B ycranoBneHHbIX 3akoHOJarenbcTBOM Poccuiickoit ®denepanyu ciayyasx MOTYT HM3AaBAaThCS AKTHI
COBMECTHO C JPYTMMH OpraHaMu BJAacTH I10 BOIIPOCaM, IPEACTABIISIOIIMM B3aUMHBIA HHTEPEC U BXOIAIINM B
KOMIIETEHIIMIO 00eux cTOpoH. Takue akThl OQOPMIISIOTCS KakK €IWHBIA JOKYMEHT (IpHKa3, MPOTOKON U
JIpyTrue JOKYMEHTHI).

HHCTPYKHI/IH YCTaHaBJ'II/IBaeT Tpe6OBaHI/IH K IMOATOTOBKE OTACJIBHBIX BUI0B )IOKYMGHTOB.
Mpukas, pacnopsixeHue

60. ITpuka3el (pacmopspKeHHs) M3AIOTCS MO HamboJiee BaXKHBIM BOMPOCAM B YCTAHOBJICHHOW cdepe
NesATeTbHOCTH MUHHCTEPCTBA (TEPPUTOPUATLHOTO OpraHa), a TakKe MO OCHOBHBIM, OPraHU3allMOHHBIM U
KaJApOBbIM BOIIPOCaM.

[Ipuka3aMu 1O OCHOBHOM JESTEIbHOCTH PEryJUPYIOTCS BONPOCHL, OTPAXKAIOLIUE OCHOBHBIE
HarpaBJIeHUs J1eATeNbHOCTH MuHICTEpCTBA (TEPPUTOPUATBHOTO OpraHa).

[Tpuka3amMu MO JUYHOMY COCTaBY OQOPMIISIOTCS PElICHHs MO KaJpOBBIM BOMpocaM MUHHUCTEPCTBA
(TeppUTOPHATILHOTO OPraHa).

PacniopsixkeHUsIMU OOPMIISIFOTCSL PELLIEHUs] 10 ONEPAaTUBHBIM M TEKYIIUM BOIPOCAM J€ATEIbHOCTH
MunuctepcTBa (TEppUTOPUATILHOTO OpraHa), He UMEIOIIe HOPMAaTUBHOTO XapakTepa.

[IpoekTbl mpuka3oB (pacropsbkeHuil) MuHucTepcTBa (TEPPUTOPUATBHOIO OpraHa) MeyaTaloTcs Ha
OaHKax yCTaHOBJIEHHOTO oOpaslia W, IpH HEOOXOAMMOCTH, IOTOIHSIIOTCS CIPABKOM, coaepxaliei KpaTkoe
M3II0KEHUE CYTH BONpPOCa, 0OOCHOBaHHE MpEAsiaraéMbIX PEIICHUMN, a TaKKe CBEJICHUS O TOM, Ha OCHOBAaHUU
Yero MOArOTOBJIEH MPOEKT U ¢ KEM COTJIaCOBaH.

He nomyckaercst coBMmelieHue B 0JHOM JOKYMEHTE IIpHUKa3a 0 OCHOBHOW JIEATENBHOCTH C IPUKA30M I10
JUYHOMY COCTaBYy.

ITpoexThl npHKa30B (pacHOpsDKEHUM) IO OCHOBHOW JEATENbHOCTH O(QOPMIISIOT MOApa3eICHHs
(mompaszneneHus TEPpUTOPHAIBHOIO OpraHa) Ha OCHOBAaHMM NOPYYeHHUH pyKoBojAcTBa MuHMCTEpCTBA
(HayampHUKA TEPPUTOPUAIBHOTO OpraHa) JUOO B WHHUIIMATUBHOM IMOpPAKE B TNpeaenax KOMIIETCHLUH
MunuctepcTBa (TEppUTOPUATIBLHOIO OpraHa).
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61. IIpoekTsl npukazoB (pacnopspkeHui) MuHHCTEpPCTBA [0 OCHOBHOM J1€ATENIBHOCTH (32 UCKIIIOUEHHEM
MIPOEKTOB MPUKA30B (PacHoOpsUKEHHI), yKa3aHHBIX B MyHKTE 61.1 MHCTpyKIMN) BUHPYIOTCS:

PYKOBOJUTENEM OAPA3AEICHHS, BHECILIETO POEKT;

PYKOBOOUTECIAMU noz[pa3)16neHm71 1 3aMCCTUTCIIAMU MI/IHI/ICTpa, ACATCIIBHOCTHU KOTOPBIX OH KacCcacTCd
HJIM KOTOPBIM B IMTPOCKTE MPEAYCMATPUBAIOTCA 3aJaHUA U ITIOPYUCHUSA

3aMecTuTeneM  MuHuCTpa, KypupyoommMm  JlemaprameHT — ynpaBieHus — jAedaMHu  (TIIpUKa3bl
(pacnopsbkeHus), cojieprKalue BOIIPOCHI, Tpedyrolue pacxo/10BaHus (MHAHCOBBIX U
MaTepHaIbHO-TEXHUYECKUX CPEJCTB);

JIUPEKTOpOM JlenaprameHTa perucTpanuy BEJOMCTBEHHbIX HOPMATUBHBIX IIPABOBBIX aKTOB;

IUpeKTopoM [lemapTameHTa opraHu3aliyi U KOHTPOJIS.
(m. 61 B pen. [Ipukaza Musntocta Poccun ot 24.01.2014 N 8)

61.1. IlpoexTsl IpHKa30B (pacropsKEeHUH), MOArOTAaBIMBAEMBIX HOJPA3JEICHUSIMH BO MCIIOJHEHHE
rOCYJJapCTBEHHbIX YCIyr ((YHKUMHA) M MPeAyCMOTPEHHBIX aJMUHUCTPATUBHBIMU pErIaMeHTaMH U HHBIMU
akTaMu MHUHHMCTEpPCTBA, B TOM UUCIIE PACIIOPSHKEHUI IO BOIIPOCaM:

aKKpeAUTAUA IOPUAMYECKUX U (U3HUYECKUX JIUI] B KA4eCTBE HE3aBUCHUMBIX JKCIEPTOB,
YIOJIHOMOYEHHBIX Ha TMPOBEJEHHWE AHTUKOPPYIIIMOHHON JKCIEPTU3bl HOPMATUBHBIX IPABOBBIX AKTOB U
MMPOCKTOB HOPMATHBHBIX MPABOBBIX aKTOB B CIIy4asX, MPEIyCMOTPEHHBIX 3aKOHOIATEIhCTBOM Poccuiickoit
denepanuu;

HE)XeIaTeNbHOCTU NpeObIBaHUs (MpOXKHUBaHUs) Ha TeppuTopun Poccuiickoilt denepannun HHOCTPAaHHBIX
rpaxkJiaH U JIuL 6e3 rpa)k1aHCTBA, MOJIEKAINX OCBOOOKICHUIO U3 MECT JIMLICHUSI CBOOOIBI;

roCyJapCTBEHHOM PErucTpalvyi HEKOMMEPUYECKUX OpraHU3alui, BKIOYas OTAEICHUS MEXIYHApOIHbIX
OpraHM3alliii ¥ HHOCTPAHHBIX HEKOMMEPUECKHMX HENpPaBUTEIbCTBEHHBIX OpraHu3alui, OOLIECTBEHHBIX
00beAMHEHNH, TOJUTHYECKUX MAPTUI U PEIUTHO3HBIX OpraHu3alnii;

rOCyJIapCTBCHHON PErUCTPAIMK SMOJIEM HEKOMMEPUYECKHX OpPTaHHM3allMii ¥ CUMBOJHUKHA OOIIECCTBEHHBIX
00BbeIMHEHHIT;

BHECEHHUS CBEJICHHUI O (uiInanax ¥ MpeJCTaBUTEIbCTBAX MEKAYHAPOIHBIX OpraHU3alluil, THOCTPAHHBIX
HEKOMMEPUYECKUX HEINPABUTEIbCTBEHHBIX OpraHu3aluid B peecTp (QWIMAIOB U  IPEICTABUTEIHCTB
MEKIyHAPOAHBIX OpPraHU3alMi, THOCTPAaHHBIX HEKOMMEPYECKHUX HEIIPaBUTEIbCTBEHHBIX OPTaHU3aLUT;

MPOBEACHUA NPOBCPOK COOTBCTCTBHUA ACATCIBHOCTH HeKOMMepquKOfI opraHu3any, B TOM YHUCIIE I10
Pacxog0BaHUKO JACHCXKHBIX CPCACTB M HCIIOJIB30BAHHWIO MHOI'0 HMMYINCCTBA, LEIIAM, HNPEAYCMOTPCHHBIM €€
YUPEAUTCIbHBIMU JOKYMCHTAMU (YCTaBHBIM HGHHM);

BHECEHHUs Ka3aybMX OOILECTB B rOCYIapCTBEHHBIN peecTp ka3aubux oOmiecTB B Poccuiickoit deaepanuu;

NPUHATHS PEHICHUH 10 XKano0aM Ha 0TKa3 TEPPUTOPUAIBHOTO OpraHa B TOCYAapCTBEHHOM PETUCTPAIIH
HEKOMMEPUYECKOW OPraHM3allii, Ha YKIIOHEHUE TEPPUTOPHUAIIBHOTO OpraHa OT IOCYIapCTBEHHON PErvCTPaliN
OOIIECTBEHHOTO O0bEIMHEHMS], a TaK)Ke Ha MPEAYyNpPEeKIeHUS, BHIHECEHHbIE HEKOMMEPUYECKON OopraHu3aluu
TEPPUTOPUAIIBHBIM OpPraHOM, €CJIM HMHOM NOpSAJOK HE YCTAHOBJIEH 3aKOHOJATENIbCTBOM Poccuiickon
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®denepauny;

BCACHUA pCCCTPa HCKOMMCEPUYCCKUX OPT aHHSaHHﬁ, BBITTOJITHATOIIINX (I)yHKI_II/II/I HWHOCTPAHHOI'O arcHTa,

BU3UPYIOTCS PYKOBOAUTENIEM IMOAPA3/ICIICHUs, BHECIIUM MPOEKT, M TMOJIUCHIBAIOTCS 3aMECTUTEIEM
MuHucTpa B COOTBETCTBUH C paclpe/iesieHneM 00sS3aHHOCTEMH.

[IpoekTbl pacropsskeHUM 1O  BONpOCaM BEJEHUS W OMyOJIMKOBaHHSA (enepaibHOTO — CIHMCKa
9KCTPEMHUCTCKUX MaTepUalIOB, NIEPEYHsl OOIECTBEHHBIX OOBEAMHEHUH M PEUTrMO3HBIX OpPraHU3alUi, MHBIX
HEKOMMEPUYECKUX OpraHu3alMii, B OTHOILIEHHUH KOTOPHIX CYZOM IMPHUHITO BCTYNHBIIEE B 3aKOHHYIO CUITY
pelIeHre O JIMKBUIALUU WIH 3alpETe A€ATEIbHOCTH 110 OCHOBAHUAM, ITPEyCMOTPEHHBIM 3aKOHO1aTENbCTBOM
Poccuiickoit @enepanuu, a Takke NEpedyHs OOLIECTBEHHBIX OOBEIUHEHUM M PEIMIMO3HBIX OPraHU3aLNM,
JEeSTENIbHOCTh KOTOPBIX NPUOCTAHOBJIEHA B CBSI3U C OCYIIECTBICHHEM HMMHU 3KCTPEMUCTCKOM AESITENbHOCTH,
BU3UPYIOTCS JUpeKkTopoM [lemaprameHTa 1O JeidaM HEKOMMEpPYECKHMX OpraHu3aluid, JUPEKTOpOM
JlenapraMeHTa OpraHM3allid U KOHTPOJSL M IMOANUCHIBAIOTCS 3aMecTUTeNeM MHHMCTpa B COOTBETCTBUU C
pacripesieieHueM 00s3aHHOCTEH.

(m. 61.1 BBenen [pukazom Muntocta Poccun ot 24.01.2014 N 8)

62. IlpoexThl mNpUKa30B (pacHoOpsKEHHUI) TEPPUTOPUATIBHOIO OpraHa IO OCHOBHOW JI€ATEIbHOCTH
BU3HUPYIOTCS:

PYKOBOJUTENEM MOAPA3JEICHNUs TEPPUTOPUATIBLHOTO OpraHa, BHECIIUM IPOEKT, M 3aMeCTUTelleM
HavaJbHUKA TEPPUTOPHAILHOTO OpPraHa, KypupyoIuM JaHHOE MOApa3/ielIeHHe TEPPUTOPHAIEHOTO OpTraHa;

PYKOBOJIUTENSIMU  MOJIpa3/IeJIeHUHi TEPPUTOPHAIBHOIO OpraHa W 3aMECTUTENsIMH  HadaJbHHUKA
TEPPUTOPUAIIBHOTO  OpraHa, JESATEJIbHOCTH KOTOPbIX OHM KacaloTCi WIM KOTOpPbIM B IIPOEKTE
IIpelyCMaTpUBAOTCA 3a/1aHUs U IOPYUYECHMUS;

PYKOBOJIUTENEM  TOApA3JCICHUss TEPPUTOPHAIBHOIO  OpraHa, OTBETCTBEHHOIO 3a  BEJCHHE
JICTTOTIPOM3BO/ICTBA.

HpOCKTBI IMPpHUKAa30B TCPPUTOPHUAJIBHOI'O OpraHa II10 OCHOBHOH ACATCIIBHOCTH BHU3HUPYIOTCA BCEMU
3aMCCTUTCIEIMA HaYaJIbHHUKA TCPPUTOPUATIBHOI'O OpraHa.

63. IIpoekThl puKa3zoB (pacnopsbkeHui) MuHHCTEpCTBa 0 JINYHOMY COCTaBy (O MpHUeMe, YBOJIbHEHHH,
NIEPEMEILEHUH, TOOIIPEHUH, NPUMEHEHUN AMCLUUITIMHAPHOTO B3BICKAHHUSA, OTIYCKAaX CIYXalllUX U Jpyrue)
oopmisiroTest JlemapraMeHTOM TOCyIapCTBEHHOM CIyObl M KaJpoB MO TPEACTABICHUSM IOJpa3/IeiCHUH,
MO/IBEIOMCTBEHHBIX (hefiepaabHbIX CIyk0, (enepaabHbIX OIOKETHBIX YUYPESKICHUM U  (eaeparbHOro
Ka3eHHOI0 yupex/1eH!us: MUHUCTEpCTBa (Jlajiee - yUpEkKAECHUs) U COINIaCOBBIBAOTCS:

JupekTopoM JlemapraMeHTa rocyJapCTBEHHOM Ci1y OBl U KaJpoB;

nupekTopoM JlemapramMeHTa yrpaBieHHs JefnamMH (IPOEeKThl MPUKA30B (paclopsiKeHUH), cojepiKaliie
BOIIPOCHI, TPEOYIOIIHNE PACX0A0BaHMs (PUHAHCOBBIX M MAaTEPUAIbHO-TEXHUYECKUX CPECTB);

PYKOBOJIUTENEM MOJPA3EICHUsI, B KOTOPOM CIIy>Kalluid TPOXOIUT (eaepalbHyI0 TOCYAapCTBEHHYIO
TpaXXIaHCKYIO CIykO0y, U 3aMecTuTeneM MUHHCTPA, KypUPYIOIIMM JaHHOE ToIpa3ieieHue (3a UCKITIOUSeHHEM
IPOCKTOB NPUKA30B 00 OTITYCKaX CITyKaIIUX, PACIOPSHKEHUI 0 KOMaHIUPOBAHHH );

(B pen. [Ipukaza Muntocta Poccuu ot 23.04.2020 N 106)
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3aMecTuTeneM MMHUCTpa, KypUpyouuM JlenapTaMeHT rocyJapCTBEHHOM CiyObl U KaJpoB (TPUKa3bl
(pacnopsbKeHHs) € MOAMUCHI0 MUHUCTpA).

[TpoekThl mprKa3oB (pacmopsikeHnil) MUHHCTEPCTBA 10 JIMYHOMY COCTaBY MPEACTABISIOTCS HA TIOITUCH
Munuctpy (3amectutento MHUHHCTpa B COOTBETCTBHH C paclpelesieHHeM O00s3aHHOCTeH) IUPEKTOPOM
JlemapTameHTa rocy1apCTBEHHON CITY>KOBI U KaIPOB.

(. 63 B pen. [Ipukaza Muntocra Poccuu ot 24.01.2014 N 8)

64. IlpoexTsl mpHKa30B (pacHoOpsDKEHHI) TEpPUTOPHAIBHOIO OpraHa IO JIMYHOMY COCTaBy
oopMIIsIOTCS  TOJpa3/elieHueM TEepPUTOPHAILHOTO OpraHa, OCYIIECTBISIOUIMM KaJpoBYIO paboTy, o
MIPEICTAaBICHUSIM MOAPA3IEIEHUN TEPPUTOPUAIIBHOTO OPTaHa U COIJIACOBBIBAOTCSL:

HAYaJIbHUKOM OTJIeJIa, OCYILECTBISIONIET0 KaJpOoBYI0 padboTy;

HAaYaJIbHUKOM  OTJ/IeNIa, OCYIIECTBIISIONIETO BeJAeHHWE (DUHAHCOBO-XO3SWCTBEHHOW JIEATEITLHOCTH
TEPPUTOPUANBHOTO oOpraHa (IPOEKTbl MPHUKA30B (PacHOpsDKEHUM), CBA3AHHBIX C  HCIOJIb30BaHHUEM
(hMHAHCOBBIX U MAaTEPUATLHO-TEXHUYECKUX CPEJICTB);

3aMCCTUTCJICM HaYaJIbHHUKA TCPPUTOPUATIBHOT'O OPraHa, KypUpYIOIIUM KaJIpOBYIO pa60Ty.

65. IlpoexTsl pacnopsbkeHuil MuHucTepcTBa O KOMAaHAMPOBAaHUM CIYXKAIlMX HAa TEPPUTOPUU
Poccwuiickoit @eneparnmu opopmitsrorest JlemapTaMeHTOM rocyAapCTBEHHOM CITy)KObI U KaJIpOB B CIICAYIOIIEM
MOpsAJIKE:

(B pen. [Ipukaza Muntocta Poccuu ot 18.04.2016 N 96)

IOpy IUTAHOBOM KOMAaHIUPOBAaHUU (B COOTBETCTBHUHM C YTBEPXKIEHHBIM IUIAHOM KOMaHJIUPOBOK Ha
COOTBETCTBYIOIIMI T0Jl) - HAa OCHOBAaHMHU CIY>KEOHBIX 3alHCOK PYKOBOJIUTENECH Mojpa3/ieieHui,
3aBU3MPOBAHHBIX JUPEKTOPOM JlemapTraMeHTa ynpaBlIeHHs JeIaMU, aJpECOBAHHBIX 3aMeCTUTEN0 MuUHHUCTpa,
Kypupytomiemy JlenapTaMeHT rocy1apcTBEHHOM Ci1y>KObl U KaJIpOB;

P BHEIUIAHOBOM KOMaHIMPOBAHUH - B COOTBETCTBHH C pPe3oirtonneld MUHUCTpa Ha aJIpECOBAHHBIX MY
CITy’»eOHBIX 3alKcKax 3amMecTuTeliei MUHUCTpA, 3aBU3UPOBAHHBIX TUPEKTOpPOM JlemapraMeHTa yrpaBicHHUS
JIeJIaMH U 3aMeCTUTeNIeM MUHUCTpa, KypupyronuM JlenapTaMeHT yrpaBJieHUs JIeIaMu.

(8 pen. [Ipukaza Muntocta Poccun ot 18.04.2016 N 96)

[TpoeKThl pacmopsHKEHUH TEPPUTOPHATBLHOTO OpraHa O KOMAaHIUPOBAaHWUHU CIIyXamuxX odopmiiseT
MOJIpa3/IeIeHue TEPPUTOPUAIILHOTO OpraHa, OCYIIECTBISIOIIEE KaJpoBYyIO paboTy, B COOTBETCTBUU C
MMMCbMEHHBIM YKa3aHWEM HavYaJIbHUKA TEPPUTOPHAITEHOTO OpPTaHa.

(B pen. [Ipukaza Muntocta Poccuu ot 18.04.2016 N 96)

66. IlpoexTel mpuka3zoB MuHHCTEPCTBA O KOMAHAMPOBAHUM CIYXalUX 3a IMpelesibl TeppUTOPUU
Poccuiickoit @eneparun opopmisitoTest JlemapraMeHTOM MEXIyHapOJHOIO IpaBa U COTPYIHHYECTBA U
COIJIACOBBIBAIOTCS:

JupekTopoM JlemapTamMeHTa MeXAyHapOoAHOIO IpaBa W COTPYJIHUYECTBA; AUpEeKTOopoM JlemaprameHra
yIpaBlIeHUs JeJIaMu;

JUPEKTOPOM TO/pa3/eeHUs], CIy>Kallluidi KOTOpPOro HampaBiseTcs B KOMaHIAMPOBKY; 3aMECTHUTEIEM
MunucTpa, KypupyromumM JlenapTaMeHT MeKAyHapOIHOTO IIpaBa U COTPYTHHUUYECTBA;
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AUPECKTOPOM I[enapTaMeHTa OpraHnu3al U KOHTPOJIA.

67. Ilpennoxenus (IpeacTaBiIeHUs) 110 IOATOTOBKE IPOEKTOB MPUKA30B (PacloOpsHKEHUI) 110 OCHOBHOM
JESTeIbHOCTH W JIMYHOMY COCTaBY, IIOATOTOBIICHHBIC CIyOaMu, HampaBisiOTCs B MUMHHCTEPCTBO C
CONPOBOJIUTENIHBIMU MUCbMAaMH C MOAMHUCSIMH JUPEKTOPOB COOTBETCTBYIOIIMX CIIYKO WM 3aMeCTHUTENEH,
WCTIOJHAIOIUX OO0S3aHHOCTH JHUPEKTOPOB, C MNPUIIOKEHHEM TEKCTOB Mpe/yIoKeHUH (mpeacTaBieHuil) B
3JIEKTPOHHOM BHJIE.

3arem c mnopyueHueM MunucTpa (3amectutenss MHHHUCTpa B COOTBETCTBHUHM C paclpelesieHueM
00si3aHHOCTEH)  yKa3aHHble  MpeNIoXKeHUs  (TMpeACTaBICHUs)  HampaBisAloTcss B JlemapTameHT
HOPMATUBHO-IIPABOBOI'O PECTYJIMNPOBAHUSA, aHAJIM3a U KOHTPOJIA B C(bepe HCIIOJIHCHUA YTI'OJIOBHBIX HaKa3aHui u
CylIeOHBIX aKTOB; II0 MPOEKTaM IMPHUKA30B (paCHOpsDKEHUI) IO JTUYHOMY COCTaBy - B JlemaprameHT
roCy/apCTBEHHOMN CITyKObI U KaJIpOB.

JlemapraMeHT HOPMAaTHUBHO-IIPABOBOI'O PETYJUPOBaHMS, aHAJINW3a U KOHTPOJA B cepe HCIOIHEHUS
YrOJIOBHBIX HaKa3aHUN U CyneOHBIX aKTOB, JlemapTaMeHT rocyAapCTBEHHON CIyXObl U KaJpOB C ydyacTHEM
CHELUAINUCTOB CIYX0 paccMaTpUBAIOT UX TNPEITIOKEHHUS, ONPENeNIOT UCHOIHUTENEeH MPOEKTOB MPHKA30B
(pacniopspkeHmii), 0GOPMIIIIOT W OCYIIECTBISIOT COIJIACOBAaHUE IPOEKTOB IMPHUKA30B (PacMoOpsHKEHUN) B
cooTBeTCTBUM ¢ MHCTpyKIMEi.

[IpoekThl npuka3oB (pacnopsKeHUi), THUIIMUPOBAHHbBIE CITy>KOaMU, COTJIACOBBIBAIOTCA C TUPEKTOPaMU
COOTBETCTBYIOIIUX  CIIYy:KO HIM  3aMECTUTCIIAMH, HCIOJHSIOIIUMH  OOSI3aHHOCTH  JHPEKTOPOB, U
NPEJCTABISIOTCA Ha MOANUCH MUHHCTPY (3amMecTHTeNt0 MHUHHCTpAa B COOTBETCTBHH C paclpeaeieHueM
00s13aHHOCTEH ).

68. CornacoBaHue IMPOCKTOB NPHUKA30B (paclopspKEHUU) B TOApa3JeNeHusx (MOoapa3iesieHHsIX
TEPPUTOPHATBHOTO OpraHa) ocyiecTBisieTcs kak depe3 COJl, Tak u Ha OymakHOM Hocutene B 10-THEBHBIN
CPOK CO AHA UX IOCTYIIJICHUA.

CornacoBaHue NMPOEKTOB MIPUKA30B MUHUCTEPCTBA O KOMAaHAMPOBAHUH CIIYKAIMX B CPOUHOM IOPSIIIKE
(ue Gonee Tpex pabouMX AHEH O JHS KOMaHAMPOBAHUS) B MOAPA3/EICHHUIX OCYILECTBIISETCS B TEUCHHE TPEX
4acoB ¢ MOMEHTA UX MOCTYIUICHHUS.
(abzany BBenen Ilpukazom Muntocta Poccun ot 18.04.2016 N 96; B pen. IIpukaza Muntocta Poccun ot
31.07.2019 N 151)

PykoBonctBoM MuHHcTEepcTBa (HaYaJIbHUKOM TEPPUTOPUAIBHOIO OpraHa) MOTYT ObITh yCTaHOBJICHBI
MHBIE CPOKH COTJIACOBAHUSA MTPOEKTA MPHKa3a (PacopsKEHUS).

69. Busbl BHYTpPEHHEro COIJacoBaHMs NPOEKTa NpHuKaza (paclopsKeHHs) BKIOYAIOT (aMUINI0 U
VMHULMANBI, JIMYHYIO MOANKCH COTJIACyIOLIEro, JaTy BU3UPOBAHMSA W IPOCTABISIOTCS B BEpPXHEH 4YacTu
00OPOTHOM CTOPOHBI HOANUCHOTO JMCTa HPOEKTa. BU3bI MOMKHOCTHBIX JIMI[ PACIOJAararoTCs COIIacHO
Hepapxuu JOJKHOCTEN CBEpXy BHU3, OJIHA MO APYTOM.

70. IlpoexkThl mpuka3oB (pacmopsbkeHnil) MMHHCTEpCTBA TOMJICKAT MPOBEPKE HA COOTBETCTBHE
TpeOoBaHusAM WHCTpYKIIMM M BHU3UPOBAHUIO CIy)KaluMu JlemapramMeHTa OpraHu3allud M KOHTPOJIS
(penaxTopamu).

71. ToanucanHble MpuUKa3bl (pacnopsbkeHus) MUHHCTEPCTBA MO OCHOBHOW JEATEIBHOCTH, a TaKXKe
npukassl MUHUCTEPCTBA O KOMAHJIUPOBAHUM CIIYXKAIUX 3a Ipeaessl Teppuropun Poccuiickoit deneparuu
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PETUCTPUPYIOTCS, TUPAKUPYIOTCS, pacChUIaloTCsA U (OPMUPYIOTCS B HOMEHKJIATYpHbIe Jena /lemapTraMeHToM
OpraHu3alK U KOHTPOJIS, a MPUKa3bl (pacnopsbkeHns) MUHHUCTEPCTBA 110 INYHOMY COCTaBy U PACHOPSHKEHUS
MuHucTepcTBa 0 KOMaHIAMPOBAaHUU ClIyKalux Ha Tepputopun Poccuiickon denepanun - JlenapraMeHTOM
roCy/1apCTBEHHOM CIIyKObI U KaJIpOB.

[Topsimox perucTpanuu, TUPAKUPOBAHMS, PACChUIKU U (OPMUPOBAHHS B HOMEHKJIATypHbIE Jefa
PUKa30B (PaCHOPSKEHUIT) TEPPUTOPHAILHOTO OpraHa ONpeAesieTcs] ero Ha4yalIbHUKOM.

72. Konuu npuka3oB (pacrnopskeHui) MuHHCTEpCTBA C 3aBEPUTEIbHBIMH HAANUCSAMH, 3aBEPEHHBIMU
nevateio JlemaprameHTa OpraHuM3alud M KOHTposs (JlemaprameHTa rocyIapCTBEHHOM CIIy:KObI M KaapoB),
HaIpaBJIAIOTCS  aJpecaTaM B COOTBETCTBUM C YKa3aTEJIEM pacChUIKM, KOTOPBIM IOMEIIaeTcs B
COOTBETCTBYIOLIEE HOMEHKIIATYPHOE JEII0.

Jns mpukazoB (pacnopsbkeHuil) MuHUCTEpCTBa MO JIMYHOMY COCTaBY JIOMYyCKaeTcs IOMeIlaTh
yKa3aTeJlb pacCbUIKM Ha 0O0OPOTHOM CTOPOHE MOCIIEHETO JIMCTa IEPBOI0 IK3EMILIAPA [IPUKA3a.

73. Ilpuka3sl MunHHCTEpPCTBa, MNOAJIEXKAIIUE TOCYJAPCTBEHHOM pErucTpalii B COOTBETCTBUU C
HocranosnenueM IlpaBurtensctBa Poccuiickoit deneparyu ot 13.08.1997 N 1009 "O6 yrBepxaenun IIpasun
MOJITOTOBKM HOPMATUBHBIX MPABOBBIX aKTOB (helepalbHBIX OPraHOB HCIIOJIHUTENBPHOW BIACTH M HX
rocyiapcTBeHHoU peructpanuu”, B 10-qHEBHBIH CpOK HampaBisioTCs B 6 3k3emIuigpax (MOUIMHHUK U 5
3aBEpPEHHBIX KOomuii) [lenapTaMeHTOM OpraHu3aluyi ¥ KOHTPOJIS C COTIPOBOIUTENHHON CITy)KEOHOM 3alMCKON B
JlenapTaMeHT perucTpaly BeJOMCTBEHHBIX HOPMAaTHUBHBIX IIPABOBBIX AKTOB.

[Tpukassl, cogep:xariye cayxeOHyt0 HH)OpMAIMIO OrPaHUUYEHHOTO PACIIPOCTPAHEHHUS], IPECTABIISAIOTCS
Ha TOCYJIapCTBEHHYIO PETUCTPALIMIO B IBYX IK3EMIUIApax (MOUIMHHUK U OJIHA 3aBEpEHHAs KOIHS).

74. Jlara mpukasa (pacrnopsbkeHus) opopmisieTcs CIoBeCHO-IIUPPoBbIM ciocobom. Homep cocrout u3
3Haka "N" 1 mopsIKOBOro HOMepa MpHuKasa (pacrnopsyKEeHus).

[Tpuxkasel (pacnopsbkenusi) peructpupyrores B COJ[ mo mopsaxy HOMEpOB B Ipelenax KaJleHIapHOIo
roja.

[Tpukassl (pacropsikeHHsi) 10 OCHOBHOM JAEATENbHOCTH M IO JMYHOMY COCTaBY PETUCTPUPYIOTCS
OTJENBHO.

Perucrparnmonnsie HOMepa pacnopsHKEHUH TOTONHAIOTCS yepes Aeduc unaexcom "p'.

Perucrpanmonnsie HOMepa pacmopsokeHHH MHHHCTEpCTBA O  HEXKEIATeNbHOCTH  TPeOBIBAaHHS
(npoxxuBanusi) B Poccuiickoil ®enepani HWHOCTPAHHOTO TpaXKJIaHWHA WM JuHa 0e3 TpakIaHCTBa,
IIOJUIEXKAIIET0 OCBOOOXKIEHUIO U3 MECT JIMIIEHUS] CBOOObI, OMOIHSAOTCS yepes3 Aeduc unaexcom "pH".

Peructpanmonnsle HoMepa mpuKa3oB MHHHCTEpPCTBA O KOMAaHIMPOBAHMH CIy)KallUX 3a IPEIeITbl
tepputopun Poccuiickoit deneparnuu J0NOIHIAIOTCA Yepe3 aepuc uHaeKcoMm "3k".

Perucrpanmonnsie HOMepa pacnopsbKeHMM MuHUCTEpPCTBA O KOMAHIMPOBAHUM CIYy’KallUX Ha
Tepputopun Poccuiickoit deneparnyu JONOTHIIOTCS Yepe3 neduc nHIeKcoMm "pk'.

Perucrpanuonnsle HoMepa npuka3zoB MUHHCTEPCTBA MO JIMYHOMY COCTaBy (O NpHeMe, YBOJIbHEHUH,
aTTeCTallud, TMOBBIIIEHUH KBaJIM(UKALMK, TPUCBOCHUM KIACCHBIX YWHOB, BHECEHWHM H3MEHEHUH B
IIEPCOHAIIBHBIE JaHHBIE, MOOLIPEHUH, HAPAXKIEHUH, OIIaTe TPyAd, NPEMUPOBAHUU, PA3JIMYHBIX BBHIILIATAX,
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OTIIyCKax MO YXOAy 3a peOCHKOM, OTIycKax 0e3 COXpaHEeHHs JCHEKHOTO COJCpXKAaHUS U JIPyrue)
JOTIONTHAIOTCS uepe3 neduc uaaekcom "nc'.

PCI‘I/ICTpaL[I/IOHHBIC HOMCpa IIPUKA30B MI/IHI/ICTepCTBa o JM4YHOMY COCTaBy O JUCHUIINIMHAPHBIX
B3BICKAHHUAX, CKCETOAHLIX OINIAYMBACMBIX OTITYCKAX, OTIIYCKaxX B CBA3HU C O6y‘-IeHI/IeM JAOIMOJIHAKOTCA 4YCPE3
neduc naIeKCOM "K".

75. Tekct npukasa (pacrnops>KeHus1) MOXKET COCTOSATh U3 JIBYX YacTel: KOHCTaTUpyrolen (mpeaMOyibl) U
pacmopsiAUTEIHHOM.

B koHcraTHpyromeil 4acTd KpaTKO HW3JararoTcs Iend U 3a4a4yd, (akThl U COOBITHS, MOCITY)KUBIIHE
OCHOBaHMEM Ul M3JaHMs Ipuka3a (pacnopspkeHus)). OHa MOXKET HauMHAThCA cioBamu "B nenax", "B
cooTBeTcTBUM", "BO ucnoiHeHue" u apyrumu. Ecim mpuka3 (pacnopsikeHHE) H3JaeTcsi Ha OCHOBAaHUU
JIPyroro JTOKyMEHTa, TO B KOHCTaTUPYIOLIEH 4acTH yKa3blBalOTCS HAMMEHOBAaHUE 3TOTO JOKyMEHTa, ero Jara,

HOMCEDP U 3aroJIoOBOK.

[IpeamOyna B mpoekTax NMPHUKA30B 3aBEpILIAETCS CIOBOM '"MpPHKa3bIBal0", HaleYyaTaHHbIM CTPOYHBIMH
OykBaMu Bpa3psaKy. Eciu BCTYNUTENbHON YacTH HET, TO CJIOBO "MPUKa3bIBal0" HE MUIIETCS.

PacniopsiauTenbHas yacTh AOKHA COAEPKATh NMEPEUHUCIICHHUE TTPEANUCHIBAEMBIX JIEUCTBHUM C YKa3aHHEM
WCTIOTHUTEIS KaXJOro JCUCTBUS W CPOKOB HCIOIHEHUS. PacropsauTenbHas 4acTh MOXET JEIUThCS Ha
MMyHKTBI, KOTOpPbIE HyMEpYyrOTCs apabckumu 1udpamu. JIeHMCTBUS OMHOPOIHOTO XapaKTepa MOTYT OBITh
NEPEYUCIICHbl B OJIHOM IIyHKTe. B KauecTBe MCHOMHUTENEH YKa3bIBarOTCs MOApaseneHus (Moapas3aeiacHus
TEPPUTOPUAIBHOTO OpraHa) WJIM KOHKPETHBIE JOJDKHOCTHBIE jauia. [locnenHuil MyHKT pacmopsiAuTeIbHON
YaCTH MOXKET COJepXkaTh CBEICHHUS O JOHKHOCTHOM JIMIE, Ha KOTOPOrO BO3JIaraeTcsi KOHTPOJb 3a
HCIIOJTHEHUEM TIPHKa3a (PactopsKeHuUs ).

B npukas He cienyer BkitouaTh MyHKT "[Ipuka3 noBecTtu 10 cBeneHus...".

Ecnu nmpukas (pacnopspkeHre) U3MEHsIeT WM OTMEHSIET paHee M3JaHHbIM JOKYMEHT WM Kakue-TO €ro
HOJIOKEHUS, TO OJUH U3 IIYHKTOB DACHOPSAMTENBHOM YacTH TEKCTa JOJDKEH COJEepXkaTb CChUIKY Ha
OTMEHSIeMbIl TOKYMEHT (MyHKT JOKYMEHTa) C yKa3aHHEeM €ro JaThl, HOMepa M 3arojioBka. TeKCT IyHKTa
JOJDKEH HauMHaThes ciaoBaMH "lIpu3Hath yTpaTuBIIMM cHiTy...".

3aroj0BOK TpHKasza (pacrnopspKeHHs), U3JAHHOTO C LETbI0 M3MEHEHMS] WJIM OTMEHBI JEHCTBYIOIIUX
MPHUKA30B (pactopsKEHMi), 0hOPMIIIETCS CIIeIyIOIUM 00pa3oM.

Hanpumep :
O OpM3HAHUK YyTPaTUBIMM CWUJIy OpuKasa MuHbcTa Poccum
or 08.10.2010 N 373 "0O6 yTeBepxIeHMM oOpasla CBUIETEJLCTBA
O cIave KBaIMOMUKALMOHHOTO SK3aMeHa OJid MUCIOJIHEeHUS
byHKUMM T'OCYyHAapCTBEHHOTO permucrparopa”

U1

Hanpumep:
O BHeCeHMM M3MEHEeHMM B Npukas MmHIOCTa Poccum
or 27.01.2010 N 8

B cjiydac C€CJIM OTMCHSACMBIX HWIIM HU3MCHACMBIX IIPHUKA30B (pacnopﬁmeHHﬁ) HCCKOJIBKO, 3aroJIOBOK
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MO>KET OBITh CPOPMYTUPOBAH 0OOOIIEHHO.

Hanpumep:
O BHECEHUM M3MEHEHUM B HEKOTOpPBE IPUKa3bl
MuHiocTa Poccum

[MpunoxkeHuss B mTpuKaze (pacmoOpsKEHWH) JOMYCKAIOTCS TOJNBKO CBSI3aHHBIE MPENNUCAHUSIMU
pacnopsAIUTEIbHON YaCTH TEKCTA.

Hanpumep:

YTBEepOUThb npunaraeMsit PerjiaMeHT MMHMCTEpPCTBa OCTMLMM POCCHUMCKOM
denmepaunn

niIn

Hanpumep :

BHecTHu npuiaraeMele M3MEeHeHMSa B NpMKas MMHMCTepCTBa HCTULMM POCCUMICKOM
denmepaunn or 14 oxTabpsa 2005 r. N 189 "O6 yrBepxmeHum I[IpaBujl BHYTPEHHEIO
pacrnopsanka CJeICTBEHHEIX M30JIATOPOB YT'OJIOBHO-MCIIOJIHMTEJIbHOM cucTeM:s"

MonoxeHue, npaBuna, UHCTPYKLMUA
76. Ilonoxenue (mpaBuia) pa3pabaTbiBaeTCs B TOM Ciy4ae, €CJIM B HEM YCTaHABIMBAIOTCS CHCTEMHO
CBSI3aHHBIE MEXKIY COOON HOPMBI U TpeOOBaHHs IO BOMPOCAM, OTHECEHHBIM K KOMMETeHIIMH MUHHCTEpCTBA
(TeppUTOPHATLHOTO OpraHa).

B npaBuiax ycTaHaBIMBArOTCS HOPMBI M TPEOOBaHUS, 00S3aTeIbHbIC IS BBITOJIHEHHS.

B wuHCTpyKuMM w3/araercsi TMOPSAIOK OCYIIECTBICHUS KaKOW-JIMOO JNEATENIbHOCTH WM TOPSIOK
MIPUMEHEHHUS MTOJ0KEHNH 3aKOHOIaTEIbHbBIX U NHBIX HOPMATUBHBIX aKTOB.

77. TlopsiOK MOATOTOBKYU MPOEKTA MOJIOKEHUS (IIPaBUII, UHCTPYKIIMHU) COOTBETCTBYET O0IIEMY HOPSAKY
MOJITOTOBKU MPOEKTOB aKTOB MUHHUCTEPCTBA (TEPPUTOPHATLHOTO OPraHa).

78. Tlonoxenue (mpaBuiIa, MHCTPYKIUS) YTBEPIKIAACTCS PACIIOPSAUTEIBHBIM JOKYMEHTOM H T1€4aTacTCs
Ha uctax gopmara A4.

TCKCT n3jgaracTtcsa oT TpCTLeFO JINIa CAWMHCTBCHHOI'O HWJIN MHOXCCTBCHHOI'O qncna.ﬁB TCKCTC
WCTIONB3YIOTCA coBa: ""momwker", "cnenyer", "HeoOxoaumo", "3anpeniaetcs', "He momyckaercs'.

KoHcratupyrorieit yacTbio MoioKeHus (IpaBuil, HHCTPYKIIUHK) CIY>KHT pazaen "OOmue monoxeHus", B
KOTOPOM YKa3bIBaIOTCSI OCHOBaHUS pa3pabOTKM, OCHOBHOE Ha3zHaueHHEe M cdepa pacnpoCTpaHEHUs,
OTBETCTBEHHOCTH 33 HAPYIICHHE YCTAaHOBJICHHBIX MTPaBUIl.

OCHOBHOH TEKCT I0JIOKEHUS (ITpaBUJI, UHCTPYKLIMH) MOXKET IEIUTHCS HA IJ1aBbl, IyHKThI U MOIITYHKTBHI.
['1aBbl NOJKHBI UMETH HA3BAHMSL.

['maBbI HyMEpYIOTCS PUMCKUMH LIU(PpaMu, ITyHKTHI U MOAMYHKTHI - apaOCKUMU IIUPPaMHU.

NMpoTokon 3acenaHua (coBewaHus)
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79. HpOTOKOJ'I COCTaBIACTCd Ha OCHOBAHUH SaHI/ICCI‘/JI, IMPOU3BCACHHBIX BO BpEMA 3aCCHaHUs
(COBCIJ_IaHI/IH), TE3UCOB JOKJIaA0B U BBICTYHJICHI/Iﬁ, CIIpaBOK, IPOCKTOB peLHeHHfI.

80. ITpoToKoJI MOXET U3aBaThCs B MOIHOM nin kpatkoit popme (Ilpunoxenust N 16 - 17), mpu KoTopoit
OITyCKaeTCsl X0/ 00CYKICHUS BOIIPOca U QUKCUPYETCS TOIBKO MPUHATOE TI0 HEMY peIlIeHHe.

81. TeKCT moJIHOTO MPOTOKOJIA, KaK MPABUIIO, COCTOUT U3 JBYX YaCTEH: BBOAHON M OCHOBHOM.

Bo BBOmHOH 4YacTH yKa3bIBalOTCS HMHHUIMAIBI, (aMUJIUU Tpeacenareis (mpeaceaaTebCTBYIOIIETO),
CeKpeTapsi, I, MPHCYTCTBOBABIIMX HA 3aceJaHWH (COBEUIAaHWH) U, MPH HEOOXOTUMOCTH, IIHII,
MIPUTJIAIIEHHBIX Ha 3aceaHue (coBemanue). Eciu KoarmuecTBO MpUCyTCTBYIOIUX MPEBLIMAET 15 yenosek, Bo
BBO/IHOM YaCTH MPOTOKOJIA JACJIA€TCS CChUIKA HA MIPHJIAraeMblil K TPOTOKOIY CIHUCOK.

Hanpumep:
[IpucyTcTBOBAM: 25 UeJIOBEK (CHOMCOK IpujiaraeTcs)

Eciu B 3aceganuu (coBewmaHMM) NPUHUMAIOT y4YyacTHE MPEACTABUTEIM Pa3HbIX OPraHoB
rOCy/IapCTBEHHOW BIACTH M OpraHU3allii, YKa3bIBaIOTCS MECTO pPadOThl U JOKHOCTh KaXKJIOTO JIMIIA.
MHorocTpouHble HaMMEHOBAHHUSA JOJDKHOCTEH MPUCYTCTBYIOLIMX TMEYaTaloTcs uepe3 1 MeXCTpOUYHBIH
HWHTEpBaJ.

BBogHas yacTh 3akaHUMBAeTCsl OBECTKOW JIHA: TEPEYHEM pacCMaTpUBAEMBIX  BOIPOCOB,
MIEPEUNCIICHHBIX B MOPSAAKE UX 3HAYMMOCTH, C YKa3aHUEM JOKJIAAUMKa MO KaKIOMY ITyHKTY TOBECTKU JTHS.
Bomnpocsr noBectku aHs1 popmynupyrores ¢ npemiaorom "O" ("O06"), meyaTaroTcsi OT TPAHUIIBI JICBOTO IO U
HYMEpYIOTCs apaOCKUMU [uQpamMu.

OcHoBHas 4acTh MMPOTOKOJIa COCTOUT M3 Pa3AacCiioB, COOTBCTCTBYIOIIUX IMYHKTaM IMOBCCTKH IHA. TekcT
KaXXZ0ro pasaciia CTpoOUTCA IO CXEMC!:

CIIYIIAJIN:

BBICTYIINJIA:

[MTOCTAHOBWJIN: (PELLIUJIN:).

OcHOBHOE coJiep:kaHue JOKIAI0B U BBICTYIICHUI MTOMENIaeTcs B TEKCTe MPOTOKOIA WK MIPUIIaraeTcs K
HEMy; B MOCJIEHEM Clly4ae B TeKcTe aenaeTcs cHocka "Tekct BeicTyrieHus npunaraetcs'. [locraHoBneHue
(pemieHre) B TEKCTE MPOTOKOJA I€YATACTCS TOJTHOCTHIO; TIPU HEOOXOIWMOCTH TPUBOISATCS UTOTH

rojiocoBanusi: "3a -.., MPOTHB -.., BO3JIEPKAIOCH -...".

ConepmaHHe 0coboro MHCHUSA, BBICKa3aHHOI'O BO BpPEMsA O6CY)KJIGHI/I$I, 3aIlIMChIBACTCA B TCKCTC
ITPOTOKOJIa IIOCJIE COOTBECTCTBYIOLIECTIO ITOCTAHOBJICHUA (peH_IeHI/IH).

82. Tekcr KpaTKOro nNpoOTOKOJIa TaKKE COCTOUT U3 IBYX qacTeu.

Bo BBOIHOI YacTu yKa3bIBalOTCS MHULIMAIBI M (aMUIUH Tpencenarens (MpeaceaaTelbCTBYIOIIETO),
CEKpeTapsi, a TaK)Ke MHUIHAIIBI, (DaMUJIHH JIUI], IPUCYTCTBOBABIIIKMX Ha 3aCeIaHUU (COBEIIAHNH).

CnoBo "llpucyrcTBOBanM:" medaraeTcs OT TPAHUIBI JIEBOTO TOJS, MOMAYEPKUBACTCS, TMOCIE CJIOBa
CTaBUTCsI ABOCTOYHCE. Hwmxe meuararoTcss HanMEHOBAHHS )IOJ'DKHOCTCI\/'I MMPUCYTCTBYIOIINX, a CIIpaBa OT HHUX -
uX HHULMaNb! 1 Gpamunuu. HauMeHoBaHUS TOJKHOCTEH MOTYT YKa3bIBaThCs 0000IIEHHO.
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MHOFOCTpO‘lHHC HAaUMEHOBAHUS JOJDKHOCTEH MNPUCYTCTBYIOIINX YKA3bIBAIOTCS YCPE3 1 Me)KCTpO‘{HbII;’I
HUHTCPBAJ.

Crincok otaensercs 0T OCHOBHOM YacTH MPOTOKOJIA CIUIOUTHON YEPTOM.

B ocHoBHOI d"acTHm IMMPOTOKOJIa YKa3bIBAIOTCA HOMEP BOIIpOoCa B COOTBETCTBUHU C IMOBECTKOM JIHA,
COJZCPIKAaHUE BOIIPOCA U MPUHATBIC PCHICHUA.

HaumenoBanue Bompoca HymepyeTcs pUMCKON mumdpold W HauumHaercs c mnpempiora "O" ("O6"),
nevaraeTcs Mo HeHTpy pasmepom mpudra N 15 u moguepkuBaeTcsi OJHONW YepTOM HUXKE MOCIETHENH CTPOKU
Ha paccTossHuU He Oonee 1 MexcTpouHoro mHTepBana. [lox yepToit ykaspiBaloTCs (amMHINU JOTKHOCTHBIX
JIMI, BBICTYNHUBIIUX TMPU OOCYXKICHWH JTaHHOTO Bompoca. damMuiuu medatarorcs depe3 | MeKCTpOYHBIN
WHTEpBaJ. 3aTeM YKa3bIBACTCS IPUHITOE 110 BOIIPOCY pEIICHHUE.

83. IlpoekT mpoToKoJia MOATOTABIMBAETCSA MOApa3/eieHueM (MOApa3JIeIeHUEeM TEePPUTOPUATHLHOTO
OopraHa), OTBETCTBEHHBbIM 3a NIPOBEJCHHE 3aceqaHusl (COBEIIAHHWS), BHU3UPYETCS €ro pPYKOBOIHUTEIEM,
IpeJCTaBIsIeTCs Ha MOAMUCH IPeCeAaTeIbCTBYIOIEMY Ha 3acelaHuu (COBEIIAaHUH) U CEKPETapio B TeUEHUE 7
JIHEW 1ociie OKOHYAHUs 3acelaHusl (COBELIaHMUs).

84. IIpoTOoKOJIBI PErUCTPUPYIOTCS M XPAHATCA B MOJAPA3JEIICHUAX (IIOAPA3EIICHUAX TEPPUTOPUATHLHOIO
OpraHa), OTBETCTBEHHBIX 3a IIOJrOTOBKY MaTE€pHaJIOB K 3aCE€AaHUIO (COBEIIAHUIO).

HpOTOKOJ’IaM MMPUCBAMBAIOTCA IMOPAJAKOBBIC HOMEpAa B NPCACIaxX KaJICHAApPHOro rojJa OTACIbHO IIO
Ka)I(,HOﬁ I'pylIe IIPOTOKOJIOB: ITPOTOKOJIbI 3aCCHaHHﬁ KOJJICTUH, IIPOTOKOJIbI 3acez[aHH171 OKCIICPTHBIX,
HAYYHBIX COBC€TOB U APYI'UC I'PYIIIbI IMIPOTOKOJIOB. HpOTOKOJIbI COBMECTHBIX 3acelIaHHM HMEIOT COCTaBHBIC
HOMCpA, BKIOYAOMIUC TMOPSAAKOBBIC HOMEpa IIPOTOKOJIOB opraHmauHﬁ, MMPpUHHUMABIINX Y4YaCTHUC B
3aCCIaHusgX.

Homepa mnocraHoBineHuil (pemnieHuii), IPUHATHIX Ha 3acelaHusAX (COBEIIAHMAX), COCTOSAT M3 HOMeEpa
MPOTOKOJIa, HOMEpa paccMaTpPUBAEMOI'0 BOIpOCa B MOBECTKE JHSA U MOPAIKOBOTO HOMEpa MOCTAaHOBIICHUS
(pemreHus) B mpezeiiax Bompoca.

85. Ilo pemeHuo OOMKHOCTHOTO JHUIA, MpPEACeIaTeN-CTBOBABIIET0 Ha COBEIIAHUHU, CEKpeTapb
COBCIIAHUSI TUPAKUPYET TMPOTOKONBI © (Wiau) OG(OpMIISeT BBHIMHCKA U3 TMPOTOKOJIOB, a TaKkKe
COMNPOBOJAUTENIbHBIC TUChMA U pacchUlaeT UX uepe3 JlemapTamMeHT opraHu3aluu U KOHTPOJIs (MojapasiesieHue
TEPPUTOPUAIIBHOIO  OpraHa, OTBETCTBEHHOE 3a BEJIEHHE JEJIONPOM3BOJACTBA) 3aMHTEPECOBAHHBIM
OpTaHU3aIMAIM U JTOHKHOCTHBIM JIMIIAM B COOTBETCTBHH C YKa3aTeJIeM PAaCCHUIKH.

86. IIpoTokoibl meuyataroTcsi Ha ymuctax ¢opmara A4 pasmepom mpudra N 14 u uMeOT ciaeayoomme
PEKBU3HTEHI.

HaumenoBanue MuHucTepcTBa (TEppUTOPHATIEHOIO OpPraHa)

[Tocne nero neHTpoBaHHO nevaraercsa HanMmeHoBaHue nokyMmeHTa [IPOTOKOJI nponucHbIMu OykBamu
Bpa3psAKy MOJTy>KUpPHBIM HIpudTom pazmepom N 17.

Bun 3acenanus (coBemianus) OTAeNSI€TCA OT MPEIbIAYIIEro peKBU3UTa 2 MEXKCTPOUYHBIMUA UHTEPBAIAMU,
Ne4aTaeTcs IECHTPOBAHHO MOIYKUPHBIM MIPUGTOM yepe3 1 MeKCTPOUHBIA HHTEPBAJL.

Mecto MMPOBCACHUA 3aCCAaHUA (COBGH_IaHI/IH) - YKa3bIBaCTCA (HpI/I HeO6XO)II/IMOCTI/I), Y KOro npoBOAUTC
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COBCHIAHUEC, BBIPABHUBACTCA 110 LICHTPY.

Hata odopmisercss caoBecHO-IIMPPOBBIM CIOcOOOM U Tedaraercss yepe3 | MeKCTpPOUYHBIH HWHTEpBal
HWXKE TIPebIIyIero pekpusuta. Homep mporokona rneyaraercs apaOCKuMu udpamMu U COCTOUT U3 3Haka "N
" ¥ TOPSAIKOBOTO HOMEpa MPOTOKOIA.

OcHoBHas 4YacTh MPOTOKOJIA MeUaTaeTcs yepe3 1,5 MeKCTpOUHBIX HHTEpBaa.

[logmuce otaensieTcss OT TEKCTa 3 MEXKCTPOYHBIMM HMHTEpBAJAMH M BKJIIOYA€T HAMMEHOBaHHE
JOJDKHOCTH JIMIA, TPEICEAaTeIb,CTBOBABILIETO Ha 3aceJaHWU (COBEIIAHHWM), €ro JWYHYK MOIIHUCH,
paciugpoBKy MOAMUCH (MHULUAIBI U (aMHITHIO).

CnyxebHas nepenucka

87. Ciy:xe0Hasi mepenucka - pa3jiMyHble BUIbl JOKYMEHTOB HH(OPMALIMOHHO-CIIPABOYHOIO XapaKTepa,
UCTIONB3YEMBIX Ui oOMeHa nH(popMaliel B AeSITENbHOCTA OPraHOB FOCYAapCTBEHHOW BIACTH, OpraHU3aluil
Y TpaXK/IaH.

Bunel ciyxeOHOH MepenucKy - ciry>keOHOe MHChMO, TeJerpaMMma, 3JIeKTPOHHOE MUCHMO (RJICKTPOHHOE
coobuienune), hakcorpamma ((akc) u agpyrue.

CnyxebHO€ MUCHMO - JOKYMEHT MH(pOPMAIMOHHO-CIIPABOYHOTO XapaKTepa, HaIlpaBlIIeMbIil OpraHoM
rOCyJJapCTBEHHOH BIIACTH, OpraHMU3aLuell, TOJDKHOCTHBIM JIMIIOM aJipecaTy IO MOYTOBOM M (pelbaberepckon
CBSI3U.

Tenerpamma - JOKYMEHT HWH(OPMAIMOHHO-CIIPABOYHOTO XapaKTepa, HaIpaBIseMbIH ajpecary Io
TenerpadHoi ceTr 00IIEero Noab30BaHUS.

ONEeKTPOHHOE MHUCHhMO (BJIEKTPOHHOE COOOIIEHHE) - JOKYMEHT WH(GOPMAlMOHHO-CIIPABOYHOIO
XapakTepa, MepelaBaeMblid U TMOJYy4YaeMbId IO JIEKTPOHHOM MOYTE. DJIEKTPOHHOE MUCHBMO HMEET CTaTycC
JIOKYMEHTA, €CJIM OHO 3aBEPEHO JIEKTPOHHOU MOJIHUCHIO.

dakcorpamma ((akc) - moimyyaemas Ha OyMa)KHOM HOCHTENE KOIUS JOKyMEeHTa (IUCbMEHHOTO,
rpaduueckoro, n300pa3sUTEIbHOI0), IEPEAAHHOTO MO KaHalaM (paKCUMUIBLHOMN CBSI3H.

CnyxebHoe nucbMoO
88. CiyxeOHbIe mchMa MUHUCTEPCTBA TOTOBATCS KaK:

noknanel [lpesupenty Poccuiickoit ®enepanuun u IlpaBurensctBy Poccuiickoii ®denepamuu 00
HCIOJIHEHUH UX aKTOB, YKa3aHUU U NMOPYUYECHU;

unpopmanuss B Anmuauctpauuto Ilpesunenra Poccuiickoit @enepaumu, Anmnapat IIpaButenbcTsa
Poccwuiickoit denepanii 0 pacCMOTPEHUH OOpAaNICHHWA TpakIaH, HAIMPABJICHHBIX IaHHBIMH OpPTaHAMH B
MuHUCTEPCTBO;

OT3LIBBI, IMOIIPABKHU W 3KCIICPTHBIC 3aKIIIOYCHHA Ha IMPOCKThI 3aKOHOAATCIIbHBIX M MHBIX HOPMATHUBHBIX
ITPABOBBIX AKTOB;

OTBCTBI Ha 3allpOChl JOJIZKHOCTHBIX JIMI, 3aMCINAIOIIHUX TOCYAAapCTBCHHBIC HJOJIZKHOCTHU Poccuiickoit

www.consultant.ru Crpanuua 38 ns 107
HafeXHasa npaBoBan noaAepXxkKa


http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

Mpukas MuHiocta Poccun ot 30.12.2011 N 460

(pea. ot 12.05.2020) [JokyMeHT npepocTasneH KoHcynbTaHTnoc
"06 yTBEepXaeHUM MHCTpyKLUM NO AeNonpon3BOACTBY B [ata coxpaHenms: 04.02.2021
MwuHucTep...

CDeL[epauI/n/I, " JOJDKHOCTHBIX JIMIL TOCYJAPCTBECHHBIX U MYHUIIUITIAJIBHBIX OPTaHOB;
OTBECThI Ha 06paLI_leHI/I$I rpaxxaaH;
OTBCTHI HA 3aIIpOChI Opr aHI/I3aLII/II7I;

MHULAATHBHBIE JOKYMEHTHI 110 BOIPOCAM KOMIIETEHIIMM MMHHMCTEPCTBA, B TOM YHCIE METOAMYECKHE
pEeKOMEHIaliU U HHPOPMAIIMOHHBIE COOOIIEHUS Il TEPPUTOPUAIBHBIX OPraHOB, CITYkKO0 U yUPEKICHHM.

CJ'Iy}Ke6HBIe IMUCbMa TEPPUTOPHUATIBHOI'O OpraHa roTOBATCS KaK:

uHpopmanus B Amnmapar nojgHoMouHoro mnpenctasurenst llpesuaenta Poccuiickoit ®enepauuu B
(beneparbHOM OKpYyTE;

uHpOpManus TIaBHOMY (heaepabHOMY HHCIEKTOPY 1o cyObekTy Poccuiickoit @enepannu;

uHpOpManus B OpPraHbl TOCYJapCTBEHHOH BiacTu cyOwbekTa Poccuiickoit ®denepamum M Oprassl
MECTHOI'O CaMOYTIPABIICHHUS;

uHpopMalrs B MUHICTEPCTBO 00 UCIIOJIHEHUH MPUKA30B, PACIOPSHKEHUN, TOPYUYEHUI;

OT3bIBbI, INOIIPABKHU U SKCIICPTHBIC 3aKIIOYCHHA HA IMPOCKTHI 3aKOHOAATCIIBHBIX U MHBIX HOPMATUBHBIX
IIPpaBOBLIX AKTOB,

OTBETHI Ha OOpaIleHNs TpakIaH;
OTBETHI HA 3aIIPOCHI OPraHU3aLNN;
MHULAATUBHBIE TOKYMEHTHI.

CpOKI/I IOATOTOBKKW OTBETHBIX IIMCEM YCTAHABJIIMBAIOTCA YKa3aHUSAMHU I10 HCIIOJJHCHHIO IJOKYMCEHTOB
PYKOBOAUTEIIAA HA OCHOBAHUU UMCHOIIIUXCSI CPOKOB UCITOJTHCHU A HOpy‘-IeHI/Iﬁ H 3a11pOCOB.

TekcThl MHUIIMATUBHBIX W OTBETHBIX MHCEM JOJDKHBI OBITH SICHBIMU, KPAaTKUMH U OOOCHOBAaHHBIMU,
00eCreYnBaOIIMMHA TOYHOE W OJJHO3HAYHOE BOCHPUATHE H3JIOKCHHON B HUX HMH(OpPMAIMH, a TAKXKE TOYHO
COOTBETCTBOBATh MOPYYCHHUSIM PYKOBOIMTENS, NaHHBIM B YKa3aHHUSX IO WUCIOJHEHHWIO JOKyMEHTOB. CpoKu
MMOJTOTOBKH WHUIIMATHBHBIX ITUCEM OMPEICIISIOTCS PYKOBOJMUTEISAMHU IOJApa3eieHuid  (IToapa3ieiecHui
TEPPUTOPUATBHOTO OpTraHa).

(8 pen. [Ipukaza Muntocta Poccuu ot 23.04.2020 N 106)

CHy>K€6HBIe MHChMAa IICYATAIOTCSA Ha OJaHKaX B HECKOJBKHX 9K3CMIIIAIpax: HCOGXO,Z[I/IMOC KOJINYECCTBO
OTIPAaBJIACTCA aApecaTaM; SK3CMILIAP C BU3aMH ITIOMCHIACTCA B COOTBETCTBYIOIICC ACIIO.

89. Ciy»xebHoe MUCHMO aJpecyeTcsl NOJDKHOCTHOMY JIMIYy B CiIy4ae, €Clid UMEHHO 3TO JOJDKHOCTHOE
JINIIO 6y216T paccMaTpuBaTh U IPUHUMATD PCIICHUS 110 ITOCTABJIICHHBIM B HEM BOIIPOCAM.

JIOKyMEHTBI, MOJATOTOBJICHHBIE BO MCIIOJHEHUE YKa30B M pacnopsokeHud Ilpesupenta Poccuiickoi
®enepaunu, MOCTAHOBIEHUN U pacniopsbkeHui [IpaBurenscTBa Poccniickoit denepanuu WM HanpasiisieMble
Ha paccMmotpeHue B IIpaBurenbctBo Poccuiickoit deneparuu, anpecyroTcs 0e3 yka3zaHMsS KOHKPETHOTO
JOJKHOCTHOTO JINLIA.
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JloKyMeHTBI, IOATOTOBJIEHHBIE BO HCIONHEHUE nopyuyeHuil Ilpesmmenrta Poccuiickonn denepanuu,
IIpencenarens IlpaBurenbcrBa Poccuiickorn @enepauuu WIA €ro 3aMECTUTENEH, HAIPaBIAIOTCA JIUILY,
JIaBILIEMY MIOPYYEHHUE.

[Ipu agpecoBaHnM AOKYMEHTA JIMILY, 3aMEIIAIOIIEMy HECKOJIBKO JOJKHOCTEH, B pexBu3ute "Anapecatr"”
MPOCTABJISCTCSl Ta JIOJDKHOCTh, KOTOPYIO JAaHHOE JIMIO 3aHMMaeT B OpraHW3aIlud, KyJa HaIpaBIIIeTCS
JIOKYMEHT.

B anpec IIpesunenta Poccuiickoit @enepanuu u Ilpasurenscra Poccuiickoit @enepanun 10KyMEHTHI
reyaTaroTcs uepes3 1,5 MeKCTpOoUHbIX HHTEpBaa.

CnyxeOnble mHchbMa, Hampasisiemble [Ipesunmenty Poccuiickoit ®enepanum, IlpaBuTenscTBy
Poccuiickoit ®enepaunu, Anmunucrpaunu Ilpesunenta Poccuiickoit @enepanuu, Annapaty IIpaBurenscTBa
Poccuiickoit @enepannu, aenyraram ['ocymapcrBennon Jlymbl, wienam Coseta ®Denepanuun DenepaqbHOTO
Cob6panus Poccutickoit @enepanuu, GpeaepaabHbIM OpraHaM HCIIOJHUTEIBHON BIIACTH, UHBIM (eepabHbIM
OpraHaM TOCYyIapCTBEHHOM BJIAaCTH, a TaKKe OpraHaM TOCyJapCTBEHHOW BIAcTH cyObekToB Poccuiickoit
®denepanyy, NOANUCHIBAIOTCS PyKOBOJICTBOM MUHHUCTEPCTBA.

CriyxeOHble MUChbMA, HAINPABISEMBIE B TEPPUTOPHAIBHBIC OPTaHbl M YUYPEXKIEHUs, MOAMHUCHIBAIOTCS:
PYKOBOACTBOM MUHHUCTEPCTBA; PYKOBOIUTEIAMH MOAPA3ACICHUN WU UX 3aMECTUTEISIMU.

Crny>xebHble McbMa Ha OJlaHKe MUchMa MUHHCTpa MOANUCHIBAET TOIBKO MUHUCTP.

Cny>xebHble uchMa Ha OjaHke muchbMa MUHUCTEPCTBA ¢ BOocIpousBeAeHneM ['ocyqapcTBeHHOro repba
Poccuiickoit denepaniiu KpacHOTO 1BETA MOAMKUCHIBAIOT TOJIBKO 3aMeCTUTENH MUHUCTpPA, B TOM YUCIE MpU
WCTIOJTHEHUHN UMH 00s13aHHOCTEH MUHHCTpA.

CanyxeOHble TUChbMa Ha OaHKe muchkMa MHUHHCTEPCTBA ¢ BOCTIpOM3BeeHHEM [ ocyrapcTBEHHOTO repba
Poccuiickoit deneparuy CHHETO BETa NOAMUCHIBAIOT PYKOBOAUTENN MOAPA3ACTCHUN UIIH UX 3aMECTUTENH.

CnyxebHas 3anucka

90. CiyxeOHble 3amMCKM, cO3/aBaeMble B MHHHCTEPCTBE (TEPPUTOPUATIBHOM OpraHe), SBISIOTCS
BHYTPCHHUMH JOKYMEHTAMH W HCHOJB3YIOTCSA JUIsi MHPOPMALMOHHOTO OOMEHa MEXAY IOJpa3/IeiICHUIMHU
(moapasneneHusIMi TEPPUTOPUATBHOIO OpraHa), J10JKHOCTHBIMU JIMLAMU.

B cinyxeOHBIX 3amucKax W3JaraloTcs TPEJIOKCHHS, 3aMeuaHWs, OTYETHI, JIOKJIAIbl, CBEICHUS,
3aKJIIOYEHUs, TOSICHEHWS, MHEHUS W HWHasg yIOpaBjieHUYecKkas WHGOpMaIus, CBsS3aHHAs C HMCIOJHEHHUEM
MOJTHOMOYHI MoApa3eneHuii (oapa3ieeHHi TepPUTOPUATBHBIX OPTaHOB) U JOJKHOCTHBIX JIHII.

Tekct CJ'Iy)KG6H01>i 3aIllUCKU MOKET COCTOATH U3 JBYX yacteil. B HepBOﬁ qaCTu H3J1araroT (I)aKTLI,
MOCIYXXHUBIIKC ITOBOAOM K €€ HAllMCAHWIO, BO BTOpOfI - BBIBOJbI U IIPCAJIOKCHUA.

BU3BI HCTIOTHATESI ¥ COTIIACOBBIBAIONINX CITYKEOHYIO 3aITUCKY JOKHOCTHBIX JIHI IIOMEIIAOTCS] BHU3Y
MOCJIETHETO JINCTA BTOPOTO 3K3EMILISPA, KOTOPBIM MOCIE pErucTpaluy MoMemaercs B 110 Moapa3esieHus
(moapasneneHust TEPPUTOPUATHHOIO OpraHa) - UCIIOJHUTENSL.

CnyxeOHble 3allUCKH, COJEp)Kallhe BOIPOCHl, TpPeOyIOLIMe pacxoJoBaHHMA (PUHAHCOBBIX U
MaTepHAIBbHO-TEXHUUYECKUX CPEACTB, BU3MPYIOTCS 3aMecTHTeNeM MUHMCTpa, KypupyroummMm JlenapraMeHT
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yIpaBIeHUS JIeTaMH.
(ab3am BBeneH [Ipukazom Muntocta Poccun ot 24.01.2014 N 8)

[Tpu HanpaBieHnH UHPOPMALIMU OJHOBPEMEHHO aJpecaTaM BHYTPH MUHUCTEPCTBA (TEPPUTOPUAIEHOTO
opraHa) M 3a ero npeaenamMu oGOpMIIIIOTCS JBa TOKYMEHTA C OJIMHAKOBBIM TEKCTOM: CITy>KE€OHas 3aIlucKa s
BHYTPEHHUX aJIpecaToB U cIy>keO0HOe MUChMO Ha OJIaHKe JJI BHEUIHHUX a/1pecaToB.

TenerpaMmmbl U [OKYMEHTbI, NepeaaBaeMble NO KaHanam
3NIeKTPOHHOMN U (haKCUMUINTBLHOMN CBA3MN

91. OTnpaBka TenerpaMM OCYIISCTBIISIETCS B COOTBETCTBHH ¢ [IpaBuiaMu oka3aHwusl yCIyT TenerpadHoit
cBs3H, yrBepxkAeHHbIMU [locTtanoBnenunem IlpaButensctBa Poccuiickoit @enepanuu ot 15.04.2005 N 222
"O6 yrBepxkaeHuu [IpaBun okazanus ycayr tenerpadHuoit cesazu" (Cobpanue 3akoHOAaTeNbCTBA Poccuiickoit
®eneparun, 2005, N 17, ct. 1557; 2008, N 8, c1. 749, N 23, c1. 2715; 2009, N 12, cT. 1429).

Tener pa(bHaﬂ NnepenurcKa JOIMYyCKACTCA B HCKIIFOYUTCIIBHBIX CJIYUasdX U 110 CPOUHBIM BOIIPOCAM.

TenerpaMMbl ITOANMCBIBAIOTCA PYKOBOACTBOM MMUHHUCTEPCTBA, HAYAIBHUKOM TEPPUTOPHAIBHOIO
OpraHa, a TakyK€ pyKOBOJMUTEISIMU MOAPA3AEICHUN IPU HAIEJICHUN UX COOTBETCTBYIOLIMMU ITOJITHOMOYMAMU U
3aBepsAlOTCs repOoBoi medatbio B JlemaprameHTe OpraHu3alMd M KOHTPOJsS  (MOApa3JesieHuu
TEPPUTOPUAIIEHOTO OpraHa, OTBETCTBEHHOM 32 BE/IEHUE JEJIONPOU3BOICTBA).

Tenerpammbr  kateropun "IIPABUTEJIBCTBEHHA" noanuceiBaroTCss TOIBKO PYyKOBOACTBOM
Munucrepcrsa.

Tenerpamma odopmisercss 0e3 pPeKBU3UTOB OJaHKa B 2 SK3eMIULIpax (OpUrHHANI NepeaaeTcss B
JlemapraMeHT opraHM3alMyd ¥ KOHTpOus (TIOJpa3jesieHHe TEePPUTOPHAIBHOTO OpraHa, OTBETCTBEHHOE 3a

BEJICHHE JICJIOTPON3BO/ICTBA), KOMHUS ITOMEIIACTCS B JCJI0) CICTYIOITUM 00pa3oM:

1) B mpaBOM BEpXHEM YTy yKa3bIBACTCs KATETOpUs TeJIerpaMMbl

Hanpumep:
I[IPABUTEJIbCTBEHHAA

2) nepeJl TEKCTOM LIEHTPOBAaHHO pa3Meniaercs pekBu3uT "HaumenoBanue nokymenTa" - "Tenerpamma';

3) mocie HaMMEHOBAaHMS OT JIEBOW TpaHMIIbl TEKCTOBOI'O IOJSI MOMEIaeTcsi pekBU3UT "Anpecat" c
00s13aTeIPHBIM yKa3aHUuEM €ro (aMUIIMK 1 MHUIHAIOB (HAMMEHOBAHHUS OPTaHU3AIlMH), YIIUIIBI, HOMEpa JoMa
(n xBapTHUpHI), Ha3BaHUs Topoja (00JacTH, pecmyOIMKH, TOCYJapCcTBa), MOYTOBOTO HHIEKCA. TeaerpaMMbl
OJIMHAKOBOTO COJAEp KaHMsI, HANPaBIsieMble HECKOJBKUM aJpecaraM, oGOpMIISIOTCS OTIAEIBHO IS KaKIOTO
ajipecara;

4) TeKCT TenerpaMMbl U3J1araeTcsi KpaTko, 0€3 COI030B U MPENJIOroB (€CiIu IIPU 3TOM HE UCKAYKAETCS €ro
coJiepkaHue), 0e3 3HAKOB MpEenuHaHusl (MM ¢ UX COKPAIICHHBIM 0003HAYCHHUEM), IeyaTaeTcs 0e3 mepeHoca
CJIOB, a03a1leB, UCIIPaBICHUH, TPONUCHBIMU OYKBaMH;

5) mocine TeKcTa TejerpaMMbl pasMemaercs pekBu3uT "lloamuce" ¢ ykazaHuem JOKHOCTH, (aMUITUU U
WHUIMAIOB JOJKHOCTHOTO JIMIIA, TOAMUCABIIET0 TenerpaMMy. JInuHas MOAMUCH CTAaBUTCS TOJIBKO HA MIEPBOM
SK3EMILISIPE TEeJIETPaAMMBI.
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Hwxke noanucu moj 4Yeproil OT JeBOW TIpaHMIBI TEKCTOBOIO TOJS YKas3bIBarOTCS IOJHBINA ajapec
MunucTepcTBa (TEpPUTOPUATBHOTO OpraHa) U Aata (JeHb OTIIPABICHHUS).

TenerpaMMbl COTJIaCOBBIBAIOTCS, MOIMCHIBAIOTCS U PETUCTPUPYIOTCS B MOPSIKE, YCTAHOBJICHHOM JUISI
CITy’KEOHBIX TTUCEM.

92. DnexkTpoHHBIE COOOIMIEHWSS B MMHHUCTEPCTBO TMOCTYMAIOT 1O CHCTEME MEKBEJIOMCTBEHHOTO
JIEKTPOHHOI'0 JOKyMeHTooOopoTa (mamee - MDJIO), cucrteme MeXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJICHCTBUSA, Ha OQUIMAIBHBIA >JIEKTPOHHBIM agpec MuHuctepcTBa B cetu MHTepHer, moctyn Kk
KOTOPOMY YCTaHOBJIEH B JlemapTaMeHTe OpraHM3allid U KOHTPOJs, yepe3 pasaen "OOparieHus rpaxia”
ounmaneHOoro caiita MMHUCTEPCTBA, Ha OHIIEKTPOHHBIN ajpec mpecc-Ciy>)kKObl MUHHUCTEPCTBA B CETH
Hutepner.

DONEeKTPOHHBIE COOOLIEHHS] B TEPPUTOPHAIBHBIM OpraH MOCTYyHaroT Ha O(UUHMATbHBIA AJIEKTPOHHBIN
aZpec TEPPUTOPHAIBLHOIO opraHa B ceTh MHTEpHET, IOCTyll K KOTOPOMY YCTaHOBIJIEH B IOJpPa3AciICHUU
TEPPUTOPUAIIBHOTO OPraHa, OTBETCTBEHHOM 3a BEICHUE JEIIONPOU3BOACTBA.

DJNEeKTPOHHOE  COOOIIEHHWE COCTOMT M3  CONPOBOJAUTENBHOW M COJEp)KaTeNbHOM  YacTei.
CormnpoBoauTenbHast yacTh NpeHa3HadeHa JuId aapecanuu coodmenus. CoaepkaTenbHas 4acTh IPEACTaBIIsCT
cO0OH TeKCT cooOmeHns OO0 TEKCT COOOMICHHSI C TPHCOSIWHEHHBIMH (QaijlaMu, CoaepKalluMu
3JICKTPOHHYIO KOTHIO (JIEKTPOHHBIN 00pa3) JOKYMEHTA WX AJIEKTPOHHBIN JOKYMEHT M UX PEKBHU3UTHI.

93. CpenctBa (hakCUMWIBHOW CBS3W TMpEeAHA3HAYAIOTCS Uil ONEPAaTUBHOM Tepenayd W Tpuema
JIOKYMEHTOB.

JlokyMeHT, mpeqHa3sHauYeHHbIM i TepeAayd Mo KaHaldaM  (PakCUMWIBHOM  CBSI3M, JIOJDKEH
COOTBETCTBOBAThH TPeOOBaHUAM VHCTPYKIHH.

94. DnexTpoHHBIE COOOIIEHWS W JOKYMEHTHI, MOJY4YeHHbIE IO KaHajdaM (HaKCHMWIBHOW CBSI3H,
perucTpupyroTcss B JlemapraMeHTe opraHM3aii ¥ KOHTPOJIA (ITOJpa3jelIecHHH TEPPUTOPHAIBHOTO OpraHa,
OTBETCTBEHHOM 3a BEJICHHE JIeJ0npou3BoicTBa) B COJI.

95. Kareropuuecku 3ampeniaercs IMepenada C HCIONb30BAHHEM CPEACTB DSJIEKTPOHHOM TOYTHI,
tenerpagHoi u (HaKCUMUIBHOU CBSI3U JTOKYMEHTOB C momeTkoi "Jljis ciry)keOHOTo MoNIb30BaHUA", a Takke
COJIEpIKalINX CBEJCHMSI, COCTABIISAIOIINE TOCYIaPCTBEHHYIO TallHYy.

HoroBop (KOHTpaKT, cornaiieHue)

96. JloroBops! (KOHTPAKTHI, COTJIAIIEHUS) ([aee - JOrOBOPHI), 3aKioyaeMble OT UMEHU MHUHHCTEPCTBA
(TeppuTropuanbHOTO OpraHa), OQOPMIISIFOTCS B COOTBETCTBHMM C HOPMATHUBHBIMU IPABOBBIMH aKTaMHU
Poccuiickoit denepaluu B KOJIMYECTBE IK3EMIUISIPOB, COOTBETCTBYIOILIEM YUCITY CTOPOH.

97. MexnyHaponnble goroBopsl Poccuiickoil @enepanyy MeXBEIOMCTBEHHOIO XapaKTepa, JTOTOBOPHI C
(denepaibHBIMU OpraHaMHU HCIIOJHUTENBHON BIIACTH, APYTMMHU TOCyAapCTBEHHBIMH opraHamu Poccuiickoit
®denepanuy, UHbIE MTyOJUYHO-IIPABOBBIE JOTOBOPHI O(GOPMIISIOTCS KOMIIETEHTHBIMU IOJPA3/EICHUSAMU U
BU3HMPYIOTCS B YCTaHOBJIEHHOM MHCTpyKIMEN Nopsake.

Ilepen mpencraBiaeHuEeM Ha MOAIUCH PYKOBOJACTBY MUHHCTEpPCTBA MPOEKTHI YKa3aHHBIX JIOIOBOPOB,
KpOMe MEXJIyHapOoJIHbIX A0roBopoB Poccuiickon denepanun MeKBEIOMCTBEHHOIO XapaKTepa, BUHPYIOTCA
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AUPCKTOPOM I[enapTaMeHTa opraHu3alivii U KOHTPOJIA.

HpOGKTLI A0roBOPOB, MOATOTOBJICHHBIC HWHBIMU (bel[epaHLHBIMI/I OopraHaMu HUCIOJTHUTEIbHOM BJIaCTH,
NepCaar0TCd Ha SKCICPTU3Y B MOAPA3ACIICHUSA IO MX KOMIICTCHIHH, 3aTCM O(i)OpMJI?IIOTCSI, BU3BUPYIOTCA U
MMOATIMCBIBAOTCA B aHAJIOTUYHOM IMOPAIAKE.

98. Ilocne moanucaHus MOJUIMHHUKH JIOTOBOPOB IepenaroTcs s peructpauuu B COJl mo mopsaky
HOMEpOB B IpeJieNax KaJleHIapHoro roja B JlemaprameHT opraHusanuu U koHTposid. Iloanucu pykoBoacTsa
MuHHCcTEpCTBA Ha JOTOBOPE 3aBEPSIOTCS repOOBOI MevaThio.

OpuH 3K3eMIIIp AOroBOpa INOMELIAETCSl B HOMEHKIJIATypHOe aAeno JlemapTramMeHTa OpraHu3alvd U
KOHTpoJIs (MOApa3/ieneHusl TEPPUTOPHUAIIBHOTO OpraHa, OTBETCTBEHHOI'O 3a BEJEHHUE JEJIONPOM3BOACTBA),
OCTaJIbHbIE IK3EMILISIPbI HAMPABJISIOTCS CTOPOHAM J0TOBOPA.

[ToagmuHHNKY MEXAYHAPOIHBIX JOrOBOpPOB Pocculickoit denepanun MEXBEIOMCTBEHHOTO XapakTepa He
nojuiexxar peructpaiuu B COJ] M moctymaroT Ha XpaHeHue B JlemapTaMeHT MeEXIyHapoJHOro IpaBa M
COTpYAHUYECTBA.

99. ®uUHAHCOBO-XO3SICTBEHHBIE W WHBIE T'PaXIAHCKO-IIPABOBBIE JIOTOBOPHI (TOCYAAapCTBEHHBIE
KOHTpakThl)  odopmistorcs  JlemaprameHToM — ynpaBieHuss — jaeidamMu  ((HUHAHCOBO-XO3SHCTBEHHBIM
MO/Ipa3/JIIEeHUEM TEPPUTOPHAILHOTO OpraHa), BU3UPYIOTCS B IOPSAJKE, YCTaHOBJIEHHOM WHcTpykiueu, u
MPEACTABISAIOTCS HA MOANUCH YIIOJTHOMOYEHHOMY JI0JKHOCTHOMY JIWILY.

[MommHaNKH ~ (UHAHCOBO-XO3SWCTBEHHBIX M HMHBIX  TPaXKIAHCKO-TIPABOBBIX  JIOTOBOPOB
(rocy1apcTBEHHBIX KOHTPAKTOB) 3aBEPSAIOTCS TepOOBOM IEYaThlO, PETUCTPUPYIOTCS U XPaHATCS B
Henapramente ympaBieHus jaenamMu ((UHAHCOBO-XO3AKWCTBEHHOM TMOJMPa3AclieHUd TEPPUTOPUAIBHOTO
oprasa).

[JoBepeHHOCTb
100. JoBepeHHOCTH OOpPMIISIETCA B COOTBETCTBUU C 3aKOHOATeNbCTBOM Poccuiickoit denepanuu.

JloBepeHHOCTh MOJATBEPXKAACT HAIMUKE Yy MPEACTaBUTENS MpaB JEHCTBOBATh OT UMEHHM MUHUCTEpCTBA
(TeppUTOPUATIEHOTO OpraHa), a TAKXKE OMPEACIISICT YCIOBUS U T'PAHULIbI peaTu3alluK 3TUX TIPaB.

JloBepeHHOCTh moAnuchbiBaeT MUHHCTp (HauaJdbHUK TeppuTOpUanbHOro oprana). Ilocie moanucanus
JOBEpPEHHOCTh  perucrpupyercss B JlemapramMeHTe oOpraHu3zalid M KOHTpoisisi  ([OApa3JesieHun
TEPPUTOPUAIBHOTIO OpraHa, OTBETCTBEHHOM 3a BeJeHUE JenonpousBoacTBa) B COJI u 3aBepsercs repOoBoit
1eyaThblo.

IV. OpraHusaums JOKyMeHToo6opoTa
MpuHUMNBLI OpraHn3auumn AOKyMeHToobopoTa
101. IIpoxokneHue JOKYMEHTOB B MUHUCTEpCTBE (TEPPUTOPHAIILHOM OpPraHe) ¢ MOMEHTa MOJTy4YeHUS
WA CO3JaHud N0 3aBCPHICHUS UX UCIIOJIHCHHUA WA OTIIPABKU 06pa3yeT IlOKyMCHTOO60pOT, KOTOpLIﬁ COCTOUT

U3 TpeX OCHOBHBIX JOKYMEHTOIIOTOKOB: IIOCTyHarouias JOKyMEHTalus (BXOZsiias); OTIpaBisieMas
JOKYMEHTalus (McXos1ias); BHYTPEHHSISI TOKYMEHTaLUs.

www.consultant.ru Crpanuua 43 uns 107
HafeXHasa npaBoBan noaAepXxkKa


http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

Mpukas MuHiocta Poccun ot 30.12.2011 N 460

(pea. ot 12.05.2020) [JokyMeHT npepocTasneH KoHcynbTaHTnoc
"06 yTBEepXaeHUM MHCTpyKLUM NO AeNonpon3BOACTBY B [ata coxpaHenms: 04.02.2021
MwuHucTep...

102. Opranu3zanusi 10KyMEHTO000pOTa OCYIIECTBIISAETCS C YUETOM CIEIYIOIUX MTPUHIUIIOB!
LEHTpaIN3alus oNepanui 1o NpuemMy 1 oTIpaBKe JOKYMEHTOB;

pacnpeziesieHue T0KyMEHTOB Ha JIOKYMEHTOIIOTOKH;

OpraHu3anys NpeaBapuTeIbHOrO0 PACCMOTPEHUS BXOAAIIUX JOKYMEHTOB;

OJIHOKPaTHOCTh PEruCcTpaIii JOKyMEHTOB;

pernaMeHTanus onepauui no oo6padboTke, pacCCMOTPEHUIO U COITIACOBAHHIO IOKYMEHTOB.

103. Yuer kosmyecTBa JOKYMEHTOB MO MUHHMCTEPCTBY (TEPPUTOPUATIBHOMY OpraHy) B LI€JIOM U IO
OTJIENBHBIM MOJAPA3AEICHUAM (II0APA3AEICHNUIM TEPPUTOPUAIIBHOTO OpraHa) BeAercs ¢ nomoibio CO/I.

Mpuem 1 nepBUYHas 06paboTKa NOCTYNUBLUMX AOKYMEHTOB

104. JloctaBka IOKYMEHTOB B MUHHCTEPCTBO (TEPPUTOPHUAIILHBIN OpraH) OCYIIECTBIACTCS, Kak
MPaBUIIO, CPEACTBAMH MOYTOBOH, (ENbIHErePCKOM CBS3U U MO AJIEKTPOHHBIM KaHajaM CBSI3H, B TOM YHCIIE T10
cucteme MOJ10.

C mnoMompl0 IOYTOBOM CBA3M B MMHHUCTEPCTBO (TEPPUTOpPUAIBHBIA OpraH) JOCTaBISAETCS
KOPPECIIOHIEHIIUSI B BHJIE MTUCEM, TIOYTOBBIX KapTOUeK, OaHAeposiell U MEJNKUX MAKETOB, a TAaKyKe MEeYaTHBIX
W31aHUH.

@OenepanibHOl  GeNbIBErepcKoil  CBA3BIO  JOCTaBISETCS  CiIyKeOHas  KOPPECIOHACHLHUS U3
rOCy/AapCTBEHHBIX OPTaHOB.

[To xaHamaM ODJIEKTPOHHOH CBSI3W TIOCTYMAIOT TeJerpamMMbl (TeleTalmorpaMmel), ¢GakcorpaMMBbl,
Tes1e()OHOTPAMMBI, HIEKTPOHHBIE COOOIIECHUSI.

105. Koppecnonaenuusi, agpecoBaHHass B MUHHCTEPCTBO (TeppUTOpUAIbHBIA OpraH), MOCTYNAeT B
JlenapTaMeHT OpraHu3ald M KOHTPOJs (MOApa3AeleHHe TEPPUTOPHUAIBHOTO OpraHa, OTBETCTBEHHOE 3a
BEJICHUE JICJIONPOU3BO/ICTBA).

JlokyMeHTBI, tocTaBisieMble B MUHUCTEPCTBO (PeIbABErepcKOi CBA3bIO M3 OPraHOB I'OCYIApCTBEHHOM
BJIACTH B pabouee BpeMsi, NpUHUMaIOTCs B JlemapraMeHTe OpraHu3aluyd U KOHTPOJIs, B Hepabodee BpeMs U B
Hepaboyne U Mpa3AHUYHbIe THH - B IPHEMHO MUHHCTpA.

KonBepthl (6anmeponin) ¢ JOKyMEHTaMHU MPOBEPSIIOTCS Ha LETOCTHOCTb YIMAKOBKH, MPaBUIBHOCTH
JIOCTaBKH, 3aTE€M BCKPBIBAIOTCS (3a MCKIIOYEHHEM MaKeTOB C MOMETKOW "IMU4yHO"), Mmocie 4ero mnposepsercs
MPAaBWJIBHOCTh BJIOKEHUS JTOKYMEHTOB. IlakeTbl ¢ momeTkol "nuyHO" Y4YHTHIBAIOTCS M HE3aMEIJIUTEIbHO
NEPEeNAI0TCS N0 HA3HAYEHUIO.

O mnoBpexIeHuu, OTCYTCTBUM B KOHBEPTE JOKYMEHTa WM TPWIOKEHHH K HEMy, IOJANUCH Ha
JOKyMEHTE, HECOOTBETCTBUM HOMEpa, YKAa3aHHOI'O Ha KOHBEpPTE, HOMEpPY JOKyMEHTa COOOILIaeTcs
OTIIPaBUTEINO TOKyMeHTa. [Ipn HeoOXOIUMOCTH COCTaBISETCS akT B TPEX 3K3EMIUIIpax, MEpBbIA IK3EMILISP
KOTOpOTO HampaBisieTcss OTIPABUTENI0, BTOPOM - MpHOOIIaeTcs K JOKYMEHTY, TpeTuHl - ocTaercsi B
JlenapraMeHTe OpraHu3allMd M KOHTPOJA (MOJApa3/eleHud TEePPUTOPUATIBHOIO OpraHa, OTBETCTBEHHOM 3a
BEJICHUE JIeNIONPOU3BOACTBA). AKThI MOANUCHIBAIOTCS CIYXAIlUM, BCKPBIBIIMM IaKET, U YTBEPXKIAIOTCS
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Ha4YaJIbHUKOM (SaMeCTI/ITeJ'IeM Ha‘laJ'IBHI/IKa) OoTAClIa AJOKYMCHTAIMOHHOI'O obecnieyeHust (py'KOBO,Z[I/ITCJ'IeM
noapa3aCICHUA TCPPUTOPUAIIBHOTO OpraHa, OTBETCTBCHHOT'O 3a BEJACHUC ,Z[CJ'IOHpOI/IBBOI[CTBa).

Ounbo4HO MNOCTYNMBIIUC HOOKYMCHTBI HCEMCIJICHHO ICPCCHUIAKOTCA IO MNPHUHAJIC)KHOCTU HIIN
BO3BpalllalOTCA OTHPABUTCIIIO C COIPOBOAUTCIIbHBIM ITMCbMOM.

KonBepThl mocsie mpoBepKH YHMUTOXKAIOTCSA, KpOME KOHBEPTOB C OOpAIICeHUSIMH TPa)</JIaH U CIydaes,
KOI'ZIa TOJBKO 110 KOHBEPTY MOXXHO YCTaHOBMUTH aJpPEC OTIPABUTEIA JOKYMEHTA MU KOrAa Aara IOYTOBOIO
LITEMIIENS MOYKET TOATBEPAUTE BpEMs OTIIPABICHUSA U NOJy4EHHs JOKYMEHTA.

ITocrynuBmass B MUHHCTEPCTBO (TEppUTOpUAIBbHBIA OpraH) Ha HMMs pyKOBoJACTBa MuHHCTEpPCTBa
(TeppUTOpPHUATILHOTO OpraHa) CpouYHas KOPPECIOHJEHIUs ¢ NoMeTkamMu o cpodHoctd ("Becbma cpouno,
"Cpouno", "Bpyuuts HEMeUIEHHO") U T€JIerpaMMbl JOCTABIISIIOTCS 110 HA3HAYEHUIO HEMEIJICHHO.

I'IpenBapMTeanoe paccMoOTpeHue BXxogawnx AOKyMeHTOB

106. JlemapraMe€HTOM OpraHM3allMM M KOHTpOJIA (IIOApA3JEICHUEM TEPPUTOPUATIBHOIO OpraHa,
OTBETCTBEHHBIM 3a BEJCHHE JIEIONPOU3BOJCTBA) MPOU3BOAUTCS IIPEIBAPUTEIIBHOE PACCMOTPEHUE BXOISAIINX
JOKYMEHTOB B LEJAX BBIIEICHUS JOKYMEHTOB, TPEOYIOIINX 00S3aTEIHHOIO PACCMOTPEHHUSI PYKOBOJCTBOM
MunuctepcTBa (TEppUTOPHAILHOTO OpraHa). Bxopasmiye MTOKyMEHTHI, He TpeOyrolue pacCMOTpPEHUs
PYKOBOJICTBOM, HAIpaBIIAIOTCS HEMOCPEACTBEHHO B IMOJpa3JeNeHus (MoApa3ieieHus TeppUTOPUAILHOTO
opraHa). OcHOBaHHMEM Ui TPHUHATUS pelIeHUs B XOJe NPEABApUTEIBHOIO PACCMOTPEHMS SBISETCS
COJIep’KaHuE TOKYMEHTA, & HE a[peCOBAHUE TOKYMEHTA COOTBETCTBYIOLIEMY JOKHOCTHOMY JIUILY.

107. Ilocne npeaBapUTEIBLHOTO PACCMOTPEHUS TOKYMEHTHI HAIIPaBIIAIOTCA pyKOBOJACTBY MuHHCTEpCTBA
(TeppUTOPHUATILHOTO OpraHa) B COOTBETCTBUU C pacHpeesIeHneM 00s13aHHOCTEN ISl BHIHECEHUsI YKa3aHUH 110
WCIIOJIHEHUIO JIOKyMeHTa. Bce BXozsiine TOKyMEHTBl pacCMaTpPUBAIOTCS B JCHb MOCTYIUICHUS, B NEPBYIO
ouepeslb - JTOKYMEHTBI C IOMETKaMHU O CPOYHOCTH.

108. PykoBoautenu mnoapasaeneHuil (MoApasfeeHHi TeppUTOpPHAIbHOIO OpraHa) paccMaTpHUBAIOT
JOKYMEHTbl II0 Mepe HX IOCTYIUIEHHs, JOKYMEHTBI, COJEpP)KallM€ CpOYHbIE IIOPYYEHHUs, a TaKKe
MIOCTYIUBUINE JUIsl COIJIACOBAHMS (BU3MPOBAHMUS), - HEMEUIEHHO.

PerVICTpaLIVIFI BXoadawWwmnx oOKyMeHTOB

109. PerI/ICTpaI_II/ISI BCCX BXOAAIIHNX HJOKYMCHTOB OCYHICCTBJISICTCA B I[enapTaMeHTe opraHu3alvuu "
KOHTPOJIA (HO,Z[paSJICJ'IeHI/II/I TCPPUTOPUATIBHOI'O OpraHa, OTBECTCTBCHHOM 3a BCACHHUC ,[[eﬂOl'IpOI/BBO,Z[CTBa).

He noiesxut perucrpanuu clieayromas BXosM1I1ast KOpPeCIOHICHITUS:
nevyaTHbIC U3AaHUs (KHUTH, )KypHAIIbI, OFOJUIETEHU, TTOCOOUs);

peKIaMHBIC U3BEIICHHUS, IJIAKAThI, TPOTPaMMBbI COBEIIIAHUNA U KOH(PEPEHITNI;
oubmuorpaduueckre CrpaBOYHUKH;

M03/IPABUTENBHBIC TUChMA, TEIIETPAMMBI, OTKPBITKH;

MMPUTTTACUTCIIBHBIC 6I/IJ'I€TBI;

www.consultant.ru Crpanuua 45 mns 107
HafeXHasa npaBoBan noaAepXxkKa


http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

Mpukas MuHiocta Poccun ot 30.12.2011 N 460

(pea. ot 12.05.2020) [JokyMeHT npepocTasneH KoHcynbTaHTnoc
"06 yTBEepXaeHUM MHCTpyKLUM NO AeNonpon3BOACTBY B [ata coxpaHenms: 04.02.2021
MwuHucTep...

nocrynaronrad 0e3 COIMPOBOAUTCIIBHOI'O IMHMCbMa GYXFaJ'ITepCKaH AOKYMCHTAaIUs (quTa Ha OIuIaTy
TOBApPOB U YCIIYT, INIATCIKHBIC ITOPYUCHHS, HAKJIAAHBIC, KACCOBBLIC I-IEEKI/I);

(OpMBI CTaTUCTUYECKON OTYETHOCTH;

aZipecoBaHHas CIyk0aM U yUpeKIeHUIM (TIepe1aeTcs o MPUHAJJIEKHOCTH).

KoppecnonieHiiusi Ha MHOCTPAaHHOM $3bIKE, MOCTYIMBINIAS Ha MMsI PYKOBOJACTBa MUHMCTEPCTBA, 10
perucrpauyu Inepenaercs B JlemapraMeHT MEXIyHapOJHOIO IIpaBa M COTPYAHMYECTBA U1 COCTABIICHUS
HeouIManpHOTO TepeBoja (aHHOTamuMu). Bmecte ¢ HeopUIMATBbHBIM MEPEeBOJOM (aHHOTAILKEH)
KOPPECIOHIEHIIMS HAa MHOCTPAHHOM $I3bIKE BO3BPAILAETCSI HA PETUCTPALIUIO.

Bxopsmue 10KyMEHTHI C IOMETKaMU O CPOYHOCTU PETUCTPUPYIOTCS HE3AMEIIIUTEIBHO.

110. Perucrpanusi BXOIALIMX JOKYMEHTOB OCYIIECTBISETCS IyTEM CO3/aHUS PErUCTPALlMOHHON
KapTouku nokymeHTta (naiee - PK) B CDOJI, xoTopoii aBTOMAaTW4YeCKHd NPUCBAUBAETCS PETUCTPALIMOHHBIN
HOMEP.

PK nmeer crnenyromue peKBU3HTHI:

BU/J| IOKyMEHTA;

OTMETKa 00 OTpaHUYCHUH JIOCTyNA K JOKYMEHTY;

HOMCEDP 3K3EMILIAPA,

KOPPECTIOHICHT (aIpecaHT) - OpraHu3aIus, U3 KOTOPOM MOCTYIUI TIOKYMEHT, JIJIsi OOpamieHnii TpaxaaH
- (hamunus, UMsi, OTYECTBO IPaKIaHUHA,

HOMEp JOKYMCHTa - UCXOISAIINHN HOMEp JOKYMCHTA, HpHCBOGHHLIfI OpFaHI/I3aI_II/ICI71 - aBTOpPOM
AOKYMCHTA,

JlaTa IOKyMEHTa;
MIOJIMTUCH - (PaMHITUS JIUIIA, TIOTUCABIIIETO JOKYMEHT;

aapecar - Ha3BaHUC OpraHu3aluid HIN (i)aMI/IJ'II/ISI AOJDKHOCTHOI'O JiMa, Ha HMMS KOTOPOIro IOCTYITUJI
JOKYMCHT,;

COACPIKAHUC - KPATKOC COACPIKAHNEC NOKYMCHTA, OTBCUAIOMIEC HA BOIIPOC: O ‘ICM?;

COCTaB - KOJIMYECTBO JIMCTOB (CTpaHUI]) JOKyMEHTa M uepe3 3HaK "IuItoc" - KOJUYECTBO JIUCTOB,
Opo1Iop, KOMIIAKT-AUCKOB M JPYTOro MPUIOKEHUS (TIPU HAJTHYUH);

KOJIMYECTBO IK3EMILISIPOB;
pyOpuKH;

IMpUMCYaHUC.
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111. K PK mytem ckaHupoBaHHS MPUKPEIUISIETCS SJIEKTPOHHBIA 00pa3 JokyMmeHTa. He ckaHupyroTcs u
HE TPUKPEIUISIIOTCS 3JIEKTPOHHBIE 00pa3bl CIEAYIOMMX JOKYMEHTOB: ¢ momeTkod "/lng ciyxeGHOrO
MOJIb30BaHMA"; HOTAapUAIbHO 3aBEPEHHBIC, a TAaK)Ke CKPEIUICHHBIC JOKYMEHTBI, 3aBEPEHHBIC IOANHUCHIO
JOJDKHOCTHOTO JIMIA M TIeYaThi0 OPraHW3alluK;, 0OBEMHBIC TPHIIOKEHHS K JTIOKyMEHTaM (OpOIIOphl, KHUTH,
MIPOCIIEKTHI).
(B pen. [Ipukaza Muntocta Poccun ot 24.01.2014 N 8)

B PK BBOAsITCS ipu HaJIW4YUK JOTMOJHUTENbHBIE CBEIEHUS: moMeTKa "l ciy:ke0HOro moib30BaHus" ¢
HOMEpPOM 3K3eMIUISIpa, CBSA3KU C JAPYTUMHU JOKYMEHTaMH, MPH HEOOXOJAMMOCTH MPOHM3BOAUTCS 3aMOJHECHUE
KypHalia nepeiayu.

CkaHupoOBaHHE JOKYMEHTOB, COJCpXAIUX TMEPCOHAIBHBIC MaHHBIE, OCYIIECTBISETCS C YYETOM
TpeOOBaHMI IEHCTBYIOIIETO 3aKOHOAATEIHCTRA.
(a63an BBeneH [Ipukazom Muntocta Poccun ot 24.01.2014 N 8)

112. PerucrpaunoHHBIM MmTamn (LITPUX-KOJ) IeyaTaeTcss Ha JIMIEBOM CTOpPOHE MEpBOW CTPAHUIIbI
JIOKYMEHTa, TMOCTYMUBIIErOo Ha OyMa)KHOM HOCHUTeNe, B €€ MpPaBOil HIKHEW YacTh M COACPXKUT JAaTy MU
perucTpaloHHbI HOMEP, KOTOPbIM aBTOMaTndecku npucBanpaercs CO/I.

PaCCMOTpeHI/Ie AOKYMEHTOB pyKoBOACTBOM MVIHVICTepCTBa
(TeppMTopMaanoro opraHa) n npoeeaeHne JOKymMeHTOB
0O CBeleHUs1 UCMNOoJTHUTenen

113. PykoBoactBo MuHHcTEepcTBa (TEPPUTOPUATIBHOIO OpraHa) JaeT YyKa3aHWUs 110 HCIOJIHEHMIO
JOKYMEHTOB TOJIBKO B COOTBETCTBHM C pAaclpeneleHHUeM OO0S3aHHOCTEH, YTBEP)KICHHBIM IPUKA30M
MunuctepcTBa (TEppUTOPUATHLHOTO OpraHa).

(m. 113 B pen. [Ipukaza Munrocta Poccun ot 24.01.2014 N 8)

114. TlpoekTsl yka3zaHuii MUHUCTpa MO HCIOJHEHHUIO JOKYMEHTOB odopmisitorcs JlemapTrameHToM
OpraHM3alli ¥ KOHTPOJIA, 3amecTuTeneii MuHucTpa - pedepeHTamMu, 00eCHeUHUBAIOIIUMU JIEATEIBHOCTh
3amectureneit MuHucrpa.

HO[[FOTOBKa IIPOCKTOB YKaSaHI/Iﬁ MO0 UCIIOJTHCHUIO JOKYMCHTOB, IIOCTYIIMBIIUX B aApeC nonpasneneﬂnﬁ,
OCYHICCTBJIACTCA B CAaMUX IMOAPA3ACIICHUAX.

HOprI[OK IMOATrOTOBKHU IIPOCKTOB y1(a3aHI/If/'I 10 HMCIIOJJHCHHUIO JOKYMCHTOB, IIOCTYIHMBIIHNX B aApeC
TCPPUTOPHUAIIBHOT'O OpraHa, OIpEeACIIACTCA €TI0 HAYaJIbHUKOM.

115. Ilocme YTBCPIKACHUSA YKa3aHUs 110 UCITOJITHCHUIO JOKYMCHTA B CQI[ OHO CUHUTACTCA JOBCACHHBIM 10
CBCACHUA UCITOJTHUTECIIA (aBTOMaTI/I‘IeCKI/I NepeaacTCsa B SJICKTPOHHBIC ITAIIKH HCHOHHHTGHGﬁ).

JIOKyMEHTBI, MOCTYNHBIINE Ha OYMa)KHBIX HOCHTEISIX, IepenaroTcst B JlemapraMeHT opraHu3aliy |
KOHTpOJIs (HOApa3/ieleHle TePPUTOPHATILHOTO OpraHa, OTBETCTBEHHOE 3a BEJICHHE JIEJIONPOM3BOJICTBA) IS
HarpaBJCHUS OTBETCTBEHHOMY HCHOMHHUTENO. COHMCHOIHUTENSIM KONMUM Ha OyMaKHOM HOCHUTEIE He
HanpasisaoTcs. s paboThl UCIONB3yeTCsl ANEKTPOHHBIN 00pa3 JoKyMeHTa, npukperiensslii k PK B CO/1, B
TOM YHCJIE NTOJTy4eHHBIN 1o cucteme M3 J10.

JlokyMeHThI nocTynaroT ucnoiaaurensm no CO/1.
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OpraHM3aL|m| paGOTbI C nucxogdawmmm AOKyMeHTamMmmn

116. OTBETCTBEHHOCTH 3a COCTaBJICHUE U OPOPMIICHHE JTOKYMEHTa B COOTBETCTBHU C YCTAaHOBJICHHBIMU
WucTpyknmel mpaBuiiaMH, a TaK)Ke COTJIAaCOBAaHME NPOEKTa JOKYMEHTa C 3aMHTEPECOBAHHBIMU OpraHaMHU
BJIACTH W OpraHM3alusMHU (BHEIIHEE COTJIACOBAaHWE) W JOJDKHOCTHBIMH JMIIaMH MUHHCTEpCTBA
(TeppuTOpHATIBHOTO OpraHa) (BHYTpEHHEE COTJIAaCOBAHWE) BO3JIAraeTcs Ha HojpaszierneHue (moapaszesieHue
TEepPUTOPHUAIBEHOTO OPraHa) - OTBETCTBEHHOT'O HCIIOJHUTENS JOKYMEHTA.

117. TIpoekTsl TOKyMEHTOB MHHHUCTEPCTBA (TEPPUTOPUATBHOTO OpraHa) TOTOBSATCS B COOTBETCTBHUHU C
TpeOOBaHUAMH 1O O(POPMIICHHIO JOKYMEHTOB; JUIS OTIPABKH JOKYMEHTOB, HE MMEIOIIMX aJpeCHON YacTH,
TOTOBSITCSI COITPOBOTUTEIHHBIE MACHMA.

Jlo mpexacraBieHuss Ha TOANKCH PYKOBOJACTBY HCIOJTHHUTENb TPOBEPSET MPABHIBHOCTH OPOPMIICHHS
JOKyMEHTOB, aJpeCcalliy, HaJMuue HEOOXOOMMBIX BH3, NMPHUIOKEHHH, HPU HEOOXOIUMOCTH - CIIPABOK,
TIOSICHUTEITBHBIX 3aITHCOK, PAa3bICHSIOMINX COJePIKaHUE TIOATOTOBICHHBIX JOKYMEHTOB, YKa3aTelsl PACChUIKH.

CornacoBanue MpOEKTa JOKYMEHTAa MOKET NMPOU3BOJIUTHCA B AJEKTPOHHOM BHUJE C HCIOJIb30BAHUEM
3JIEKTPOHHOW MOJIIHCH.

118. JloKkyMeHThl, @pelacTaBisieMble Ha MOAMNNCh PYKOBOJACTBY MUHHUCTEPCTBA, PYKOBOJCTBY
nojipa3JiesieHuil  (TeppUTOPHAIBHOTO OpraHa), JOJDKHBl HMMETh BpPEMEHHBIM HOMEp C MPHUKPETJICHHBIM
3JIEKTPOHHBIM 00pa3zom gokymeHTa k ero PK B C3OJI. He mpukperstorcs k PK snextponHble 00pa3b
JIOKYMEHTOB, YKa3aHHbIX B 1. 111 UHcTpykuuu.

119. B PK ucnonnuTenem 3anonHs0TCs CASAYOMINe MOJs:

BU/J| IOKYMEHTA;

noctyt - oo, JICIT;

MOJMUCH - (paMHUITUS TOJKHOCTHOT'O JIMIIA, TIOJMUCABIIETO JOKYMEHT;

COJIepKaHUE - KPATKOE COAEPKAHUE TOKYMEHTA;

UCTIOTHUTEID - (P)aMUIINS UCTIONHUTENS, TOJTOTOBUBIIETO JOKYMEHT;

BU3BI - (PaMMIIMH JJOJDKHOCTHBIX JIMIL, 3aBU3HPOBABIINX JIOKYMEHT;

azipecaThl - OpraHu3aluy, B KOTOPHIE HANIPABJISIETCS JOKYMEHT;

KOMY aJIpecOBaH JOKYMEHT;

HOMep OJlaHKa;

COCTaB - KOJIMYECTBO JINCTOB JJOKYMEHTA U MPUIIOKEHUHN K HEMY;

CBS3H KapTOYCK - YKA3BIBAOTCS HOMCP U JaTa MMCbMa, HA KOTOPOC AACTCA OTBCT,

JKypHAJl - JIeaeTcsl OTMETKA O Mepejavye JOKyMEHTa Ha MOAMUCh U COOTBETCTBEHHO O MPUEME JaHHOTO
JIOKyMEHTA.
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Perucrtpauusa ncxogawmx AOKYMEeHTOB

120. JloxyMeHTBI, IOANUCAHHBIE PYKOBOJACTBOM MUHUCTEPCTBA, IEPENAIOTCA MCIIOIHUTEIEM Ha
perucTpalnmio 1 oTupasky B JlemapTaMeHT OpraHu3aluy 1 KOHTPOJIS.

JIOKyMEeHTBI, MOANMCAaHHBIE PYKOBOJCTBOM IMOAPA3ACICHUN, PETMCTPUPYIOTCS B COOTBETCTBYIOIIMX
NOJpa3ACICHUAX U IEPENAIOTCS Ha OTIPABKY B /lenapTaMeHT opraHu3anuy U KOHTPOJIS.

I[OKYMCHTBI, MMOANMUCAHHBIC PYKOBOACTBOM TCPPUTOPHUAIIBHOI'O OpraHa, NEPEAA0TCA Ha pEruCcTpanuo U
OTIPAaBKy B MOAPA3ACIICHUC TCPPUTOPUATIBHOT'O OPraHa, OTBCTCTBCHHOC 3a BCACHUC NCJIONPONU3BOACTBA.

121. Tlpu peructpanu MpOBEPSIOTCA IMPAaBHIBHOCTH O(OpMIIeHUS pekBH3UTa "Anpecatr', HalIn4ue
MOANUCEH, MPUIOKEHUM, YKa3aHHbIX B TEKCTE JOKYMEHTa, OTMETKHM OO0 WCIIOJIHHUTEIE M COOTBETCTBUE
KOJMYECTBA DJK3EMIUIIPOB JOKYMEHTa YyKa3aTelal0 pacChbUIKU. JIOKYMEHThl C TMOAMKMCHIO PYKOBOJCTBA
MuHucTepCTBa CKAHUPYIOTCS M UX 3JIEKTPOHHBIE 00pa3sl npukpemstores k PK. HenpasuiabHo odopmieHHble
JIOKYMEHTbI BO3BPAILIAIOTCS UCIIOTHUTEINIO.

122. Peructpanusi UCXOAAIIMX JOKYMEHTOB OCYIIECTBIISETCS B JI€Hb UX MOAMUCAHUS (YTBEPHKICHUS)
WIN Ha CIIeyIoImuii pabounii 1eHb.

CBeneHUsT O PETUCTPUPYEMBIX JIOKYMEHTax XpaHsaTcs B 0Oaze maHHbix COJl B memsx ydera, MOWCKa,
XpaHEHHUs U UCITOJIb30BaHUs IOKYMEHTOB.

PCFHCTpaHHOHHBIﬁ HOMEp JOKYMCHTA U JaTa pEerucTpaluu MpoCTaBIAOTCA Ha IMOJJIMHHHUKE JOKYMCHTA
M Ha KOIIUH.

123. Bropsle (BHM30BbIE) OHK3EMIUIAPHl JOKYMEHTOB (OpPMHUPYIOTCS B Jiela B COOTBETCTBUH C
HOMEHKIAaTypoi nen. COOTBETCTBYIOIIAass MHPOpPMAIUS O CIIMCAaHUM JOoKyMeHTa BHocuTcs B PK. Bxomsmue
JOKYMEHTHI (OPMHUPYIOTCS B JieJla BMECT€ C BH30BBIMH OSK3eMIUISIpaMH OTBETOB Ha HUX. [lomnwHHUKH
JOKYMEHTOB, OTHpaBieHHbIX 1o cucreMe MOJIO, a Takke BXOIAUIME JOKYMEHTHI (IOpydYeHUSs, MHUCHhMa)
IOIUIMBAIOTCS B COOTBETCTBYIOLLEE AEIIO.

PerucrpanmonHslii HoMep U Aara goKyMmeHTa npucauBatorcs CO/] aBromarndecku u ¢ PK nepenocstes
Ha JJOKYMEHT 3apErUCTPUPOBABILNM €T0 CITy>KaIUM.

OTnpaBKa AOKYMEHTOB

124. OTtnpaBKy UCXOIALIMX AOKYMEHTOB MMHHUCTEPCTBa (TEPPUTOPUATIBHOTO OpraHa) OCYLIECTBISET
JlemapTaMeHT OpraHu3alMM M KOHTpOJs (MoApa3feieHHe TEepPPUTOPUATIBHOTO OpraHa, OTBETCTBEHHOE 3a
BeJICHUE JIeNonpon3BoacTBa). OOpaboTKa JTOKYMEHTOB JJIsl OTIIPABKH MOYTOBOM CBSI3bI0 OCYILIECTBISETCS B
cooTBeTCTBUM ¢ [IpaBuiiaMy oka3aHusi YCIYr IOYTOBOM CBsI3U. JOKyMEHTBI, MOAJEXKAIIUE OTIPABKE,
nepenarorcs B JlemapTaMeHT OpraHu3allid M KOHTpOJds (moJpa3fefieHue TEeppUTOPUATIbHOIO OpraHa,
OTBETCTBEHHOE 3a BEJICHHUE JEIONPOU3BOICTBA) MOJHOCTHIO OPOPMIIEHHBIMH, C YKa3aHHEM IOYTOBOTO ajpeca
WIH C YKa3aTeJIEM PACCHUIKH.

I[OKYMCHTBI, nmouIC)Kalmue OTHpPAaBKe, JOJIKHBI O6pa6aTBIBaTBC$I H OTHPABJIATBCA B IOCHbL HX
PErucTpanvv UJin HE MO3AHEC CICAYIOUICTO pa60qero JIHA.

125. WcnonHuTtenp, Mojlyqyarouil MOJJIMHHUK JOKyMEHTa AJI Mepeaadyn HENOCPEICTBEHHO ajpecary,
pacnuchIBaeTCsl B MOJIYYCHUH HA €Tr0o KOIWH, OcTaromieics B nene, a B PK gemaercst otmerka 00 oTmpaBke
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AOKYMCHTA HAPOYHBIM.

126. OrnpaBka [IOKyMEHTOB, NOJIUCAHHBIX PYKOBOACTBOM MMUHHCTEpCTBA M aJpECOBAaHHBIX B
Anmunuctpanuto Ilpesunenra Poccuiickoit @enepauuu, [IpaButensctBo Poccuiickoit denepaunu, Annapar
[IpaBurensctBa Poccuiickoit ®@enepanuu, Coser denepanmu u ['ocynapctBennyio Jlymy DenepaibHOTO
Cobpanust Poccuiickoit ®enepanun, Coer besomacHoctu Poccuiickoit ®enepanuu, CueTHyro mnanary
Poccuiickoit @eneparnuu, GenepaibHbie OPraHbl HCTIOJHUTEILHON BJIACTH, OpraHbl TOCYJIAPCTBEHHOMN BJIACTH
cyorekToB Poccuiickoit ®enepanuu, ocymiecTBisercs JlemapTaMeHTOM OpraHM3allii W KOHTPOJS
(enbabperepckoit cBs3bio WK o cucreme MIJ10.

127. OtnpaBnsieMble JOKYMEHTBI IEPEChUIAIOTCS MOYTOM M C IOMOIIBIO TEXHUYECKUX CPEICTB CBS3U.
Pemenue o cnoco0e ocTaBKU JOKyMEHTa APYTUM aJpecaraM, a Takke 0 HE0OXOAMMOCTH JAOCBUIKH ajipecary
MOJJMHHUKA JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE B Cllyyae OTHPaBKH JOKyMEHTa Mo (aKCHUMUIBHOU CBSI3U
WIM DJIEKTPOHHOM TOYTEe MPUHUMAET NoJpa3ziefieHue (MojapaselieHne TEeppPUTOPUAILHOTO OpraHa) -
VCIIOJIHUTEITb.

I[OCLIJ'IKB. W 3aMCHA Pa30CJIaHHOTO PpaHEC MOOKYMCHTAa OCYHICCTBIIACTCA II0 YKa3aHUIO JIMIQ,
oAU CaBIICTO JOKYMCHT.

128. [lpu oTnpaBke JOKyMEHTa Mo4Toil B JlemapraMeHTe OpraHuM3allMd U KOHTpoud (IoJpa3iesieHuu
TEPPUTOPUAIIBHOTO  OpraHa, OTBETCTBEHHOM 3a  BEJEHUE  JIEJIONPOU3BOACTBA)  OCYIIECTBIIIOTCA
KOHBEPTOBAaHUE JOKYMEHTa C yKa3aHUEM aJpeca, B3BeUIMBaHUE, (PpaHKHMPOBAHUE U Iepeaaya Ha OTIPABKY B
MECTHOE OTJIEJIEHHE CBS3H.

[Tpu oTnpaBKe JOKYMEHTOB (PENbABErepPCKON CBA3BIO OCYLIECTBISIOTCS UX KOHBEPTOBAHHUE C YKa3aHUEM
azipeca, COCTAaBJICHUE PEECTpa Ha JIOKYMEHTBI U Iiepesiadya COTPYIHUKY (DeIbIberepcKoil CiryskObl.

Ha 3aka3Hyl0 KOppEeCHOHAEHIMIO COCTaBIsAlOTCA peecTpbl. [lociie OTHpaBKU OKYMEHTOB PEECTpPhbl C
poCTIUChI0 pabOTHUKA IOYTOBOTO OTJEJIEHUS CBA3M O IMIOJIYYEHUH KOPPECHMOHJIEHIUU U IIeYaThio
BO3BpallalTcs B JlemapTraMeHT opraHu3alud M KOHTpOJs (MOoJpa3jelieHue TEePpPUTOPUATIBLHOTO OpraHa,
OTBETCTBEHHOE 32 BEJICHUE JCONMPON3BOICTBA).

Peructpaumsa n npoxoxaeHme BHYTPEHHUX AOKYMEHTOB
129. ITpoxoxkaeHne BHyTPEHHUX JOKYMEHTOB COCTOUT U3 CIAEAYIOIMIMX ITAIOB:

IIOATOTOBJIICHHOMY IIPOEKTY JOKYMEHTa MCIIOJHMTEIb IIPUCBAWBACT BPEMEHHBIA DPETUCTPALMOHHBIN
HoMep B COJI u mpukperisier k PK nokymeHTa ero 3iekTpoHHBIH 00pa3, 3a MCKIIOYEHHEM 3JEKTPOHHBIX
00pa3oB JOKYMEHTOB, yKa3zaHHbIX B M. 111 MucTtpykuuu. Ilocie moamucanusi TOKyMEHTa PYKOBOJUTENIEM
CIyKalllui TojapasjieneHus (MoApa3eieHusl TEPPUTOPUAIIBHOTO OpraHa), OTBETCTBEHHBIH 3a BEJIEHUE
JIeJIONPOU3BOJICTBA, MPUCBAUBAET €My IOCTOSIHHBI HOMEp. 3aTeM BHYTPEHHUH IOKYMEHT HepenaeTcs B
JlemapTamMeHT opraHu3anuy U KOHTPOJSA s HampaBlIeHHs anpecary. B xyprHane nepenaun PK noxymeHra
IIPOU3BOJUTCS OTMETKA O COOTBETCTBYIOLICH mepenade. IlomyueHHsli agpecaToM BHYTPEHHHH JOKYMEHT HE
HoJUIeXKHUT MoBTOpHOM peructpaiuu B COJ/l. B ero PK genatorcs oTmeTku: o mpueme, 00 yKazaHUSIX IO
UCTIOJHEHUIO JTOKyMEHTa, 00 UCTIOJIHEHUH U IPYTHE OTMETKHU.

[Ipy HEOOXOIMMOCTH HA TOJYYCHHBIM BHYTPEHHHH JOKYMEHT TOTOBUTCS OTBET, KOTOPBIM Takxke
MOJICKUT aHajoruyHou peructpamnu B COJI ¢ ykazanuewm cBszu PK.
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[ToaroToBka u mepenaya BHyTPEHHUX JOKYMEHTOB MUHHUCTEpCTBA (TEPPUTOPHATIBHOIO OpraHa) MOXeT
OCYLIECTBIIATHCS B JIEKTPOHHOM Buze B COJ1 ¢ NCIOIb30BaHNEM 3JIEKTPOHHOMN MOIHCH.

130. Konuu nmoAnucaHHbIX pyKOBOJACTBOM MuHuCTEpCTBa (HA4aJbHUKOM TEPPUTOPUATIHLHOTO OpraHa)

MPHUKa30B (pacopsDKEHUH ), KpoMe UMEroIuX moMeTky "JIiist ciry>keOHOTO TOIh30BaHus ", MOTYT PAacChIIaThCs
B J1eKTpoHHOM BuJe o COJI, cornacHo nndopmanmu, BHeceHHOU ucnongxuteneM B PK.

Pabota ucnonHureneun c AOKYMEeHTamMun

131. Opranusanusi paboThl ¢ JOKYMEHTaMU B IOJAPA3/ENICHUsAX (IIOAPA3JEICHUAX TEPPUTOPHAIBLHOTO
opraHa) OCYIIECTBISIETCA B TOpSAJKE, yCTaHOBIeHHOM Pernamentom MunucrepctBa, WHcTpykimen, Ha
OCHOBAaHMHU YyKa3aHUU 10 HCIOJHEHHUIO JOKYMEHTOB pPYKOBOJACTBa MuHHCTEpCTBA (TEPPUTOPHAIBLHOTO
oprasa), pyKoBOJMTEJIEeH NOApa3IeIeHUI U MHBIX JOJKHOCTHBIX JIMIL.

132. JlokyMeHTbl B mojpa3jieieHus (ImoJpasfesieHus TeppPUTOPUAILHOIO OpraHa) - HCHOJIHHUTENN
noctynator nmo C3OJI. JlocTaBka JDOKYMEHTOB, 3JIEKTPOHHBIE 00pa3bl KOTOpHIX He mpukperseHsl k PK, B
nojpasz/esieHus (MmoapasieieHusi TEPPUTOPUAIBHOIO OPTraHa) - UCIIOJIHUTEIH - OCYILECTBISETCSI B BOZMOXKHO
KOPOTKHE CpPOKHM (B JI€Hb MX PACCMOTPEHMsSI COOTBETCTBYIOIMM PYKOBOJIUTENIEM WM HE IMO3]HEE CYTOK).
CpouHble TOKYMEHTHI I1epe1atoTCs UCIOTHUTENI0 He3aMeIITUTENbHO.

133. McniosiHEHnE TOKyMEHTA COCTOUT U3 CIEAYIOIINUX OCHOBHBIX TAIlOB!

cbop u 0OpaboTka HeoOXOoANMMON NHPOPMAITUH;

MOJrOTOBKA MIPOEKTa JOKYMEHTa, €ro 0pOpMIICHHE;

COrJIaCOBAHUC ITPOCKTA JOKYMCHTA!

Jopa0oTKa IMpOEKTa JOKyMEHTa IO 3aMeuaHMsM, IOJyYeHHBIM B XOJE COIJacoBaHus (B clydae
3HAYUTENILHON KOPPEKTUPOBKU MTPOEKTA JOKYMEHTA MPOBOJIUTCS €r0 MOBTOPHOE COTTIACOBAHUE);

co3nanue BpeMeHHoil PK npoekra qokymeHnra;
MPUKpETITIEHHE SJIEKTPOHHOTO 00pa3a mpoekTa JoKyMeHTa K BpeMeHHo# PK nokymenTa;

IpeJICTaBIeHUE Ha MOANHUCH (YTBEPXkKAECHUE) PYKOBOJICTBY MUHHCTEPCTBA (TEPPUTOPHATIBLHOIO OpraHa)
WM PYKOBOJCTBY I1OAPA3IEICHNUS;

MOATOTOBKA K MEPEChUIKE MOAMUCAHHOTO (YTBEPXKIEHHOT0) JOKYMEHTa aJipecary;
MIPOCTABJICHHE OTMETKH 00 UCIIOJIHEHUH TOKYMEHTA.

134. B caywasx, Korga IOpYYEHHME JaeTCsl HECKOJIbKUM JOJDKHOCTHBIM JIMI[AM, OTBETCTBEHHBIM
UCIIOJIHUTENIEM SIBJISIETCS! JOJDKHOCTHOE JIMLO, YKAa3aHHOE B MOPYYEHHUU MEPBBIM MM 0003HAYEHHOE CIOBOM
"co3pIB", "cBOA" MM "OTBETCTBEHHBIN'", €CIIM HE OTOBOPEHO MHOE.

135. OTBeTCTBEHHBI HWCIOJIHUTENb OpPraHU3yeT pPadOTy IO BBHINOJHEHHIO TOPYYEHHUS COTJIACHO
yYKa3aHUAM [0 HCIIOJIHEHUIO JOKYMEHTa M HECET OTBETCTBEHHOCTb 3a €ro ucnojHeHue. CoucnoJHUTENn
MIPEJICTABJISAIOT B MEPBOM MOJIOBUHE YCTAHOBJIEHHOT'O CPOKAa OTBETCTBEHHOMY HCIIOIHMTENIO MPEIIOKEHUS B
¢dopme cayxeOHON 3aIUCKH, OJMUCAHHOW PYKOBOJACTBOM MOApa3/eneHus (PyKOBOAUTENEM HOAPa3IeIeHUs
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TEPPUTOPUAIIBHOTO OpraHa).

OTBETCTBEHHBIM HCHOJHUTENb MOATOTABIMBAET MPOEKT JOKYMEHTAa C YYETOM MPEeJIOKEeHUM
COUCIIOTHUTEIIEN.

136. IIpoekT wHCXOASIMIETO JOKYMEHTa COTJIACOBBIBAETCS PYKOBOAUTEIISIMH COOTBETCTBYIOIINX
noApa3aesieHnid (Toipa3ieJIeHu TepPUTOPUATILHOTO OpPraHa) - COUCIIOTHUTENICH U IPYTUMH JOJIKHOCTHBIMU
JUIAMH, SBIISIOUUMUCS COUCTIOTHUTEISMHU.

(B pen. [Ipukaza Muntocta Poccun ot 24.01.2014 N 8)

137. Ilpn Hamu4uuM HEypEryJIUPOBAaHHBIX Pa3HOIVIACUM IO JOKYMEHTY MOoApa3jeicHue (oapa3aciieHue
TEPPUTOPUAIBHOTO OpraHa) - OTBETCTBEHHBIM HCIIOJHUTENb TOTOBUT CIIY)KEOHYIO 3aliCKy PYKOBOJCTBY
MunuctepcTBa (TEppUTOPUATIBHOTO OpraHa) ¢ UX MEePEUNCICHUEM.

138. JlokyMeHTHI, HE cojAepiKalre mopydeHus: (OCHOBaHMsI) TUOO ¢ HAPYIICHUEM CPOKOB WCITOJTHCHHS,
IPEJCTaBISIIOTCS Ha MOJIMUCH PYKOBOJICTBY MUHHUCTEpCTBA (TEPPUTOPUATIHLHOTO OpraHa) co CIIyeOHOM
3aMMCKON, TMOAMMCAHHON PYKOBOIUTENEM MOapa3aeneHus (moapa3felieHusi TepPUTOPUATLHOTO OpraHa),
SIBJISIFOLLIETOCS. OTBETCTBEHHBIM UCIIOTHUTEIIEM.

139. JlokyMeHTBl NpEACTaBIAIOTCS Ha noanuch MuHucTpy uepe3 JlemapTamMeHT oOpraHu3aluu u
KOHTpOJISl, KOTOPBIA OCYIIECTBISIET UX IMPOBEPKY Ha mpeaMmer coorBercTBUsd Pernmamenty IlpaBurenscTBa
Poccniickoit @enepanun, yrBepxkaeHHoMmy [locrtanoBinenuem IlpaBurensctBa Poccuiickor ®enepanuu ot
01.06.2004 N 260 "O Permamente IlpaButennctBa Poccmiickoit @enepanmu u [lonoxxkenun o6 Ammapare
[IpaButensctBa Poccuiickoit @enepamun” (Cobpanue 3akoHoaTenbcTBa Poccuiickoit @eneparun, 2004, N
23, ct. 2313; 2006, N 23, ct. 2514, N 29, ct. 3251; 2007, N 32, ct. 4150; 2008, N 14, ct. 1413, N 21, cr.
2459, N 49, ct. 5833; 2009, N 11, ct. 1302, N 12, cT. 1443, N 19, c1. 2346, N 36, ct. 4358, N 49, ct. 5970, cT.
5971, N 52, ct. 6609; 2010, N 9, ct. 964, N 21, ct. 2602; 2011, N 9, ct. 1251, N 28, cT. 4219, N 41, cT. 5743,
N 47, ct. 6663; 2012, N 19, ct. 2419, N 34, ct. 4736, N 38, ct. 5102, N 39, cT. 5286, N 41, ct. 5635, N 42,
ct. 5716, N 52, ct. 7491; 2013, N 17, ct. 2180, N 24, ct. 3013, N 35, cr. 4521) (manmee - PermameHt
[IpaButensctBa Poccuiickoii @enepanun), MHCTpYyKIMK 1 HHBIM HOPMATHUBHBIM IIPABOBHIM aKTaM.

B cnydyae HeCOOTBETCTBHS IpENCTABIEHHBIX NOKyYMEeHTOB Permamenty IIpaBurenscrBa Poccuiickoit
O®enepaunn, HWHCTpYKIIMM W HWHBIM HOPMATHMBHBIM IPAaBOBBIM aKTaM JOKYMEHTBI BO3BPAIAlOTCS
JlemapTaMeHTOM OpTraHHU3aIMK U KOHTPOJISI OTBETCTBEHHBIM UCTIOTHHUTEIISIM JIJIsL JOPAOOTKH.

JlopaboTaHHBIC JOKYMEHTBI ITPEICTABIISIOTCS OTBETCTBEHHBIM HCITOJIHATEIEM Ha TOMUCH, MUHHUCTPY HE
MIO3JTHEE YeM Yepe3 OJIUH JICHb CO JTHS UX BO3BpaTa.
(m. 139 B pen. [Ipukaza Muntocta Poccuu ot 24.01.2014 N 8)

140. JloKyMeHTHI, IpeacTaBIseMbleé Ha MOANUCh PYKOBOJACTBY MuHHCTEpCTBA (TEPPUTOPHAIBHOTO
oprasa), IOMeLIalOTCs B OOJIOXKKY. B seByro wacTh pa3BopoTa OOJOXKKM IOMENIAETCS OCHOBaHME JUIs
MOATOTOBKU JOKYMEHTa (TIpU €ro OTCYTCTBHM - CIy»KeOHas 3amucka), B MpaByl0 4YacTh - JIBa SK3EMIUIIpa
MO/AITOTOBJIEHHOTO JOKYMEHTA (TIepBBIN - 17151 MOANUCH U OTIIPABKH aJpecaTy, BTOPOH - BU3OBbIN).

141. Tlpu nepegaye JOKYMEHTOB B Cilyyasx, MNPEeIyCMOTpPEHHbIX II. 12 HWMHCTpykuuu, nenaercs
cooTBeTcTBYtOIIas orMeTka B CO/1.

142. B cinyyae HEBO3MOXXHOCTH HCIIOJHEHHMS JOKYMEHTAa B YCTAHOBJIEHHBIE CPOKH WCIIOJHUTEIb
PYKOBOJICTBYETCSl TpeOOBaHUSAMH, YCTaHOBIEHHBIMU Pernamentom IlpaBurensctBa Poccuiickoii @eneparum,
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u Pernamentom MuHucrepcersa.
(8 pen. [Ipukaza Muntocta Poccun ot 24.01.2014 N 8)

143. HWcnonmHuTenp HE JOJDKEH paslilallaThb COJAEP)KAHWE IOCTYNMBIIMX K HEMY JIOKYMEHTOB U

IOATOTOBJICHHBIX IHPOCKTOB MJOKYMCHTOB, C HHMU MOTI'YT OBITH O3HAKOMJIEHBI TOJBLKO Juia, MUMCHOIINUC
OTHOIICHHUEC K UX UCIIOJTHCHHIO.

MoaroToBka maTtepuanoB K 3acegaHmam lNMpesnanyma lNpaButenbcTBa
Poccunckon ®epepaumnm m MNpasutenoctBa Poccunckon ®epepauyum

144. Opranuzanusi MOArOTOBKH MarepuaioB K 3acemanusm lIpesuamyma [lpaBurensctBa Poccuiickoii
O®enepanuu u [IpaButenbcrBa Poccuiickoit denepanuu (nanee - 3aceianue) U NpecTaBlieHne ux MUHUCTPY
BO3JararTcs Ha JlemapTaMeHT opraHu3alii U KOHTPOJISL.

145. B cocTaB MaTtepHalioB K 3aCE€JaHHUIO BKIIOYAOTCS:

MaTepHuasl K 3aceJaHuIo, noctynusiue u3 Annapara [IpasurensctBa Poccuiickoit denepaunu;

OT3bIBbI HOI[pa?;IIeHeHI/Iﬁ Ha MaTcpualibl K 3aCCAaHUI0, MOCTYNHBIIUC H3 AnnapaTa HpaBI/ITeJIbCTBa
Poccuiickoit deneparuu;

TE3UChI JOKJIaaa MI/IHI/ICTpa, B ClIydya€ BKIIOYCHHA B TIPOCKT IOBCCTKHM 3aCCAaHHsA BOIIPOCa,
JOKJIAAYUKOM I10 KOTOPOMY ABJISACTCSA MI/IHI/ICTepCTBO.

146. HonpameJIeHHe - OTBETCTBEHHBLIM HCIIOJHHMTENL IOATOTABIMBAET TE3MCHI JOKIIaJa MI/IHI/ICTpa,
COTJIAaCOBAHHBIC C KYPHUPYIOIIUM 3aMECTUTCIICM MI/IHI/ICTpa.

B ot3piBax mojpasneneHuid Ha MaTrepuaibl K 3acelaHuIo, MocTynuBiiue u3 Amnmapara [IpaButenbcTBa
Poccniickoit denepanuu, 0TpaxarTcs CIEAYIOIIKE BOIPOCHI:

KaKuM OpraHom HCIIOJIHUTEILHOM BIIACTH BHOCHTCS IJI1 paCCMOTPCHHUA Ha 3aCCAaHUN HpeHCTaBHeHHBIﬁ
JOKYMCHT,;

KpaTKO€ COAEepkKaHUE pacCMaTPpUBAEMOTr0 BOIIPOCa;

C KakuMH (hefiepalibHbIMU OpraHaMM UCTIOJTHUTENIbHON BIACTH COTJIAaCOBAHO;

UCTOPUS pacCMOTPEHUS U (WIM) coracoBaHuss MUHUCTEPCTBOM IIPEICTABIEHHOIO JOKYMEHTA;
HaJIMYue HEYCTPAaHEHHBIX 3aMedaHnii MuHucTepcTBa (C yka3aHHEM 3aMeuaHuil);

MTO3UIIHSI CITY>KO T10 TIPEICTaBIEHHOMY TOKYMEHTY (TIpU HaJTU4HH ),

OJIHO3HAYHO M YETKO C(OPMYIMPOBaHHAs MO3ULMsI MUHMCTEPCTBA 110 MPEACTaBIEHHOMY TOKYMEHTY.

147. MaTepI/IaJIBI K 3aCCOaHUAM OTHOCATCA K KATCTOpUHU BECbMa CPOYHBIX HOKYMCHTOB H IIOIJICIKAT
PACCMOTPCHHUIO B ICPBOOUCPCIHOM IMOPAAKE, CPA3y MOCJIC UX IMOJTYyYCHHA.

148. Tlogpasnenenue - OTBETCTBEHHBIN HCIIOIHUTEIL B TEUEHUE YCTAHOBJIEHHOI'O CPOKA MPEACTABISAET
IIOATOTOBJICHHBIE JOKYMEHTHI B /[ermapTaMeHT opraHu3aliy U KOHTPOJIA.
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O6s13aHHOCTHK cnyXalnX, OTBETCTBEHHbIX
3a BeieHMe OenonpousBoaCcTBa B nogpasgeneHnsax
(nogpaspeneHnAxX TeppuTopuanibHOro opraHa)

149. Ha cunyxammx, OTBETCTBEHHBIX 3a BEJCHHE JICJOMPOU3BOJCTBA B  IOJPA3ACICHHUIX
(moapa3aeneHus X TEpPUTOPUATILHOTO OpPTaHa), BO3NAratoTcsl CIeAYIONUe 00sS3aHHOCTH

obecriedeHne CBOEBPEMEHHOI'O0 PAacCMOTPEHHs JTOKYMEHTOB (TmopydeHuit), moctymuBmmx mo CO/I,
PYKOBOJCTBOM IOJpa3fiesieHus (IOoApa3IeleHus TEPPUTOPHAIIBHOTO OpraHa) U KOHTPOJIb MX JIOBEIACHMS 10

CBEJICHUS NCIIOJTHUTEIICH;

MOJlyYeHHUE B TEYEHHE [IHSA MOCTYNMBIIMX JOKYMEHTOB (NOpyuYeHHH) Ha OyMa)KHbIX HOCHUTEINAX, C
IIOMETKaMH O CPOYHOCTH - HEMEJICHHO;

nepegadya OOKYMCHTOB Ha  pacCMOTpPCHUC PYKOBOOUTEIIIO noapa3aAciiCHUus (HOI[p&SI[eJ'IeHI/ISI
TCPPUTOPHUAIIBHOT'O opraHa) 1 TIOCJIC NOJYYCHUS COOTBCTCTBYIOIIUX yKa3aHI/II>'I - UCIIOJIHUTCIIIO,

KOHTPOJIb MPOXOKACHUS TOKYMEHTOB B IMOJAPA3AeICHUH (IIOAPa3ACICHUH TEPPUTOPUATBLHOTO OpraHa);

OpraHu3alsl CIpPaBOYHO-MH(POPMALMOHHOW pabOTHl O BONPOCAM TPOXOXKIEHHUS ¥ HCIIOJHEHHS
JIOKYMEHTOB;

KOHTpoJb 3a BBoAoM B COJl uHbopManmuu O XO0J€ M MCIOJHEHUHM JOKYMEHTOB CIyXallUMH
noJpasesieHus (oapasieeHus: TeppUTOPHAIBLHOIO OpraHa);

©XKeroJHasi TMpOBepKa HAIWYKs B TMOApa3JeieHUH (MOAPA3JCICHUN TEePPUTOPUATHHOTO OpraHa)
JIOKYMEHTOB, JIeJI U U3JIJaHUH ¢ momMeTkoi " {751 ciry>ke0HOTro 1mob30BaHus";

COCTaBJICHHME HOMEHKJIATYypbl Jied Mojpa3feseHus (MoApa3/ieleHus TeppUTOPUANIBbHOIO OpraHa),
coriacoBaHue B JlemapTamMeHTe oOpraHM3aliii U KOHTPOJs (IOJpa3felieHuu TEepPUTOPHAILHOTO OpraHa,
OTBETCTBEHHOM 3a BEJICHUE JEJIONPOU3BO/ICTBA) U €€ XpaHEHHUE;

CIHMCAaHUE MCIOJIHEHHBIX JIOKYMEHTOB B JI€JI0 COIJJaCHO HOMEHKJIAaType [ell IOoJApa3/ieieHus
(moppaszaeneHus TeppuropuaibHoro oprasa) B PK;

dbopmupoBanue, oGOpMIICHHE JAE B COOTBETCTBUM C HOMEHKJIATYpPOW [Ied, YYeT, XpaHCHHEe U
obecrieueHne UCIoIb30BaHUS JIEJ, BEAYIIUXCS 1 OKOHUYEHHBIX;

MOATOTOBKA M CBOCBPEMEHHAs TIepeiaya JIe7l Ha XpaHeHHE B apXuB MUHUCTEPCTBA (TEPPUTOPHATHHOTO
opraHa), B TOM YHUCJIE€ C IIOMETKOH "DJIEeKTPOHHBIC IOKYMEHTHI";

XpaHCHHUEC neyvarei (I_HTaMl'IOB) " NMPaBUJIBHOC UX UCIHIOJIb30BAHUC,

XpaHeHHue OJaHKOB MUHHUCTEPCTBA (TEpPPUTOPHAIBHOTO OpraHa), BeJEHHE JKypHalla yyeTa M BbLIa4yM
OJIaHKOB, KOHTPOJIb 32 UCIOJIH30BAHNEM OJIAHKOB, a TAK)KE UX YHUUTOXKECHUE;

WHBIE 00S3aHHOCTH.

CJ'IY)KaHII/IMI/I, OTBCTCTBCHHBIMH 3a BCACHHUEC ACIOMPOU3BOACTBA B HOAPAZACICHUAX, OCYHICCTBIACTCA
peructpaius B C:‘)I[ HCXOOAIIUX M3 IOoApPasACiICHUA HOKYMCHTOB, IIOAINMNCAHHBIX PYKOBOJACTBOM
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HOoJpa3iesieH s, IPOBepKa MPUKPEINICHUs 3JeKTPOHHOro obpa3a gokymeHnTta k PK nokymeHTa, nmpaBuiIbHOCTH
oopmMieHHs: JOKYMEHTOB U Iiepeiada Ha OTIPaBKY.

OcobeHHOCTU paboTbl C INEKTPOHHLIMU AOKYMEHTaMu1

150. PabGota c 2JIEKTpOHHBIMH JOKyMEHTaMH B MHUHHCTEpCTBE periameHTupyercs denepanbHbIM
3akoHOM OT 06.04.2011 N 63-®3 "OO6 snekrponHoit moanucu" (Cobpanue 3akoHomaTenbcTBa Poccuiickoit
@eneparun, 2011, N 15, ct. 2036), ot 02.05.2006 N _59-D3 "O nopsake paccMOTpeHUs: 00pallieHUi rpaxiaH
Poccuiickoit @enepanun', [locranosnenuem IIpaBurenscrBa Poccuiickoit denepaunn ot 22.09.2009 N 754
"O6 ytBepxkaenun llomokeHUsT O CHCTEME MEXKBEIOMCTBEHHOTO 3JJIEKTPOHHOTO JTOKyMeHTooOopoTa'
(Cobpanme 3akoHomarenbcTBa Poccuiickoit deneparnu, 2009, N 39, ct. 4614), UncTpykimei, PernamMentom
MuHucTepcTBa U IpyruMU HOPMATUBHBIMU IIPABOBBIMU aKTaMH.

151. DnexTpoHHBIE JOKYMEHTBHI co3JaroTcsi, oOpabarbiBatoTcs M XpaHsarcs B COJl. JlokyMeHTHI,
co3maBacMble B MuHucTepcTBe (TEppUTOPHUATIBLHOM OpraHe) M IOCTynaroume B MUHUCTEPCTBO
(TeppuTOpHANBHBIA OpraH) Ha OyMa)XHOM HOCHUTelne, BkiItoudatorcs B COJ] myTem co3maHus 3ICKTPOHHBIX
00pa3oB IOKYMEHTOB.

152. /Ins moATBEp>KIEHHS MOJJIMHHOCTH DJIEKTPOHHBIX JIOKYMEHTOB MCIOJIB3YHOTCS 3JEKTPOHHBIE
HOJIITUCH.

153. CocraBnenue, o¢opMIeHHE H  COTJIACOBAHHE TMPOEKTOB  SJIEKTPOHHBIX  JOKYMEHTOB
OCYIIECTBISIOTCA MO OOINMM TMpaBujiaM JENOMPOU3BOACTBA, YCTAHOBIEHHBIM B OTHOILICHUHM aHAJIOTHMYHBIX
JOKYMCHTOB Ha 6YMa)KHOM HOCHUTCIIC. SHGKTpOHHbe/'I AOKYMCHT HUMCCT PCKBHU3UTBHI, YCTAHOBJICHHBLIC IJIA
AQHAJIOTMYHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTENe, 3a HCKIIOYCHHEM OTTHUCKA IeYaTH U H300paKeHUS
lNocynapctBennoro rep6a Poccuiickoit denepanun.

154. Enununeid  ydera  SJIEKTPOHHOTO  JIOKYMEHTa  SIBJIAETCS  DJICEKTPOHHBIM  JTIOKYMEHT,
3apeructpupoBaHHblii B COJl. DIEeKTpOHHBIN TOKYMEHT, UMEIOIINNA MPUIIOKEHHUS, PETUCTPUPYETCS KaK OJIUH
JIOKYMEHT.

155. HcnonneHHbIE OJICKTPOHHBIC JOKYMCHTBI CHUCTCMATU3UPYIOTCA B JCJIa B COOTBCTCTBHU C
HOMEHKJIATypol Jen MunucrepcTBa (TeppuTOpHaIbHOTO opraHa). Ilpu cocraBieHMM HOMEHKIATyphl Jes B
3aroJIOBOK JIeJIa BKITFOYAETCS OTMETKA ""DJIEKTPOHHBIE IOKYMEHTHI'.

156. Cpoku XpaHeHUS! 3JIEKTPOHHBIX JOKYMEHTOB COOTBETCTBYIOT CPOKaM XpaHEHHs IOKyMEHTOB Ha
OyMaKHBIX HOCUTEIISX.

157. DkcnepTr3a NEHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB OCYIIECTBISIETCS B MOPSAJIKE, YCTAHOBICHHOM B
OTHOIIICHUU JTOKyMEHTOB Ha OyMakHOM HocuTene. [lociie mcredeHusi cpoka XpaHEHHs JJIEKTPOHHBIX el
(3NIEKTPOHHBIX JOKYMEHTOB) OHHM TMOJJIeKAaT YHMUYTOXXCHHIO, HAa OCHOBAaHMUU aKTa O BBIICIECHUU K
YHUYTOXKEHUIO JOKYMEHTOB W JieJl, HE TMOJJICKANUX XPAaHCHUI0, YTBEPKIECHHOTO PYKOBOJCTBOM
MunuctepcTBa (Ha4aIbHUKOM TEPPUTOPUAIBHOTO OpPraHa).

158. DnexTpoHHbIE MJOKYMEHTBHI [EpelaloTCsl Ha AapXMBHOE XpaHEHHWE B DSJIEKTPOHHBIM apXuB
MunucTepcTBa (TEPPUTOPUATBHOTO OPTraHa).

V. KoHTponb
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159. TlopsnoK KOHTPOJSL W CPOKHM HCIIOJIHEHHsS] AOKYMEHTOB B MMHHUCTEPCTBE (TEpPPUTOPHUATBHBIX
oprasax) ornpenesstorcss TUIOBBIM PErIAMEHTOM B3aUMOACHUCTBUS (ellepalbHbIX OPraHOB MCIIOTHUTEIHHON
BJacTH, yTBepkaAeHHbIM [locTanoBnenuem llpaBurensctBa Poccuiickoit ®@enepaunu ot 19.01.2005 N 30 "O
TumoBoM perjaMeHTe B3aUMOJCHCTBUS (enepanbHBIX OpraHoB ucnonHUTeNbHOW Biactu" (CoOpanue
3akoHojarenbeTBa Poccuiickoit denepanuu, 2005, N 4, ct. 305, N 47, ct. 4933; 2007, N 43, ct. 5202; 2008,
N9, ct. 852, N 14, cr. 1413; 2009, N 12, ct. 1429, N 25, c1. 3060, N 41, ct. 4790, N 49, ct. 5970; 2010, N
22, c1. 2776, N 40, ct. 5072; 2011, N 34, ct. 4986, N 35, ct. 5092), TUNOBBIM PErIaMEHTOM BHYTpEHHEH
opranuzanuu  (efepalbHBIX OpPraHOB HCIOJHUTEIbHOM BIIACTH, YTBEpXKACHHBIM IlocTaHoBiIeHHEM
[IpaButensctBa Poccuiickoir @enepanuu ot 28.07.2005 N 452 "O TumnoBoMm periaMeHTe BHYTPEHHEH
opranuzanu (eaeparbHBIX OpraHoB HMCHOJTHHUTENbHOW BiacTu" (CoOpaHue 3akoHOAaTenbcTBa Poccuiickoit
®enepanuu, 2005, N 31, cr. 3233; 2007, N 43, ct. 5202; 2008, N 9, ct. 852, N 14, ct. 1413, N 46, ct. 5337;
2009, N 12, ct. 1443, N 19, ct1. 2346, N 25, c1. 3060, N 47, ct. 5675, N 49, ct. 5970; 2010, N 9, ct. 964, N
22, c1. 2776, N 40, ct. 5072), Pernamentom IlpaBurensctBa Poccuiickoit @enepanuu u Pernamentom
Munucrepcrsa.

MocTaHoBKa AOKYMEHTOB U nopy4YeHuit MMHUCTpPA Ha KOHTPOIb

160. KoHTposib CcOCTOUT M3 OCYHIECTBISEMbIX JlemapramMeHTOM OpraHu3ald HW  KOHTPOJIS
(moapasneneHreM TEePPUTOPUATBHOTO OpraHa, OTBETCTBEHHBIM 3a BEJCHUE ACNOMPOU3BOJACTBA) U JIPYTUMHU
noApa3AesieHus MU (TOpa3eIeHUsIMU TEPPUTOPHAIIBHOTO OpraHa) MpoUeAyp MO YUYeTy M aHallu3y CpPOKOB
WCIIONHEHUS! JIOKYMEHTOB C LEJbI0 YKPEIUICHUS HCIOJHUTEIBCKON JIUCUUIUIMHBI W TOBBIIICHUS
3¢ (HEeKTHBHOCTH IeATEILHOCTH MHUHHCTEPCTBA (TEPPUTOPHUATBHOTO OpPTaHa).

161. KoHTponb BKIIOYAET MOCTAaHOBKY Ha KOHTPOJb, MOHUTOPUHI WCIIOJIHEHMS, MPEAYNPEIUTEIbHBIN
KOHTPOJIb, CHATHE C KOHTPOJIS, HAllPaBJICHNUE UCIIOJHEHHOIO JOKYMEHTa B JIeJI0, yueT, 0000IIeHHe U aHaIu3
X0Jla U pe3yJbTaTOB UCIOJHEHUS TOKYMEHTOB, HH(POPMUPOBAaHUE PYKOBOJUTEIEH O COCTOSHUU UCIOIHEHUS
JIOKYMEHTOB.

162. IlocraHOBKa JOKYMEHTOB HAa KOHTPOJb OCYLIECTBiseTcsl JlemapTaMeHTOM OpraHu3alud U
KOHTpOJIs (IOApa3JesieHueM TePPUTOPHAIBHOIO OpraHa, OTBETCTBEHHBIM 3a BEJCHME JIEJIIONPOU3BOJCTBA) U
MpescTaBiIsieT co0oil OTMETKy O KOHTposie M BHeceHHe uHpopMmanuu B COJl: o KpaTKoM conep)kaHuU
IIOPYYEHUs1, OTBETCTBEHHOM HCIIOJIHUTENE JOKYMEHTA U KOHTPOJIBHOM CPOKE HCIIOJIHEHUS JOKYMEHTA.

163. KOHTpOHL HUCIIOJIHCHUA HOKYMCHTOB MOXKET OCYIICCTBIIATBCI B OTHOIICHHWU JOKYMCHTOB,
NOCTYIIMBIINX:

ot IIpesunenta Poccuiickoit @enepanun, uz Anqmunucrpanuu [Ipesunenra Poceuiickoit denepaunu, ot
MoJIHOMOYHBIX — npezacraButeneii Ilpesunenta Poccuiickoit ®enepauuu B QeaepanbHbIX — OKpyrax,
IIpencenarens IlpaButensctBa Poccuiickoit Penepauuu, u3 IlpaBurensctBa Poccuiickoin deneparuu,
Anmnaparta I[IpaButensctBa Poccuiickoit @enepauun, [IpaBurenbctBeHHbIXx kKomuccuid, CoBera besomacHoctu
Poccuiickoit ®enepaunu, Coera denepaunu denepansHoro Cobpanus Poccuiickoit @enepanuu, OT YICHOB
Cosera ®enepanuu, u3 ['ocynapcrBennoit [Iymer @enepansnoro Cobpanust Poccuiickoit deneparuu, ot
nenyraroB ['ocynapctBeHHOM JyMbl;

u3 ¢enepalbHBIX OpraHoOB HUCHONHHUTENbHOW Biacth, Koncturynmonnoro Cyna Poccuiickoit
Oenepannn, BepxoBHoro Cyma Poccwmiickoit ®enepanun, Bwicmiero ApoOutpaxkHoro Cyma Poccuiickoi
Oenepannn, ['enepanbHoi TpokypaTypbl Poccuiickoit denepanun, L{eHTpanbHOM H30MpaTEIbHON KOMUCCHT
Poccuiickoit ®@enepanun, CuerHoit manatel Poccuiickoit denepanuu, cpeacTB mMaccoBoil mHpopMmanuu u

APYTux;
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a Tarkke oOpamieHHd rpakaaH (MMCbMEHHbBIC 3asBICHUS, MPEIIOKEHHS, KATOOBl M AIICKTPOHHBIE
COO0O0IIIeHus).

[Tonnexar MoCcTaHOBKE Ha KOHTPOJIb JTOKYMEHTHI, II0 KOTOPBIM IOpy4YeHHEM MUHUCTpa yCTaHOBJIIEH
KOHKPETHBI CPOK HWCIOJHEHHWs, W THCbMEHHbIe TOpy4deHHus MuHucTpa, 00 HWCHOJHEHWH KOTOPBIX
HeoOxoauMo npouHdopmupoBaTh MuUHHKCTpA.

[Topyuenuss Ilpesunenta Poccuiickoit Penepanuu, IIpeacenarenss IlpaBurensctBa Poccuiickoit
O®enepaunn, 3amecturenet llpeacenarens IlpaBurensctBa Poccuiickoin denepanuu  HENoCcpeaCTBEHHO
MunucTpy win MUHHCTEPCTBY MOJIEKAT TOCTAHOBKE HA OCOOBII KOHTPOJIb.

(ab3am BBeneH [pukazom Muntocta Poccun ot 24.01.2014 N 8)

[To yxazanuro MuHHCTpa Ha OCOOBIH KOHTPOJIb MOTYT OBITh ITOCTABJICHBI U MHBIE TOPYYESHHS.
(a63arm BBenen [Ipukazom Muntocta Poccun ot 24.01.2014 N 8)

O mopydeHHsIX, MOCTABJICHHBIX Ha OCOOBIM KOHTPOJb, JlemapTaMeHTOM OpraHU3alMi W KOHTPOJIS
€XXEeHeIeNTbHO MUCbMEHHO HHPOPMUPYIOTCS 3aMecTUTENn MUHUCTPA U PyKOBOJIUTENN MOIpa3ieieHU .
(ab3am BBeneH [Ipukazom Muntocta Poccun ot 24.01.2014 N 8)

B TteppuTopuanbHOM oprane nojsexar HOCTaHOBKE Ha KOHTPOJIb!
npuKa3sbl (pacnopsbkenus) MuHucTepcTBa;
MUChbMEHHbIE TOpyUeHuss MUHHCTEPCTBA;

IIOPYYEHUs, COAEpXKAIMecss B IPOTOKonax 3acemanni KoopauHanmonHoro cosera Inpu ['yaBHOM
ynpaBineHun MuHuctepcTBa toctuiimu Poccuiickoit @enepannu 1o cyobekry (cyobekram) Poccuiickoit
Oenepanun 1 pu YnpasieHn MunucteperBa octuiiu Pocecuiickoit deaepanuu mo cyonsekTy (CyobekTam)
Poccuiickoit denepanuu.

ITo yka3zaHuio pykoBoacTBa MUHHUCTEPCTBA (TEPPUTOPUATBHOIO OpPraHa) MOTYT OBbITh MOCTABJIEHBI Ha
KOHTPOJIb U IPYTU€ JOKYMEHTBHI.

CpOKM NCNOJTHEHUA KOHTPOJIbHbIX AOKYMEeHTOB
164. Cpoku UCHIOJTHEHMSI KOHTPOJIbHBIX TI0KYMEHTOB:

1) ycranaBnuBatorcs Ilpesupentom Poccuiickoit ®enepauuu, IIpaButensctBom Poccuiickoit
@denepanny, 3aKOHOJATEIBHBIMM W HWHBIMM HOPMAaTHUBHBIMM  INPAaBOBBIMH  AKTAMHM  BBIIIECTOSIIMX
rOCYyapCTBEHHBIX OPraHOB M HCYMUCIIOTCA B KAJEHIAPHBIX JHAX, OTCYET KOTOPBIX HAYMHAETCS C JaThl
KOHTPOJIBHOTO IOKYMEHTA UJIU C JaThl €r0 MOCTYIUIEHUS;

2) Mo yKa3aHUIO PYKOBOJACTBa MUHHCTEpPCTBA (TEPPUTOPHUATBHOTO OpraHa) MOTYT YCTaHAaBIMBATHCS
MHAUBUAYAJIbHbIE CPOKU UCTIOJIHEHHSI KOHTPOJIbHBIX IOKYyMEHTOB;

3) nopyuenue IIpencenarens [IpaButensctBa Poccuiickoit @enepanuu uim ero 3aMecTUTeNel, KOTopoe
JJaHO BO HCHOJIHEHWE TnopyuyeHuss wind ykazaHus Ilpesumentra Poccuiickoir ®enepauuu, MOIICKUT
UCIIOJIHEHHIO 3a 5 THEl 10 ucTedeHus ycraHosieHHoro [Ipesunenrom Poccuniickoit denepanuu cpoka, €Ciu B
nopyuenuu Ilpencenarens [IpasurenscrBa Poccniickorn denepanyu Wik €ro 3aMECTUTENEN HE yKa3aH MHOU
CPOK;
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4) nopyuenus [IpaButensctBa Poccuiickoit @enepanuu noanexar UCIOTHEHUIO:

B CpPOK He Ooiyiee Mecslla, €ciau B TEKCTE MOPYYEHHUS HE yKa3aHa KOHKpETHas JaTa MCIOJHEHHUs (10
COOTBETCTBYIOILEIO YHCIA CIEIYIOLIEr0 MECALA, a €CIU B CIEAYIOIIEM MECSLE HET TAKOI'0 4YUCIa, TO - JI0
MOCJIEIHETO THS Mecsa). Eciu nmocnenHuil 1eHb CpoKa UCIOIHEHUs TOPYUYEHUs IPUXOIUTCS Ha HepaOounit
JI€Hb, OHO MOJJICKUT UCTIOTHEHHIO B MPE/IIECTBYIONINI eMy paOouuii 1eHb;

B TPEXJIHEBHBIN CPOK, €CJIM B TEKCTE MOPYUCHHS UMEETCS yKa3aHue "cpodHo";
(B pen. [Ipukaza Muntocta Poccun ot 24.01.2014 N 8)

B JICCATU/IHEBHBIN CPOK, €CJIM B TEKCTE MOPYUCHHUSI UIMEETCs yKazaHue "onepaTuBHO";
(B pen. llpukaza Muntocra Poccun ot 24.01.2014 N 8)

B yKa3aHHBIH CPOK, €CJIM B TEKCTE MOPYUYEHHs] YCTAHOBJIICHA KOHKPETHAs JaTa JHO0 KOHKPETHBIH CPOK
HCIIOJTHEHUS;

5) CpoK HWCHOJHEHHs TOpYYeHHH, coaepxamuxcs B aktax [IpaBurensctBa Poccuiickoit deneparum,
npotokonax 3acenanuid IlpaButensctBa Poccuiickoit @enepanuu, KOOPIAWHALMOHHBIX M COBELIATEIbHBIX
opranoB IIpaBurensctBa Poccuiickoii ®Penepaunu, Bo3maBiasieMblx IIpencenarenem IIpaBurTenscrBa
Poccuiickoit  ®Denepaumu, nopyuenuii IIpencemarenss IlpaButensctBa  Poccuiickoit  ®denpepanuu,
COZIepKAIIMXCS B IIPOTOKOJIAX NMPOBEICHHBIX MM COBEIIAHMM M B pe3onrouusax, nopydenuil Ilpeacenarens
[IpaBurensctBa Poccuiickont @enepannu, 3amectuteneit Ilpencemarens IlpaBurensctBa Poccuiickon
@enepanii (B COOTBETCTBUM C pacrpezeneHueM obOs3aHHocTed) u  3amectutens llpencemarens
[IpaBurensctBa - PykoBoautens Annapata [IpaButensctBa Poccuiickoit denepanuu, JaHHBIX BO UCIIOJIHEHHE
nopyuenui IIpaBurensctBy Poccuiickon @enepauuu, coaepXkKalluxcsd B yKa3aXx M PacHOPSKEHUAX
[Ipesunenra Poccuiickoii Penepaunu, a TakKe BO HUCIOJIHEHHE MMOpPYy4YeHUM M ykazanui IIpesunenta
Poccuiickoit ®eneparuu [IpaButensctBy Poccuiickoit @eaepanuu, He NPOAJICBACTCS;

MPU HATUYUHA OOCTOSITENIBCTB, TPEMSITCTBYIONINX HMCIOJHEHHUIO B YCTAaHOBJICHHBIH CPOK TOPYYCHHH,
yKa3aHHBIX B a03alle TIepPBOM HACTOSIIIETO MOAIMYHKTa, OTBETCTBEHHBIN UCIIOJIHUTENb HE MTO3THEE YeM 3a IATh
JIHEW 10 HCTeUYEeHUs IIOJIOBUHBI cpoka nmpencrasiser B lIpaBurensctBo Poccuiickon deneparuu
000CHOBaHHBIE TPEIOKEHUS MO KOPPEKTUPOBKE CPOKA HCIONHEHHUs. Eciu cpok UCTOTHEHHs MOpY4YEHUS
MPEBBIIIAECT JIBA MeECSUA, MPEIJIOKEHUS [0 €ro KOPPEKTHUPOBKE MpeACTaBIsAOTCA B IIpaBHUTENBCTBO
Poccuiickoit @enepauuu HE MO3AHEE TPUIALATH JHEW CO AHSA MOJANKMCAaHUA ToOpydyeHus. Pemienue o
KOPPEKTUPOBKE CPOKa MCIIOJHEHHS MOPYYEHHS JOBOJMUTCS B YCTAHOBJIEHHOM MOPSIKE J0 OTBETCTBEHHOTO
WCIIOJIHUTEIIA B TEYCHUE TPEX JAHEH CO IHS MPUHATHS 3TOTO PEIICHUS,

(nm. 5 B pen. [pukaza Muntocta Poccuu ot 24.01.2014 N 8)

6) CPOK UCIIOJTHEHHUSI CPOUHBIX MMOPYUEHHH HE MPOJUIEBACTCS U HE KOPPEKTHPYETCS;

IIPEMIOKEHUS O KOPPEKTUPOBKE CPOKOB MCIIOJIHEHUs ONEPATUBHBIX NOPYYEHUM MOTYT HAIIPABIATHCS B
[IpaBurenscTBO Poccuiickoit denepannu B T€YCHNE OAHOTO paboyvero JHs CO JHS MOIINHCAHUS TIOPYICHUS;
(nm. 6 B pea. [pukaza Muntocta Poccun ot 24.01.2014 N 8)

7) B ciydasx, Korga MUHHUCTEPCTBO OIPENEIIEHO COMCIIOJHUTEIEM IOPYUYEHHs, OHO HpPEICTaBIseT
OTBETCTBEHHOMY HCIIOJHUTENO MPEUIOKEHHS, MOANHUCAHHBIE PYKOBOACTBOM MMHHCTEPCTBA, B TEUEHUE

nepBoﬁ ITOJIOBHUHBI CPOKA, OTBCACHHOI'O Ha UCITOJIHCHUC ITOPYUCHUS,

8) HampaBiieHHBIE Ha corjacoBaHue MpoekTbl akToB lIpaButenscTBa Poccuiickoit denepanuu (ux
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KOIHHU) BU3UPYIOTCS PYKOBOJACTBOM MuHUCTEpCTBa HEe Ooiiee yeM B 10-1HEBHBIN CPOK;

9) moAroToBKa MpPOEKTa 3aKIIOYEHHS, IMOMPABOK WM O(UIMATBHOTO OT3hIBA HA 3aKOHOMPOECKT,
noctynuBmnid B [IpaButensctBo Poccuiickoii @enepanuu oT cyObeKTa 3aKOHOJATEIbHON MHUIIMATHBBI WIIN
locynapctBennoit  dymsr  ®enepansHoro CoOpanusi  Poccmiickoit  ®eneparuu, OCYIIECTBISETCS
MMUHUCTEPCTBOM - OTBETCTBEHHBIM HCIOJIHUTENEM B 20-THEBHBIA CPOK C AAaThl MOCTYIJICHUS 3aKOHOMPOEKTa
B [IpaButensctBo Poccuiickoit denepanuu. [Ipyn HEBO3MOXKHOCTH MpPEICTABICHUS 3aKJIIOYEHUS B YKa3aHHBIN
CpOK MHHHCTEPCTBO COTTIACOBBIBAET C CYOBEKTOM IpaBa 3aKOHOAATEIbHOM HHHUIIMATUBLI MIPOJIEHHE CPOKa U
nuceMeHHo nHpopmupyet [IpaButensctBo Poccuiickoit denepannu o JOCTUTHYTOM COTJIACUY;

10) moaroroBka MpeIIOKEHUH (eaepalbHOMY OpraHy HCIIOTHHTEIBHOW BIIACTH - OTBETCTBEHHOMY
WCTIOJTHHUTEIIO 3aKOHOIIPOEKTa OCYIIECTBISIETCSI MUHUCTEPCTBOM - COMCIIONIHUTENIEM B CPOK 15 mHEH ¢ maTh
MOCTYIUIEHHs 3akoHoMpoekTa B [IpaButensctBo Poccniickoit denepanuu;

11) npaBoBasi 1 aHTUKOPPYILIMOHHAS SKCIIEPTU3a IIPOEKTOB (hesiepabHbIX 3aKOHOB, YKa30B [Ipe3unenra
Poccuiickoii denepauuu HOpMAaTUBHOrO Xapakrepa M akToB IlpaBurensctBa Poccuiickont denepanuu,
UMEIOIIMX HOPMATUBHBIA Xapaktep (mpoekToB nocraHoBieHuil [IpaBurenbctBa Poccuiickoit @eneparnun),
OCYILECTBIIsICTCI MUHHUCTEPCTBOM B 7-ITHEBHBIM CPOK C AAThI IOCTYILICHUS IPOEKTOB aKTOB.

IIo MOroBOPEHHOCTH MEXKy COOTBETCTBYIOUIMMHU PYKOBOJMTEISIMH WIH IO YKA3aHUIO PYKOBOJIUTENEH
UX 3aMECTUTENIIMU MOXET ObITh YCTAHOBJIEH MHOM CPOK MOATOTOBKH 3aKJIIOUEHUH, KOTOPBIN Jisi Hanboiee
00BEMHBIX U CII0KHBIX IIPOEKTOB HE MOJKET IpeBbIaTh 30 qHEH;

12) otBer Ha mapnamentckuii 3anpoc Cosera denepanuu u 'ocynapctBennoit dymsr denepanbHoro
CoOpanust Poccuiickoit @enepaiun HanpasiIseTcss B Cpok He Oosee 15 nHell co 1HS momyueHus 3anpoca Hiu
WHOU CPOK, YCTaHOBIICHHBIN cooTBeTCTBYIOMIEH nanaToit deaepansnoro Cobpanus Poccuiickoii @eneparum;

13) orBer Ha 3ampoc wiena CoBera ®Denepannu u aemnyrara ['ocynapcrsennon Jlymbr denepanbHOro
Cob6panus Poccuiickoit @enepanuu HarpaBisieTcs B Cpok He Oosiee 30 mHEH co JHS MOTYyYCHHUS 3ampoca Win
WHO, COTJIACOBAaHHBIN C MHUIIMATOPOM 3aIpOca CPOK;

14) mrcbMa WHBIX TOCYIAPCTBEHHBIX OPraHOB UCIIOJHAIOTCS B CIEAYIOUINE CPOKH:

Anmunuctpanuu [Ipesunenta Poccuiickoit denepanuu - He OoJiee MecsIia ¢ UX UCXOSIINX JIaT;

nosiHoMo4yHoro mnpeactaButens llpesugenta Poccuiickoit ®enepanmuun B Koncturyunonnom Cyge
Poccuiickoit denepaiuu - He Ooiee 15 qHEN ¢ X UCXOASIINX JaT;

noiaHoMouHoro npexacraBurens [IpaButensctBa Poccuiickoit ®enepannu B Koncruryunonnom Cype
Poccuiickoit ®denepanuu, BepxoBHom Cyae Poccuiickoit ®enepanmu u Beiciiem ApOutpaksnom Cyje
Poccuiickoit @eneparuu - He 6osee MecsIa C UX UCXOA[IINX JaT;

MOJTHOMOYHBIX mnpenacrasureneid IIpaBurensctBa Poccuiickoit @enepaunn B nanarax denepanbHOro
Cobpanus Poccuiickoit @enepanuu - He 60s1ee MecsiIa ¢ UCXOASIINX JaT, €CITU B HUX HE YCTAHOBIICHBI HHBIE
CPOKU,;

3ampockl Y TOJTHOMOYEHHOTO 10 TipaBaM denoBeka B Poccuiickoit @enepanun - He 6oniee 15 mHel co aHs
UX IOJIyYEHHUS, €CJIM B HUX HE YCTAHOBJICHBI UHBIE CPOKHU;

3anpockl KoncrutynnonHoro Cyaa Poccuiickoii denepanuu - He Oojiee Mecsiia co AHS UX MOJy4EHUs,
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€CJIM B HUX HC YCTAHOBJICHBI NHBIC CPOKH;

npezncrasiaenus CuetHoil nanatel Poccuiickoit @enepanuu - He Oonee 20 qHEH CO THS UX MOJTyYEHUS,
€CJIM B HUX HE YCTaHOBJICHBI UHBIE CPOKH;

IIPOTECTHI IPOKYPOPOB (3aMeCTUTENIel MPOKYPOPOB) HA MPOTHUBOPEYAIUE 3aKOHY IPABOBBIEC aKThl - HE
6osee 10 qHel ¢ MOMEHTa UX MOCTYIUJICHHS, €CJIM B HUX HE YCTAHOBJICHBI MHBIE CPOKU;

MPEJICTaBICHUS MPOKYPOPOB (3aMecTuTesiel MPOKYpPOpPOB) 00 yCTpaHEHMM HAPYIIEHUN 3aKOHOB - HE
0oJjee Mecsla co THS UX BHECEHUS;

15) cpoku HCHOTHEHHS JTOKYMEHTOB, MOCTYNHMBIIUX OT JPYIMX HMHIAMBHIYaJbHBIX M KOJJICKTHBHBIX
aJIpECaHTOB, OOpaIleHHs TPAKIAH UCUUCISIOTCS B KaJCHIAPHBIX JHIX C JaThl UX PETUCTPALIMH M HE JOJIKHBI
npessimaTh 30 qHEH;

16) mpencraBnenue wHpopManuu 1o 3anmpocam CMMU - we OGosnee 7 mgHEH ¢ MOMEHTa TMOCTYIUICHUS
3arpoca.

165. Cpoku npeacTaBiIeHUs MPOEKTOB TIOKYMEHTOB Ha MOAINUCH PYKOBOACTBY MUHHCTEpCTBA!

otBeToB (H0kiaanoB) [Ipesunenty Poccuiickoit @enepaunu u IpaButensctBy Poccuiickoit denepanun
Ha UX CPOYHBIC [TIOPYYECHUS - B HA4aJIE JHS, B KOTOPBIM 3aKaHYMBAECTCS CPOK MX UCIIOJIHCHMS,;

orBetoB (noknanos) [Ipesunenty Poccuiickoit denepanuun u [IpaButensctBy Poccuiickoit @enepanuun
Ha MX NOPYYEHMs C ONEpPAaTUBHBIM CPOKOM MCIIOJHEHUS - HE IO3JIHEE 4eM 3a | JeHb 10 OKOHYaHHUsS CpOKa
UCIIOJIHEHMUS;

otBetoB (noknanoB) [Ipesunenty Poccuiickoit denepanuu u [IpaButensctBy Poccuiickoit @eneparun
Ha UX MOPYYEHHUE CO CPOKOM UCTIOTHEHUS MECSL - HE MO3AHee 3-X JIHEeW O OKOHYaHUs CPOKa.

166. KOHTpOIBbHBIM CPOK HCHIOTHEHUS JOKYMEHTA U Mopy4YeHUss MUHHCTpA ABISETCA 0053aTEIbHBIM IS
OTBETCTBEHHOT'O MCIOJIHUTENS, KOTOPBIN OpraHu3yeT paboTy COMCIIOTHUTENEH.

167. CoucnonHuTenn MAOKyMEHTa M TMOpydeHus MuHucTpa o00ecneunBalOT CBOEBPEMEHHYIO U
Ka4eCTBEHHYIO MOATOTOBKY HEOOXOIMMBIX MaTepHalOB U HAIIPABICHUE UX OTBETCTBEHHOMY HCIIOJIHUTEIIO B
TE4eHHUe MepBOi MOJOBUHBI CPOKA, OTBEIEHHOTO Ha UCHoJHEeHue. [1o cpoyHbIM TOKyMEHTaM U MOPYUYEHUSIM
MunucTpa MaTepuaibl HapaBJsAOTC HE3aMEINTENBHO.

168. OTBETCTBEHHbIE UCIIOJHUTENN U COUCIIOJHUTENN TOKYMEHTA U IIOpyYeHUs: MUHUCTpa 110 IEPBOMY
TpeOOBaHUIO PYKOBOJACTBA JlemapTaMeHTa OpraHM3allid U KOHTPONA (IOJpPa3[esIeHUs] TePPUTOPHAIBLHOIO
OpraHa, OTBETCTBEHHOI'O 3a BEJIEHHE JEJIONPOU3BOACTBA) MPEACTABIIAIOT MCUEPIIBIBAIONINE JaHHBIE O XOJIe
UCIIOJIHEHUSI U TOAIOTOBKE HEOOXOJMMBIX MAaTEpUANIOB 10 KOHTPOJIMPYEMBIM JOKYMEHTaM U MOPYYEHUSIM
Munuctpa.

169. B ciyuae eciu ITOKyMEHT WM NOpy4YeHHEe MUHHCTpa HE HCIOIHEHBI B YCTaHOBJIEHHBIH CpOK,
PYKOBOJUTEID MOAPA3IEICHUs - OTBETCTBEHHOIO UCIIOJHUTENS B TE€UEHUE 2 JHEH MOCie UCTEUEHUs CpoKa,
YCTAaHOBJIEHHOIO JUISl HWCIOJHEHUs, NpeJacTaBisieT MHHHUCTPY 3aBU3MPOBAHHYIO COOTBETCTBYIOIIUM
3aMecTuTeneM MHUHHCTpa CiIyKeOHYI0 3alHiCKy O X0J1€ UCIIONHEHUS TIOKyMEHTa WK nopydeHus Munuctpa c
yKa3aHHEM CIIy>KalllMX, Ha KOTOPbIX BO3JIOKEHO UCIIOJIHEHUE, IPUYMH €r0 HEUCIIOJIHEHUS B YCTAaHOBJIECHHBIN
CPOK M MEp OTBETCTBEHHOCTH, IpE/UIaraéMbIX WJIM TMPHHATHIX B OTHOIIEHUM CIYXKalllUX, JOIYCTUBIIMX
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HapymeHHUe CPOKOB UCITOJIHCHHUA.
Konus CHY)KCGHOﬁ 3aIIMCKU HAITPABJISICTCS B I[eHapTaMCHT OopraHu3al U KOHTPOJIA.
CHsAAITUe AOKYMEHTOB U nopy4YeHur MuUHucCTpa c KOHTpOns

170. I[OKYMGHT U IIOPYUCHHUC MI/IHI/ICTpa CUUTACTCAd HMCIIOJJHCHHBIM H CHHUMACTCA C KOHTPOJIA ITOCIIC
(I)aKTI/I‘leCKOl"O BBIIIOJIHCHHA COOTBCTCTBYIOLICTO IMOPYYCHUA U JOKYMCHTHUPOBAHHOI'O TIIOATBCPIKICHUSA
HUCIIOJTHCHUA.

HpOMe)KYTO‘-IHbIe OTBCTBI, 3aIllpOChl U pa60qa;1 NepenrcKa HE ABJAIOTCA OCHOBAHUCM JJIA HNPU3HAHUA
JAOKYMCHTA U MMOPYUYCHHUA MI/IHI/ICTpa HUCIIOJIHCHHBIM.

171. CHATHe NOKyMeHTa U nopydeHuss MuUHHCTpa ¢ KOHTPOIIst 0pOpMIISIETCS OTMETKON 00 MCIIOTHEHUU
nokymenTa B CO/I.

CnpaBKVI, HanoMuvHaHuA, onepaTtuBHblie U aHANTUTUYECKne oT4yeThbl

172. JlenapramMeHT OpraHu3allii W KOHTpoJis (TMOJpasfeleHrue TEePPUTOPHAIBHOTO Oprasa,
OTBETCTBEHHOE  3a  BEJCHHUE  JICJIOMPOU3BOJICTBA)  E€XKEHENENbHO  HANpaBisieT  MOJpa3/eieHUsIM
(moapasneneHusiM TEPPUTOPUATBHOTO OpraHa) MH(OpManuio (HAOMHMHAHUSA) C MEPEYHEM KOHTPOJIbHBIX
JOKYMEHTOB U MOpy4YeHH MUHHCTpa, CPOKU HUCIIOIHEHUSI KOTOPBIX MCTEKAIOT B MPEICTOSIINI HEAEIbHBIN
MIEPUOI.

173. [lemapraMeHT oOpraHM3alliM M KOHTpOJs (TOJpa3/ieieHHe TEPpPUTOPUATIBLHOIO  OpraHa,
OTBETCTBEHHOE 3a BEJICHHUE JIEJIONPOU3BOJCTBA) (OPMHPYET CBOAHBIC IaHHBIE O XOAE WCIIOJTHEHUS
KOHTPOJIbHBIX IOKYMEHTOB U MOpy4eHuit MUHUCTpa B Mo/pa3ieNeHusx (MoApa3ieieHUsIX TEPPUTOPHATBHOTO
opraHa) ® mpeacTaBisieT MUHUCTPY (HA4aJIbHUKY TEPPUTOPHAIBHOTO OpraHa) C IEpUOJUYHOCTHIO:
OTIEpaTHBHBIE OTYETHI - €KEHEAeNbHO (B MOCIeTHUN paboumii eHb HEIeNH); aHAIUTHYECKHE OTYETHI - IO
UTOTaM UCTEKILEro roja.

VI. DokymeHTanbHbIn poHa MuHucrtepcrTea
(TeppuTOpUanbLHOro opraHa)

Pa3pa60TKa n BegeHune HOMeHKnNnaTypbl gen

174. Homenknatypa naen - CHCTEMAaTU3UPOBAHHBIA IMEpEYEHb 3arojoBKOB (HaUMEHOBAaHHWI) /el B
MuHuctepcTBe (TEPPUTOPHATIBHOM OPraHe), C yKa3aHUeM CPOKOB UX XpaHEHUSI.

175. Homenknatypa aen IpeAHa3HayeHa Uil TPYNIIMPOBKH HCIIOJHEHHBIX JOKYMEHTOB B Jiena,
cUCTeMaTH3alluid U ydeTa Jej, ONpEAETCHUs CPOKOB MX XPAHEHUsS M SABISETCS OCHOBOW Ui COCTaBJICHUS
OTHUCEeH e MOCTOSHHOTO U BpeMeHHoro (cBbiuie 10 yeT) XpaHeHus, a Takxke JUIsl ydeTa Jiesl BpeMEHHOTo (110
10 5ieT) XxpaHeHHUs.

HOMGHKHaTypa ACIT ABJISICTCA OCHOBHBIM YUCTHBIM JOKYMCHTOM JCJI 3a TGKYH_[I/Iﬁ ron.
176. Howmenknarypa pen mnoapasnenenus ([Ipuwnoxenue N 18) cocraBisieTcss  ciyKamum

moapasaACIiCHrudA, OTBETCTBCHHBIM 34 BCACHHUC JCJIIOIIPOM3BOJCTBA, IMOAINMUCBIBACTCA PYKOBOAHUTECICM
noapasaAciaCHus U NpEACTaBIACTCA 10 15 CeHTﬂ6pH TCKYLICTO I'oZia B Z[enapTaMeHT OpraHu3anuu U KOHTPOJIA,
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B TOM 4YHCIIe B 3JIEKTPOHHOM BHiae Ay BBoga B COJI, KoTophlii ohopMiIsieT CBOAHYIO HOMEHKIATYPY A€
MunuctepctBa (Ilpunoxxenue N 19), obecneunBaer ee cormacoBanue ¢ [[OK u DkcnepTHO-TIpoBEpOUHON
komuccueit (nanee - JIIK) NocynapcrBenHoro apxuBa Poccuiickoit denepanuu (HE peke OJHOTO pasza B 5
JIET).

177. Homenxmarypa gnen mopapaszaeneHus TteppuropuanbHoro oprana (IIpunmoxxenne N 20)
npencTanisiercs 10 15 ceHTsadps TeKylero roja B noJpasaeieHie TeppUuTOpUaIbHOrO OpraHa, OTBETCTBEHHOE
3a BEICHHE JENONPOM3BOJACTBA, KOTOpoe OGOpMISIET CBOJHYIO HOMEHKJIATYpY Jeld TEeppPUTOPHUAIBHOTO
oprana (IIpunoxenue N 21), obGecneunBaer ee coriacoBanue ¢ DK m OIIK ynomHomodeHHOro oprasa
WCTIOJIHUTENIBHOUN BiacTu cyObekToB Poccuiickoit denepanuu B 001acTH apXUBHOTO Jiena (HE Peke OJHOTO
pasa B 5 jer).

178. CBonHasg HOMEHKJIaTypa Aeid MuHucTepcTBa (TEppUTOPUATIBLHOTO OpPraHa) YTBEP:KIaeTcsl IPUKA30M
MunucrepcTBa (TEpPUTOPUAIBHOTO OPIraHa).

179. BHOBBb co3naHHOe mojpaszzeneHue (MoapasfesieHue TEpPUTOPUAIBHOIO OpraHa) o0s3aHO B
MECSIUHBINA CPOK pa3paboTaTh HOMEHKIATYPY /A€ U MPeJCTaBUTh e B JlemapTaMeHT OpraHnu3alui U KOHTPOJIs
(moxpasaeneHue TepPUTOPHATIBHOTO OPTraHa, OTBETCTBEHHOE 3a BEJICHUE JIEJIONPOU3BOACTBA).

180. HoBble NOKYMEHTHPOBAHHBIE YYaCTKH pabOTHI, HEMPEIYCMOTPEHHBIE Aeia, C(OPMHUPOBABIIUECS B
nojipasiesieHusIx (Moipa3esieHusIX TEPPUTOPUAIBHOIO OpraHa) B TE€YeHHE Tofia, AOMOJIHUTEIBHO BHOCATCS B
HOMEHKJIaTypy Jell B KOHLE COOTBETCTBYIOIIMX PAa3[eOoB C IPOJOJDKEHHUEM MOPSIAKOBOM HyMepauuu
WHJIEKCOB JIE.

181. ITo okOH4YaHMHM ro/ia COCTABIISIETCA UTOrOBas 3alIUCh O KaTErOPHIX U KOJINYECTBE /€N, 3aBEIEHHBIX
B TEKyLIEM TIOJy, KOTOpas HampasiseTcss B JlemapTaMeHT opraHu3aluyd W KOHTPOJs (IoJpasziesieHue
TEPPUTOPUAIIEHOIO OPraHa, OTBETCTBEHHOE 3a BEJICHHUE JEJIONPOU3BOICTBA).

182. B HOMeHKIIaTypy /el BKIFOYAKOTCS 3ar0J0BKH €I, OTPAXKAKOUIUE BCE JOKYMEHTUPYEMbIE YUACTKH
pabotel MuHHCTEpCTBA (TEPPUTOPUATIEHOTO OpraHa).

B HOMeHKaTypy Aen He BKIIOYAIOTCS NMEepUOoANYEecKre U3AaHus (COOPHUKH, CIIPAaBOYHHMKH, OIOJUIETEHH
U IpyTHe U3JaHNsA).

183. Homenknarypa nen opopmisieTcss B BUJIE TaOIHIIBI, COCTOSIIEH U3 CICAYIOIMUX rpad:

1) rpada 1 "MHaekc nmema" COCTOMT W3 HOMeEpa MOJpa3[eseHus (IMOApa3/IeieHUus] TePPUTOPUAIEHOTO
opraHa), KOTOpbIi 0003HaYaeTcst apadCKUMU nu(ppamMu, ¥ MOPSIKOBOIO HOMEPA 3arojIOBKa Jeja B pa3zede;

Hanpumep:
02-03, rme 02 - mMHIOEKC nompasnejyieHus  (rnompasmelieHUs TeppUTOopMalibHOT'O
opraxHa),
03 - HOPAOKOBHIM HOMEP 3aT0JIOBKa IeJjla 10 HOMEHKJIaType Ieil

2) rpacda 2 "3aromoBok nena (Toma, 9acTu)" - KpaTrkoe 0000IIeHHOe HANMEHOBAaHUE JOKYMEHTOB Jieja -
BKIIIOYAET: Ha3BaHWE BHUAa Jenia (MEepenucka, >KypHaI) WIA Pa3HOBUIHOCTH JIOKYMEHTOB (TIPOTOKOJIBI,
NpuKa3bl); Ha3BaHHEe MUHHCTEpPCTBA (TEPPUTOPHAIBHOIO OpraHa) WM IOApa3leieHus (Toapa3leeHus
TepPUTOPHUANBEHOTO OpraHa); HaMMEHOBaHHE OpraHHM3alUH-aipecaTa (aJpecanTa) JOKYMEHTOB JieJia; KpaTKoe
coJiepKaHue JOKYMEHTOB Jejia; Ha3BaHME MECTHOCTH (TEppPUTOPUH), C KOTOPOW CBSA3aHO COJEpIKaHUE
JOKYMEHTOB JIeJIa; 1aTa (Iepuoj), K KOTOPOil OTHOCATCS JOKYMEHTHI Jiefa.
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Ecan pgeno cocTouT HU3 OJMHAKOBBIX BUOOB WU paSHOBHHHOCTCﬁ AOKYMCHTOB, B €TI0 3aroJIOBKE
YKa3bIBACTCA HAMMCHOBAHUEC BUIOB JOKYMCHTOB.

Hanpumep:
IIpukas3el MMHIOCTa POCCHMM O OCHOBHOM IEATEJIbHOCTU

He nomyckaercs ymoTpeGieHue B 3arojioBke Jiejla HEKOHKPETHBIX (GopMyIupoBok ("Bxonsuias
nepenucka", "ucxodmas nepenucka’, "pa3Hpie TOKYMEHTHI" U IPYTHX), & TAK)KE BBOIHBIX CJIOB U CJIIOMKHBIX
obopotoB. He nomyckaercs ymoTpeOJeHHE COKpPAIIEHHBIX CIOB M COKpPAIEHHBIX HAMMEHOBAHUI
(denepaabHBIX OPraHOB MCIIOTHUTEIHLHON BIACTH U OPTaHHU3AITHH.

B 3arosoBkax jgen, coaepXkallMx JIOKYMEHTHl 110 OJHOMY BOIIPOCY, HO HE CBSI3aHHBIX
MIOCJIEZIOBATEIbHOCTBIO UCIIOIHEHNS, B HA3BaHUHU BUJIA JieJ1a yIOTpeOsieTcsl TEpMUH "JOKYMEHTHI", a B KOHLIE
3arojioBKa B CKOOKaxX YKa3bIBaIOTCSI OCHOBHBIE Pa3HOBUIHOCTH JOKYMEHTOB, KOTOpbIE TPYHIHUPYIOTCS B Jelie
(nIaHbl, CIUCKY, JOKJIA/AbI U APYTHe Pa3HOBUIHOCTH JOKYMEHTOB).

Hanpumep:

IJoKyMeHTH  (mokjanel, O0O030pH, IOOKJIaAHbBEe, CJyXeOHbE 3alMCKM, CIpaBKu),
npencTaBJjigdeMble HNoIpasAejleHusaAMM MMHMCTPY OCTHMLMM Poccuiickoy demepaluM U
ero 3aMeCcTUTeJIAM

B 3aromoBkax ACII, COACPKAMUX IMEPETIUCKY, YKA3bIBACTCA, C KEM U 110 KAKOMY BOIIPOCY OHAa BCACTCA.

B 3aromoBkax ACI, COoACpXKAINUX IMEPCIHHUCKY C OAHOPOJIHBIMH KOPPECIIOHACHTAMH, YKa3bIBA€CTCA HX
O6H_Iee BHUO0OBOC HAa3BaHUC.

Hanpumep:
Ilepenucka C TeppuToOpMaJibHEIMKM OpTaHaMu MuHIOCTA PoccmmM 1O BONpOCaM
NPOXOXIEeHMS T'OCYINapCTBEHHOM CJITyXOH

Pa3HOpO)IHBIe KOPPCCIIOHACHTEI B 3aroJIOBKax ACJI, COACPKAIMIUX MEPCTIUCKY, HC IICPCUUCTIAIOTCH.

Hanpumep:
Ilepenucka O BONPOCaM COTPYIOHMUECTBa C MEeXIYHapOIOHHMM OPIraHM3aLUAMU

B 3aronoBske AcJIa YKa3bIBacTCA KOHerTHBIﬁ KOPPECIMOHACHT, €CJIU MEPCTINCKA BEACTCA TOJIBKO C HUM.

Hanpumep:
Ilepenucka ] MUHMCTEPCTBOM drHAaAHCOB Poccumckomn denmepaunm o
BaJIIOTHO-(QMHAHCOBEIM BONIpOCaM

Ecmmn COACpKaHUE J€jJ1a KaCacTCA HECKOJIBbKHX OAHOPOAHBIX aIMHHHUCTPATUBHO-TCPPHUTOPHAIBHBIX
CAUHUIL, B 3aIr'OJIOBKEC JI€JIa YKA3bIBAOTCA HE UX KOHKPETHBIC HAa3BaHUS, a 06mee BHUJOBOC Ha3BaHUC.

Hanpumep:
Ilepenucka C T©JaepaMy aIMMHMCTpauuM o6JjlacTeM O COLUMallbHOM 3ammre
HaceJleHus

Ecnu conepkanue nena Kacaercsi OHOM aAMUHUCTPATUBHO-TEPPUTOPUATIBHON €MHUILBI (HACETIEHHOTO
IIyHKTAa), €€ (ero) Ha3BaHHE YKa3bIBA€TCs B 3ar0JIOBKE JIEJIa.
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Hanpumep:

[lepenucka Cc Yy4eOHEM LeHTpoM delepallbHOM HAJIOTOBOM CIIyXOH (T'. HiokHUM
HoBropoz) mno BompocaM NOAIOTOBKM KaIpPOB

B 3aronoBkax nen, coiepKalMX IJAaHOBYIO HIIM OTYETHYIO JOKYMEHTAIUIO, YKa3bIBAeTCS MEPHO]
(xBapTai, rom), Ha (3a) KOTOPBIA COCTABICHBI TUTAHBI (OTYETHI).

Hanpumep:
T'omoBOM OIXETHHM OTUYET IO LEHTPAaJIbHOMY alnapaTy

Ecnu gemo coctouT m3 HECKOJIBKHUX TOMOB HJIH LIaCTeI\/'I, TO COCTaABJIACTCA 06HII/Iﬁ 3arojJIOBOK J€Jjia, 3aTEM
3aroJOBKH Ka)XXJJ0Io TOMa (‘IaCTI/I), YTOYHAIOMIUE COACPKaHNE 3arojIoBKa JcJa.

B 3aronoBkax ACJI, COACPKAIUX KOIMUHU JOKYMCHTOB, IIOCJIC Ha3BAHUA [I€JIa YKA3bIBACTCA "Konun".

Hanpumep:
IIpukas3el MMHIOCTa PoccumM MO OCHOBHOM nOedTesibHOCTM. Konum

IlogmuHHOCTD JOKYMCHTOB /[I€JIa B 3aroJIOBKax HC OTOBApUBACTCA.

[Topsimok pacmosoKeHUsl 3aroJIOBKOB /1€ BHYTPU pa3/iejioB U IOAPA3JEIOB HOMEHKJIATYphl Jem
OTIpE/ICIISETCS CTETIEHBIO BaXKHOCTH JOKYMEHTOB, COCTABJISIOIINX JIeja, U UX B3aUMOCBS3BIO.

B nauane pacnoJrararoTcs 3aroJIOBKU ACJI, COACPIKAINX HOPMATUBHBIC ITPABOBLIC aKThI (3aKOHBI, YKasbl,
MOCTAHOBJICHUA, PACIIOPAKCHUA, TPHUKA3bI MI/IHI/ICTepCTBa " JPpYyIruc HOpMATUBHLBIC ITPABOBLIC aKTBI).

Jasiee pacnonararoTcsi 3aroJOBKU A€Jl, COAEPKAIMX IUIAHOBBIE M OTYETHBIE JOKYMEHTBI, IIEPENUCKY U
JIpyrue JOKYMEHTBI.

Jlena, COCTOAIME HN3 JOKYMCHTOB OAHOPOJHOTO COJACPKAHHA, IOMCHIAIOTCA IMOCJICIO0BATCIIBHO,
HaIrpuMEp 3a rog0BBIMU OTUETAMU CIICAYIOT KBAPTAJIbHBIC, 3a KBaApTaJlbHBIMU - MCCAYHBIC.

Jlena ¢ oTHOPOIHBIMH 3ar0JIOBKAMH BHOCSITCSI B HOMEHKIIATYPY 1€l Mo andaBUTy KOPPECIIOHASHTOB HIIN
reorpauuecKux Ha3BaHUIA.

3aroJ0BKH Jiesl MOTYT YTOUHSTBCS B poriecce popMupoBaHust U opopMiIeHus Ae;
3) rpada 3 "KonnyecTBo eAMHUIL XpaHEeHUs" 3aM0IHIETCS 10 OKOHYaHUM KaJIEHAApHOTO roia;

4) rpadga 4 "Cpok xpaHeHHs [ena, HOMepa cTaTei" 3amoyiHgeTcs B COOTBETCTBUU ¢ [Ipukazom
Munkynetypsl Poccum ot 25.08.2010 N 558 "OO6 yrtBepxknenuu IlepeuHs THMOBBIX yHPaBJICHUYECKUX
apXMBHBIX JIOKYMEHTOB, 00pa3yloluxcs B Mpolecce AEATENbHOCTH TOCYIAPCTBEHHBIX OPraHOB, OPIaHOB
MECTHOTO CaMOYIpAaBJICHUS M OpraHM3alui, ¢ YKa3aHHEM CpPOKOB XpaHeHus" (3aperucTpupoBaH
Munuctepcteom  08.09.2010, peructpaunonnsiii N 18380), wmnm yka3blBaeTCs COIVIACOBAHHBIA €
LenTpanpHOii 3KCIIEPTHO-NIPOBEPOUHON KoMuccuei deepanbHOro apXMBHOTO areHTCTBA CPOK XPaHEHMUS;

5) rpada 5 "llpumeuanue" MOXKET BKIJIIOYATh OTMETKH O 3aBEJICHUM JeN, O MEpexXOosilIuX Nenax, O
BBIICJICHUM K YHUYTOXXCHHUIO JOKYMEHTOB M JIeJl, HE MONJICKAIUX XPAHEHMIO, O JIMLAX, OTBETCTBEHHBIX 3a
(dbopmupoBaHue €1, 0 Nepeaye el U Apyriue OTMETKU.
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184. TIlocme yTBepKIeHHs CBOJHOW HOMEHKJIATYpbl Jen mojapasfeneHus (Toapas3aencHus
TEPPUTOPUAIBHOTO OpraHa) MOJy4yaloT KOMHH COOTBETCTBYIOIIETO MPUKAa3a C MPUIOKEHUSIMH KOHKPETHBIX
paszenoB HOMEHKJIATYPHI JIeIL.

185. HaspaHusMu pa3ienoB CBOAHOM HOMEHKJIATYpbl J€d SBIAIOTCS Ha3BaHUSA MOJpa3zesieHuit
(mompa3zaeneHuil TEpPUTOPHATIBHOIO OpraHa), KOTOPhIE PACIOJArarTCsl B COOTBETCTBUM C YTBEPXKICHHON
CTPYKTYypoil MuHucTepcTBa (TEPPUTOPUATIBHOIO OpraHa).

186. CBOI[HaSI HOMCHKIJIaTypa ACJI B KOHLC KaXIAO0Iro roaa yTOYHSCTCSA, YTBCPIKIAACTCSA U BBOIAUTCA B
JIefiCTBHE C 1 sHBaApA CJICAYIOMICTO KAJICHAAPHOTO roaa.

187. CBojgHas HOMEHKJIAaTypa J€JI COCTaBJSETCS M COIVIACOBBIBAETCS 3aHOBO B CIy4yae KOPEHHBIX
M3MeHeHNH QYHKIHUN U CTPYKTYphl MHHHCTEPCTBA (TEPPUTOPHATIEHOTO OPTaHa).

¢0pMMpOBaHMe Aen n nx Tekyuiee xpaHeHue

188. q)OpMI/IpOBaHI/IC ACHT - TPYHNIIMPOBKA HMCIHOJIHCHHBIX JOKYMCHTOB B Ji€Jla B COOTBCTCTBHUU C
HOMCHKJI&TypOI\/JI ACI U CUCTCMATHU3alWsA JOKYMCHTOB BHYTPH JCJIA.

189. MHcnonHeHHble [OKyMeHTHl B 10-ZHEBHBIH CPOK CHAIOTCA HCIOJHUTENIEM CIyXKalleMmy
nojpaszieneHuss  (MoapasfeleHus  TEPPUTOPUAIBHOTO  OpraHa),  OTBETCTBEHHOMY 33  BEJCHHE
JIeJIONIPOU3BOACTBA, Ul (OPMHUPOBAHUSA MX B J€Jla B COOTBETCTBUM C HOMEHKJIATYypoH aen MuHucTepcTBa
(TeppUTOpPHATIEHOTO OPraHa).

190. IlpaBuna ¢popmMupoBaHUs A€T:

1) B ACJIO0 IMOMCIIAKOTCA TOJBKO HCIHOJHCHHBIC JOKYMCHTBI OJHOTIO KaJICHAApHOTO T0J4, 3a
HUCKIIIOYCHHUEM NICPEXOAAIINX ACIT;

2) 3ampemiaeTcs TOMENIaTh B OJHO JIEJO JOKYMEHTHI C pPa3HBIMH CpPOKaMH XpaHCHHS, JUITHUE
3K3EMILISIPBI, YEPHOBHUKH, TOKYMEHTHI, TTOJJIEKAIINE BO3BPATY;

3) mo obbeMy neno He MODKHO mpeBbimaTh 250 muctoB (4 cM mo Tonmmue). [lpu Hanuuuu B gene
HECKOJIbKUX TOMOB (4acTei) K HoMepy (MHIEKCY) M 3ar0JIOBKY Jiefia Ha KaKJOM TOMe JO0OaBISIOTCS MOMETKU
"r. 1", "T. 2" u Tak ganee;

4) NOKYMEHTBHl BHYTpPH Je€Jla paclojiaraloTcsi B  XPOHOJOTHYECKOH, BOIMPOCHO-JIOTHYECKOM
MOCIIEZI0BATEILHOCTH WIIM UX COUYETaHUU.

HpI/IKaSBI 1 pacopsiKE€HUA C OTHOCAIIMMUCA K HUM IIPHUIIOXKCHUAMU I'PYIIIUPYIOTCA B A€JIa 110 BUAAM U
XPOHOJIOI'UH.

HpI/IKaBBI 10 OCHOBHOM AeSITEIbHOCTH IpyHnImMpyroTCd OTACIIBHO OT IIPUKA30B 110 JIMYHOMY COCTABY.

[IpoTokonbl B Jefie pacrlojararoTCs B XPOHOJIOTMYECKOM TOpsAJKEe MO HomepaMm. J[oKyMeHThl K
MPOTOKOJIaM, CTPYIITUPOBAHHBIC B OTACJIbHBIC JI€JIa, CHCTEMATU3UPYIOTCS TI0 HOMEpaM MPOTOKOJIOB.

YTBepXKACHHBIC TUTAHBI, OTYETHI, CMETHI, JHUMHUTHI, TUTYJbHBIC CHUCKH U JPYTrue JTOKYMEHTHI
ITPYIIUPYIOTCS OTAEIBHO OT IPOEKTOB.
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I[OKYMCHTBI B JIMYHBIX ACJIaX pacCIlOararoTcs 1o Mepe nux MOCTYIJICHH.

HepeHI/ICKa rpynmuvpyceTrcst, KakK IMpaBWJIO, 34 KaJ'IeHILapHBIﬁ rox MW CHUCTCMATU3UPYCTCA B
XpOHOJIOFH‘-I@CKOﬁ MoCJICA0BATCIIbHOCTU,; JOKYMCHT-OTBCT NOMCIIACTCA 3a JOKYMCHTOM-3aIIPpOCOM.

[Ipu BO30OHOBJIEHUU TMEPENUCKH TIO OMPEAEICHHOMY BOMPOCY, HAYaBIICHCS B MPEIBIAYIIEM TOIY,
JIOKYMEHTBI BKJIIOYAOTCS B JI€JI0 TEKYILETO ro/1a ¢ yKa3aHUEM MHIEKCa Jena MPeaplIyero roja.

191. Kontpons 3a coOmrogeHneM TmpaBuil (GopMHUpPOBaHUS JeJI OcymecTBiseT JlemaprameHT
OpraHM3alliil U KOHTPOJs (Mojpa3felieHue TeppUTOPUATBHOIO OpraHa, OTBETCTBEHHOE 3a BeIECHUE
JIEIONPOU3BOICTBA).

192. Jena MunHCcTepcTBa (TEPPUTOPUATHHOTO OpraHa) OQOPMISIFOTCS (TOTOBSTCS K XPAHEHHIO)
MOJIpa3IeIeHUsIMH (TIOIpa3IeIEHUSIMI TEPPUTOPUATBHOTO OpraHa) IMoclie 3aBEpIICHNs KaJIeHJapHOTO TO/1a.

193. Odopmienue nen NOCTOSTHHOTO, BpeMeHHoro (cBbiiie 10 jeT) XpaHeHHus U MO JIMYHOMY COCTaBy
IpeaycMaTpUBaeT: 3all0JHEHUE PEKBU3UTOB TUTYJIBHOIO JINCTA (0OJ0KKHM) Jiesia MOCTOSIHHOTO U BPEMEHHOTO
(cBbimie 10 ner) xpanenus (IIpunoxkenue N 22); Hymepauuio JUCTOB (KapaHJalloM B IPaBOM BEPXHEM YTy
JMcTa); cocTaBlieHHe JucTa-3aBepurens nena (Ilpunoxenne N 23) u BHyTpeHHEH OmMHMCH JOKYMEHTOB Jela
(ITpunoxenue N 24); moAIIMBKY WK MEPEIUIET Jea.

194. Ha TUTYy/BHOM JIHCTE JIeNia YKa3bIBAIOTCS: MOJIHOE M COKPAIIEHHOEe HAaMMEHOBaHWE MUHUCTEPCTBA
(TeppuTtopuanbHOrO  OpraHa) W HoApasAeneHus  (MOApa3NeNeHHs — TEPPUTOPUAIBHOTO  OpraHa);
HOMEHKJIATypHBIH HHJAEKC, 3arojoBOK W Jara Jena (ToMa, 4yacTh); KpaiHue AaThl JOKYMEHTOB [IeNa;
KOJINYECTBO JIUCTOB B Jiesie (TOME, 4YacTH); CpPOK XpaHeHus Jnena. Ha gemax MOCTOSIHHOTO XpaHEHUs
roMeniaeTcsi HaAnuch " XpaHUTh MOCTOSTHHO".

195. B nucre-3aBeputenie, IOMEIAEMOM B KOHIIE JieJ1a, HU(GPaMU U IPOMHICHIO YKa3bIBAETCS KOJIUYECTBO
JUCTOB, 0COOCHHOCTH OT/AEIBHBIX TOKYMEHTOB.

HI/ICT-SaBepI/ITeHB MMOANMUCHIBACT €TI0 COCTABHUTEC/Ib, C YKAa3aHUCM MOOJIKHOCTHU, OAThl COCTABJICHUA U
paCH_II/I(prBKI/I IIOAIINCH. KomngectBo nHMCTOB B JCJI€ IIOMEYacTCA Ha €ro 00JI0KKE B COOTBETCTBHUH C
UTOTrOBOM HAAIIMCHIO.

196. BHyTpeHHss ONUCH COCTAaBISETCS HA OTAEIBHOM JIMCTE M COJIEPXKUT CBEACHUSA O IOPAIKOBBIX
HOMCpax HAOOKYMCHTOB J[€JIa, HX HWHACKCAX, AaTax, 3aroJlIoOBKax W HOMEpax JIMCTOB [ACJId, Ha KOTOPLIX
PACIIOJIOKEH KKl TOKYMEHT.

K BHYTpeHHEH onucH COCTaBIACTCS MTOTOBAs 3aMKCh, B KOTOPOW YKa3bIBaeTCs MU(paMu W MPOMHUCHIO
KOJIMYECTBO BKJIIOYEHHBIX B HEE JOKYMEHTOB U OTJEIbHO KOJIMYECTBO JINCTOB BHYTPEHHEN OMKCH.

BHyTpeHHIOIO OIUCH TOAIMHCBIBACT €€ COCTABHUTCIIb C YKAa3aHHUEM IOOJIKHOCTH, AATbhbl COCTABJICHUA H
pacmn(prBKoﬁ IIOATIUCH. BHyTpeHHHfI OIIKCH MMOMEIIACTCA B HAYAJIC ACJIA.

197. JlokyMeHTHI B Jefie NMOJIIMBAIOTCS Ha YEThIPE MPOKOJAa B TBEPAYIO OOJIOKKY M3 KapTOHA WU
MEPeIIeTAIOTCsl C YYETOM BO3MOXHOTO CBOOOJHOIO YTEHHUS TEKCTa BcexX JIMCTOB. IIpu moaroroBke nen K
MOIIMBKE (MEperieTy) MeTauInyecKue cKkperieHus (0ylaBKu, CKPENKU) U3 JOKYMEHTOB yAAJSIOTCS.

198. Jlena BpemenHoro (mo 10 €T BKIIOYMTENBHO) XpaHCHHsI [OMYCKAETCS OCTaBJIATh B
CKOpPOCIIMBATENSAX, HE MPOBOAUTH MEPECUCTEMATH3AIUIO JOKYMEHTOB B JIeJie, JIMCTHI [iela HE HyMepOBaTh,

www.consultant.ru Crpanuua 66 ns 107
HafeXHasa npaBoBan noaAepXxkKa


http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

Mpukas MuHiocta Poccun ot 30.12.2011 N 460

(pea. ot 12.05.2020) [JokyMeHT npepocTasneH KoHcynbTaHTnoc
"06 yTBEepXaeHUM MHCTpyKLUM NO AeNonpon3BOACTBY B [ata coxpaHenms: 04.02.2021
MwuHucTep...

3aBCPUTCIIbHBIC HAAIINCHU HC COCTABJIATD.
MogroTroBka AOKYMEHTOB U fen K nepegaye Ha apXMBHOE XpaHeHue

199. TloaroroBka TOKyMEHTOB M J€d K IepeJade Ha apXWBHOE XPAaHEHHE W Ha YHHUYTOKECHHE
IpeaycMaTpUBaeT:

9KCIEPTU3Y [IECHHOCTH JJOKYMEHTOB,;
odopmiieHue aem;

COCTaBJICHUE OIMCEH JIeN MO Pe3yJIbTaTaM dKCIIEPTU3bI UX [ICHHOCTH;

COCTaBJICHHUEC aAKTOB O BBIACJICHUU K YHUYTOXCHUIO JOKYMCHTOB U [1€JI, HC MMOMJIC)KAIIUX XPAHCHUIO.

OO0s3aTeTbHBIM YCJIOBHEM TIOJITOTOBKHU JIeJ K Iepefavye Ha apXWBHOE XpaHEHUE SBJSETCS TPOBEpKa
CIIUCAaHUs KaXJ0ro JOKYMEHTa B COOTBETCTBYIOIIEE /€10 no HoMeHkarype aen B PK COJ1 B nosne "Apxus".

200. ITpoBeneHue HKCHEPTU3Bl EHHOCTH AOKYMEHTOB B MMHHHCTEpCTBE (TEpPUTOPUATHLHOM OpraHe)
ocymiectBisiercs [IOK (OK).

201. DOkcmeptu3a 1EHHOCTH JOKYMEHTOB OCYIIECTBIISIETCS  €XKETrOJHO B  MOJpa3JICICHUSNX
(monpazneneHus X TepPUTOPUATILHOTO OpPraHa) Cy>KallliMU, OTBETCTBEHHBIMU 32 BEJIEHUE JIEIONPOU3BOICTBA,
coBmectHO ¢ [[OK (OK).

202. ITpu npoBeAEHUH SKCIIEPTU3bI LIEHHOCTH IOKYMEHTOB OCYIIECTBIISIFOTCA: OTOOP /1€ TOCTOSIHHOTO U
BpeMeHHoro (cBbiie 10 jeT) XxpaHeHus - A nepeaayd B apxuB MUHUCTEPCTBA (TEPPUTOPUAIBHOTO OpraHa),
C BPEMEHHBIMH CpPOKAMHU XpaHEHHs M ¢ TMoMmeTkod "Jlo MUHOBaHMS HajoOHOCTH" - A JalbHEHIero
XpaHeHus B NoJpa3ieiieHusX (MOoApa3/ieieHUsIX TEPPUTOPUATIBLHOIO OPraHa); BBIACIEHUE K YHUUYTOXKEHUIO
JIOKYMEHTOB U JI€J1, HE TIOJUIeKAIINX XPaHEHHIO.

203. OT60op AOKYMEHTOB JJIsi IOCTOSSHHOTO XPAaHEHUs MPOBOJIUTCS HA OCHOBAHMM HOMEHKJIATYPHI €T
MunucrepcTBa (TEppUTOPUATIBHOIO OpraHa) MyTeM IOJUCTHOIO MpocMoTpa Jen. B nemax mocTosHHOro
XpaHEeHUs MOJUIekKAT U3BATUIO AyOJETHbIE SK3EMIUIIPbl TOKYMEHTOB, YEPHOBUKU, HEO(OpPMIIEHHBIE KOMHUU
JOKYMEHTOB M HE OTHOCSILMECS K BOIIPOCY TOKYMEHTHI C BpEMEHHBIMU CpPOKaMHU XpaHeHHs. OKOHYaTeIbHOE
pelIeHre o pe3yJibTaTaM 3KCIEPTU3bl IEHHOCTH JOKyMeHTOB npuHuMaeT LIOK (OK).

204. 1o pe3ynbraTaM 3KCHEPTU3bl LIEHHOCTH JOKYMEHTOB COCTABIISIOTCS OMMCH JEJ OTAENIbHO Ha Jena
TTOCTOSTHHOTO, BpeMeHHOTO (cBbime 10 yet) xpaHeHus u no nguaHomy coctaBy (IIpunmoxxkenust N 25 - 26), a
TaK)K€ aKThl O BBIICJICHUHN K YHUYTOXKEHHUIO TOKYMEHTOB U JieJ, He noiexkanux xpanenuto (IIpunoxxenue N
27). Ha nena BpemenHoro (10 10 neT) XxpaHeHus: OMMCU HE COCTABIISIOTCS.

205. Onuce aena - apXMBHBIM CIPAaBOYHMK, COJAEPKALIUl CHUCTEMATU3MPOBAHHBINA NE€PEUYEHb €IUHUL
XpaHeHHs apXWBHOro (OHAA W TMpenHa3HAUYEHHBIH Ui HMX ydeTa W pacKpbeiTus coxaepkanus. Omwuch
MPECTABISET CO00I ePEeUeHb /I C CAMOCTOSTEIbHON BAIOBOH (TIOPSIKOBOM ) 3aKOHYEHHOW HyMepanueii.

206. B apxuB MunuctepcTBa (TEppUTOPUATLHOTO OpPTaHa) JIefia CIA0TCS 10 OMHUCSM, MOTOTOBIECHHBIM
nojipa3fesieHus MU (MOApa3IeICHUIMHU TEPPUTOPHAIILHOTO OpraHa) MO YCTaHOBJIEHHOUW (opme, yepes roj
MIOCJIE 3aBEPILECHMUS 1] B JEJIOMPOU3BOICTBE.

(8 pen. [Ipukaza Muntocta Poccun ot 15.04.2019 N 76)
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Onucu ACJI, MOATOTOBJICHHBIC TOAPA3ACICHUAMU (HO,HpaSI[eJ'IeHI/ISIMI/I TEPPUTOPHUATIBHOT'O opraHa),
CJIyKart OCHOBOM 11 HOATOTOBKH CBOJHOM OIMCH €I MI/IHI/ICTepCTBa (TeppI/ITOpI/IaJIBHOFO opraHa).

207. Ilpu cocTaBiIeHUH OIUCH JIEI:
Kaxxao€ aciio (TOM, T-IElCTI)) BHOCHTCA B OIMUCH IO CAMOCTOATCIIbHBIM ITOPAJKOBBIM HOMEPOM;
rpaq)m OIIMCH 3aITOJIHAIOTCA B COOTBETCTBHUH CO CBCACHUIMU, BBIHCCCHHBIMHA Ha O6J'IO)KKy Jeclia,

OJWHAKOBEIC 3aroJIOBKH A€J, ITOCIEA0BATCIIBHO PACIIOIOKCHHBIX B OIIKMCHU, HE ITOBTOPAKOTCS, OCTAJIbHBIC
OIHOPOJHBIC ICiia 0003HaYaroTCAd CI0OBaMH "TO )Ke", IIpUu 9TOM ApYyTHU€ CBCACHUS O ACJIaX BHOCATCA B OIIHMChb
IIOJITHOCTBIO (Ha KaKIOM HOBOM JIUCTEC OIMMUCH 3ar0JIOBOK BOCTIPOU3BOJAUTCA HOJ'IHOCTLIO);

rpada onucu "lIpumedanue” UCoONb3yeTCs Ui OTMETOK O IIPUEME JIeJ, 0COOCHHOCTSIX UX (PH3HUUECKOTO
COCTOSIHUS, O Iepesiade Ael ¢ yKa3aHUeM aKTa, O HAIMYMH KON U IPYTUX OTMETOK.

208. B KoHIIe ONUCH JenaeTcs UTOroBas 3alucCh, B KOTOpOH yKasbiBaeTcs (IupamMu U MPOIHUCHIO)
KOJINYECTBO [I€JI, YUCIALIMXCS IO OINUCH, IEepBbII M IOCIeIHUI HOMepa el 0 ONHMCH, a TakkKe
OTOBAPHUBAIOTCA 0COOEHHOCTH HyMepaluy AeJl B ONKCH (JIUTepHbIE HOMepa U MPOIYIIEHHbIE HOMEPA).

209. Omnucek nen moapasjeneHus (Moapas/elieHUus] TePPUTOPUATBHOTO OpraHa) B ABYX JK3eMIUIIpax
MOJIKCHIBAETCSI €€ COCTABUTEJNEM C YKa3aHUEM €ro JOJDKHOCTH, COIVIacoBbIBaeTcs ¢ JlemaprameHTOM
OpraHM3allii M KOHTpOJsA (HOJpa3fesieHuEM TEePPUTOPHAILHOTO OpraHa, OTBETCTBEHHBIM 3a BEJIEHUE
JIEJIONPOU3BOJCTBA) M YTBEPKAACTCA PYKOBOJIUTENIEM MOJpa3jaeiaeHus (Moapa3ienaeHus] TEpPpUTOPUAIBHOTO
oprana). OJIuH 5K3eMIUISIp ONMCHU MeperaeTcs B apXuB MUHUCTEPCTBA (TEPPUTOPUATBHOTO OPraHa) BMECTE C
JielaMH, BTOPOH ocTaeTcs B Mojpas/ieseHnH (Moapa3aeeHu TepPUTOPHAIEHOTO OPTaHa).

210. OT6op nmen u JOKYMEHTOB, HE TOJUICKAIINX XPAHCHHUIO, JUIS UX YHUYTOXKEHHS U COCTABIICHUE
COOTBETCTBYIOIIETO aKTa MPOU3BOJATCS IMOCJIE COCTaBICHUS CBOJHBIX OMUCEH JIeNl MOCTOSHHOTO XPaHEHHUS.
Vka3aHHbIE ONUCH U aKThl OJHOBpPEMEHHO paccMmarpuBatoTcs Ha 3aceganuu L[OK (OK). 3arem, mocne
yrBepxkaeHust DIIK T'ocynapcTBennoro apxusa Poccuiickoit ®enepauun (JI1K ynoaHOMOUeHHBIX OpraHoB
WCIIOJIHUTENIbHON BiiacTu cyObekToB Poccuiickoii ®denepanuy B 00JIaCTHM apXWMBHOTO JeJIa) ONMUCEH el
MOCTOSTHHOTO XpaHeHUs (aKThl O BBIACIEHUU K YHUYTOXKCHHUIO IOKYMEHTOB U JIel, He MOJIekaIIuX
XpaHEHUIO, YTBEPXKIAIOTCS 3aMecTuTelieM MUHUCTpa (3aMecTUTeNeM HaudalbHUKA TEPPUTOPUAIBHOTO
oprana), Bo3riasisronum [[IK (OK).

211. AKT 0 BBIZICICHHH K YHHUTOXCHHUIO TOKYMEHTOB M JI€JI, HE TIOJICKAIINX XPAHEHUIO, COCTABIISIETCS
Ha Jena Bcero MuHHCTEpCTBa (TEppUTOpPHATBHOTO opraHa). Ecim B akTe ykaszaHbl Jella HECKOJbKHX
nojpasiefeHuid  (MOapa3feIiCHH TEePPUTOPHAIBHOTO OpraHa), TO WX Ha3BaHHWSA IIOCJIEIOBATEIBHO
YKa3bIBalOTCA MEpPe]] COOTBETCTBYIOIUMHU IPYIIIaMH 3ar0JIOBKOB JIE.

212. 3pATHE NOKYMEHTOB U3 €I IOCTOSHHOIO XPaHEHUs JOIYCKAeTCs B UCKIIOYUTEIBHBIX CIydasx U
IIPOU3BOJUTCS C pa3pelieHus] PyKOBOACTBAa MMHHCTEpCTBa (HayaJbHUKA TEPPUTOPUAIBHOIO OpraHa) ¢
OCTaBJIEHUEM B JIeJI€ 3aBEPEHHOM KOMNUU JOKYMEHTA U aKTa O MPUYMHAX BbIJAUYM MMOJJTUHHHKA.

I'Iopnp,ox nepegayn AOKyMeHTOB Ha XpaHeHue B apxuB

213. B cootBerctBuu ¢ DenepanbHbiM 3akoHOM OT 22.10.2004 N 125-®3 "O6 apxuBHOM jene B
Poccuiickoit ®@enepanun" (CoOpanue 3akonoaarensctBa Poccuiickoit ®enepanuu, 2004, N 43, cr. 4169;
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2006, N 50, ct. 5280; 2007, N 49, ct. 6079; 2008, N 20, cr. 2253; 2010, N 19, ct. 2291, N 31, c1. 4196)
JOKYMEHTbl MUHUCTEPCTBA (TEPPUTOPUAIEHOTO OpraHa) SBISIOTCA (peaepanbHOi cOOCTBEHHOCTBIO M TOCIIE
MIPOBEACHUS HKCIIEPTU3BI LIEHHOCTHU B MOPAIKE, YyCTAHOBICHHOM 3aKOHOAATENbLCTBOM Poccuiickon @enepannu
B 00JaCTH apXHMBHOIO [eNa, MOJAJEeXaT o00s3aTeNbHOM mepefauye Ha IOCTOSHHOE XpaHEHUE Kak 4acTh
ApxusHoro ¢onaa Poccuiickoit @enepanuu.

214. BpemenHoe xpaHeHUE ITOKyMeHTOB ApxuBHoro ¢onma Poccuiickoit deneparuu, JOKYMEHTOB
BpeMeHHOro (cBbimie 10 5eT) cpoka XpaHeHHUs, a TaKkKe JOKYMEHTOB IO JHYHOMY COCTaBy, UX Yuer,
WCIOJIb30BaHKE, OTOOp W TMOJTOTOBKY K Mepenade Ha MOCTOSHHOE XpaHEHHE OCYIIECTBIseT JlemapraMeHT
OpraHM3allMM W KOHTPOJs (IOJpa3fesieHue TEPPUTOPUATIBHOIO OpraHa, OTBETCTBEHHOE 3a BEJICHUE
JIEJIONPOU3BOICTBA), KOTOPBIH oOecrmeunBaeT (GOPMHUPOBAHWUE W WCIOJIH30BAHUE apXHWBHOTO (OHIA
MunuctepcTBa (TEPPUTOPUATBHOTO OPTaHA).

Hena BpemenHoro (a0 10 ner) xpaHeHuss B apxuB MuHHCTEpCTBa (TEPPUTOPUATBLHOIO OpraHa) He
NepeaoTcs, XpaHATCS B MOApa3JeleHusX (MOoApa3ieleHUsIX TEPPUTOPUAIBHOTO OpraHa) U MO HCTEUEHUU
CPOKOB XpaHEHHUsI YHUUTOXKAIOTCSI B YCTAHOBIIEHHOM TOPSJIKE.

215. Jlo mepemaun B apxuB MuHuCTEpcTBa (TEPPUTOPUANBHOIO OpraHa) HOMEHKIIATypHBbIE Jelia
(hOpMHUPYIOTCS M XPaHATCS B TEYEHUE OJHOTO TOJ[a B MOJpPa3IeseHUsIX (TOApa3aeeHusIX TePPUTOPHUATHHOTO
oprasa).

(B pen. [Ipukaza Muntocta Poccuu ot 24.01.2014 N 8)

PykoBoaurenu mojpasmeneHuit  (MOApasieieHHid  TEPPUTOPHATIBHOTO OpraHa) U CIyXaliue
noJipasiesieHus (moapas3aeicHUs TEPPUTOPUAIEHOTO OpraHa), OTBETCTBEHHBIC 3a BEICHUE JICJIONPOU3BO/ICTBA,
00s13aHBI 00ECTICUNBATh COXPAHHOCTH JIOKYMEHTOB U JICTI.

216. Ilpu moAroToBKE MOApa3ACICHUSIMHU (TIOIpaA3EICHUSIMUA TEPPUTOPUATLHOTO OpraHa) JAel K
nepeaade B apxuB MuHHCTEpPCTBA (TEPPUTOPUATLHOTO OpraHa) JlemapTaMeHTOM OpraHW3allMd U KOHTPOJIS
(mogpasneneHreM  TEPPUTOPUATIBHOTO  OpraHa, OTBETCTBEHHBIM 32  BEJCHHE  JIEJIONPOU3BOJICTBA)
NpeBapUTENHHO MPOBEPSETCS MPABUIBHOCTh UX (POPMHUpPOBaHUS, OPOPMIIEHUSI U COOTBETCTBUE KOJIMYECTBA
JIeJ1, BKJIIOYEHHBIX B OMUCH, KOJIUYECTBY JI€], 3aBEJICHHBIX B COOTBETCTBUU CO CBOJHOW HOMEHKIIATYpOU e
MunuctepcTBa (TEppUTOPHAILHOTO Oprana). llpu 3TOM BBISBICGHHBIE HENOCTAaTKH B (OPMUPOBAHUU U
oopmIIeHHH 1€ YCTPAHSIOTCS OApa3AesieHUsIMH (TIOApa3IeNICHISIMA TEPPUTOPHATEHOTO OPTaHa).

[lpuem nenm ocymecTBisieTrcs JlemapTaMeHTOM OpTaHW3allii W KOHTpOJs  (MoJpasiesieHueM
TEPPUTOPUAIBHOIO OpraHa, OTBETCTBEHHBIM 3a BeJIeHHUE JIeJonpou3BoicTBa). Ha 00oux sk3eMIuisipax onucu
HAIPOTHB 3aroJIOBKa Ka)KJOro MEpPEAaHHOTO JeNa JeNaeTcss OTMETKa O HaJW4Yuu Jena. B KoHIle KaKIoro
JK3eMILIspa OIMUCH YKA3bIBAIOTCSA HUGpaMH M MPOMHCHIO KOJIUYECTBO (DAKTHUECKH MPUHATHIX JeM, JaTra
npuema-repenads  Jeji, a TakkKe NOANUCH CchoyKammx JlemapraMeHTa OpraHu3alid W KOHTPOJIS
(moapazencHusl TEPPUTOPHUATLHOTO OpraHa, OTBETCTBEHHOTO 3a BEJICHUE JCIIONPOU3BOCTBA), MPUHSBIIETO
nena, ¥ nojpaseneHus (moapaszesieHus: TeppUTOPHAIbHOTO OpraHa), epeiaBIiero jaena.

Bwmecre ¢ nenamu B apxuB MuHHUCTEpCTBA (TEPPUTOPUAIBHOIO OpraHa) rnepeialTcs PerucTpaluoHHbIE
KapTOTEeKU Ha JOKYMEHTHI HIIM 3JIEKTPOHHBIE 0a3bl NAaHHBIX, coAepKaliue MHPOPMAIUI0 O PETUCTPALUU U
WCTIOJTHEHUU TIepe/laBaeMbIX JOKYMEHTOB. 3aroJIOBOK KaXKJIOW KapTOTEKH WM 0a3bl NaHHBIX BKIIOYAETCS B
OTHCh.

B cnyuae uckimroueHus nojpaszaeneHust (MOApasleleHHusl TEPPUTOPUATBHOIO OpraHa) U3 CTPYKTYpbI
MunuctepcTBa (TEppUTOPUANBHOIO OpraHa) JHOO HW3MEHEHHUs CTPYKTYphl CIyKalluil Mojapa3esieHus
(mompaszaeneHus TEPPUTOPHAIBLHOIO OpraHa), OTBETCTBEHHBIM 3a BEJCHME JEIONPOMU3BOJACTBA, O(OpMIIIET
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OKOHYCHHBIC [CJIa U IEpeHACT HX B aApXUB MI/IHI/ICTepCTBa (TeppI/ITopHaanoro opraHa) HE3aBHUCHUMO OT
CPOKOB XpaHCHHH.

217. Tlepenaua nen, ynakOBaHHBIX B CBSI3KM, B apXuB MuHHcCTEpCTBa (TEPPUTOPUAIBHOIO OpraHa)
OCYIIECTBIISIETCST MO  rpaduKy, MOATOTOBICHHOMY JlemapTaMeHTOM OpraHM3allid H  KOHTPOJS
(mompazzeneHueM  TEPPUTOPHUAIBHOTO  OpraHa, OTBETCTBEHHBIM 32 BEJCHHME JICJIONPOU3BOJICTBA),
COIVIACOBAHHOMY C HOJpa3JesIeHUs MU (HOApa3JesIeHUsIMU TEePPUTOPUAIIBHOTO OpPraHa) U YTBEPKICHHOMY
NpUKa30M MUHHUCTEPCTBA (TEPPUTOPHATIBHOIO OPraHa).

VIl. U3roToBneHune, y4yeT, UCNOSIb30OBaHME N XpaHeHue
neyarteu, LWUTaMnoB U 651aHKOB

MeyaTu ¥ wWTamnebl
218. Ileuars - YCTPOﬁCTBO, COACPIKAIIICC KIIUIIC IMMEYaTU U HAHCCCHUSA OTTHUCKOB Ha 6yMary.

Tamm - ycTpOHCTBO MPSMOYTOJIBHON (POPMBI AJIsi MPOCTABICHUS OTMETOK CIIPAaBOYHOTO XapakTepa o
MOJIYUCHHUH, PETUCTPALIUHA, ITPOXOKACHUN, UCITIOJTHCHUU JOKYMCHTOB U APYI'UX OTMCTOK.

219. Tlopsiiok U3rOTOBIIEHUS, UCIIONb30BaHUS, XPAHEHNUS U YHUUTOXKEHUS repOOBBIX TleyaTeil U OJJaHKOB
onpeneneH [locranoBrnenuem IIpaButenbctBa Poccmiickoit ®enmepanmmu ot 27.12.1995 N 1268 "OO6
YOOPSAOYEHUH W3TOTOBJICHHS, WCIONB30BaHUSA, XpaHEHHs] M YHUUYTOKEHUS TedaTeil u OJIaHKOB C
BocTpon3BeneHneM ['ocynmapctBeHHoro repba Poccuiickoit ®epeparun” (CoOpaHue 3aKOHOAATEIHCTBA
Poccuiickoit ®eneparuu, 1996, N 2, cr. 123; 2001, N 24, ct. 2461; 2006, N 52, ct. 5587).

220. Uzrotosnienue neyatei (1ramMnoB) B MUHHCTEPCTBE OCYIIECTBIISIETCS B CIIEIYIONIEM MTOPSIIKE:

1) 3asIBKU Ha  W3FOTOBJICHUE reyarei (trramroB), ux ACKU3BI 0OpMIISIOTCS
noJipa3AesieHUsIMU-UHUIIMATOPaMHU, BU3HUPYIOTCS NUPEKTOpoM JlemapraMeHTa OpraHu3allii U KOHTPOJS U
nepenaroTcs B JlemapTaMeHT ynpaBieHHs IeIaMH;

2) U3roTOBJIEHHBIE MO 3aka3y JlemapTameHTa ympaBlieHHs AeflaMHM TedyaTH (LITaMIIbl) MepeaaroTcs
JlemapTaMeHTOM OpraHU3alMy U KOHTPOJIS TI0J] POCIIUCH MOIPa3AeICHUsIM, O()OPMHUBILINM 3asIBKHU;

3) pemieHne O HEOOXOTUMOCTH H3TOTOBJICHUS T'epOOBBIX MeYaTel M WX KOJWYECTBE MPUHUMAET
MuHucTp mo ciayXeOHOM 3amMcKe WHHUIMATOPOB M3TOTOBIIEHUS, COTJacoBaHHOM ¢ JlemaprameHTOM
OpraHu3alK U KOHTPOJIS U JlenapTaMeHTOM yNpaBJIEHUs JIelIaMu.

221. 3aka3 Ha U3rOTOBJEHHE TeyaTel (IITaMIIOB) B TEPPUTOPHATIBHOM oOpraHe o(OpMISIET €ro
(MHAHCOBO-XO03HCTBEHHOE IMOJIPA3/IeIeHNe Ha OCHOBAHUH PEIlCHHs HavyaJbHUKA TEPPUTOPUAIBHOTO OpraHa
0 CITy’KeOHOH 3amKCKe MOIPa3IeIeHUs] TEPPUTOPHATILHOTO OpraHa - HHULUATOPA.

222. B noapazneneHusix (moapa3aeiaeHusIX TEppUTOPHUAIIBHOTO OpTraHa) MevaTy U ITaMIIbl yUUTHIBAIOTCS
B JKypHalax yueTa Bblgaud nevareid u mrammnoB (IIpunoxenue N 28) m MOryT BblIaBaThCs IMOJ POCIHUCH
CJIy’KallluM, OTBETCTBEHHBIM 3a UX XPAaHEHHUE U MCIOIb30BaHUE. JINCTHI )KypHAJIOB y4eTa IeyaTei U ITaMIIOB
HYMEPYIOTCsl, TPOLINBAIOTCS U ONEYaThIBAIOTCS.

223. T'epOoBbIc TedaTu XpaHATCA B ceiidax, WHbIE MedaTd (IITaMIIbl) MOTYT XPaHUTHCS B HAJEKHO
3aMMpaeMbIX B ONICYAThIBACMBIX MIKadax (SIUKax).
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224. TepOoBble meyaTH UCHONB3YIOTCS B MHUHHCTEpCTBE (TEppUTOPHAIBLHOM OpraHe) JUis
YIOCTOBEPEHUS MOUIMHHOCTH JOKYMEHTOB WJIM COOTBETCTBUS KOMMM JOKYMEHTOB MOJUIMHHUKAM.

225. Ilpumenume B HErOAHOCTh, U3HOILIEHHBIE, HEUCIIOJIb3YEMBIE U YCTApEBIIUE I€YAaTH W IITAMIIbI
nepenarorcs B JlemaprameHT — ympaBieHUs  nenamMu  ((UHAHCOBO-XO3SHMCTBEHHOE  IOApa3ACiICHUN
TEPPUTOPUAIBHOTO OPIraHa), I YHUUTOXKAIOTCS 110 aKTy.

226. B MuHucrepcTBE HCHOJB3YIOTCS JBE OJIMHAKOBBIC T'epOOBBIC I€YaTH, OJIHA XPAHHUTCS B
JlemaprameHTe opraHu3aliuu U KOHTPOJIsS; BTopas - B [lemaprameHTe ynpaBieHus AeIaMu.

227. B TeppUTOpHUATBHOM OpPraHe UCIOIb3YIOTCA JIBE OJUHAKOBbIE TepOOBBIE ME€YaTH, OJHA XPAHUTCA Y
HayaJbHUKA TEPPUTOPHAIBHOIO OpraHa, BTOpas - B (PMHAHCOBO-XO3SIMICTBEHHOM IOApa3AeiICHUN
TEPPUTOPHAIIBHOTO OPTaHa.

228. B cOOTBETCTBUH C 3aKOHOJIATEIbHBIMU U MHBIMM HOPMATHBHBIMM ITPAaBOBBIMU akTaMu Poccuiickoit
®enepanun 1151 0QopMIIEHUs YIOCTOBEPEHUI aIBOKATOB B TEPPUTOPHAIBHOM OpPIraHe MCHOJb3YeTCs Maias
repOoBasi BBDKMMHAsI MeTaNIMUecKas IieyaTh, KOTOpas XpaHUTCS Yy HauyalbHUKA TEPPUTOPUATIEHOTO OpraHa.

229. I'ep6OoBO#i IEYATHIO YAOCTOBEPSIOTCS:

BCE BHJIbI JOTOBOPOB U COTJIAILIEHUH, 3aKJII0YaeMbIX MUHUCTEPCTBOM (TEPPUTOPHAIIBHBIM OPraHOM) C
JPYTUMU OpraHU3alUsIMU;

(¢buHaHCOBbBIE JOKYMEHTHI M OTYETHI, NIpencTaBisieMble B Munpun Poccun, @enepanbHoe Ka3HAUEHCTBO,
HaJIOTOBBIE U CTATUCTUUYECKUE OPTaHbl, (POH/IBI;

JOKYMEHTBHI TI0 KaCCOBBIM U KPEAUTHBIM ONEpalysM, pacyeTHbIE YEKH, IPUXOAHbIE Op/epa, IIaTeXKHbIE
MOpPYYEHHUS, CIIPaBKHU O 3apabOTHOM IUIaTe;

JOKYMEHTBI 10  MaTepHaIbHO-TEXHUYECKOMY OOecleueHu0 ©  cHaOkeHuto MHHHCTepCTBa
(TeppUTOPUATILHOTO OpraHa);

aKTBI O BBITTOJTHEHHBIX pab0TaxX U MPEAOCTABICHHBIX YCIyTax;

aKThl SKCIIEPTH3, PEBU3HIA, MHBEHTApU3ALIHii, TpUeMa-Tiepejaul TOBApHO-MaTepHAIbHBIX IEHHOCTEH;
rapaHTUiTHbIE TUCHMA;

JIOBEPEHHOCTH;

XapaKTEPUCTUKU CIy>Kalux (paOOTHUKOB);

MPEACTABICHUS K HarpajgaM, TOOUIPEHHUSIM, KJIACCHBIM YWHAM W TIOYETHBIM 3BaHUSM, IOYETHBIE
TpaMoThl, OJIar0JapHOCTH, YAOCTOBEPEHUS K Harpaaam;

CBUIACTCIIBCTBA, CIIPAaBKH O IMIPOXOXKIACHUA FOCY,Z[&pCTBGHHOfI CJ'Iy>K6BI;
APYyruc 10OKyMEHTHI U UX KOIINH, Tpe6y}oume ClieuaJIbHOTO YAOCTOBCPCHU A UX ITOAJIMHHOCTH.

230. B MunucrepcTBe (TEppUTOPHATBHOM OpraHe) MOTYT HM3rOTaBIMBATHCS IEYaTH U IHITaMIbl C
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Ha3BaHMEM KOHKPETHBIX MOJpa3iesieHuil (moapa3aeneHlii TeppuTOpHalIbHOTO opraHa) 6e3 rocy1apCTBEHHON
CUMBOJIUKH.

[leyaTssMu ¢ HaMMEHOBAHMSIMHU TOJpa3JeieHUN (MOApa3JeICHUl TEPPUTOPUATLHOTO OpraHa)
YAOCTOBEPSIOTCS] TIOANMUCH MX PYKOBOAUTENEH (PyKOBOAUTENCH MOIPA3IEICHUI TEPPUTOPHAIBLHOTO OpPraHa)
WA CIyXalluX, YJAOCTOBEPSIOMIMX KOMWU JIOKYMEHTOB, Ha TPYJOBBIX KHUXKaX, KONHUAX MPHUKA30B
(pacniopsbkeHHiT), ClipaBKax, MakeTax U UHBIX IOKyMEHTax, He TpeOyIONIMX 3aBepeHus repOoBoii MevarTbio.

I Tamsl HUCIOJIB3YKOTCA IUII OTMETOK O IIOJYUYCHHUH, PCErucrpanuu, IMpOXO0XKICHUHU, KOHTPOJIC
JAOKYMCHTOB.

OTBETCTBEHHOCTL 34 HaAC)KHOCTb XpPAHCHUA, 3aKOHHOCTb HCIIOJIb30BAHUA neyarei MW IITaMIIOB
BO3JIaraeTcsi Ha PYKOBOJUTENCH COOTBETCTBYIOIIUX IMMOJApa3Je/iecHui (Ha4aJlbHUKA TEPPUTOPHAIBLHOTO
oprasa).

[Topsimox XpaHeHWs medaTeil M LITaMIIOB, NPABMWJIBHOCTh MX HCIOJIb30BAHUSA B IOJPA3/EICHUAX
(mompa3zfeneHusx TEeppUTOPHAIBHOIO OpraHa) HpoOBepsOTCs JlemapTaMeHTOM OpraHu3allid U KOHTPOJIS
(mozmpa3zaeneHreM TeppUTOPHATIBHOIO OpTraHa, OTBETCTBEHHBIM 3a BEJICHHE JI€JIONPON3BOJICTBA).

BnaHkun

231. brnaHku UW3rOTaBIMBAIOTCS HAa OCHOBAaHWUU  3asABOK  IMOJpA3feiCHHW  (TMOoapa3aencHui
TEPPUTOPUANBHOTO OpraHa), HampaBIsEMBbIX €XKeKBapTaldbHO B JlemapTaMeHT OpraHu3aldd U KOHTPOIS
(monpasneneHre TEPPUTOPUATHLHOTO OpTraHa, OTBETCTBEHHOE 3a BEJICHHUE JeNONMpOU3BOACTBa) M0 20 dymcna
MOCJIEIHETO Mecsla TeKylero kpaprana. CBojaHas 3asBKa HampaBisgercs JlemapTaMeHTOM OpraHu3allid U
KOHTpOJIA (TIofipa3/ieIeHueM TePPUTOPUATILHOTO OpraHa, OTBETCTBEHHBIM 3a BEJEHUE JIEJIOMPOM3BOJICTBA) B
JenapramenT yrmpaBieHus aenamu ((GPUHAHCOBO-XO3SHCTBEHHOE TOIpa3/ieiICHUE TEPPUTOPHUATIFHOTO OpraHa),
KOTOPBIH 00ECIEYMBAET MX HM3TOTOBJICHUE B HEOOXOAMMOM KOJMYECTBE, YUYECTHYIO HYMEpAIMIO B HWIKHEH
gacTh OOOPOTHOM CTOPOHBI OJlaHKa W BbIaYy Ha OCHOBAHUU DPAa3HAPAIKHU CIYXKAIIUM MOApa3IeIeHUuN
(moapasneneHuii TeppUTOPUATHLHOTO OpPraHa), OTBETCTBEHHBIM 3a BEICHUE JEIONMPON3BOACTBA, MO POCIIHCH B
XKypHase ydeta u Beigaun 61ankoB (IIpunosxenue N 29).

232. B mopapazneneHusx (MoapasfeNeHusX TePPUTOPHATIBLHOTO OpraHa) OJIaHKH XPAaHSATCS B HAJEKHO
3alMpaeMbIX H  OIeYaThIBAEMBIX INKadax, BBINAIOTCS CIYXAllUM [OJpa3/ieieHuss (Ioapa3aeicHus
TEPPUTOPHUAIBEHOTO OpraHa), IO/l POCIHUCH B KypHaJe y4eTa U Bblaun OnaHkoB. [lepeqaya 61aHKoOB Ipyrum
OpraHHM3aLUAM U JIMIIaM 3arpeniaeTcs.

233. OTBETCTBEHHOCTH 32 HAJICKHOCTh XPaHEHMsI, 3aKOHHOCTh MCIOIh30BaHUS OJIAHKOB BO3JIaraeTcs Ha
PYKOBOAUTEIIEH MOApa3AesieHnid (HayalbHIUKA TEPPUTOPHUAIBHOTO OPTaHa).

234. Tlopsimoxk XpaHeHWsT OJIAHKOB, TPABWJIBHOCTh WX HCIOJIB30BAaHUS B  IMOJAPA3ICIICHUIX
(monpazneneHus X TEPPUTOPUATILHOTO OpraHa) MPOBEPSIOTCA JlemapTaMeHTOM OpraHW3aluu W KOHTPOJIS
(moapasneneHreM TeppUTOPUATBHOIO OpraHa, OTBETCTBEHHBIM 32 BE/ICHUE JEIONPOU3BO/ICTBA).

235. UsrotoBnenue OJaHKOB CPEACTBAMHU AJIEKTPOHHO-BBIUHNCIUTEIFHOM TEXHUKH 3aIPelIaeTCs.

VIll. LleHTpanu3soBaHHOe TUpaXXupoBaHue JOKYMEHTOB

236. lleHTpanr30BaHHOE TUPAKUPOBAHUE JOKYMEHTOB, OTHOCAIIMUXCS K JEATEIIbHOCTH MUHUCTEpCTBA
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(TeppUTOpHATIBHOIO OpraHa), Mpou3BoAMTCS JlemapTaMeHTOM OpraHu3alii M KOHTPOJs (MOJpa3jieieHrueM
TEPPUTOPUAIIBHOTO OPraHa, OTBETCTBEHHBIM 3a BEJICHUE JIEJIONPOU3BOJICTBA).

237. KonupoBaibHO-MHOKHUTEIbHBIE PA0OTHI BHIMOIHSAIOTCS TOJBKO MPH NPEAbIBICHUN HCIIOTHUTEIEM
OJlaHKa-3aKa3a Ha BBINOJHEHHE KOMMPOBAIbHO-MHOXKHUTENBHBIX padoT (IIpmnoxenne N 30), moanucaHHOro
pyKOBOAMTENIEM (€TO 3aMECTUTENeM) ToapasiefeHus (Moapa3AesiCHus] TEPPUTOPHAIIBHOTO OpraHa), a TaKKe
3aMecTuTeNeM  AupekTopa  JlemapraMeHTa  OpraHu3alldd M KOHTPOJsS,  KypUPYIOUIMM  OTHEl
JOKYMEHTAIlMOHHOTO  obecrieyeHusi  (pyKOBOJMTENIEM  MOApa3feNieHUs  TEeppUTOPHAIBHOIO  OpraHa,
OTBETCTBEHHOTO 3a BEJCHUE [EIIONPOU3BOJACTBA), WIM HAYAIBHUKOM OTJeNa JIOKYMEHTAIlMOHHOTO
o0ecrieyeHns, KOTOPbIe UMEIOT MPABO COKPATUTHh THPAX B CIydae OTCYTCTBHS JOCTaTOYHOTO OOOCHOBAaHUS
KOJIMYECTBA DK3EMIUIIPOB WIIM OTKA3aTh B TUPAKUPOBAHWHU B CIydasiX HECOOTBETCTBHS 3aKa3a TPeOOBaHMIM
HNHcTpykunn.

OTBETCTBEHHOCTh 32 OOOCHOBAHUE THUPAXKEH, UX COOTBETCTBUE pacUeTaM PACCBUIKH JOKYMEHTOB HECYT
PYKOBOJUTENH MO/Ipa3AeieHuit (Moapa3AeieHnii TeppUTOPHAILHOIO OpPraHa) - 3aKa34uKOB.

238. TI/Ipa)KI/IPOBaHI/IC JOKYMCHTOB B 3aBUCUMOCTU OT 00beMa U CIIOKHOCTH pa6OTBI IMPOU3BOAUTCA B
CpOKH OT OJHOI'O 0 ITATHU pa60tmx I[Hef/'l B IOPAAKEC MMOCTYIVICHUA JOKYMCHTOB.

CpouHO (B MNPHUCYTCTBUHM 3aKa3uMKa) TUPAKUPYIOTCS JTOKYMEHTBI, MOCTYIAaolue OT PYKOBOJICTBA
MunuctepcTBa (HauadbHUKA TEPPUTOPHAILHOTO opraHa). Cpo4HOCTh omnpeaenseTcss TOMeTKON "cpouHo" Ha
OsaHKe-3aKa3e 3aMecTUTeNeM Iupekropa JlemapramMeHTa OpraHu3allMd U KOHTPOJIA, KypUPYIOIIUM OTAEI
JOKYMEHTAIMOHHOTO  oOecrieyeHusi  (pyKOBOJMTEIEM  MOApa3efieHUs  TEeppUTOPHAIBHOIO  OpraHa,
OTBETCTBEHHOI'O 3a BEACHHME JEIIONPOM3BOACTBA), WJIM HAYAJIbHUKOM OTAENa JOKYMEHTAIlMOHHOTO
o0ecreyeHusl.

239. JlokyMeHTBl 00BeMOM 0o0Jiee ISITH JIMCTOB WH(POPMAIMOHHOTO, CIPABOYHOTO M METOAMYECKOTO
XapakTepa KOMHMPYIOTCS, KaK MPaBWJIO, HA OOCHX CTOPOHAX JIMCTa ¢ YMEHBIICHHEM TEKCTa WJIH B BHJIC
Opomrtop (00BeM OpOIIIOP HE TOJDKEH MpeBbImath 45 - 50 crpanuil hpopmata A4).

240. KauecTBO meuyaTH MOCTYMAIOUIMX Ha pPa3MHOXKEHHE JOKYMEHTOB JOJDKHO oOecreyuBaTh
TEXHUYECKYI0 BO3MOXKHOCTh TMOJy4eHHUs Komuil; pasmep ¢opmara Oymaru He Oonee A4; ckoObl M HHBIE
3JIEMEHTHI NIeperIeTa OPOLIIOP U CKPEIUIEHUS JOKYMEHTOB YJAJISIOTCS 3aKa3UUKOM.

He mnpousBoauTCS TUPaKUPOBAHWE KHUT, CIPAaBOYHUKOB, KOJEKCOB, Ta3€T M TAa3€THBIX BBIPE3OK,
HEYETKHX KCepo- U (PaKCUMUIIbHBIX KOMHM, a TaKKe pyKomucel (kpoMe oOpalieHnid rpaxkjiaH), ¢ BKIEHKaMu,
3arpsA3HEHHBIX, C TPYJHOYUTAEMBIM TEKCTOM U MEJIKUM IIPU(TOM.

He noanexxat TupakupoBaHuto 6J1aHKu MUHUCTEPCTBA (TEPPUTOPHATIBHOIO OpraHa).

I[OKYMGHTBI, HaIlpaBJICHHBIC HA TUPAXKUPOBAHUC C HAPYHICHUCM YKA3adHHBIX YCHOBHﬁ, KOIMMUPOBAHUTIO HC
MMOJICKAT U BO3BpAIIAIOTCA 3aKa34HKY.

241. JlemapTamMeHT OpraHu3alMd W KOHTpoyist (TOJpa3feleHue TEePPUTOPHAIBHOTO Oprasa,
OTBETCTBEHHOE 3a BEJCHHUE JCIONMPOM3BOJCTBA) BEIET YYET BBIMOJIHEHHBIX Pa0OT IO THUPAKUPOBAHHIO
JIOKYMEHTOB, HCIIOJIb30BAHMSI PACXOJAHBIX MAaTEPUATIOB U KOMIUICKTYIOIIUX K OPITEXHUKE.

3aka3pl Ha BBIINOJHEHHE KOIMMUPOBAJIbHBIX pa60T PEruCTpupyroTCad B CIHCHHUAJIBHOM JKXYpPHAJIC.
M3roToBieHHBIE KOIIMH BMECTE C OpUrnHaJIOM JOKYMCHTA BbIAAIOTCA 3aKa34YUKY IOJ POCIIUCH B KYPHAJIC.
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bnanku-3aka3el Ha IIPOU3BCACHHBIC paGOTH XpaHATCA B I[enapTaMeHTe opraHu3allii U KOHTPOJIA
(HO,[IpEB,Z[GJ'IGHI/II/I TCPPUTOPHUAIIBHOT'O OpraHa, OTBETCTBCHHOM 3a BCACHHUC I[CJ'IOHPOI/IBBO,Z[CTBE[) B TCUCHHUC rojaa.

CormnacoBaHo

PykoBoautens denepaibHOTO
apXMBHOT'O areHTCTBA

A .H.APTHU30B

23 nexabps 2011 roga

ITpunoxxenne N 1

K MHCcTpyKIMu

0 JIETTOTIPOU3BOJICTBY

B MuHUCTEpPCTBE IOCTUIIUN
Poccuiickoit deneparuu

OBPA3EILl AKTA ITPUEMA-IIEPEJJAYN JIOKYMEHTOB U JIEJI

YTBEPXIAN
PyxkopomomuTelsb
(nompasnesieHue, oOpaslelieHue
TEepPPUTOPMAJIbBHOTO OpraHa)

(momommce) (MHMLMAaJE, baMuins)

" " 2 O I‘
AKT
npreMa-repenauy IOOKYMEHTOB U »OeJl

B COOTBETCTBUKN c OyHkTOoM 12 VHCTPYKUMM IO HOEeJIONPOMU3BOACTBY B

MuHMCTEepCTBE ICTULUMM Poccumckor demepaumm

(DIOJIXHOCTL, WHMIMAJE, QaMuUJImsa)
nepenai, a NPUHAJ Oejla 3a B
(DOJIXHOCTL, MHMLMAJE, OGaMuins) (romer)
KOJIMUEeCTBE B COOTBETCTBUM C IpWjlal'aeMbIMM BHIIMCKaAMU
(urdpamMm M NIPONMUCHIO)
13 HOMEHKJIATYP IeJl.

I[IpuyioxeHMe : Ha JI.
llepenan (mongmnmce) PacumppoBka NOOINCHU
IlpuHA (nmomnmce) PacumppoBKa MNOOINUCK

[Ipunoxenue N 2
Kk MHCcTpyK1nu
110 JEJIOIPOU3BOJCTBY
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B MHHHUCTEpPCTBE FOCTUIIH
Poccuiickoit ®enepanun

OBPA3EL] BJTAHKA TTPUKA3A MUHUCTEPCTBA

BocnpousseneHre ['OCyHapCTBEHHOTO
repba Poccuiickou demepaluun

MUHUCTEPCTBO KNCTULMM POCCUMCKOV OEIEPAINNA
(MMHIOCT POCCUM)

I PUNWKA?S

Mockea

[Ipunoxenue N 3

Kk MHCcTpyK1nu

110 JI€JIOIPOU3BOJICTBY

B MuHuUCTEpCTBE IOCTUIIUU
Poccniickoit ®eneparn

OBPA3EILL bJIAHKA PACIIOPSDKEHW A MUHUCTEPCTBA

BocnpousseneHue I'oCcynapCTBEHHOI'O
repba Poccuiickoi demepaluun

MVHUCTEPCTBO OCTULIMM POCCUICKOV ®EIEPAINNA
(MVHIOCT POCCHMN)

PACIOIOPAXEHMNME

Mockea

[Tpunoxenue N 4

K MHCTpyKIIMK

10 JEJIONPOU3BOJICTBY

B MUHHCTEPCTBE IOCTULIMH
Poccuiickoit ®enepanuun

OBPA3EIL] BJIAHKA ITMCbMA MUHUCTEPCTBA

Bocnpomseenenre I'oCynapCTBEHHOTO
repba Poccumickonm demepauun
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[aTta coxpaHeHus: 04.02.2021

MVHUCTEPCTBO OCTULNN
POCCHUMCKON SEINEPAINN
(MUHIOCT POCCHM)

Xuruasa yi., nm. 14, Mockma, 119991
Tes. (495)955-59-99, daxc (495)955-57-79
Email: info@minjust.ru

N
Ha N oT

IIpunoxenne N 5

K MHCTpyKIINK

10 J€JIONIPOU3BOJICTBY

B MUHHCTEPCTBE HOCTULIMH
Poccuiickoit ®enepanun

OBPA3EIL] bJIAHKA MUHUCTPA

Bocnpomseenenre I'oCynapCTBEHHOTO
repba Poccurickonm demepauun

MVHUCTEPCTBO HOCTULNN
POCCHUICKON SEINEPALNN
(MMHIOCT POCCUM)

MMHUCTP

XurHasa yn., n. 14, Mockma, 119991
Tes. (495)955-59-99, daxc (495)955-57-79
Email: info@minjust.ru

N
Ha N oT

[Ipunoxenue N 6

Kk MHCcTpyKInu

110 JI€JIOIPOU3BOJICTBY

B MuHuUCTEpCTBE IOCTUIIUN
Poccuiickoit @eneparn

OBPA3EII YTJIOBOI'O BJIAHKA YIIOJIHOMOYEHHOI'O POCCHUUCKOU ®EJEPALINN
[P EBPOITEMCKOM CVYIE 11O IIPABAM HEJIOBEKA - BAMECTHUTEJIA
MUHUCTPA IOCTULIMN POCCUUCKOU ®EAEPALINN

BocnpouszeeneHue I['oCymapCTBEHHOTO
repba Poccurickon denepalum

YIIOJIHOMOYEHHHM

www.consultant.ru
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POCCUVICKON OEIEPALIUN
[IPY1 EBPOIEVCKOM CYIE
110 NIPABAM UEJIOBEKA -
3AMECTUTEJb
MVHUCTPA HOCTHULUN
POCCHUMCKON SEINEPAINN

Xuruasa yi., nm. 14, Mockma, 119991
Tes. (495)677-09-40, daxc (495)677-06-93
N
Ha N oT

[Tpunoxenue N 7
K UHCcTpyKImun

0 JIETTONPOU3BOJICTBY

B MuHHCTEpPCTBE FOCTULIMU

Poccuiickoit ®enepann

OBPA3ELI ITPOJOJIBHOI'O BJIAHKA YIIOJIJHOMOYEHHOI'O
POCCHUUCKOU ®ENEPAITIMU ITPY EBPOITEMCKOM CVYJIE 110 [IPABAM
YEJIOBEKA - 3BAMECTUTEJIAA MUHUCTPA IOCTULIUN POCCUNCKOU OEJIEPALIN

BocnpomseeneHne I'oCymapCTBEHHOTIO
repba Poccuiickoy denepalumm

YIIOJIHOMOUEHHHEN POCCUMCKON $ENEPALNM
[P EBPOIEMCKOM CYIE IO [PABAM UEJIOBEKA -
3AMECTHUTEJb MVHUCTPA HOCTULUM POCCUMCKOM OEIEPALIUN

Representative Representant
of the Russian Federation at de la Federation de Russie aupres
the European Court of Human Rights - de la Cour Europeenne
deputy Minister of Justice des Droits de 1l'Homme - vice-ministre
of the Russian Federation de la Federation de Russie
14, Zhitnaya, Moscow, 119991 tel.: (495)677-09-40, fax (495)677-06-93
" " 20 P .

[Ipunoxenne N 8
K UHcTpykummn

1o ACJIOIIPOU3BOACTBY

B MI/IHI/ICTepCTBC OCTHIIUH

OBPA3EL] OBIIEI'O BJIAHKA MUHUCTEPCTBA

Poccuiickoit @enepanuun
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Bocnpomssenenme I'oCcymapCTBEHHOTIO
repba Poccurickoyu demepalun

MVHUCTEPCTBO OCTULINN
POCCUVICKON OEIEPALIUN
(MMHIOCT POCCHN)

N

Mockea

[Ipunoxenne N 9

K UHcTpykummn

M0 JIEJIONPOU3BOJICTBY

B MUHHCTEPCTBE IOCTULIMH
Poccuiickoit ®enepanuun

OBPA3EIL ITPOAOJIBHOT'O BJIAHKA MUHUCTEPCTBA

BocnpomsseneHrue I'OCyHapCTBEHHOTO
repba Poccuiickon demepalun

MVHVCTEPCTBO CTHUIVM POCCUNCKON OEIEPAINNA
(MMHIOCT POCCHMN)

Mockea

[Tpunoxenue N 10

K UHCcTpyKImun

10 IEJIONPOU3BOJICTBY

B MuHHCTEpPCTBE FOCTULIMU
Poccuiickoit ®enepanun

OBPASEIL bJIAHKA ITPUKA3A TEPPUTOPUAJIBHOI'O OPT’TAHA

BocnpousseneHmue I'oCcynapCTBEHHOI'O
repba Poccuiickolu demepalum

MVHVICTEPCTBO HOCTHMLVM POCCUMCKONW OEIEPALNM
(MUHIOCT POCCHM)
TJIABHOE VYIIPABJIEHUE MMHVCTEPCTBA OCTULIUN
POCCHUICKOM SENEPAINMM IO MOCKBE

I PUNWKAS
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Mockea

[Tpunoxenue N 11

K UHCcTpyKImun

10 IEJIONPOU3BOJICTBY

B MuHHCTEpPCTBE FOCTULIMT
Poccuiickoit ®enepanun

OBPA3EIL] bJIAHKA PACIIOPSDXKEHU A TEPPUTOPHUAJIBHOI'O OPTTAHA

BocnpousseneHmue I'ocynapCTBEHHOI'O
repba Poccuiickou demepalum

MVHVCTEPCTBO HOCTHMLVM POCCUMCKONW OEIEPALNM
(MUHIOCT POCCHM)
TJIABHOE VYIPABJIEHUE MMHVCTEPCTBA OCTULIUN
POCCHICKOM SENEPAINMM IO MOCKBE
PACIOOPSAXEHUE

Mockea

[Tpunoxenue N 12

K UHcTpykummn

0 JI€TTONPOU3BOJICTBY

B MUHHCTEPCTBE IOCTULIMH
Poccuiickoit ®enepanuun

OBPA3EIL] bJIAHKA ITMCbMA TEPPUTOPUAJIBHOI'O OPTTAHA

Bocnpomseenenre I'oCynapCTBEHHOTO
repba Poccurickon demepauun

MYHUCTEPCTBO OCTULINN
POCCHUICKOM SEINEPALNN
(MMHIOCT POCCUM)
TJIABHOE YIIPABJIEHVE
MVHUCTEPCTBA OCTULNN
POCCHUMCKON SEINEPAINN
10 MOCKBE

KpxmxaHoBCKOTO yJ., O. 13, xopmnyc 1,
Mockea, 117997
Ten. (499)124-10-58, daxc (499)124-08-42
Email: glmu@minjust.ru
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Ha N oT

ITpunoxxenne N 13

K MHCcTpyKIIMK

O JIETTOTIPOU3BOJICTBY

B MuHUCTEpPCTBE IOCTUIIUN
Poccuiickoit deneparuu

OBPA3EILL OBIIEI'O BJIAHKA TEPPUTOPHNAJIBHOI'O OPI’AHA

BocnpomseseneHmne I'oCymapCTBEHHOTIO
repba Poccunickon dernepalmm

MVHUCTEPCTBO OCTULINN
POCCHUICKON SENEPAINN
(MUHIOCT POCCHM)
TJIABHOE YIIPABJIEHUE
MVHUCTEPCTBA OCTULINN
POCCUVICKON OEIEPALIUN
[I0 MOCKBE

N

ITpunoxxenue N 14

K MHCTpyKIIMHK

10 JAEJIONPOU3BOICTBY

B MuHUCTEpPCTBE IOCTUIIUN
Poccuiickoit deneparuu

KoAbl TEPPUTOPUAJIbHbIX OPFAHOB

Cnucok U3MEHSIOIUX JOKYMEHTOB
(BBemeHo [Ipukazom Munrocta Poccun ot 24.01.2014 N 8;
B pel. [Ipukaza Muntoctra Poccun ot 15.04.2019 N 76)

HaumenoBanue TeppuTOpraIbHOTO OpraHa Kon
1 2
VYnpasnenue MunucrtepcTBa roctuinu Poccuiickon denepanuu mno 27
XabapoBckoMy Kparo U EBpelickoii aBTOHOMHOM 00acTu

www.consultant.ru
HafeXHasa npaBoBan noaAepXxkKa

Crpanuua 80 mn3 107


https://login.consultant.ru/link/?req=doc&base=LAW&n=224546&date=04.02.2021&demo=1&dst=100085&fld=134
https://login.consultant.ru/link/?req=doc&base=LAW&n=224546&date=04.02.2021&demo=1&dst=100085&fld=134
https://login.consultant.ru/link/?req=doc&base=LAW&n=324262&date=04.02.2021&demo=1&dst=100013&fld=134
https://login.consultant.ru/link/?req=doc&base=LAW&n=324262&date=04.02.2021&demo=1&dst=100013&fld=134
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

Mpukas MuHiocta Poccun ot 30.12.2011 N 460

(pea. ot 12.05.2020) [JokyMeHT npepocTasneH KoHcynbTaHTnoc
"06 yTBEepXaeHUM MHCTpyKLUM NO AeNonpon3BOACTBY B [ata coxpaHenms: 04.02.2021
MwuHucTep...

(B pen. Ilpukaza Muntocra Poccun ot 15.04.2019 N 76)

I'maBHOe ynpasnenue Munucrepcersa rocturiuu Poccuiickon @enepanuu 1mno 52
Hwmxeropozackoit o6iactu

I'maBHOe ynpasnenue Munucrepcersa roctuiuu Poccuiickon @enepanuu 1mno 54
HoBocubupckoii obmactu

I'maBHOe ynpasnenue Munucrepcersa rocturuu Poccuiickon denepanuu 1mno 61
PocroBckoii o6nactu

I'maBHOe ynpasnenue Munucrepcersa roctuiuu Poccuiickon @enepanuu 1mno 66
CBepuI0BCKO# 0o0macTu

I'maBHOe ynpasnenue Munucrepcersa rocturun Poccuiickon @enepanuu 1mno 77
Mockse
I'maBHOe ynpasnenue Munucrepcersa roctutuu Poccuiickon @enepanuu 1mno 78

Cankr-IlerepOypry

I'maBHOe ynpasinenue Munucrepcersa rocturuu Poccuiickon denepanuu 1mno 26
CTaBporoinbCKOMY Kparo

VYpasnenue Munucrepcrsa rocruuuu Poccniickoit denepanuu no 01
Pecriybnuke Anpirest

Ynpasnenue Munucrepctsa roctuunu Poccuiickon @enepaunu 1mno 04
Pecriybnuke Anraii

VYpasnenue Munucrepcrsa rocruuuu Poccniickoit denepanuu no 02
Pecny6nuke bamkoprocran

VYpasnenue Munucrepcrsa rocruuuu Poccniickoit denepanuu no 03
Pecniy6nuke Bypstus

VYpasnenue Munucrepcrsa rocruuuu Poccniickoit denepanuu no 05
Pecriy6nuke Jlarectan

VYpasnenue Munucrepcrsa rocruuuu Poccniickoit denepanuu no 06
Pecny6niuke Murymerus

VYupasnenue Munucrepcrsa rocruuuu Poccniickoit denepanuu 1o 07
Kabapauno-bankapckoit PecrryOmnmke

VYupasnenue Munucrepcrsa rocruuuu Poccniickoit denepanuu no 08
Pecrry6mmke Kanmbikus

VYpasnenue Munucrepcrsa rocruuuu Poccniickoit denepanuu no 09
KapauaeBo-Yepkecckoii Pecriy6iinke
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VYnpasnenue Munucrepcrsa roctunmuu Poccniickoit denepanuu 1o 10

PecrryOnuke Kapenus

Ynpasnenne Munucrepcersa roctuiiuu Poccniickor ®enepanuu no 11
Pecrryonmke Komu

Ynpasnenne Munucrepcrsa roctuiuu Poccniickor ®enepanuu no 12
PecnryOnuke Mapuit On

VYnpasnenune Munucrepcrsa roctunmuu Poceniickoit denepanuu 1o 13
Pecniybnuke MopaoBust

Ynpasnenne Munucrepcrsa roctuiuu Poccniickort ®enepanuu no 14
Pecny6inke Caxa (Sxytus)

VYnpasnenue Munucrepcrsa roctunnu Poccniickoit @enepanuu 1o 15
Pecniy6nuke CeBepHast Ocetust - Ananus

VYnpasnenue Munucrepcrsa roctunmuu Poccniickoit denepanuu 1o 16
Pecny6inke Tarapcran

VYnpasnenue Munucrepcrsa roctuumu Poccniickoit denepanuu 1o 17
PecnyGnuke TriBa

VYnpasnenue Munucrepcrsa roctunmuu Poccniickoit denepanuu 1o 18
Y amyptckoii Pecrryonuke

VYnpasnenune Munucrepcrsa roctunmu Poceniickoit denepanuu 1o 19
Pecrrybnmuke Xakacust

VYnpasnenue Munucrepcrsa rocrunmuu Poceniickoit denepanuu 1o 20
UYeuenckoit Pecriybnuke

Ynpasnenne Munucrepcrsa roctuiuu Poccniickor ®enepannu no 21
Uysamickoii PecryOinnke

Ynpasnenne Munucrepcrsa roctuiuu Poccniickor ®enepannu no 22
AntalickoMy Kparo

VYnpasnenue Munucrepcrsa rocrunuu Poccniickoit @enepanuu 1o 75
3abaiikaabCKOMy Kpato

Ynpasnenne Munucrepcrsa roctuiiuu Poccniickort ®enepanuu no 41
Kamuarckomy kparo

VYnpasnenune Munucrepcrsa roctunmu Poceniickoit denepanuu 1o 23
Kpacnogapckomy kparo

Ynpasnenne Munucrepcrsa roctuiuu Poccniickort ®enepanuu no 24
KpacHosipckoMy kparo
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KemepoBckoii obmacTtu

VYnpasnenue Munucrepcrsa roctunmuu Poccniickoit denepanuu 1o 59
[Tepmckomy kparo
I'maBHOe ynpaBinenne Munucrepcersa roctuumu Poccuiickoit denepanuu mmo 25
[Ipumopckomy Kparo
(8 pen. lpukaza Muntocra Poccun ot 15.04.2019 N 76)
VYnpasnenue Munucrepctsa roctunnu Poccuiickon @enepanuu 1mno 28
Amypckoii o0nacTi
Ynpasnenue Munucrepctsa roctunnu Poccuiickon @enepanuu 1mno 29
ApxaHrenbckoit o0inactu 1 HeHellkoMy aBTOHOMHOMY OKpPYTY
Ynpasnenue Munucrepctsa roctunnu Poccuiickon @enepanuu mno 30
AcTpaxaHCKOil 00acTu
Ynpasnenue Munucrepctsa roctunnu Poccuiickon denepanuu mno 31
benroposackoit obnactu
VYpasnenue Munucrepcrsa rocrunuu Poccniickoit denepanuu no bpsuckon 32
obactu
Ynpasnenue Munucrepctsa roctunnu Poccuiickon @enepanuu mno 33
Bnagumupckoit o6mactu
Ynpasnenue Munucrepctsa roctunnu Poccuiickon denepanuu mno 34
Bonrorpaackoii obnactu
Ynpasnenue Munucrepctsa roctunnu Poccuiickon @enepanuu mno 35
Bomaoroackoi obiactu
Ynpasnenue Munucrepctsa roctunnu Poccuiickon @enepanuu mno 36
Boponexckoit obmactu
Ynpasnenue MunucrepcTsa roctunu Poccuiickon @enepanuu 1mno 37
MBanoBckoi o0nactu
Ynpasnenue Munucrepctsa roctunnu Poccuiickon denepanuu mno 38
HpkyTckoii o0nactu
Ynpasnenue Munucrepctsa roctunnu Poccuiickon @enepanuu mno 39
Kanununrpaackoii obnactu
Ynpasnenue MunucrepcTsa roctunnu Poccuiickon @enepanuu 1mno 40
Kamy»xckoit o0mactu
Ynpasnenue Munucrepctsa roctunnu Poccuiickon denepanuu mno 42
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Mpukas MuHiocta Poccun ot 30.12.2011 N 460

(pea. ot 12.05.2020) [JokyMeHT npepocTasneH KoHcynbTaHTnoc

"06 yTBepxaeHUn NHCTpyKUMKM No AeN0ONpOM3BOACTBY B
MwuHucTep...

[aTta coxpaHeHus: 04.02.2021

Camapckoii obactu

VYnpasnenue Munucrepcrsa roctunmuu Poccniickoit denepanuu 1o 43
Kuposckoii obmactu
VYnpasnenue Munucrepcrsa roctunuu Poceniickoit denepanuu 1o 44
Koctpomckoit obnactu
VYnpasnenne Munucrepcrsa rocrunmu Poceniickoit denepanuu 1o 45
Kypranckoii obnactu
Ynpasnenne Munucrepcrsa roctuiiuu Poccniickon @enepannu no Kypckou 46
obnactu
VYnpasnenue Munucrepcrsa roctuumu Poccniickoit denepanuu 1o 47
Jlenunrpasackoi obnactu
VYnpasnenue Munucrepcrtsa rocruumnu Poccniickoit denepanuu no Jlnnenkou 48
obnactu
VYnpasnenue Munucrepcrsa roctunmuu Poccniickoit denepanuu 1o 49
Marananckoil o6nactu 1 UyKOTCKOMY aBTOHOMHOMY OKPYTY
VYnpasnenue Munucrepcrsa roctuumu Poccniickoit denepanuu 1o 50
MockoBckoii 001acTu
VYnpasnenue Munucrepcrsa roctunmuu Poccniickoit denepanuu 1o 51
MypmaHcKo# obmactu
VYnpasnenune Munucrepcrsa roctunmu Poceniickoit denepanuu 1o 53
Hosropopckoit obnactu
VYupasnenne Munucrepctsa roctuuuu Poccuiickoit @enepanuu no OMckoin 55
obnactu
VYnpasnenue Munucrepcrsa roctunmuu Poceniickoit @enepanuu 1o 56
OpeHOyprckoit 06acTi
VYnpasnenune Munucrepcrsa roctunmuu Poceniickoit denepanuu 1o 57
OpitoBcKo#t 00s1acTn
VYnpasnenue Munucrepcrsa rocrunuu Poccniickoit @enepanuu 1o 58
[len3enckoii o0nactu
VYupasnenne MunucrepcTsa roctuunu Poccuiickoit @enepanuu no 60
[IckoBckoit o0nactu
VYnpasnenune Munucrepcrsa roctunmu Poceniickoit denepanuu 1o 62
Ps3anckoii obnactu
VYupasnenne MunucrepcTsa roctuunu Poccuiickoit @enepanuu no 63
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Mpukas MuHiocta Poccun ot 30.12.2011 N 460

(pea. ot 12.05.2020) [JokyMeHT npepocTasneH KoHcynbTaHTnoc

"06 yTBepxaeHUn NHCTpyKUMKM No AeN0ONpOM3BOACTBY B
MwuHucTep...

[aTta coxpaHeHus: 04.02.2021

CeBacTOII0II0

(BBeneHo [Ipukazom Munrocta Poccuu ot 15.04.2019 N 76)

VYnpasnenue Munucrepcrsa roctunmuu Poccniickoit denepanuu 1o 64
CaparoBckoii obactu
VYnpasnenue Munucrepcrsa roctunuu Poceniickoit denepanuu 1o 65
CaxanuHckolt odnactu
VYnpasnenne Munucrepcrsa rocrunmu Poceniickoit denepanuu 1o 67
CmoneHckoii o0nactu
VYupasnenne MunucrepcTBa roctuunu Poccuiickoit @enepanuu no 68
TamOoBcKoO# oOacTu
VYupasnenne MunucrepcrBa roctuunu Poccuiickoit @enepanuu no Teepckoit 69
obnactu
VYpasnenue Munucrepcrsa rocrunmuu Poccuniickoit @enepanuu no Tomckoin 70
obnactu
VYpasnenue Munucrepcrsa roctunmnu Poccniickoit @enepanuu no Tynbsckon 71
obnactu
VYnpasnenue Munucrepcrsa roctuumu Poccniickoit denepanuu 1o 72
TromeHckol obnactu
VYnpasnenue Munucrepcrsa roctunmuu Poccniickoit denepanuu 1o 73
VY bstHOBCKOM 00acTu
VYnpasnenune Munucrepcrsa roctunmu Poceniickoit denepanuu 1o 74
UYensOuHCcKoOM 001aCTH
VYnpasnenue Munucrepcrsa rocrunmuu Poceniickoit denepanuu 1o 76
SApocnaBckoii obactu
VYupasnenne MunucrepcTsa roctuunu Poccuiickoit @enepanuu no 86
XaHTbI-MaHcuiickoMy aBTOHOMHOMY OKpyTy - FOrpe
VYupasnenne Munucrepctsa roctuunu Poccuiickoit @enepanuu no 83
SImano-Henenxomy aBTOHOMHOMY OKpPYyTY
VYnpasnenue Munucrepcrsa rocrunuu Poccniickoit @enepanuu 1o 82
PecniyOnuke Kpbim
(BBemeno [Ipukazom Muntocta Poccun ot 15.04.2019 N 76)
Ynpasnenue MunucrepcTsa roctunnu Poccuiickon @enepanuu 1mno 92
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Mpukas MuHiocta Poccun ot 30.12.2011 N 460

(pea. ot 12.05.2020) [JokyMeHT npepocTasneH KoHcynbTaHTnoc
"06 yTBEepXaeHUM MHCTpyKLUM NO AeNonpon3BOACTBY B [ata coxpaHenms: 04.02.2021
MwuHucTep...

[Tpunoxenne N 15

K MHCTpyKIIMHK

10 JAEJIOTPOU3BOICTBY

B MuHUCTEpPCTBE IOCTUIIUU
Poccuiickoit deneparuu

CIucoK N3MEHSIONINX TOKYMEHTOB
(B pen. Ilpukaza Muntocra Poccun ot 15.04.2019 N 76)

YTBEPXIAI
HauvasnbHUMK oTIHe’sia
IOKYMEHTALMOHHOTO OOecCreueHus
IJenapTaMeHTa OpTraHu3aluy UM KOHTPOJIA

o 20__ r.

YKASATEJIE PACCHIIKN

oT N
(HaMMeHOBaHME IOKYyMEeHTa)
PyxoBoncTBO
(MmHMCTP, 3aMecTuUTenu MmMHMUCTpa CTHUUMM Poccurickoy denepalym)
CTpyKTypHEIE HOOpasnesyieHnsa MmHIOCTa Poccum

01 | denapTamMeHT perucTpaiyy BEAOMCTBEHHBIX HOPMATUBHBIX MTPABOBBIX aKTOB

02 | demapraMeHT rocy1apCTBEHHOM CITY»KObI U KaJpoB

03 | lemapTaMeHT ynpaBieHUs 1e1aMU

04 | JenapramMeHT HOPMATUBHO-IIPABOBOT'O PETYIMPOBAHUS, aHATIN3a U KOHTPOJIS
B c(epe UCIIOIHEHUS YTOJIOBHBIX HAKa3aHUH M CyIeOHBIX aKTOB

05 | [lemapTaMeHT opraHu3alii U KOHTPOJIS

06 | denapTaMeHT MEXIyHApOJHOTO IIpaBa U COTPYIHUYECTBA

07 | JlemapTamMeHT yrojIOBHOTO, A IMUHUCTPATUBHOI'O U MPOLIECCYATTBHOTO
3aKOHOJATEILCTBA

08 | JlemapTamMeHT KOHCTUTYLMOHHOT'O 3aKOHO/IATEJILCTBA, PA3BUTHS
denepaTUBHBIX OTHOIIEHUN U MECTHOTO CAMOYTIPaBJICHHUSI

09 | JlemapTaMeHT SKOHOMHUYECKOTO 3aKOHOAATEIHCTBA

10 | Annapat YnonnomoueHHoro Poccuiickoit denepanuu npu EBponerickom
Cyne no npaBaM 4ejoBeka - 3aMmecTuTessi MuHucTpa roctunu Poccuiickoi
denepaunu
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Mpukas MuHiocta Poccun ot 30.12.2011 N 460

(pea. ot 12.05.2020)

"06 yTBepxaeHUn NHCTpyKUMKM No AeN0ONpOM3BOACTBY B

[JokymeHT npepoctasneH KoHcynbTaHTAOC

[aTta coxpaHeHus: 04.02.2021

MwuHucTep...

11 | [enmapTamMeHT 1O Jie1aM HEKOMMEPUYECKHUX OpraHu3alui

12 | JlemapraMeHT 110 BOIIpOcaM MPaBOBOM MOMOILM ¥ B3aUMOJIEHCTBUS C
Cy1eOHOU CUCTEMOM

13 | JlemapraMeHT pa3BUTHS 3aKOHOJATEIBCTBA

14 | 3apyOGexxnblii anmapatr MunucrepcTBa roctuiun Poccuiickoit @enepannu

denepasibHBIE CJIYXOBI
1 | ®enepanbhas ciryx6a ucronHenus Hakazanui (PCHUH Poccun)
2 | ®enepanbHas cnyx0a cyne6Hbix npuctaBos (PCCII Poccun)
YupexneHusa MmHIOCTa Poccum

1 | Hayunsrii neHTp npaBoBoil nHpopMamy npu MHUHUCTEPCTBE FOCTUIHH
Poccuiickoii @eneparuu (PbY HUIIN npu Muntocte Poccun)

2 | Beepoccuiickuii rocynapcTBeHHbIN yHUBepcuTeT octunnu (BI'YIO (PITA
Muntocta Poccun)

3 | Poccuiickuii penepanbHblil HEHTP CyneOHON AKCIepTU3bl Ipu MUHUCTEPCTBE
tocturuu Poccuiickoit @eneparun (PBY POIICO npu Muntocte Poccun)

Bcero sk3eMnyiapos

CprKTypHoe nompasnejieHne y WVICIIOJIHUTEJIb ’ Teﬂe(DOH
(6¥10)
PYyKOBOOUTEJIb CTPYKTYPHOTO MNOIAPAa3IejieHNUs / /
(mommnmce) (®M0)
N Cy6mnektnl Poccuiickoit @enepanyn Teppuropuansusl |3AI'C|JICD | Anmu
n/m € Oprassl HUCTP
Mumnrocta Poccun aluun
1 | PecnyOnuka Anpires (Axabires)
2 |PecnyOnuka Anrait
3 | Pecnybmnuka bamkopTtocTtan
4 | PecriyOnuka Bypsrus
5 |Pecny6nuka Jlarectan
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Mpukas MuHiocta Poccun ot 30.12.2011 N 460
(pea. ot 12.05.2020)

"06 yTBepxaeHUn NHCTpyKUMKM No AeN0ONpOM3BOACTBY B

MwuHucTep...

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 04.02.2021

6 |PecmybOnuka Unrymerus

7 | KaGapauno-bankapckas PecmyOnmka

8 | PecmyOnuka Kanmbikus

9 |KapauaeBo-Uepkecckas PecryOnmka

10 | Pecy6nuka Kapenust

11 | Pecny6nuka Komu

12 | Pecriy6muka Kppim

13 | Pecniy6sinka Mapwuii D1

14 | Pecy6nuka MopaoBus

15 | PecriyOnmuka Caxa (SIkyTus)

16 | Pecny6nnka CeBepHas OceTus - AnaHus

17 | Pecny6nuka Tarapcran (Tarapcran)

18 | Pecny6mnuka TreiBa

19 | Yamyprckas Pecrybnuka

20 | Pecny6mnuka Xakacust

21 |Yeuenckas Pecriybnuka

22 |Yysamickas Pecriybnuka - UyBamus

23 | Anraiickuii kpait

24 | 3abaiikanbCcKuii Kpai

25 | Kamuarckwuii kpaii

26 |KpacHopapckuii kpait

27 | KpacHospckuii kpait

28 |Ilepmckuii kpait

29 | Ilpumopckuii kpait

30 | CraBponosbCKuii Kpai

31 | XabapoBckuii kpaii u EBpeiickas
aBTOHOMHAs 00JIaCTh
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Mpukas MuHiocta Poccun ot 30.12.2011 N 460

(pea. ot 12.05.2020)

"06 yTBepxaeHUn NHCTpyKUMKM No AeN0ONpOM3BOACTBY B
MwuHucTep...

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 04.02.2021

32

AMypckast 0051acTh

33

ApxaHrenbckast 06macth 1 Henerkwmii
ABTOHOMHBIA OKpYT

34

ActpaxaHckas 001acTh

35

benropozackas o6macte

36

bpsinckas o0nactb

37

Brnagumupckast 061acthb

38

Bonrorpaackas obmacts

39

Booronckas obinacts

40

Boponexckas o61actb

41

MBaHoBckasg 00acTh

42

HpxkyTtckas obnacts

43

Kanununrpanackast 061actb

44

Kamyxckast o6mactb

45

Kemepogsckas obnacts - Kysbacc

46

Kuposckas o06nactp

47

Koctpomckas o6sactb

48

Kyprauckas obnactb

49

Kypckas o6mactpb

50

JlenwHrpaackast 00J1acTh

51

Jluneukas o0acTe

52

Marananckas 06macTh 1 UyKoTCKuit
ABTOHOMHBIA OKpYT

53

MockoBcKast 001acTh

54

Mypmanckas 001acTh

55

Hwxeropoackas o6macts

56

Hogsropoackas o6macts
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Mpukas MuHiocta Poccun ot 30.12.2011 N 460

(pea. ot 12.05.2020)

"06 yTBepxaeHUn NHCTpyKUMKM No AeN0ONpOM3BOACTBY B
MwuHucTep...

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 04.02.2021

57

HoBocubupckas o6mactb

58

OmMckas o0nacTb

59

OpenOyprckast 0051acTb

60

OpinoBckas 001acThb

61

[Meusenckas o6acThb

62

TIckoBckast 001acThb

63

Pocrosckas o6nacte

64

Ps3anckas o0macthb

65

Camapckas o0nactb

66

CapatoBckas 0051acTh

67

Caxanuackas 00J1acTb

68

CaepanoBckast 00J1acTh

69

CMoueHckas 00J1acThb

70

Tam6o0BCcKast 001acThb

71

TBepckas 06nacTb

72

Tomckas o0acTe

73

Tynbckas o0nacTb

74

TroMmeHckas 00J1acThb

75

VapssHOBCKAs 00J1aCTh

76

XaHTbI-MaHCUICKNI aBTOHOMHBIN OKPYT -
Orpa

77

YensaOnHCcKas 001acTh

78

Smano-Henenkuit aBTOHOMHBINA OKPYT

79

SpocnaBckas o6nacth

80

MockBa

81

Cankr-IlerepOypr
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Mpukas MuHiocta Poccun ot 30.12.2011 N 460

(pea. ot 12.05.2020) [JokyMeHT npepocTasneH KoHcynbTaHTnoc
"06 yTBEepXaeHUM MHCTpyKLUM NO AeNonpon3BOACTBY B [ata coxpaHenms: 04.02.2021
MwuHucTep...

82 | CeBacTomoib

UTOIo

[Tpunoxxenue N 16

K MHCTpyKIIMK 1O 1E€JIONPOU3BOICTBY
B MuHUCTEpPCTBE IOCTUIIUU
Poccuiickoit deneparuu

Cnucok U3MEHSIONUX TOKYMEHTOB
(BBeneHo [Ipukazom Muntocta Poccun ot 12.05.2020 N 115)

OBPA3EILl IIOPYUYEHUA

MMHUCTP IOCTULIMN POCCUNCKON ®EJEPALIHN

B nemnsax peanuzannn @enepanbHoro 3akosa 'O npoTUBOAEHCTBUU KOPPYNLIUU" TOPYYaAro0:

1. [IpuHATH NONOTHUTENbHBIE MEPHI, HANpPABJICHHbIC HA yCUJICHHWE MH(POPMALNOHHO-PA3bsICHUTEILHON
paboTHL...

2. O npuHATHIX Mepax HHPOpMUpPOBaTh JlenapTaMeHT OpraHu3alui U KOHTPOJIS B CPOK...

3. KoHTpoJIb 32 UCIIOJTHEHHEM HACTOSAIIETO MOPYUYCHHUS BO3JIarar Ha 3aMecTuTe st MUHHCTpaA IOCTULIUA
Poccuiickoit ®eneparuu N.0. Gamuus.

K.A. YyitueHko

[Ipunoxenue N 17

K MHCTpyKIIMK

O JI€TTOTIPOU3BOJICTBY

B MuHUCTEpPCTBE IOCTUIIUN
Poccuiickoit deneparuu

OBPA3ELl BJTAHKA YKA3AHUMAA 110 UCITOJIHEHMNIO JOKYMEHTA

MVHUCTP OCTHULINNA
POCCUMICKOV ®EINEPALINN
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Mpukas MuHiocta Poccun ot 30.12.2011 N 460

(pea. ot 12.05.2020)

"06 yTBepxaeHUn NHCTpyKUMKM No AeN0ONpOM3BOACTBY B
MwuHucTep...

[JokymeHT npepoctasneH KoHcynbTaHTAOC

[aTta coxpaHeHus: 04.02.2021

A.B. KoHOBaJOB

BX.

[Tpunoxenne N 18
K MHCTpyKIINK

110 ACJIOIIPOU3BOJACTBY

BBAHHHCTepCTBCIOCTHHHH

OBPA3EL] O®OPMJIEHU A [TOJIHOI'O ITPOTOKOJIA

MUHUCTEPCTBO KNCTULIMM POCCUMCKOV OEIEPALNNA
(MMHIOCT POCCUM)
IIPOTOKOJI

3acCelaHMd KOMMCCUM IIO. . .

Mockea
" " 20 I‘ .

IpencenarenscTByommit — M.0. daMmims.
Cexkperapp - M.O0. dammnmsa.
IpucyrcrBoBaimm: 30 UyesyioBek (CHMCOK IpujiaraeTcs)

[IOBECTKA JHA:

1. O mMepax mno peanms3aluuyu QenepalibHOM LEJIeBOM INPOTPAaMMEH. . .
JokJyan 3aMecTuUTess pykoBommuTejs denepallbHOTO areHTCTBA. ..
2. O...
1. CIIYHIAIN:
n.0. damMmimsa - TeKCT OoKJjana npuilaraeTrcs
BEICTYIINIIN :
.0. dammims - KpaTkKas BalMcChb BHCTYIJIEHUS
IIOCTAHOBWIN :
1.1. YrBepmnuTh (HOPYyYUTH, NPEeNCTaBUTH...)
1.2.
2. CIIVIIAJIN:
BEICTYTIVIJIN :
PEINMIIN

[IpencenaTesibCTBYOUMN (mongmnmce)

CekpeTapb (nmonnmce)

n.0. dammnma

n.0. dammnmsa

Poccuiickoit ®enepanun
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Mpukas MuHiocta Poccun ot 30.12.2011 N 460

(pea. ot 12.05.2020) [JokyMeHT npepocTasneH KoHcynbTaHTnoc
"06 yTBEepXaeHUM MHCTpyKLUM NO AeNonpon3BOACTBY B [ata coxpaHenms: 04.02.2021
MwuHucTep...

[Tpunoxxenue N 19

K MHCTpyKIINK

10 J€JIONIPOU3BOJICTBY

B MUHHCTEPCTBE IOCTULIMH
Poccuiickoit ®enepanun

OBPA3EL] O®POPMIJIEHHN A KPATKOI'O [TPOTOKOJIA

MUHUCTEPCTBO KNCTULMM POCCUMCKOV OEIEPAINNA
(MMHIOCT POCCUM)

[TPOTOKOJI

coBelaHusa y 3aMecTuTensda MmHMUCTpa nCcTHuuuM Poccumckon denmepaumm
n.0. OAMUIINA

" " 2 O P N
IpucyTCTBOBAJIN :

HamMeHOBaHMe IOJIKHOCTM (IO 3HAUMMOCTU) n.0. dammimsa
HammMmeHOBaHMe IOJDKHOCTM (IO 3HAUMMOCTU) n.0. dammnms
HavMeHOBaHME IOJDKHOCTM (IIO 3HAUMMOCTMN) n.0. dammnmsa

VHMUMAaJE U QaMuIIms
B ajlbaBUTHOM MHOPSAIKE

I. O BHIOJIHEHUU. . .

(mHMLUMAJE, GaMUIIVSa BHCTYIIABUMX)

1. [IpMHATE K CBEOEHMD. ..
2. IwpexrTopy JenapTaMeHTa. . .

II. O BBeOeHMM Mep IO...

(vHMUMAaJNE, GaMuiIus BHECTYIABIIMX )

1. [IpMHATL K CBEINEHUD. ..
2. lopyunThb

BamMecTuTresb MUHMCTPa
ocTuuMn Poccuiickon denepalumnm (momnmce) n.0. dammnmsga

[Ipunoxenue N 20

K MHCTpyKIIMHK

10 JAEJIONPOU3BOICTBY

B MuHUCTEpPCTBE IOCTUIUU
Poccuiickoit deneparuu

OBPA3ELl HOMEHKIJIATYPHI JEJI IIOJIPA3AEJIEHA

www.consultant.ru Crpanuua 93 mns 107
HafeXHasa npaBoBan noaAepXxkKa


https://login.consultant.ru/link/?req=doc&base=LAW&n=353439&date=04.02.2021&demo=1&dst=100021&fld=134
https://login.consultant.ru/link/?req=doc&base=LAW&n=353439&date=04.02.2021&demo=1&dst=100021&fld=134
https://login.consultant.ru/link/?req=doc&base=LAW&n=353439&date=04.02.2021&demo=1&dst=100021&fld=134
https://login.consultant.ru/link/?req=doc&base=LAW&n=353439&date=04.02.2021&demo=1&dst=100021&fld=134
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

Mpukas MuHiocta Poccun ot 30.12.2011 N 460

(pea. ot 12.05.2020)

"06 yTBepxaeHUn NHCTpyKUMKM No AeN0ONpOM3BOACTBY B
MwuHucTep...

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 04.02.2021

MUHMCTEPCTBO OCTULUN
Poccuiickolr demepalum

(HaMMeHOBaHMEe MNoOpaslelieHMs)

HOMEHKIJIATYPA IEJI

(MecTo cocTaBJIeHUS)

Ha ronm
Nunexc | 3arosioBok jaena Koun-Bo nen Cpox xpaHeHwus jaena (Toma, [Ipumeuanue
nena (TOoMa, yacTeit) (TOMOB, yacTei) | YacTH) M HOMepa CTaTel 1o
MIEPEYHIO
1 2 3 4 5

Haspanue paznena

PykoBoamuTeslb HOOpasIelIeHMI
IDaTa

(mongmnmce)

Buza ciyxamero, OTBETCTBEHHOTO
3a BeIeHMue NeJIONPOM3BOINCTBA
B NOIpasmeJieHuu

COTJIACOBAHO

HadanpHMK OTHesla OOKYMEHTALMOHHOTO
obecnedueHusa JlenapTaMeHTa
opraHMB3alMy UM KOHTPOJSA

HaTa

(mommnmce)

InpexkTop [enapTaMeHTa
OpraHM3aluM M KOHTPOJIA
OaTa

(mommnmce)

JitoroBas 3amnucChb O KaTeropmudax M KOJIndecTeBe nOedl,
B Iogpa3neJieHUNn

3aBEeIEeHHEIX B

PacumppoBka NOOINCK

PacumbpoBKa MNOIANUCU

PacumppoBKka MNOOINUCK

romy

ITo cpokam xpaHeHus Bcero B ToMm gucie
MepEXOIAIUX C OTMETKOM
||3HKH
1 2 3 4

[locTossHHOTO

Bpemennoro (cBoimie 10 eT)

Bpemennoro (70 10 et BKIIIOUYUTENBHO)
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Mpukas MuHiocta Poccun ot 30.12.2011 N 460
(pea. ot 12.05.2020)

"06 yTBEepXaeHUM MHCTpyKLUM NO AeNonpon3BOACTBY B [ata coxpaHenms: 04.02.2021

MwuHucTep...

[JokymeHT npepoctasneH KoHcynbTaHTAOC

UTOI'O:

HamMeHOBaHMe OOJDKHOCTMU CJlyXalleTo
oTHesia OOKYMEHTAUMOHHOTO obecrnedeHmnA
IJenapTaMeHTa OpTraHM3aluuM UM KOHTPOJIA (monnmce) PacumppoBka NOOINCK

OaTa

JITOTOBEIE CBEIEHMS IepenaHel B JlenapTaMeHT OpTaHM3alUuM M KOHTPOJIL

HamvmMeHOBaHME IOOJIXHOCTU

cayxamero,
OaTa

IepenaBlerO0 CBEIEHUSA (mommnmce) PacumppoBka NOOINCHK

[Tpunoxenue N 21

K MHCTpyKIINK

10 J€JIONPOU3BOJCTBY

B MUHHCTEPCTBE IOCTULIMH
Poccuiickoit ®enepanun

OBPA3EIL] CBOJIHOM HOMEHKJIATYPHI JIEJI MUHUCTEPCTBA

MMHMCTepCTBO OCTULIUN
Poccuiickon demepaluum

HOMEHKJIATYPA IEJI

YTBEPXIEHA
ONpMKasoM MMHMCTEepPCTBa OCTULUU
Poccurickoy denepaumm

oT N
N
(MecTO CcocTaBJIeHMA)
Ha rono
Wunekc | 3arosnoBok aena Kon-Bo gen Cpok xpanenus nena (toma, | [lpumeudanue
nerna (Toma, yacTeif) | (TOMOB, yacTed) | 4YacTH) U HOMepa CTaTel Mo
MIEPEYHIO
1 2 3 4 5
Ha3zBanue pasnena
IupexkTop JlenapTaMeHTa
OopraHM3aUuuM M KOHTPOJIA (monnmce) PacumppoBKa MNOOINUCK
OaTa
Buza cayxamero,
OTBETCTBEHHOI'O 3a apxXuB
COTJIACOBAHO COTJIACOBAHO
[IpoToxkoJs 3K [IlpoTrokost SIK T'A PO
oT N oT N
www.consultant.ru Crpanuua 95 mns 107
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Mpukas MuHiocta Poccun ot 30.12.2011 N 460

(pea. ot 12.05.2020) [JokyMeHT npepocTasneH KoHcynbTaHTnoc
"06 yTBepxaeHUn NHCTpyKUMKM No AeN0ONpOM3BOACTBY B fata coxpaHerus: 04.02.2021
MwuHucTep...

VltTororasd 3amnmchb O KaTeropmudax M KOoJIM4YecTBe IeJl, 3aBeIEHHBIX B rony

B MuUHMCTepCTBE

ITo cpokam xpaHeHus Bcero B ToM uncne

MEePEXOAAIIUX ¢ ormetkoit "IOIIK"

1 2 3 4

[locTostHHOTO

Bpemennoro (cBoime 10 jeT)

Bpemennoro (70 10 et BKIIIOUYUTENBHO)

UTOI'O:

IupexkTop [JenapTaMeHTa

opTraHMs3aluM M KOHTPOJIA (nmonnmce) Pacumpporka OOONUCHK
HOaTa

VITOorOoBEIE CBEeOeHUS InepenaHel B apXWUB

HammMmeHOBaHMeE IOJDXKHOCTM CJIyXaumero,

repenaBlero CeBeOeHMuS (nmonnmce) Pacumpporka OOONNCHU
HOaTa

[Ipunoxenue N 22

Kk MHCcTpyK1nu

I10 JEJIONPOU3BOACTBY

B MuHuUCTEpCTBE IOCTUIIUU
Poccniickoit ®eneparn

OBPA3EIL]
HOMEHKIJIATYPBI JIEJI [TOJIPA3JIEJIEHNS TEPPUTOPUAJILHOTO OPTAHA

HammveHoOBaHUE
TEPPUTOPUAJIBEHOTO oOpraHa

(HaMMeHOBaHMe NoOpa3neJIeHNs)

HOMEHKJIATYPA IIEJI

(MecTo cocTaBJIeHUSd)

Ha rono
HWugexc | 3aroiaoBok jgena Kon-Bo gen Cpoxk xpanenus aena (toma, | [Ipumeuanue
Jena (ToMa, yacTeit) (TOMOB, YacTeit) 4acTH) U HOMEpa cTaTeu 1no
TIEPEYHIO
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Mpukas MuHiocta Poccun ot 30.12.2011 N 460

(pea. ot 12.05.2020)

"06 yTBepxaeHUn NHCTpyKUMKM No AeN0ONpOM3BOACTBY B
MwuHucTep...

[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 04.02.2021

1 2 3

HaszBanue pasnena

PykoBoaOuTeJlb HOOpasIeJIeHUS
TEePPUTOPUAJIBHOTO OpIraHa (momnmce)
DaTa

Buza cjyxamero, OTBETCTBEHHOTO
3a BeIeHMre OeJIONPOM3BOIACTEA
B [OOpa3neJieHuy TEePPUTOPMAJIBHOTO oOpTraHa

COIJIACOBAHO

PykopomuTesb

nogpas3nesyiIeHna TeppuTOoprallbHOI'O

opraHa, OTBETCTBEHHOI'O 3a BeIeHue
OEeJIONIPOM3BOLCTBA (monmmnmce)
DaTa

PacumppoBka MNOONNCU

PacumppoBka MNOONNCU

VlTororas 3amnmchb O KaTeropuAax M KOJIMdYecTBe neJi, 3aBeIeHHBEIX B

B IIOoOpasfeJiIieHVNM TeppuToOpMasIbHOI'O OpI'aHa

romy

[To cpokam xpaneHus Bcero

B ToMm uncne

1S IO E111170¢

¢ ormeTkoit "OITK"

3

4

IlocTosiHHOTO

Bpemennoro (cBbie 10 ser)

Bpemennoro (70 10 et BKIIOYUTENBHO)

HUTOI'O:

HavMeHOBaHME IOJDKHOCTM CJIyXalero
ompasmesieHrss TeppUTOPMAaIbHOTO OpraHa,

OTBETCTBEHHOT'O 3a BelOeHMEe MOeJIONNPOM3BOOCTBA (HOEHMCB) PaCMM@pOBKa nongrnnmcum
HaTa
VTOoTOBRIE CBeIeHUs nepenaHel B I[oIpas3nelleHMe TeppUTOopMalibHOT'O opraHa,

OTBETCTBEHHOE 3a BeleHMe HOeJIOINpOoM3BONCTEBA.

HamMmeHnoBaHUe IOOJIXHOCTIM
cylyXalero, IHnepenaBllero CBeIeHUS (momnmce)
OaTa

PacumppoBKa MNOOINUCK
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Mpukas MuHiocta Poccun ot 30.12.2011 N 460

(pea. ot 12.05.2020)

"06 yTBepxaeHUn NHCTpyKUMKM No AeN0ONpOM3BOACTBY B

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 04.02.2021

MwuHucTep...
[Ipunoxenue N 23
Kk MHCcTpyKInu
10 JEJIONPOU3BOACTBY
B MuHUCTEpCTBE IOCTUIIUN
Poccniickoit ®eneparn
OBPA3EL] CBOJIHOM HOMEHKJIATYPBI JEJI TEPPUTOPHUAJIBHOI'O OPTAHA
HammeHOBaHMUE YTBEPXIEHA
TEPPUTOPMAaJIbBHOT'O OpIaHa IIPMKa30M TEPPUTOPMAaJIbHOT'O OopIraHa
oT N
HOMEHKJIATYPA IEJ
N
(MecTO cocCcTaBJIEHUS)
Ha ron
WNunekc | 3aronoBok aena Kon-Bo nen Cpoxk xpanenus nena (toma, | [Ipumedanue
nena (Toma, yacteit) | (TOMOB, yacTeil) | YacTH) U HOMEpa CTaTeu 1mo
MEPEYHIO
1 2 3 4 5

Ila3BaHyK:pa3nena

PyxopogmuTesnb

nompasnesyieHrs, OTBEeTCTBEHHOI'O
34 BeIeHMre NeJIONPOM3BONCTBA
HaTa

Buza cayxamwero,
OTBETCTBEHHOTO 3a apxXuB

COTJIACOBAHO
IIpoTokois 3K
TEPPUTOPMAJIBHOTO OpTaHa

oT N

VIToroBas 3amnucCb O KATETOPUSIX U
B TEpPPUTOPMaJIbHOM OpTaHe

(momnmce)

PacumppoBka MNOONNCU

COIJIACOBAHO

IIpoTtokos 3K ynoOJIHOMOWEHHOTO OpTraHa
MCIIOJIHUTEJILHOM BJIACTU CyOBekTa PO
B OOJIaCTU apxXMBHOT'O »eja

oT

N

KOJIMyecTBe 1IeJl, 3aBEeIESHHBIX B

romy

ITo cpokam xpaHeHus

Bcero

B ToMm uncne

MEPEXOSAIINAX ¢ otmeTkoit "OIIK"

3

4

IlocTosiHHOTO

Bpemennoro (cBbiue 10 ser)
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Mpukas MuHiocta Poccun ot 30.12.2011 N 460

(pea. ot 12.05.2020)

"06 yTBepxaeHUn NHCTpyKUMKM No AeN0ONpOM3BOACTBY B
MwuHucTep...

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 04.02.2021

Bpemennoro (10 10 jieT BKIIOUUTENIBHO)

HUTOI'O:

PyxkoronomuTesib

nogpasnesieHuss, OTBETCTBEHHOTIO

3a BeIeHME NeJIONPOU3BOACTBA (mongmnmce)
IDaTa

JVITOTOBEIE CBEIEeHUSA IIepelaHbBl B apXmB
HamMeHOBaHMe HOOJDKHOCTM CJlyXallero,

nepenaBllero CBeOeHMS (monmnmce)
IDaTa

PacumppoBka NOOINCK

PacumppoBka NOOINCK

[Ipunoxenue N 24

K MHCTpyKIIMHK

10 JAEJIONPOU3BOICTBY

B MuHUCTEpPCTBE IOCTUIIUN
Poccuiickoit deneparuu

OBPA3EL] TUTVYJIbHOI'O JIUCTA (OBJIOXXKW) AEJIA ITOCTOAHHOI'O
N BPEMEHHOI'O (CBbBIILE 10 JIET) XPAHEHUA

KoI benmepasibHOTO apxmBa
kon denmepasibHOT'O OpraHa
MUCIIOJIHUTEJILHOM BJIACTU

(HauMeHOBaHMEe (QenepasibHOT'O apxuBa)

(HauMeHOBaHMEe GenepasibHOT'O OpT'aHa MCIOJHUTEJILHOM BJIACTU

¥ CTPYKTYPHOT'O Nonpas3nesieHMs)

OEJIO N TOM N

(BaroJioBOK mesa)

(mara)

Ha JIMCTax
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Mpukas MuHiocta Poccun ot 30.12.2011 N 460

(pea. ot 12.05.2020)

"06 yTBepxaeHUn NHCTpyKUMKM No AeN0ONpOM3BOACTBY B
MwuHucTep...

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 04.02.2021

®. N
On. N
. N

XPaHUTb

[Tpunoxenue N 25

K UHCcTpyKImun

10 IEJIONPOU3BOJICTBY

B MuHHCTEpPCTBE FOCTULIMU
Poccuiickoit ®enepanun

OBPASEIL] JINMCTA-3ABEPUTEJLA JIEJTA

JMCT-3ABEPUTEJIE OEJIA N

B @mejie moImmMTO M MNPOHYMEPOBaHO

JmcTa (oB)
(umdpamMm ¥ NOPONMUCHIO)
B TOM 4YMCJIEe: JIMTEPHBIE JIMCTHL MNPOIIyHEeHHBEIE HOMEpPa
+ JIMCTOB BHYTPEHHEM ONUCHU
Oco0eHHocTH (PU3UYECKOTO COCTOSIHUS U (POPMUPOBAHUS JeNIa Howmepa nucros
1 2

HammeHOBaHUE

OOJDKHOCTM CJIyXalleI'o (nmomnmce)

OaTa

PacumppoBKa NOIANUCU

[Tpunoxxenue N 26

K MHCTpyKIIMK

10 J€JIONIPOU3BOJICTBY

B MUHHCTEPCTBE HOCTULIMH
Poccuiickoit ®enepanuun

OBPA3EIL] BHYTPEHHEI OITMCHU JJOKYMEHTOB JIEJIA

BHYTPEHHA OITUCH

JOKYMEHTOB niea N
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Mpukas MuHiocta Poccun ot 30.12.2011 N 460
(pea. ot 12.05.2020)

"06 yTBepxaeHUn NHCTpyKUMKM No AeN0ONpOM3BOACTBY B

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 04.02.2021

MwuHucTep...
N /i Nunekc Hata 3arojaoBoK Howmepa nuctoB nena | I[lpumeuanue
JOKYMEHTa JIOKYMEHTa JIOKYMEHTA
1 2 3 4 5 6
VToro JOKYMEHTOB .
(umdpamMm M OPONUCHI)
KonmmuecTBO JMCTOB BHYTPEHHEM ONMCU
(umbpamMm M IPONMUCHIO)
HamMmeHOBaHMEe IOOJDKHOCTN
cliyxamero, cocTaBMBIIEI'O
BHYTPEHHKK ONMUCH NOKYMEHTOB Heja (monnmce) PacumppoBKa MNOOINUCK
IDaTa
ITpunoxxenne N 27
K MHCTpyKIIMHK
10 JAEJIOTPOU3BOICTBY
B MUHHCTEPCTBE FOCTUIINHU
Poccuiickoit deneparuu
OBPA3EIL OITNCU AEJ ITOCTOAHHOI'O, BPEMEHHOTI'O (CBBILIE 10 JIET)
XPAHEHUA U T10 JIMYHOMY COCTABY IIOJAPA3AEJIEHUA
MVHVICTEPCTBO IOCTMIY POCCUNCKONM OENEPAIVA
(HaMMeHOBaHMe MnonpaslesieHusd)
YTBEPXIAI
(HaMMeHOBaHMe JOJIXHOCTIU
PYKOBOOUTEJIS NOAPA3OEJIEHNUs)
lNoonmuce Pacumpporka
MIOONUCU
" n 2 O_ .
OMUCb N
N /| Unpexc nena | 3aronoBok | [lata nena | Komnuuectso Cpox [Ipumeuanue
(Toma, yactu) | nena (Toma, (Toma, JIUCTOB B JIENIE XpaHCHUS
YacTH) YacTH) (TOMeE, yacTh) nena (Toma,
YacTH)
1 2 3 4 5 6 <*> 7

HafeXHasa npaBoBan noaAepXxkKa

www.consultant.ru

Crpanuua 101 3 107


https://login.consultant.ru/link/?req=doc&base=LAW&n=353439&date=04.02.2021&demo=1&dst=100021&fld=134
https://login.consultant.ru/link/?req=doc&base=LAW&n=353439&date=04.02.2021&demo=1&dst=100021&fld=134
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

Mpukas MuHiocta Poccun ot 30.12.2011 N 460

(pea. ot 12.05.2020) [JokyMeHT npepocTasneH KoHcynbTaHTnoc
"06 yTBEepXaeHUM MHCTpyKLUM NO AeNonpon3BOACTBY B laTa coxpaHerus: 04.02.2021
MwuHucTep...
HaszBanue pasnena
B maHHy©0 ONMCb BHECEHO e
(umdpamMm M NPONUCHI)
c N no N , B TOM UMCJIe:
JIMTEPHBIE HOMEepa:
NPONyUEHHBIE HOMEpPa:
HammeHOBaHME IOJDXKHOCTU
cilyXxamero, OTBETCTBEHHOI'O
3a BeIeHMre NeJIONPOM3BONCTBA (momnmce) PacumppoBka MNOOINCK
" " 2 0 .
COTJIACOBAHO COTJIACOBAHO <**>

IVpeKTop, BaMecCTUTeJIb IUPEeKTopa IlpoTrokos 3K nonmpasnesieHMs
IJenapTraMeHTa OpTraHuU3aluuy UM KOHTPOJIA oT N
[Toonmuce PacumppoBka

NOONUCHU
" " 2 O_ I‘ .
llepenan e
(umbpamMm ¥ IPONMUCHIO)

n PETUCTPALMOHHO-KOHTPOJILHEIX KAPTOTEK

(umdpamMmy ¥ OPONMUCHIO)
K ITOKyMeHTaMm <***>,

HamMmeHOBaHME IOJIXHOCTU

crlyXalero, nogpasnesieHnsa (momnmce) PacumppoBka MNOOINUCK

" " 2 0 il

IIpuHAJ nej
(umdpamMm M OPONMUCHIO)

u PErMCTPAaUMOHHO-KOHTPOJIBHEIX KapTOTEK

(umppamMm ¥ INPONUCEHI)
K OOKyMeHTaM <***>,
" " 20 P.
HammMmeHOBaHME IOJDXHOCTU
CJilyXalero, OTBETCTBEHHOT'O 3a apxXuB (mommnmce) PacumppoBka NOOINCK
" " 20 1—\‘

<*>T'paca 6 ormyckaercsi B OMUCSX JIeJ] MOCTOSTHHOTO XPaHEHHSI.
<**> [Ipu Hanuyuu DK noapazaeneHus.

<#*E> [lepenatoTcst BMECTE C I€TaMH.
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Mpukas MuHiocta Poccun ot 30.12.2011 N 460

(pea. ot 12.05.2020)

"06 yTBepxaeHUn NHCTpyKUMKM No AeN0ONpOM3BOACTBY B
MwuHucTep...

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 04.02.2021

[Ipunoxenue N 28

Kk MHCcTpyKInu

10 JEJIONPOU3BOACTBY

B MuHUCTEpCTBE IOCTUIIUN
Poccniickoit ®eneparn

OBPA3EIL] OITMCH AEJ ITIOCTOAHHOI'O, BPEMEHHOI'O (CBBILIE 10 JIET)
XPAHEHUA U 110 JIMYHOMY COCTABY IIOJAPA3JIEJIEHUA

TEPPUTOPUAJIBHOI'O OPTTAHA

HAVMEHOBAHME TEPPUTOPVAJIBHOT'O OPT'AHA

(HauMeHOBaHMe I[OIPa3OesIeHNs)

YTBEPXIAIO

(HaMMeHOBaHMe OOJIXHOCTIUM

PYKOBOOMUTEJISA [NOAOPA3LOEJIEHN)

Ilognmce PacumpporKa
IOONMCHU
" " 2 O_ iy .
OIINCH N
N n/n| Munexc nena | 3aromoBok | [lara nena | KomudecTBo Cpok [Ipumeuanue
(Toma, yactu) | nena (Toma, (Toma, JIUCTOB B JIENE XpaHeHUS
YacTH) YaCcTH) (Tome, yactu) | mena (Toma,
YJaCTH)
1 2 3 4 5 6 <*> 7

Haspanue paznena

B maHHy© ONMCBH BHECEHO

neJi

(umdpamMm M IIPONUCHIO)
c N no N , B TOM 4UmMCJIE:
JINTEPHEIE HOMepa:
NPONylEeHHBle HOMepa:

HauMmeHoOBaHUE IOOJIXKHOCTHM
cJIyXamero, OTBETCTBEHHOTO 3a
BeIeHMe HOeJIONPOM3BOACTBa

20 T.

(monmnmce)

n "

COT'JIACOBAHO
PyKOBOOMTEJIb [OOPA3IOEJIEHNS
TEPPUTOPUAJTIBHOTO OpraHa, OTBETCTBEHHOTO
3a BeIeHMe NeJIONPOM3BOICTBA

PacumppoBka
IIOONUCH

I[Togonuce

PacumppoBka NOOINCK

COIVIACOBAHO <**>
[IpoTokos 3K nonpasnesieHud
TEePPUTOPMAJILHOTO OpraHa

oT N
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Mpukas MuHiocta Poccun ot 30.12.2011 N 460

(pea. ot 12.05.2020) [JokyMeHT npepocTasneH KoHcynbTaHTnoc
"06 yTBEepXaeHUM MHCTpyKLUM NO AeNonpon3BOACTBY B [ata coxpaHenms: 04.02.2021
MwuHucTep...

"—H 2 O_ I‘
llepenan neqa u

(urdpamMy M IPONMUCHI)
PETrMCTPALMOHHO-KOHTPOJIBHEIX KAPTOTEK K OOKyMeHTaMm <***>,

(umdpamMmy ¥ OPONMUCHIO)

HamvmMeHOBaHME IOOJIXHOCTU

cilyxamero, HoAapaslelIeHMns (mongmnmce) PacumppoBka NOOINCK
"o 20 T.

IIpuHAs neqa u
PeIMCTPalMOHHO-KOHTPOJIBHEX KAapTOTEK K JIOKyMeHTaM <***>,

(uMppamMm ¥ NOPONMUCEHIO)
" n 2 O_ .

HammMeHOBaHME IOJIXHOCTU

CIilyXalero, OTBETCTBEHHOTO 3a apxXuB (mongmnmce) PacumppoBka NOOINCHK
"o 20 T.

<*>T'paca 6 ormyckaercsi B OIUCSX JIeJ MOCTOSTHHOTO XPaHEHHS.
<**> [Ipu Hanuyuu DK noapazaeneHus.

<#*E> [lepenatoTcst BMECTE C I€TaMH.

[Ipunoxxenue N 29

K MHCTpyKIIMHK

10 JAEJIONPOU3BOICTBY

B MuHUCTEpPCTBE IOCTUIIUN
Poccuiickoit deneparuu

OBPA3EIL] AKTA O BbI/IEJIEHUN K YHUYTOXEHWIO JOKYMEHTOB U JIEJI,
HE ITOUTEXKAIIINX XPAHEHMIO

YTBEPXIAN
MMHMCTEPCTBO OCTULIN 3amMecTuUTeNb MMHMCTPa OCTULUN
Poccurickoy denmepaumm Poccunickon denmepaumm
(HaMMeHOBaHMUE (Ha4yaJlbHMK TeppMTOPMAaJIbHOTO opIraHa)
TEPPUTOPMAJIBHOTO OpTaHa)
Homnuce Pacumpposka
AKT NnoOnmucu
N " 20 T.

(MecTO CcocCTaBJIeHUS)
O BHIEJIEHUUM K YHUUTOXEHU
IOOKYMEHTOB ¥ IeJ,

He Irnomjiexalx XpaHeHMIO

Ha ocHoBaHUM

(HaBBaHMe I BBIXOIHEIE ITaHHEBIE II€epedHd OOKYMEHTOB
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Mpuka3 MuHiocta Poccum ot 30.12.2011 N 460
(pea. ot 12.05.2020)
"06 yTBepxaeHUn NHCTpyKUMKM No AeN0ONpOM3BOACTBY B

MwuHucTep...

[JokymeHT npepoctasneH KoHcynbTaHTAOC

[aTta coxpaHeHus: 04.02.2021

OTOOPAaHE K

YHUYTOXEHNUIO

C yKasaHMEM CPOKOB MX XpPaHEHUs)
Kak He uMeouye

YTpaTuBIME NIPAKTUUECKOE 3HadYeHMEe IJOKYMEHTHBL (I)OH,Ha N

HAay4YHO-UCTOPUYUECKOM

LEeHHOCTUM U

(HazBaHue doHma)

N /o] 3aroioBok Hara nena | Homepa onuceir | Mnaekc nena | Kois-Bo Cpoku [Tpume
Jiena Ui I (HOMEHKIIaTyp) 3a (ToMma, Ji(Sh) XpaHEHUsl | YaHue
IpyIIoBOi KpaiiHue TOObI YacTH) 1O (TomoB, | nena (ToMma,
3aroJIOBOK JIEJl | AaThl Aell HOMEHKJIaTy | 4YacTed) | YacTH) U
pe niu N HOMeEpa
Jena 1mo cTaTeH 1mo
OIINCH MIEPEYHIO
1 2 3 4 5 6 7 8
Toro neJl 3a IO OB

(uMppamMm ¥ OPONMUCEHI)

Onucu meJl IMOCTOSAHHOTO XpaHeHMda 3a

cocTaBy cornJjlacoBaHel ¢ 3IIK

T'OOBl YTBEPXIOEHE,

a IO JIMYHOMY

(IPOTOKOJI OT N

(HaMMeHOBAaHME aPXMBHOTO YyYPEXIEeHM)

)

HavmMeHOBaHME IOOJIKHOCTU
cyyXamero, NOpOBOIOMBIIETO
DKCIEePTM3Y LEeHHOCTM NOKYMEHTOB

IDaTa

COTJIACOBAHO
IIporokos L3OK MmHiCTa Poccum
(K TeppuTOPMAJIBHOTO OPTaHa)

oT N

HOKyMeHTbI B KOJIMUEeCTBE

(nmomnmce)

PacumppoBKa MNOOINUCK

nes,

BECOM

HavmMeHOBaHME IOOJIXKHOCTU
CllyXallero, COaBIETr0 INOKYMEHTEHI

(umdpamMm ¥ NOPONMUCHIO)

KI' CIOaHEI B

(HaMMeHOBaHME OpPIaHM3aLNM)
Ha nepepaboTKy NO NPMEMO—-CHAaTOYHOM HaKJIaOHOM OT

N

(mongmnmce)

VIsMeHeHUsa B YUeTHBlEe IOOKYMEHTHEI BHECEHEH.

HamMeHOBaHMeE IOJIKHOCTM CJIyXaumero,
BHECHmETO

OTBETCTBEHHOT'O 3a apxms,
USMEHEHMA B YYETHBIE IOOKYMEHTEL

HOaTa

(mongmnmce)

PacumppoBka NOOINCHK

PacumppoBka NOOINCK
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Mpuka3 MuHiocta Poccum ot 30.12.2011 N 460
(pea. ot 12.05.2020)
"06 yTBepxaeHUn NHCTpyKUMKM No AeN0ONpOM3BOACTBY B

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 04.02.2021

MwuHucTep...
[Tpunoxenne N 30
K UHcTpykummn
0 JI€TTONPOU3BOJICTBY
B MUHHCTEPCTBE FOCTUIIMI
Poccuiickoit ®enepanuun
OBPA3EILL XXYPHAJIA YUYETA BbIJIAYU ITEYHATEN U LLITAMIIOB
Kypnan ydera Bpl1auu Ie4aTeil v ITaMIIOB
N n/n| HaumenoB | Ottuck | Hammenona | Pocriuck | PesynbTaTh OtmeTka 0 Hara
aHue rnevyaTu HUE B MIPOBEPKHU BO3BpATE BO3Bpara
nevyatu | (mtammna) | moApasnese | MOoMydeH | HaTudus rnevyaTu neyaTu
(mmtamma) HUS, Uu U nevyaTtein (mwrrammna), (mrTammna)
JIOJKHOCTD nara (IwTammnoB): IIOAINNCH JUIS
U haMuIus UX OTTHCKH, | CIYyXKallero | yHUUYTOXKEH
MoJTy4aTesst naTa noJipa3ziesieHus usl, UX
MIPOBEPKHU , OTTHCK,
OTBETCTBEHHOT | POCIIHUCH B
0 3a BEeJIeHUE npueme
JIEJI0IIPOU3BO/IC
TBa
1 2 3 4 5 6 7 8

[Ipunoxenue N 31

K MHCTpyKIIMHK

0 JIETTOTIPOU3BOJICTBY

B MuHUCTEpPCTBE IOCTUIIUN
Poccuiickoit deneparuun

OBPA3EILL )XYPHAIJIA YUYETA U BbIJIAYU BJTAHKOB

XYPHAJI YUETA U BbBIJIAYUM BJIAHKOB
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Mpukas MuHiocta Poccun ot 30.12.2011 N 460

(pea. ot 12.05.2020)

"06 yTBepxaeHUn NHCTpyKUMKM No AeN0ONpOM3BOACTBY B
MwuHucTep...

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 04.02.2021

HaumenoBanue | Komuuec | Cepus u HanmenoBanue Pocnucs B [Ipumeuanus
BUJa OjaHKa TBO HOMED MIOAPA3/ACIICHHUS], IIOJIyYEHUH U
JOJKHOCTB, JaTa
bamunus u
WHULUAJIBI
HOJTyYaTes
1 2 3 4 5 6
ITpunoxxenne N 32

K MHCTpyKIIMHK

10 JAEJIONPOU3BOICTBY

B MuHUCTEpPCTBE IOCTUIIUU
Poccuiickoit deneparuu

OBPA3EIL] BJIAHKA-3AKA3A HA BbIIIOJIHEHUE
KOIIMPOBAJIbHO-MHOXUWTEJIbHBIX PABOT

HauvasibHUMK oTIHe’sia
IOKYMEHTALMOHHOTO OOeclleueHus
IJenapTaMeHTa OpTraHu3aluy UM KOHTPOJIA

(PyxoBonomuTesib Nonpas3nesyieHus

TEePPUTOPUAJILHOTO OpTraHa,

OTBETCTBEHHOTO

3a BeIOeHue HeﬂOHpOMSBOHCTBa)

20 T.

BJIAHK-3AKA3

Ha BEBEIIOJIHEHME KOIIMPOBAJIBHO -MHOXMTEJIbHBIX pa@OT

lloopasneseHne

damMmmsa ¥ MHMIMAJEL MCIOJIHUTEJII TEeJI.

HammMeHOBaHME IOOKYMEHTA

OpurmHas Ha cTp. Tupax

BK3.

Bun wmcnoyHeHmsa: 1l:1, 6es3 obopoTa, Cc obopoToM,

C yBeJMYEHUEM,

C yMEeHbIIEHUEM,

PacumppoBka NOOINCK

Bpomopoit (HyXHOe MNOOYEPKHYTH)

CPOUYHOCTB MCIIOJIHEHUSA: B TEeUEeHMEe OHS, CPOYHO (HYXHOE NOOUEPKHYTH)
PyxopoguTens,

3aMeCTUTEeJIb PYKOBOAUTEIS

nompasneiieHnsa (monmnmce)

HaTa
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